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[bookmark: _Toc416863525]Accounts Receivable
[bookmark: _Toc416863526]Accounts Receivable Processing
[bookmark: _Toc416863527]Regular Invoice Processing (RI)
[bookmark: _Toc416863528]Regular Invoice Processing (RI) Overview
You can create account receivable invoices. You will be able to create entries as a single invoice, multiple invoices, with text or template attachments or through a speed invoice entry process.
 
Speed Invoice Entry is used when you have several simple invoices to enter. It allows you to quickly enter invoices that have only one pay item and simple accounting instructions. Because this method is designed for speed and efficiency during entry, you cannot use it to change, delete, or void invoices.
 
Once invoices are entered into the system, they can be reviewed prior to approval to ensure accuracy. In EDGE, once you have reviewed, made any necessary corrections, and approved the invoice entries, the invoices will post to the G/L.
 
When invoice entries are correctly and regularly entered, they ensure G/L accuracy.
[bookmark: _Toc416863529]Enter Standard Invoice
Procedure

In this lesson you will learn how to enter a standard invoice.


	Step
	Action

	1. [bookmark: T5_F113]
	Click the Navigator menu.






	Step
	Action

	1. [bookmark: T5_F4]
	Click the State of Nebraska link.


	1. [bookmark: T5_F6]
	Click the Accounts Receivable link.


	1. [bookmark: T5_F8]
	Click the Accounts Receivable Processing link.


	1. [bookmark: T5_F10]
	Click the Invoicing link.


	1. [bookmark: T5_F12]
	Click the Enter & Print Invoice link.


	1. [bookmark: T5_F14]
	Click the Standard Invoice Entry link.






	Step
	Action

	1. [bookmark: T5_F16]
	Click the Add button.






	Step
	Action

	1. [bookmark: T5_F18]
	Enter customer Address Book number into the Customer Field.

	1. [bookmark: T5_F20]
	Press [Tab].

	1. [bookmark: T5_F22]
	Enter the fund number into the Fund Field.

	1. [bookmark: T5_F94]
	Invoice Date – Enter the date of your invoice to the customer or leave blank to default to G/L Date.

	1. [bookmark: T5_F24]
	Click in the G/L Date field.


	1. [bookmark: T5_F26]
	Enter the date on which the entry should post to the general ledger into the G/L Date Field.

	1. [bookmark: T5_F28]
	Click in the Gross Amount field.


	1. [bookmark: T5_F30]
	Enter the gross amount into the Gross Amount Field.

	1. [bookmark: T5_F32]
	Press [Tab].

	1. [bookmark: T5_F34]
	Identify the invoice, up to 30 characters into the Remark Field.

	1. [bookmark: T5_F36]
	Scroll to the right  to the G/L Class Field.

	1. [bookmark: T5_F40]
	Enter the appropriate offset code. into the G/L Class Field. Required for multi-funded invoices. 

Note: This Field is required when the general ledger distribution for a portion of the invoice will go to a fund other than the fund listed in the invoice header. This action splits the accounts receivable to multiple funds and prevents each cash movement among the funds.

	1. [bookmark: T5_F42]
	Click the OK button.






	Step
	Action

	1. [bookmark: T5_F44]
	Enter the account number into the Account Number Field.

	1. [bookmark: T5_F96]
	Amount – should be negative, all or part of the Gross Amount

	1. [bookmark: T5_F98]
	Explanation -Remark- – will default to the same as entered on the previous screen or can be modified.





	Step
	Action

	1. [bookmark: T5_F46]
	Press the down arrow on the keyboard to accept the data entered.

Note: Add additional line(s) as needed, arrow down after each line.  

	1. [bookmark: T5_F100]
	Amount Field should show entire amount as distributed, Remaining Field should be blank before going to the next step.

Note: If the General Ledger distribution involves more than one fund, be sure the distribution is consistent with the invoice grid information and the G/L Class codes used.





	Step
	Action

	1. [bookmark: T5_F48]
	Click the OK button.


