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Office Depot Accounts
To get an account you will need to work with your Agency’s procurement staff.  You will complete the application form and submit it to the State Purchasing Bureau.
You can find the application on the Administrative Services, Materiel Division website. 
http://das.nebraska.gov/materiel/osb/office-depot.html
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What is available for order on the Office Depot website?
Office Depot can supply office supplies and items authorized from the Office of the CIO “List of Preapproved Items for Purchase”.  The Preapproved list can be viewed at http://www.nitc.nebraska.gov/standards/pdf/1-204-Attachment-A.pdf. 
What is restricted on the Office Depot website?
Furniture and some communication equipment are restricted and will not be un-restricted.  In order to purchase furniture from Office Depot please see the current Unrestricted Open Market Purchase Authority letter.  A link to the letter can be found at http://das.nebraska.gov/materiel/purchasing.html.  The letter provides instructions on how to order any restricted items.

Restricted by mistake?
Some items may be restricted by mistake on the website.  Email as.materielpurchasing@nebraska.gov to request an item be un-restricted, be sure to include the Office Depot Item # in the request subject line.  Getting an item un-restricted will take a day or two.  If the item will remain restricted you will be notified and provided information on how to purchase the item.   
NEW Office Depot Application
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This form will need to be completed and submitted to as.materielpurchasing@nebraska.gov for processing.
When the account is set up you will receive an email with your login and a one-time password.  You will login and immediately be prompted to change your password to your own password.  The Office Depot website will prompt you to change your password every ninety (90) days.
The Office Depot website address is https://business.officedepot.com/index.do
This is what the login looks like.
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Scroll to the bottom of the page to see a number of options for finding information.  Under 
“CUSTOMER SERVICE” see Customer Services, select that option.  Then select “GENERAL HELP” it provides links to lots of useful information including a User Guide, FAQ, Online Usage reporting, and Website Demos.  Additionally, there are a number of ways to get Office Depot assistance; links to Live Customer Support Chat, email address, and phone numbers.
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Volume Purchase Discounts
When purchasing a large amount of a product from Office Depot our Account Manager can provide a quote for best pricing.  Our Account Manager is also available to identify alternate products for discontinued items or best buys.
Office Depot Account Manager
Loren Binko
(888)438-2822 ext. 208
Loren.Binko@officedepot.com

A product labelled “restricted” on the Office Depot website may be able to be “un-restricted”.  Contact the Buyer on the contract for assistance.  Provide the Item# in your email.

		Buyer
		René A. Botts
		(402) 471-0971
		Rene.botts@nebraska.gov
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