STATE OF NEBRASKA
CLASS CODE:
V19513

CLASS SPECIFICATION
SALARY GRADE:
19

EST: 10/77 - REV: 07/84
OVERTIME STATUS:
E
BUDGET MANAGEMENT ANALYST/SENIOR

DESCRIPTION:  This is highly complex professional work in the Budget Division of the Department of Administrative Services, involving budget analysis, management and review in the preparation, documentation, implementation and control of budgets for the large state agency's programs. Employees in this class also develop and draft legislation pertaining to a variety of the state's fiscal affairs. Employees are responsible for the research, enforcement and administration of programs concerning the financial policy of the state's executive branch. Supervision is received through general guidelines and policies from the Governor, Director of the Department of Administrative Services and the State Budget Administrator; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Trains and supervises budget analysts.

Supervises and reviews budgets of agencies such as the University of Nebraska, Department of Education, state colleges, technical community colleges, Department of Roads, Department of Public Institutions and Department of Public Welfare.

Meets with lobbyists and defines Governor's point of view concerning programs and policies.

Reviews other state's policies and programs and the amount of funding they receive.

Serves on committees and commissions relating to fiscal affairs.

Reviews, audits and recommends changes in audit and budget procedures.

Supervises research in the Budget Division.

Represents executive policy before legislative committees and the media.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED: (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of: principles and practices of public administration, governmental budgeting, accounting and modern management.

Ability to: read financial statements and accounting reports; use budget calculation methods; interpret state statutes and prepare letters and speeches; chart and graph information for budget analysis; communicate effectively both verbally and written and comprehend large amounts of information.

BUDGET MANAGEMENT ANALYST/SENIOR (continued)

JOB PREPARATION GUIDELINES: (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or work experience that will enable the incumbent to perform the required knowledge, skills and abilities.

A general qualification guideline for positions in this class is a bachelor's degree in public administration, finance, economics or related area plus five years of work experience in public administration, finance, economics or related area. Experience may be substituted for education on a year-for-year basis.