	1. [bookmark: T5_F110]
	Note: Repeat the previous steps as needed if multiple invoices are being prepared in this batch.

Write down the batch number.





	Step
	Action

	1. [bookmark: T5_F50]
	Click the Cancel button.






	Step
	Action

	1. [bookmark: T5_F52]
	Click the Close button.


	1. [bookmark: T5_F3]
	You have successfully completed this lesson.
End of Procedure.


[bookmark: _Toc416863530]Enter Standard Invoice with Attachment
Procedure

In this lesson you will learn how to enter a standard invoice with an attachment.


	Step
	Action

	1. [bookmark: T6_F139]
	Click the Navigator menu.


	1. [bookmark: T6_F4]
	Click the State of Nebraska link.


	1. [bookmark: T6_F6]
	Click the Accounts Receivable link.


	1. [bookmark: T6_F8]
	Click the Accounts Receivable Processing link.


	1. [bookmark: T6_F10]
	Click the Invoicing link.


	1. [bookmark: T6_F12]
	Click the Enter & Print Invoice link.


	1. [bookmark: T6_F14]
	Click the Standard Invoice Entry link.






	Step
	Action

	1. [bookmark: T6_F16]
	Click the Add button.






	Step
	Action

	1. [bookmark: T6_F18]
	Enter customer Address Book number into the Customer Field.

	1. [bookmark: T6_F20]
	Press [Tab].

	1. [bookmark: T6_F22]
	Enter the fund number into the Fund Field.

	1. [bookmark: T6_F94]
	Invoice Date – Enter the date of your invoice to the customer or leave blank to default to G/L Date.

	1. [bookmark: T6_F24]
	Click in the G/L Date field.


	1. [bookmark: T6_F26]
	Enter the date on which the entry should post to the general ledger into the G/L Date Field.

	1. [bookmark: T6_F28]
	Click in the Gross Amount field.


	1. [bookmark: T6_F30]
	Enter the gross amount into the Gross Amount Field.

	1. [bookmark: T6_F32]
	Press [Tab].

	1. [bookmark: T6_F34]
	Identify the invoice, up to 30 characters into the Remark Field.

	1. [bookmark: T6_F36]
	Scroll to the right  to the G/L Class Field.

	1. [bookmark: T6_F40]
	Enter the appropriate offset code. into the G/L Class Field. Required for multi-funded invoices. 

Note: This Field is required when the general ledger distribution for a portion of the invoice will go to a fund other than the fund listed in the invoice header. This action splits the accounts receivable to multiple funds and prevents each cash movement among the funds.

	1. [bookmark: T6_F42]
	Click the OK button.






	Step
	Action

	1. [bookmark: T6_F44]
	Enter the account number into the Account Number Field.

	1. [bookmark: T6_F96]
	Amount – should be negative, all or part of the Gross Amount

	1. [bookmark: T6_F98]
	Explanation -Remark- – will default to the same as entered on the previous screen or can be modified.





	Step
	Action

	1. [bookmark: T6_F46]
	Press the down arrow on the keyboard to accept the data entered.

Note: Add additional line(s) as needed, arrow down after each line.  

	1. [bookmark: T6_F100]
	Amount Field should show entire amount as distributed, Remaining Field should be blank before going to the next step.

Note: If the General Ledger distribution involves more than one fund, be sure the distribution is consistent with the invoice grid information and the G/L Class codes used.





	Step
	Action

	1. [bookmark: T6_F48]
	Click the OK button.


	1. [bookmark: T6_F110]
	Note: Repeat the previous steps as needed if multiple invoices are being prepared in this batch.

Write down the batch number.





	Step
	Action

	1. [bookmark: T6_F50]
	Click the Cancel button.






	Step
	Action

	1. [bookmark: T6_F113]
	Click the Find button.


	1. [bookmark: T6_F115]
	Choose the document requiring an attachment by Clicking the check box next to it.


	1. [bookmark: T6_F117]
	Note:  Row options can also be selected by Right- Clicking on the selected line within the grid.

Click the Row button.


