[bookmark: _GoBack]
Risk Management Insurance
Created on 1/31/2017 11:34:00 AM



Table of Contents
Risk Management Insurance	1
Risk Management Insurance	1
Vehicle Insurance Records	1
Cost Summary Inquiry	1


	Training Guide
	

	Risk Management Insurance
	



	
	Training Guide

	
	Risk Management Insurance





	Page ii



	Page iii



[bookmark: _Toc473625778]Risk Management Insurance
[bookmark: _Toc473625779]Risk Management Insurance
[bookmark: _Toc473625780]Vehicle Insurance Records
Vehicles requiring "Vehicle Insurance" coverage are Fixed Assets that have an Item Code = 42 or have been identified by the agency to require insurance coverage.
 
Possible Item Codes requiring coverage include:
· 21      Heavy Equipment
· 24      Mach & Equip
· 27      Law Enforcement and Security Equipment
· 42      Vehicles and Vehicle Equipment
· 69      Other Fixed Assets
Vehicles that are Item Code 42 will automatically be included as potentially requiring vehicle insurance coverage.  All other assets require identification by the Agency as requiring vehicle insurance coverage.
Note: The State of Nebraska requires that all vehicles have at least liability coverage.
[bookmark: _Toc473625781]Cost Summary Inquiry
Procedure

All vehicles have a value associated with them. You can review the cost associated with the vehicle fixed asset record through the Cost Summary Inquiry.

The cost will be used as the Insurance Value for vehicle insurance coverage.


	Step
	Action

	1. [bookmark: T4_F3]
	Click the Navigator menu.


	1. [bookmark: T4_F5]
	Click the STATE OF NEBRASKA menu.


	1. [bookmark: T4_F7]
	Click the Risk Management - Insurance menu.


	1. [bookmark: T4_F9]
	Click the Cost Summary menu.






	Step
	Action

	1. [bookmark: T4_F11]
	Enter the Tag Number of the vehicle for which you require Insurance Value into the Tag Number field. 

Note: The Ledger Type defaults to AA (GENERAL LEDGER).  This is the ledger to use when determining the cost of a vehicle for Insurance Value.

	1. [bookmark: T4_F13]
	Click the Find button.






	Step
	Action

	1. [bookmark: T4_F28]
	The TOTAL displayed in the last row of the grid reflects the Purchase Price of the vehicle.  This should be used as the Insurance Value for insurance coverage purposes.

	1. [bookmark: T4_F15]
	Once your review is complete, click the Close button.


	1. [bookmark: T4_F2]
	
End of Procedure.
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