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b. A purchasing state agency may permit a correction to solicitation response if 
the error or irregularity is a minor informality. 

c. Minor informalities are matters of form rather than substance evidence from 
the solicitation, or insignificant mistakes that can be waived or corrected 
without prejudice to other bidders; that is, the effect on price, quantity, quality, 
delivery, or contractual conditions is negligible. 

d. In the event of a conflict between a spelled-out number and its corresponding 
digits, the spelled-out number controls.  

8) ADDITIONAL INFORMATION 
a. Oral Presentations: The Evaluators may request oral presentations and 

demonstrations.  
i. The same materials, questions, and information should be given to all 

bidders who give an oral presentation or demonstration.  
ii. Oral presentations and demonstrations must be scored using a scoring 

worksheet, which may be incorporated with or added to the original 
scoring worksheet.  

iii. The score sheet should be submitted to the Procurement Facilitator 
after each presentation. 

b. BAFOs: The agency may choose to issue one or more Best and Final Offers 
(“BAFO”) to help the state obtain the best possible cost.  

i. The agency may determine that a response to a BAFO is mandatory, 
but such determination must be communicated in writing to bidders 
prior to the deadline for bidders to submit a BAFO.  

ii. In the absence of such communication, a BAFO is not mandatory, and 
the original cost submitted will be considered.  

iii. If a BAFO is submitted, the BAFO replaces the original cost submitted 
by the bidder. The BAFO should be scored in accordance with the cost 
formula, as outlined in Section 6) c. ii above.  

c. The agency may choose to allow only certain bidders to respond to a BAFO or 
to do an oral presentation if the agency has some reasonable basis for doing 
so. 

9) FINAL EVALUATION & AWARD RECOMMENDATION 
a. A Procurement Facilitator should complete the Final Evaluation Document, 

Form S-8, once the scores are received, including scores from oral 
presentations and BAFOs, if any.  

b. If SPB is conducting the procurement, the purchasing state agency should 
submit Form S-8, the Evaluator score sheets and the purchasing state 
agency’s recommendation to the SPB point of contact.  

c. The scores will be confirmed and the awardee(s) will be announced on SPB’s 
website and any other forum chosen by the agency.  

10) EVALUATION ERRORS OR IRREGULARITIES  
a. Notwithstanding an error or irregularity in the evaluation process, a solicitation 

may stand if a cure is possible.  
b. The cure must successfully remedy the defect so that bidders are or would be 

in the same position they would have been if the defect never occurred.  
c. The error or irregularity and the cure must be published on DAS’s website and 

disseminated to bidders as soon as practicable.  