	1. [bookmark: T6_F119]
	Click the Attachments menu.






	Step
	Action

	1. [bookmark: T6_F121]
	Click the Text button.






	Step
	Action

	1. [bookmark: T6_F123]
	Enter information to appear on the invoice. This text should be descriptive of the item purchased.





	Step
	Action

	1. [bookmark: T6_F125]
	Click the Save button.






	Step
	Action

	1. [bookmark: T6_F127]
	Click the Close button.


	1. [bookmark: T6_F3]
	You have successfully completed this lesson.
End of Procedure.


[bookmark: _Toc416863531]Enter Standard Invoice with Template Attachment
Procedure

In this lesson you will learn how to enter a standard invoice with a template attachment.


	Step
	Action

	1. [bookmark: T7_F151]
	Click the Navigator menu.






	Step
	Action

	1. [bookmark: T7_F4]
	Click the State of Nebraska link.


	1. [bookmark: T7_F6]
	Click the Accounts Receivable link.


	1. [bookmark: T7_F8]
	Click the Accounts Receivable Processing link.


	1. [bookmark: T7_F10]
	Click the Invoicing link.


	1. [bookmark: T7_F12]
	Click the Enter & Print Invoice link.


	1. [bookmark: T7_F14]
	Click the Standard Invoice Entry link.






	Step
	Action

	1. [bookmark: T7_F16]
	Click the Add button.






	Step
	Action

	1. [bookmark: T7_F18]
	Enter customer Address Book number into the Customer Field.

	1. [bookmark: T7_F20]
	Press [Tab].

	1. [bookmark: T7_F22]
	Enter the fund number into the Fund Field.

	1. [bookmark: T7_F94]
	Invoice Date – Enter the date of your invoice to the customer or leave blank to default to G/L Date.

	1. [bookmark: T7_F24]
	Click in the G/L Date field.


	1. [bookmark: T7_F26]
	Enter the date on which the entry should post to the general ledger into the G/L Date Field.

	1. [bookmark: T7_F28]
	Click in the Gross Amount field.


	1. [bookmark: T7_F30]
	Enter the gross amount into the Gross Amount Field.

	1. [bookmark: T7_F32]
	Press [Tab].

	1. [bookmark: T7_F34]
	Identify the invoice, up to 30 characters into the Remark Field.

	1. [bookmark: T7_F36]
	Scroll to the right  to the G/L Class Field.

	1. [bookmark: T7_F40]
	Enter the appropriate offset code. into the G/L Class Field. Required for multi-funded invoices. 

Note: This Field is required when the general ledger distribution for a portion of the invoice will go to a fund other than the fund listed in the invoice header. This action splits the accounts receivable to multiple funds and prevents each cash movement among the funds.

	1. [bookmark: T7_F42]
	Click the OK button.






	Step
	Action

	1. [bookmark: T7_F44]
	Enter the account number into the Account Number Field.

	1. [bookmark: T7_F96]
	Amount – should be negative, all or part of the Gross Amount

	1. [bookmark: T7_F98]
	Explanation -Remark- – will default to the same as entered on the previous screen or can be modified.





	Step
	Action

	1. [bookmark: T7_F46]
	Press the down arrow on the keyboard to accept the data entered.

Note: Add additional line(s) as needed, arrow down after each line.  

	1. [bookmark: T7_F100]
	Amount Field should show entire amount as distributed, Remaining Field should be blank before going to the next step.

Note: If the General Ledger distribution involves more than one fund, be sure the distribution is consistent with the invoice grid information and the G/L Class codes used.





	Step
	Action

	1. [bookmark: T7_F48]
	Click the OK button.


	1. [bookmark: T7_F110]
	Note: Repeat the previous steps as needed if multiple invoices are being prepared in this batch.

Write down the batch number.





	Step
	Action

	1. [bookmark: T7_F50]
	Click the Cancel button.






	Step
	Action

	1. [bookmark: T7_F113]
	Click the Find button.


	1. [bookmark: T7_F115]
	Choose the document requiring an attachment by Clicking the check box next to it.


