B Print Sales Quote

Overview

NIS Policies

The tasks in this documentation provide end users with the tools to enter data
and collect data in NIS. It is the responsibility of the agencies to comply with
State Statutes, Federal Rules and Regulations, and State policies. For further
information concerning State Statutes and policies, please refer to both internal
agency resources and the Department of Administrative Services website:
http://www.das.state.ne.us/.

Navigation

NIS State of Nebraska > Sales Order Mgmt > CSI > Sale Order Entry > CSl
Sales Quote > Print Sales Quote to Engineer, or Print Sales Quote to Customer

Steps
Start this instruction from the Version Prompting window.
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1. Click Data Selection.
2. Click Submit. The Data Selection window appears.
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3. Inthe first row (Document), complete the following field:
¢ Right Operand — enter the Sales Quote number
& To change the information in the Right Operand field, click the drop-down
arrow in the corresponding row and choose Literal. Enter the appropriate
information, and click OK to return to the Data Selection window.
4. Click OK. The Printer Selection window appears.
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5. Click the Document Setup tab.
6. Checkmark OSA Interface Name.

oK Cance| Tools

B X &

Printer Selection | Frint Property (] Document Setup | Advanced

Output Options

¥ POF(FPortable Document Format) [T ceviComma Delimited)

¥ 054 Interface Name
I Q

[ Printer Definition Language File
[ Print Immediate

7. Click the visual assist (magnifying glass) in the field that appears.

Select  Find Cloge Tools
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8. Choose FSOSATXRX and click Select to return to the Printer Selection
window.
9.

Click OK. You will return to the main menu.

View the Report via Submit Job or View Job Status. For step-by-step
instructions, please refer to the Working with Submitted Reports work

instructions. Choose the Job Details to view (R42565 ...) once the
Description is "Done".
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