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Procedure

This lesson will teach how to create, modify, save and delete queries.

Note:  Address Book Inquiry was used for this lesson other forms will operate the same. 


	Step
	Action

	1. [bookmark: T4_F4]
	You use Query Management mode to create, modify, and save queries.

Note:  You can also use the Ctrl+E hot key combination to toggle between normal mode and Query Management mode. 

Click the Add, Edit Queries button.






	Step
	Action

	1. [bookmark: T4_F221]
	You can change the width of the Query Management side panel, which causes a corresponding adjustment in the JD Edwards EnterpriseOne form until the minimal width is reached.

Use your Mouse to drag and drop the Query management window to the desired width.  For this lesson the width was not changed.

	1. [bookmark: T4_F218]
	The query feature enables you to select additional fields from a form and add conditions to narrow the search results. Queries enable you to create searches that are more specific than the search results from wildcard's and QBE columns alone. The system combines the conditions defined in the form filter fields, the QBE line, and the query to retrieve records from the database.

You can design and save queries for search criteria that you use often to find records. Queries can be designated to run automatically by selecting the “Run query when selected” option, which enables the query to search without having to click the Find button.

Additionally, you can designate a saved query as the default query for a form. A default query with the “Run query when selected” option will run whenever you enter the form, as well as any time you select the query from the drop-down query list. If a default query has not been defined, the Query field displays “All Records” when the form appears.

	1. [bookmark: T4_F227]
	
Save Query icon to save the changes, or to save a new query.

Save As icon if you want to save the edited query with a different name.

Find button in the Query Management side panel or on the form to run the query.

Populate Query icon enables you to enter values in fields and QBE columns on the form, and then click the Populate Query button to automatically create the query for you. The system populates the comparison selections for each item according to its data type.

	1. [bookmark: T4_F198]
	Query Management Options

Query     Select either (add new query) or an existing query from the drop-down list. The default value for the Query field is (add new query), unless an existing query was selected before entering Query Management mode. The (add new query) selection enables you to create a new query. Select an existing query to run it or modify it.

Set As Default     Select this option to designate a query as the default. Only one query can be the default query for a form. The default query is used whenever the form opens, until the user selects another query or the All Records selection.

Run query when selected     By selecting this option, you do not have to click the Find button to run the query. The query will run automatically whenever you select it. If you select this option for a default query, the query will run automatically when the form opens, unless it opens in a pop-up window (such as when using the visual assist) or when values are passed into the form by a form interconnection.

Fields and QBE Columns     Form fields and QBE columns that display a plus sign can be included in a query. Click the plus sign of the field or QBE column to include it in a query.

	1. [bookmark: T4_F183]
	When you enter Query Management mode, a plus sign on the form designates each field and QBE column that you can select for a query. When you click a field or QBE column, the item appears in the Query Management side panel with the appropriate comparison selections for the item's data type.

	1. [bookmark: T4_F229]
	You can use the asterisk (*) as a wildcard character in place of one or more letters. Using the asterisk widens your search. For example, you can type abb* in the Alpha Name column of the query-by-example line to view all records that begin with the letters abb. Or you can type *bb* in the query-by-example line to retrieve those records that contain the letters bb in the middle of the name. In addition, you can search for values in a set using operators. For example, in the Address Number column of the query-by-example line, type <87 to specify address numbers that are less than 87.

	1. [bookmark: T4_F90]
	Click in the Search Type field.






	Step
	Action

	1. [bookmark: T4_F92]
	If you do not know the Search Type, use the Search button to view a list of Search Type's.

Click the Visual Assist (F2) button.


	1. [bookmark: T4_F94]
	Select the Desired Search Type.






	Step
	Action

	1. [bookmark: T4_F96]
	Click the Select button.






	Step
	Action

	1. [bookmark: T4_F98]
	Click the Add to Advanced Query button.






	Step
	Action

	1. [bookmark: T4_F190]
	Any items that you select display an X in the Query Management side panel, which indicates that they have been selected.