	1. [bookmark: T7_F117]
	Note:  Row options can also be selected by Right- Clicking on the selected line within the grid. 

Click the Row button.


	1. [bookmark: T7_F119]
	Click the Attachments menu.






	Step
	Action

	1. [bookmark: T7_F121]
	Click the Templates button.






	Step
	Action

	1. [bookmark: T7_F123]
	Click the Find button.


	1. [bookmark: T7_F125]
	Choose the desired template.


	1. [bookmark: T7_F143]
	Note: A preview of the template appears at the top of the screen. Complete the following steps to add the template to the invoice and make changes to the template information.

	1. [bookmark: T7_F139]
	Click the Select button.


	1. [bookmark: T7_F145]
	Add any necessary information.





	Step
	Action

	1. [bookmark: T7_F141]
	Click the Save button.






	Step
	Action

	1. [bookmark: T7_F127]
	Click the Close button.


	1. [bookmark: T7_F3]
	You have successfully completed this lesson.
End of Procedure.


[bookmark: _Toc416863532]Enter Invoice using Speed Invoice Entry
Procedure

In this lesson you will learn how to enter an invoice using speed invoice entry.


	Step
	Action

	1. [bookmark: T8_F97]
	Click the Navigator menu.


	1. [bookmark: T8_F4]
	Click the State of Nebraska link.


	1. [bookmark: T8_F6]
	Click the Accounts Receivable link.


	1. [bookmark: T8_F8]
	Click the Accounts Receivable Processing link.


	1. [bookmark: T8_F10]
	Click the Invoicing link.


	1. [bookmark: T8_F12]
	Click the Enter & Print Invoice link.


	1. [bookmark: T8_F14]
	Click the Speed Invoice Entry link.






	Step
	Action

	1. [bookmark: T8_F16]
	Enter the customer address book number into the Customer Field.

	1. [bookmark: T8_F18]
	Press [Tab].

	1. [bookmark: T8_F20]
	Enter the fund number into the Fund Field.

	1. [bookmark: T8_F22]
	Press [Tab].

	1. [bookmark: T8_F24]
	Enter the amount into the Gross Amount Field. 

	1. [bookmark: T8_F26]
	Press [Tab].

	1. [bookmark: T8_F28]
	Enter the date of the supplier's invoice or date of your invoice to the customer into the Invoice Date Field. 

	1. [bookmark: T8_F30]
	Press [Tab].

	1. [bookmark: T8_F32]
	Enter the date on which the entry should post to the general ledger into the G/L Date Field.

	1. [bookmark: T8_F34]
	Click in the Remark field.


	1. [bookmark: T8_F36]
	Identify the invoice in the Remark Field.

	1. [bookmark: T8_F38]
	Click in the Account Number field.


	1. [bookmark: T8_F40]
	Enter the account number into the Account Number Field.

	1. [bookmark: T8_F48]
	Amount – should be negative, all or part of the Gross Amount

	1. [bookmark: T8_F50]
	Remark – will default to the same as above or can be modified.

Note: The remark will not default until the down arrow on the keyboard is pressed.





	Step
	Action

	1. [bookmark: T8_F42]
	Press the down arrow on the keyboard to accept the data entered.

	1. [bookmark: T8_F52]
	Add additional line(s) as needed.

Note: The Amt to Distribute Field should show full distributed amount and the Remaining Field should be blank.





	Step
	Action

	1. [bookmark: T8_F44]
	Click the OK button.


	1. [bookmark: T8_F54]
	Record the batch number.

	1. [bookmark: T8_F46]
	Click the Cancel button.


	1. [bookmark: T8_F3]
	You have successfully completed this lesson.
End of Procedure.


[bookmark: _Toc416863533]Review Invoice Batch
Procedure

In this lesson you will learn how to review an invoice batch.


	Step
	Action

	1. [bookmark: T9_F49]
	Click the Navigator menu.






	Step
	Action

	1. [bookmark: T9_F4]
	Click the State of Nebraska link.


