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This work instruction describes how to generate the Approval Route report for viewing the approval routes that are tied to end users in your agency.
[bookmark: _Toc471903958]Approval Route Report Lesson
Procedure

In this lesson you will learn how to run the Approval Route Report.


	Step
	Action

	1. [bookmark: T5_F79]
	Click the Navigator menu.






	Step
	Action

	1. [bookmark: T5_F4]
	Click the State of Nebraska link.


	1. [bookmark: T5_F6]
	Click the Purchasing - Agencies link.


	1. [bookmark: T5_F8]
	Click the Inquiries & Reports link.


	1. [bookmark: T5_F10]
	Click the Purchasing Reports link.


	1. [bookmark: T5_F12]
	Click the Procurement Reports link.


	1. [bookmark: T5_F14]
	Click the Approval Route link.






	Step
	Action

	1. [bookmark: T5_F16]
	Click the Data Selection option.


	1. [bookmark: T5_F18]
	Click the Submit button.


	1. [bookmark: T5_F71]
	Decision: Please make a selection from the options listed below.
1. Run the Report for individuals
Go to step 11
1. Run the Report for an entire agency
Go to step 24





	Step
	Action

	1. [bookmark: T5_F20]
	Click the Left Operand list.






	Step
	Action

	1. [bookmark: T5_F22]
	Click the Code - Approval Routing (F43008) (ARTG) [BC] list item.






	Step
	Action

	1. [bookmark: T5_F24]
	Click the Comparison list.






	Step
	Action

	1. [bookmark: T5_F26]
	Click the is equal to list item.






	Step
	Action

	1. [bookmark: T5_F28]
	Click the Right Operand list.






	Step
	Action

	1. [bookmark: T5_F30]
	Click the Literal list item.






	Step
	Action

	1. [bookmark: T5_F32]
	Enter the employee address book number into the Literal Value: Field. 

Note: If you have multiple employees to view, select "List of Values" tab and enter all the numbers.

	1. [bookmark: T5_F34]
	Click the OK button.


	1. [bookmark: T5_F36]
	Click the OK button.






	Step
	Action

	1. [bookmark: T5_F38]
	Enter your 3-digit agency number in the Agency Field. 

Note: If you entered an individual address book number in the data selection, you can put an asterisk in this Field.

	1. [bookmark: T5_F40]
	Click the OK button.






	Step
	Action

	1. [bookmark: T5_F42]
	Click the OK button.


	1. [bookmark: T5_F3]
	To view the report you will need to go to View Job Status. For more information go to the Reports Lesson under the System Basics (http://www.das.state.ne.us/nis/training_manuals/sys_bscs/index.html) Training Guides.

You have successfully completed this lesson.
End of Procedure. Remaining steps apply to other paths.





	Step
	Action

	1. [bookmark: T5_F74]
	Click the OK button.
Note: If running report for an entire agency, leave the Data Selection blank and click the OK button.

Go to step 20




	Page 10



	Page 11



image2.png
ORACLE' ID Edwards EnterpriseOne Roes v Personalization v Hep  AB&PT-AGENCYREQUESTER [PDSI]  SonOut

ORACLE’
JD EDWARDS ENTERPRISEONE

EnterpriseOne Tools Release: 9.1.4

#100% v





image3.png
Navigator v




image4.png
ORACLE' ID Edwards EnterpriseOne Roes v Personalization v Hep  AB&PT-AGENCYREQUESTER [PDSI]  SgnOut

STATE OF NEBRASKA -UAT
Actons

ORACLE’
JD EDWARDS ENTERPRISEONE

EnterpriseOne Tools Release: 9.1.4

%100% +





image5.png
'STATE OF NEBRASKA




image6.png
Purchasing - Agencies




image7.png
Inquiries & Reports




image8.png
Purchasing Reports




image9.png
Procurement Reports »




image10.png
@ Approval Route:




image11.png
ORACLE' ID Edwards EnterpriseOne

Version Prompting
X B suomit 5 Form I Tooks
Prompt For

[Jpata selecton

Roles +  Personalization +

[Jpata Sequencng

He

AB &PT -AGENCYREQUESTER [FDS10]  Sign Out

#100% v





image12.png




image13.png




image14.png
ORACLE' ID Edwards EnterpriseOne

Data Selection
K Cancel Deete Up Down

v X 0

Operator Left Operand
O whee |

Roles +

Comparison

Personalzation ~  Help

Right Operand

B 8PT - AGENCY REQUESTER [PDS10]

