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Pay Types, Deductions, Benefits, and Accruals (PDBAs) are set up in the system to automate the process of paying compensation, subtracting money from an employee’s paycheck, calculating employee benefits, and tracking accruals when you run a payroll cycle.
 
Central Administration sets up pay types to categorize various employee earnings and to direct labor to different accounts in the general ledger. Up to 999 different pay types can be defined, using the range of numbers 001 to 999. For example, most companies need to set up different pay types for holiday, sick, and vacation pay or for personal leave pay.
Setting up pay types also allows the following:
· Define how different pay types are used when you compute employee pay
· Assign automatic pay methods for auto pay employees
· Define a pay type to be tax exempt
· Define information to be printed on W-2 forms for the associated pay type for U.S. payroll
· Define whether hours and dollar amounts should be passed to the general ledger.
Deductions represent amounts withheld from an employee's earnings.
 
Benefits represent a State paid benefit. Benefits can be cash or non-cash, taxable or nontaxable. Benefit information can be passed to the general ledger to track burden.
 
Accruals represent a number of paid hours (ie: vacation and sick leave) that the State funds as additional employee compensation. Usually, an employee accrues a certain number of hours per pay period.
 
Enter Deductions, Benefits and Accrual instructions to assign DBA's to Employees. After DBAs are assigned, the system calculates them during the payroll cycle in the following search sequence:
· One- Time-time DBA override in Time Entry
· Employee DBA instructions
· Group Plan DBAs
· DBA setup. The following graphic illustrates the order that you use to set up DBAs and the order that the system uses to process DBAs.
Note: The following graphic illustrates the order that you use to set up DBAs and the order that the system uses to process DBAs. 
 
[image: E:\UPK\UPDev8\D\Jon\D\3440ae0e5f9a4ee28e478c6c1c5cc63e\4\Parts\images\DBA.jpg] 
 
You enter DBA instructions at the employee level to define and maintain a DBA unique to an individual employee. A DBA assigned at the employee level overrides DBA amounts or rates that are defined at the group or DBA setup level, unless the DBA is a table method DBA. 
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Procedure

In this lesson you will learn how to review PDBAs.


	Step
	Action

	1. [bookmark: T5_F46]
	Click the Navigator menu.


	1. [bookmark: T5_F4]
	Click the State of Nebraska link.


	1. [bookmark: T5_F6]
	Click the Human Resources link.


	1. [bookmark: T5_F8]
	Click the Employee Maintenance link.


	1. [bookmark: T5_F10]
	Click the Employee Information link.






	Step
	Action

	1. [bookmark: T5_F12]
	Click in the Alpha Name field.


	1. [bookmark: T5_F14]
	Enter all or part of the employee name into the Alpha Name field.

	1. [bookmark: T5_F16]
	Click the Find button.


	1. [bookmark: T5_F18]
	Choose the employee on the grid row to review by clicking the check box of their row.


	1. [bookmark: T5_F20]
	Note:  You can also access the Row options by Right Clicking on the row within the grid.

Click the Row button.


	1. [bookmark: T5_F22]
	Click the Employee DBA Inst. menu.


	1. [bookmark: T5_F28]
	Review the information.





	Step
	Action

	1. [bookmark: T5_F24]
	Click the Cancel button.






	Step
	Action

	1. [bookmark: T5_F26]
	Click the Close button.


	1. [bookmark: T5_F3]
	You have successfully completed this lesson.
End of Procedure.




	Page 6



	Page 5



image2.jpg
E——
Hierarchy Of DBAs

a
2
@

Furssanosq [oikeq

i




image3.png
ORACLE' 1D Edwards EnterpriseOne Roles v Personaiization +

Home

Navigator +

Open A

ORACLE

JD EDWARDS ENTERPRISEONE

Heb

PEEP, LITEBD. [PY910]

Sian Out





image4.png
Navigator v




image5.png
'STATE OF NEBRASKA -PY910 »




image6.png
‘Human Resources




image7.png
Employee Maintenance




image8.png
'm Employee Informatio




image9.png
ORACLE' 1D Edwards EnterpriseOne Roles »  Persondizstion »  Hep  PERP,LITTLEBO [PYS10]  SonOut
Novigator + A
TE OF N Human
Employee Information - Work With Employee Information Query:[AlRecords V] @ (@
v & * 0 X § ceneratetetters B row B 006

Home Company g
Home Business Urit
Country Code





image10.png




image11.png




image12.png




image13.png
B row




image14.png
‘Employee DBA Inst.




image15.png
ORACLE' ID Edwards EnterpriseOne Roles +

App

Human Re:
Employee Information - Employee DBA Instructions
B Q@ X O com & ron & oo

Employe Identfication 123456785 KENT, CLARK'S
Barg Unit 5

Job Code:
Effective On

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian Out

[

NN g e e e e e e g(az

s0o0ooooooooold





image16.png




image17.png
ORACLE' ID Edwards EnterpriseOne Roes v Personalizaton v Hep  PEEP,LITTLEBO [PYS10]  SgnOut

Employee Information - Work With Employee Information Query:[AiRecores (V] @ (@)
v @+ [ X B cencrateletiers B row B Toos

Home Company o
Home Busness Unit
Country Code





image18.png




image1.png