Match All     Select this option if you want the query results to include all of the criteria specified in the query.
Match Any     Select this option if you want the query results to include any (not all) of the criteria specified in the query.
Comparison List     When you select a field or QBE column to include in a query, fields display to the right of the item in the Query Management side panel that enable you to customize the search criteria for the item. The comparison types that display for each data item (such as equal, not equal, starts with, between, is blank, etc.) depend on the data type.
Set Special Value     Some conditions enable you to set a value for comparison. For example, if you select a date field and the "between" comparison type, the Set Special Value option enables you to specify the dates to be compared.

	1. [bookmark: T4_F100]
	Click the Alpha Name button.


	1. [bookmark: T4_F215]
	Selection criteria defines your search by specific types of records. For example, you can include information in filter fields such as Name Search and Search Type to search only for employees whose names begin with the letter A.

	1. [bookmark: T4_F102]
	Enter the desired information into the Alpha Name (QBE) field. Enter "A".


	1. [bookmark: T4_F104]
	Click the Alpha Name (QBE) dropdown button to access additional comparisons.






	Step
	Action

	1. [bookmark: T4_F196]
	The following describes the comparison types that are supported for each data types when it is included in the search criteria.

String           Order Type (DCTO)     Equal, not equal, starts with, ends with, contains, between, in list, is blank, is not blank

Character     Type Code (TYC)     =, !=, <, <=, >, >=, between, in list

Numeric       Address Number (AN8)     =, !=, <, <=, >, >=, between, in list

Date             Order Date (TRDJ)     =, !=, <, <=, >, >=, between, in list

JDEUtime     Start UTime (TASUTIME)     =, !=, <, <=, >, >=, between, in list

	1. [bookmark: T4_F106]
	Click the starts with list item.


	1. [bookmark: T4_F119]
	Click the Find button.






	Step
	Action

	1. [bookmark: T4_F121]
	You may narrow your query through adding additional queries.

Click the Add to Advanced Query button.


	1. [bookmark: T4_F123]
	Click the Address Number (QBE) list.






	Step
	Action

	1. [bookmark: T4_F125]
	Click the > list item.


	1. [bookmark: T4_F127]
	Enter the desired information into the Address Number (QBE) field. Enter "1000".

	1. [bookmark: T4_F129]
	Click the Find button.






	Step
	Action

	1. [bookmark: T4_F131]
	Click the Sch Typ button.






	Step
	Action

	1. [bookmark: T4_F133]
	You can remove an item from the Query Management side panel by clicking the Remove icon.

Click the Remove Sch Typ (QBE) button.


	1. [bookmark: T4_F135]
	Click the Save Query button.






	Step
	Action

	1. [bookmark: T4_F137]
	Enter a name for the query.  For this lesson we did not change the Query name.

Click the OK button.


	1. [bookmark: T4_F139]
	Click the Query list.






	Step
	Action

	1. [bookmark: T4_F233]
	The new query name appears in the Query field on the form. 

Access a form with the Query control.

1.    From the Query drop-down list, select the query that contains the search criteria that you want to apply.
2.    Click the Find button to display the search results.
If the query includes the “Run query when selected” option, the Find happens as soon as the query is selected.

	1. [bookmark: T4_F141]
	Once you have your Query defined you may close the Query Management window.

Click the Close Side Panel button.


	1. [bookmark: T4_F143]
	Click the Query list.






	Step
	Action

	1. [bookmark: T4_F145]
	To find records without using a query, you must reset the Query field to All Records.  You may also switch to another saved query.

Click the All Records list item.


	1. [bookmark: T4_F147]
	Click the Find button.






	Step
	Action

	1. [bookmark: T4_F149]
	All records should now be visible.

Click the Query dropdown button.


	1. [bookmark: T4_F151]
	Click the new query to filter using the query.






	Step
	Action

	1. [bookmark: T4_F153]
	If a Query is no longer needed it can be deleted from the Query Management side panel.

Click the Add, Edit Queries button.






	Step
	Action

	1. [bookmark: T4_F175]
	Click the Delete Query button.






	Step
	Action

	1. [bookmark: T4_F177]
	Click the OK button.


	1. [bookmark: T4_F179]
	Click the object.






	Step
	Action

	1. [bookmark: T4_F181]
	The Deleted Query is no longer listed within the Queries drop down.

Click the Close Side Panel button.


	1. [bookmark: T4_F238]
	Click the Close button.


	1. [bookmark: T4_F10]
	You have successfully completed the Creating a Query lesson.
End of Procedure.
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