AddRrow

Advanced

Sian Out

#100%




image15.png




image16.png
ORACLE' ID Edwards EnterpriseOne

Data Selection
K Cancel Delete

v X 0

Up Down

Operator Left Operand

O  Where

AddRrow

Advanced

Roles +

Personalzation ~  Help

Right Operand

B 8PT - AGENCY REQUESTER [PDS10]

Code - Approval Routing (F43008) (ARTG) [BC]
Desaription (F43008) (DLOY) (BC]

Linit - Approval (F43008) (ALIM) (5C]

Order Type (F43008) (OCTO) [BC]

Person Responsble (F43008) (RPER) [BC]

Type of Approver (F43008) (ATY) [BC]

Sian Out

#100%





image17.png
| Code - Approval Routing (F43008) (ARTG) [BC]




image18.png
ORACLE' ID Edwards EnterpriseOne

Data Selection
K Cancel Deete Up Down

v X 0

Operator Left Operand

O Where

Addrow

Advanced

Comparison

Code - Approval Routing (F43008) (ARTG) [BC] [

Roles +  Personalization v Help

Right Operand

B 8PT - AGENCY REQUESTER [PDS10]

Sion Out

#®100% ~




image19.png




image20.png
ORACLE' 1D Edwards EnterpriseOne Roles v Personization +  Hep  AB&PT-AGENCYREQUESTER [PDOIO]  SgnOut
Data Selection
OK Cancel Delete Up Down
v X 0
Operator Left Operand ‘Comparison Right Operand
[]  where [Code - Approval Routing (F43008) (ARTG) [EC] V] [requaito
s not equal to
(s less than
AddRon isless than or cqual o
s greater than
r— = reater than or equel o

#100%




image21.png
is equal to




image22.png
ORACLE" 1D Edwards Enterpriseone Roles ~ Personalization ~ Help AB &PT - AGENCY REQUESTER  [JPD910] Sign Out
Data Selection
OK Cance| Delete Up Down
v X 0
Operator Left Operand ‘Comparison. Right Operand
D e [coe ool 5509 G ] v
-

#100%




image23.png




image24.png
ORACLE' ID Edwards EnterpriseOne

Roles ~ Personalization ~ Help AB &PT - AGENCY REQUESTER  [PD910]
Data Selection
OK Cancel Delete Up Down
v X 0
Operator Left Operand ‘Comparison
] Where [Code - Avproval Routing (-43008) GTE) ] V] [sead

AddRrow

Advanced

Literal

AgencyPo01 [PO]

Code - Approval Routing (F43008) (ARTG) [BC]
Desaription (F43008) (DLOY) (BC]

Order Type (F43008) (OCTO) [EC]

Sian Out

#100%





image25.png
 Literal




image26.png
ORACLE' ID Edwards EnterpriseOne

Select Literal Value
K Cancel

v X
single value QD
Lteral Vs

of Values

List of Val

Roles +

Personalzation +

Heb

AB &PT -AGENCYREQUESTER [FDS10]  Sign Out

#100% v





image27.png
Q!




image28.png




image29.png
ORACLE' ID Edwards EnterpriseOne

Processing Options
o Cancel

v X

15743847
Agency

To see all Agencies enter an asterisk (%)

Roles +

Personalization +

He

B 8PT - AGENCY REQUESTER [PDS10]

Sian Out

#100%




image30.png




image31.png
ORACLE' ID Edwards EnterpriseOne Roes +  Personalization v  Help  AB&PT-AGENCYREQUESTER [PDS10]

Sian Out

Printer Selection
B X & roos

up

QGPL/ONEWORLD_A

EDGE DEFAULT
LR
[f X Rencei1-9%9

#100% v




image32.png




image33.png




image1.png