	1. [bookmark: T9_F6]
	Click the Accounts Receivable link.


	1. [bookmark: T9_F8]
	Click the Accounts Receivable Processing link.


	1. [bookmark: T9_F10]
	Click the Invoicing link.


	1. [bookmark: T9_F12]
	Click the Review & Approve Invoice Batches link.


	1. [bookmark: T9_F14]
	Click the Invoice Batch Review/Approve/Post link.






	Step
	Action

	1. [bookmark: T9_F16]
	Enter your User ID in the User ID Field in the QBE line to bring up only the invoices you prepared. You may use other QBE fields or combinations of fields if you know what you are looking for.  


	1. [bookmark: T9_F20]
	Click the Find button.


	1. [bookmark: T9_F22]
	Choose the desired batch by Clicking the check box next to it.


	1. [bookmark: T9_F24]
	Click the Select button.


	1. [bookmark: T9_F30]
	Review the invoice as needed.





	Step
	Action

	1. [bookmark: T9_F26]
	When finished click the Close button.






	Step
	Action

	1. [bookmark: T9_F28]
	Click the Close button.


	1. [bookmark: T9_F3]
	You have successfully completed this lesson.
End of Procedure.


[bookmark: _Toc416863534]Approve Invoice Batch
Procedure

In this lesson you will learn how to approve an invoice batch.


	Step
	Action

	1. [bookmark: T10_F57]
	Click the Navigator menu.






	Step
	Action

	1. [bookmark: T10_F4]
	Click the State of Nebraska link.


	1. [bookmark: T10_F6]
	Click the Accounts Receivable link.


	1. [bookmark: T10_F8]
	Click the Accounts Receivable Processing link.


	1. [bookmark: T10_F10]
	Click the Invoicing link.


	1. [bookmark: T10_F12]
	Click the Review & Approve Invoice Batches link.


	1. [bookmark: T10_F14]
	Click the Invoice Batch Review/Approve/Post link.






	Step
	Action

	1. [bookmark: T10_F16]
	Type any known information about the invoice in the header or QBE line (ex. Batch Number, Document Number, etc.)


	1. [bookmark: T10_F20]
	Click the Find button.


	1. [bookmark: T10_F22]
	Choose the desired batch(es) by click the check box next to them.


	1. [bookmark: T10_F24]
	Note:  Row options can also be selected by Right- Clicking on the selected line within the grid. 

Click the Row button.


	1. [bookmark: T10_F26]
	Click the Batch Approval menu.






	Step
	Action

	1. [bookmark: T10_F28]
	Click the Approved - Batch is ready to post option.


	1. [bookmark: T10_F30]
	Click the OK button.


	1. [bookmark: T10_F54]
	Chosen batch(es) will show status of Approved.





	Step
	Action

	1. [bookmark: T10_F32]
	Click the Close button.


	1. [bookmark: T10_F3]
	You have successfully completed this lesson.
End of Procedure.


[bookmark: _Toc416863535]Delete Invoice Batch
Procedure

In this lesson you will learn how to delete an invoice batch.


	Step
	Action

	1. [bookmark: T11_F49]
	Click the Navigator menu.


	1. [bookmark: T11_F4]
	Click the State of Nebraska link.


	1. [bookmark: T11_F6]
	Click the Accounts Receivable link.


	1. [bookmark: T11_F8]
	Click the Accounts Receivable Processing link.


	1. [bookmark: T11_F10]
	Click the Invoicing link.


	1. [bookmark: T11_F12]
	Click the Enter & Print Invoice link.


	1. [bookmark: T11_F14]
	Click the Standard Invoice Entry link.






	Step
	Action

	1. [bookmark: T11_F16]
	Enter Batch Number, Document Number, or Supplier Number.


	1. [bookmark: T11_F20]
	Click the Find button.


	1. [bookmark: T11_F22]
	Choose the document(s) to delete by Clicking the check box next to them.

Note: If you wish to delete all the documents in a batch or all the documents for a supplier, choose the "select all" box (left hand side of QBE line). Up to 200 records will display in the grid with a checkmark. 

