[bookmark: _GoBack]
Inventory
Created on 4/16/2015 3:10:00 PM



Table of Contents
Inventory	1
Inventory - Supply	1
Inventory Transactions - Transfers	1
Reviewing the G/L Record - Transfers	1
Reviewing the G/L Record - Transfers Overview	1
Reviewing the G/L Record - Transfers Lesson	1


	Training Guide
	

	Inventory
	



	
	Training Guide

	
	Inventory





	Page ii



	Page iii



[bookmark: _Toc416960377]Inventory
[bookmark: _Toc416960378]Inventory - Supply
[bookmark: _Toc416960379]Inventory Transactions - Transfers
[bookmark: _Toc416960380]Reviewing the G/L Record - Transfers
[bookmark: _Toc416960381]Reviewing the G/L Record - Transfers Overview
Each time a transfer is created, the system generates a corresponding G/L record. You can review the G/L record to ensure that a journal entry was created upon transfer and the appropriate accounts were debited and credited with accurate cost information. 
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Procedure

In this lesson you will learn how to review the G/L Record for transfers.


	Step
	Action

	1. [bookmark: T6_F49]
	Click the Navigator menu.






	Step
	Action

	1. [bookmark: T6_F4]
	Click the State of Nebraska link.


	1. [bookmark: T6_F6]
	Click the Inventory link.


	1. [bookmark: T6_F8]
	Click the Inventory - Agencies link.


	1. [bookmark: T6_F10]
	Click the Warehouse Item Transactions link.


	1. [bookmark: T6_F12]
	Click the Transfers (IT) link.






	Step
	Action

	1. [bookmark: T6_F14]
	Click in the Document Number field.


	1. [bookmark: T6_F16]
	Enter the document number into the Document Number Field.

	1. [bookmark: T6_F18]
	Click the Find button.


	1. [bookmark: T6_F20]
	Choose the document by Clicking the check box next to it.


	1. [bookmark: T6_F22]
	Note:  Row options can also be selected by Right- Clicking on the selected line within the grid.

Click the Row button.


	1. [bookmark: T6_F24]
	Click the Journal Entries menu.


	1. [bookmark: T6_F46]
	Review the record displayed, especially the Account Number and Amount fields in the grid. 

Note: Use the scroll bar to view other fields in the grid.





	Step
	Action

	1. [bookmark: T6_F26]
	Click the Cancel button.






	Step
	Action

	1. [bookmark: T6_F28]
	Click the Close button.


	1. [bookmark: T6_F3]
	You have successfully completed this lesson.
End of Procedure.
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