
 

 Printing a Work Order 

Overview 
After a work order has a routing and bill of material (BOM) has been attached, 
the work order needs to be printed. Printing the work order changes its status so 
that it is fully prepared to send to the shop. 

NIS Policies 
The tasks in this documentation provide end users with the tools to enter data 
and collect data in NIS.  It is the responsibility of the agencies to comply with 
State Statutes, Federal Rules and Regulations, and State policies.  For further 
information concerning State Statutes and policies, please refer to both internal 
agency resources and the Department of Administrative Services website: 
http://www.das.state.ne.us/. 

Navigation 
NIS State of Nebraska > Manufacturing > CSI > Shop Floor Management > Daily 
Processes > Work Order - Print 

Steps 
The Version Prompting screen appears. 

 
1. Check the box for Data Selection. 

2. Click Submit. 

The Data Selection screen appears. 

 
3. In the Right Operand pull down box, click Literal. 

The Select Literal Value screen appears. 

 

 
4. Click the List of Values tab. 
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5. Enter your WO Numbers. 

6. Click OK. 

The Data Selection screen reappears. 

 
7. Click OK. 

The Printer Selection screen appears. 

 
8. Click OK. 

The NIS Welcome screen appears. 

9. Click Submit Job selection at the top of the menu. 

The Submit Job – Work With Batch Versions screen appears. 

 
10. Click Submitted Jobs on the Form exit. 

The Submit Job – Submitted Job Search screen appears. 
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The print work order program is R31410. The program calls program R31415 & 
R31416. R31415 is the entire shop packet. R31416 is a summary of the work 
order. 

11. Click the selection box on the row for program R31415. 

12. Click View PDF on the Row exit. 

A window opens showing the shop packet: 

Page 1: Work Order Header 

 

Page 2: Work Order Parts List 
 

 
Last Pages: Work Order Routing 
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13. Close the .pdf window. 

14. Click the selection box on the row for program R31416. 

15. Click View PDF on the Row exit. 

A window appears showing the work order summary. 

 
 

16. Close the .pdf window 

17. Close the Submit Job – Submitted Job Search screen. 

18. Close the Submit Job – Work With Batch Versions screen: 

19. Go to Manufacturing / CSI / Shop Floor Management / Daily Processes / 
Shop Floor Workbench 

The Shop Floor Workbench – Work With Order Scheduling screen appears. 

 
20. Enter the WO Number in the UBE line. 

21. Click Find. 

22. The WO Status should now be 30. 

23. Click Close.  

 

 