Note: If your batch or supplier has more than 200 documents/records, click scroll-to-end to retrieve all records. Only 200 can be displayed and deleted at one time. 


	1. [bookmark: T11_F24]
	Click the Delete button.






	Step
	Action

	1. [bookmark: T11_F26]
	Click the OK button.


	1. [bookmark: T11_F46]
	If the document has not posted and no warning is received move to the next step.

Warning: If the document has been posted, you will be prompted to enter the G/L date for the voiding entry. Enter today's date as the G/L date. Be sure to approve the batch to complete the void process.





	Step
	Action

	1. [bookmark: T11_F28]
	Click the Close button.

Note: When deleting a multi-line invoice, all lines are deleted as expected. However, line items which were not highlighted for deleting still appear. After refreshing the screen (Clicking Find), no line items appear.


	1. [bookmark: T11_F3]
	You have successfully completed this lesson.
End of Procedure.


[bookmark: _Toc416863536]Post Invoice Batch
Invoice posting will take place through an automated process. All approved invoices will be posted. The status of the invoice will change to "Posted" once the automatic process has completed. 
[bookmark: _Toc416863537]Void Invoice Batch
Procedure

In this lesson you will learn how to void an invoice batch.


	Step
	Action

	1. [bookmark: T13_F61]
	Click the Navigator menu.






	Step
	Action

	1. [bookmark: T13_F4]
	Click the State of Nebraska link.


	1. [bookmark: T13_F6]
	Click the Accounts Receivable link.


	1. [bookmark: T13_F8]
	Click the Accounts Receivable Processing link.


	1. [bookmark: T13_F10]
	Click the Invoicing link.


	1. [bookmark: T13_F12]
	Click the Enter & Print Invoice link.


	1. [bookmark: T13_F14]
	Click the Standard Invoice Entry link.






	Step
	Action

	1. [bookmark: T13_F16]
	Type any known information about the invoice in the header or QBE line (ex. Batch Number, Document Number, etc.)


	1. [bookmark: T13_F20]
	Click the Find button.


	1. [bookmark: T13_F22]
	Choose the Document Number to void by Clicking the check box next to it. 

Note: Voiding a Document Number will not void the entire batch. Only the chosen row(s) will be voided.


	1. [bookmark: T13_F24]
	Click the Delete button.






	Step
	Action

	1. [bookmark: T13_F26]
	Click the OK button.






	Step
	Action

	1. [bookmark: T13_F28]
	Enter the current date into the Void G/L Date Field.

Warning:  Be sure to change this Field. The G/L Date Field defaults to the original invoice entry date. If this date is in a prior month, the void can not be posted.

	1. [bookmark: T13_F30]
	Click the OK button.






	Step
	Action

	1. [bookmark: T13_F32]
	Click the OK button.






	Step
	Action

	1. [bookmark: T13_F34]
	Click the Close button.

Note: Voiding a Posted Invoice will create a batch that will need to be re-approved.


	1. [bookmark: T13_F3]
	You have successfully completed this lesson.
End of Procedure.


[bookmark: _Toc416863538]Print Invoice Batch
Procedure

In this lesson you will learn how to print an invoice batch.


	Step
	Action

	1. [bookmark: T14_F70]
	Click the Navigator menu.


	1. [bookmark: T14_F4]
	Click the State of Nebraska link.


	1. [bookmark: T14_F6]
	Click the Accounts Receivable link.


	1. [bookmark: T14_F8]
	Click the Accounts Receivable Processing link.


	1. [bookmark: T14_F10]
	Click the Invoicing link.


	1. [bookmark: T14_F12]
	Click the Enter & Print Invoice link.


	1. [bookmark: T14_F14]
	Click the Invoice Print link.






	Step
	Action

	1. [bookmark: T14_F16]
	Choose the Version/Version Title desired by Clicking the check box next to it.


	1. [bookmark: T14_F18]
	Click the Select button.






	Step
	Action

	1. [bookmark: T14_F20]
	Click the Data Selection option.


