STATE OF NEBRASKA
CLASS CODE:
V05610

CLASS SPECIFICATION
SALARY GRADE:
14

EST: 05/70 - REV: 10/98
OVERTIME STATUS:
N
MATERIEL CONTROL MANAGER

DESCRIPTION:  Performs a staff function to provide overall coordination of materiel controls within an agency.  Performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Reviews management reports, property documents and supply operation to assure agency's supply operation is administered in compliance with approved policies and procedures and identifies problem areas and indicates corrective actions where appropriate.

Develops plans, policies and procedures for efficient inventory transfers.

Reviews and recommends stock list and stock level requirements to assure minimal inventory of essential items in realistic quantities.

Develops and maintains agency's stock item lists and identifies items which require official approval prior to issue, those which may be purchased in the field and those which must be procured centrally.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

High school education plus six years of work experience in a related field, two to three years of which have been of a supervisory nature; or Bachelor's degree in business administration, industrial engineering or related field plus two years of supervisory experience; supplementary courses in automated inventory control highly desirable.

