STATE OF NEBRASKA
CLASS CODE:
G21280

CLASS SPECIFICATION
SALARY GRADE: 
16

EST:  2/92 - REV:  10/97
OVERTIME STATUS:
E
LIQUOR CONTROL ADMINISTRATOR/WHOLESALE COMPLIANCE DIVISION

DESCRIPTION:  Under administrative direction from the Director, directs and coordinates the audit examination, accounts payable, payroll, budget preparation, computer services, and personnel functions for the agency.  Performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Develops and coordinates the audit examination function for the Liquor Control Commission and supervises audit staff.

Responds to questions from business entities and the public on statutory and regulatory issues.

Reviews, proposes, interprets and applies statutes, rules, regulations and policies governing investigations.  Supports the Attorney General's Office in prosecuting cases involving alleged infractions of the Liquor Control Act.

Participates in public relations and educational events.

Prepares and monitors agency budget.

Supervises payroll and accounts payable functions.

Prepares fiscal notes determining impact of legislative actions on agency budget.

Coordinates the development of computer automated systems and recommends computer equipment purchases.

Represents the agency in labor management meetings.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  state and federal laws and administrative regulations pertaining to liquor control; investigative techniques used in the investigation of alleged violations of the Nebraska Liquor Control Act; accounting and auditing systems development.

Ability to:  through audit process detect alleged violations of the Nebraska Liquor Control Act; interpret state and federal fiscal policies and procedures; clearly communicate the findings of an audit in hearings. 

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  business accounting and finance; business structures; personnel policies and procedures.

Ability to:  supervise, direct, and review the work of others, evaluate situations and make decisions; communicate effectively.

LIQUOR CONTROL ADMINISTRATOR/WHOLESALE COMPLIANCE DIVISION (continued)
JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school education or equivalent plus experience in accounting, auditing, and supervision.