	1. [bookmark: T14_F22]
	Click the Submit button.






	Step
	Action

	1. [bookmark: T14_F24]
	Click the Right Operand list for the first row.






	Step
	Action

	1. [bookmark: T14_F26]
	Click the Literal list item.






	Step
	Action

	1. [bookmark: T14_F28]
	Enter the batch number into the Literal Value: Field.

	1. [bookmark: T14_F30]
	Click the OK button.


	1. [bookmark: T14_F32]
	Click the OK button.






	Step
	Action

	1. [bookmark: T14_F34]
	Click the Attachments tab.


	1. [bookmark: T14_F67]
	Enter "1" in the Field on this screen if not defaulted.

	1. [bookmark: T14_F36]
	Click the OK button.






	Step
	Action

	1. [bookmark: T14_F40]
	Click the OK button.






	Step
	Action

	1. [bookmark: T14_F42]
	Click the Close button.


	1. [bookmark: T14_F3]
	You have successfully completed this lesson.
End of Procedure.




	Page 56



	Page 55



image87.png
Invoidng




image88.png
Enter &Print Invoice




image89.png
Speed Invoice Entry




image90.png
ORACLE' ID Edwards EnterpriseOne

ing
‘Speed Invoice Entry - Speed Invoice Entry
B @ X 5 rom & oo

voctorperd [ [ [
s 1=
.

Gross Amount. Service/Tax Date.
Invoice Date. | Tax Rate/Area
G Date. | Tax Expl Code
Due Date | Tax Amount.
Disc Due Date | ‘Taxable Amount.

[J% Discount

Invoicng

Roles +

Enter &Print I

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  SignOut

100% v





image91.png




image92.png




image93.png
ORACLE' ID Edwards EnterpriseOne Roes v Personalizaton v Hep  PEEP,LITTLEBO [PYS10]  SgnOut

ing > Ener &Print
Speed Invoice Entry - Speed Invoice Entry
B @ X 5 rom & oo

DochNo/Type/Fd r 10000

Customer * [ess036  AGFFREIGHTSISTEM,INC

Fund * (oo STATE GEnERAL FUD

Gossamont 00 ServiceTax Date [tij0mis
Invoice Date: [t TaxRate/Area
GILDate [11/30/2014 Tax Expl Code.
Due Date [zomid Tax Amount
DiscDueDate  [mjojmis Taxable Amount

TRAINING EXAMPLE [l% Discount

fesozs000]

#100% v




image94.png
ORACLE' ID Edwards EnterpriseOne Roes v Personalizaton v Hep  PEEP,LITTLEBO [PYS10]  SonOut

ing > Invoidng > Ener & Print I
Speed Invoice Entry - Speed Invoice Entry
B @ X 5 rom & oo

Dochomperd [ [ar (w00
Customer * 66036 A8 FREIGHT SYSTEN, INC
Fund * 0000 STATEGENERALFUND.

GossAmont 00 ServiceTax Date
Invoice Date: [tij0mie TaxRate/Area
Gl pate 13072014 TaxExpl Code

Dueate 2/30/014 Tax Amount

DiscDue Date 12/30/2014 Taxable Amount

TRAINING EXAMPLE [l% Discount

65025000.361000

#100% v




image95.png




image96.png
Navigator v




image97.png
'STATE OF NEBRASKA




image98.png
Accounts Receivable »




image99.png




image100.png
Review & Approve Invoice Batches »




image101.png
m Invoice Batch Review/Approve Post




image102.png
ORACLE' ID Edwards EnterpriseOne

Navigator
TE OF N

Invoice Batch Review/Approve/Post - Work With Batches

v @ X O com B row I oo

Batch Number /Type

® Unposted Batches

Roles +

& Apprc

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  Sign Out

Query:[AlRecods  [v] @ @

100% v




image103.png




image104.png




image105.png




image106.png
ORACLE' ID Edwards EnterpriseOne
Navigator +
STATE OF N
Invoice Batch Review/Approve/Post - Invoice Journal Review
v @ + X Eron B oo

