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Vehicles requiring "Vehicle Insurance" coverage are Fixed Assets that have an Item Code = 42 or have been identified by the agency to require insurance coverage.
 
Possible Item Codes requiring coverage include:
· 21      Heavy Equipment
· 24      Mach & Equip
· 27      Law Enforcement and Security Equipment
· 42      Vehicles and Vehicle Equipment
· 69      Other Fixed Assets
Vehicles that are Item Code 42 will automatically be included as potentially requiring vehicle insurance coverage.  All other assets require identification by the Agency as requiring vehicle insurance coverage.
Note: The State of Nebraska requires that all vehicles have at least liability coverage.
[bookmark: _Toc473625466]Identify Non-Item Code 42 Vehicle Insurance Coverage
Procedure




	Step
	Action

	1. [bookmark: T4_F3]
	Click the Navigator menu.


	1. [bookmark: T4_F5]
	Click the STATE OF NEBRASKA menu.


	1. [bookmark: T4_F7]
	Click the Risk Management - Insurance menu.


	1. [bookmark: T4_F9]
	Click the Asset Master Information menu.






	Step
	Action

	1. [bookmark: T4_F63]
	Use the fields in the screen header and/or the Query by Example, "QBE”, line to filter your search for records.

If you know the Tag Number of the Equipment that requires vehicle insurance coverage, search for the Tag Number.

	1. [bookmark: T4_F15]
	Click the Find button.






	Step
	Action

	1. [bookmark: T4_F17]
	Select the row(s) containing the Equipment Fixed Assets record(s) you want to update.


	1. [bookmark: T4_F19]
	Click the Select button.






	Step
	Action

	1. [bookmark: T4_F21]
	Click the Category Codes 11-20 tab.






	Step
	Action

	1. [bookmark: T4_F66]
	Software/Insurance field

Enter the appropriate code for the type of Vehicle Insurance coverage needed into the Insurance field. 

Vehicle Insurance coverage has two options:

o     VEH = VEHICLE LIABILITY
o     VPD = VEHICLE LIABILITY/PROPERTY DAMAGE

Note: The agency must determine the desired coverage for a vehicle.  The coverage can change between the two options.

	1. [bookmark: T4_F25]
	Enter the desired information into the Software/Insurance field. 

	1. [bookmark: T4_F27]
	Click the OK button.


	1. [bookmark: T4_F29]
	Click the Cancel button.






	Step
	Action

	1. [bookmark: T4_F31]
	Click the Close button.

To maintain insurance requirements for this record, reference the "Maintain Vehicle Insurance Record" Training Guide.


	1. [bookmark: T4_F37]
	
End of Procedure.
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