Batch Number/Type

Roles +

v 8 Appro

Personalzation +

Heb

PEEP, LITEBO [PYO10]  Sign Out

Query:[AlRecods (V] @ @

Invoice
Type

07621 RI

11/30/2014 Y





image107.png
ORACLE' ID Edwards EnterpriseOne

Roles v Personalzaton v Hep  PEEP,LITTLEBO [PY910]  SgnOut

Invoice Batch Review/Approve/Post - Work With Batches
v @ X B rom B row I oo

Batch Number /Type:

(® Unposted Batches

Previous Batch Number / Type

Records 1-3

I—| — —

[ Beteh [ paten Batch
Type | Number | Date

B 3861386 01/26/2015
3861385 01/26/2015
3861384 01/26/2015

150.00- UATTRAINGS

150.00- UATTRAINGS

150.00- UATTRAINGS

®100% ~




image108.png




image109.png
Navigator v




image110.png
| STATE OF NEBRASKA




image111.png
Accounts Receivable »




image112.png
‘Accounts Receivable Processing »




image113.png
Invoidng




image114.png
Review & Approve Invoice Batches »




image115.png
@ Invoice Batch Review/Approve/Post ]




image116.png




image117.png




image118.png




image119.png




image120.png
" Batch Approval




image121.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

STATE OF N
Tnvoice Batch Review/Approve/Post - Batch Approval
B X O rom & rods

Batch Number /Type ESCINN )

O Approved - Batch i ready to post

(@ Pending - Batch is not ready to post.

Roles +

v 8 Appro

Personalization +

Heb

PEEP, LITLEBO [PYO10]  SignOut

#100% v





image122.png




image123.png
ORACLE' ID Edwards EnterpriseOne
Navigator +
STATE OF N
Invoice Batch Review/Approve/Post - Work With Batches
v @ X O com B row & oo

Batch Number /Type s mos

(® Unposted Batches OPosted Batches O AlBatches

Roles +

v 8 Appro

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  SignOut

Query:[AlRecods (V] @ @

#100% v




image124.png
Navigator v




image125.png
STATE OF NEBRASKA




image126.png
Accounts Receivable »




image127.png
Accounts Receivable Processing »




image128.png
Invoidng




image129.png
Enter &Print Invoice




image130.png
'» Standard Invoice Entry




image131.png




image132.png




image133.png




image134.png
ORACLE' 1D Edwards EnterpriseOne Roes v Personsizaton - Hep  PEEP,LITIEBO [PY9I0]  Sgnout
Navigator
TE OF N
Standard Invoice Entry - Work with Customer Ledger Inquiry Query:[AlRecords V] @ (@
v &+ [ X 5 rom B ron B report I Toos

Customer -

Parent g

Ostatement Date

Message from weby

[ R ——

®100% ~




image135.png




image136.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

TE OF NES

‘Standard Invoice Entry - Work with Customer Ledger Inquiry
v @+ [l X B eom B row Bl report B 100

Customer

Parent

Roles +

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  SignOut

Query:[AiRecords (V] @ (@

Ostatement Date

100% v





image2.png
ORACLE' ID Edwards EnterpriseOne

Home  Navigator +

Roles +

ORACLE

Personalzation +

JD EDWARDS ENTERPRISEONE

Heb

PEEP, LITLEBO [PYO10]  SignOut

#100% v





image137.png
Navigator v




image138.png
STATE OF NEBRASKA




image139.png
Accounts Receivable ¥




image140.png
Accounts Receivable Processing »




image141.png
Invoicing




image142.png
Enter & Print Invoice




image143.png
' Standard Invoice Entry




image144.png




image145.png




image146.png




image3.png
Navigator v




image147.png




image148.png
ORACLE' 1D Edwards EnterpriseOne Roes v Personsizaton +  Hep  PEEP,LITIEBO [PY9I0]  Sgnout
Navigator
TE OF N
Standard Invoice Entry - Work with Customer Ledger Inquiry Query:[AlRecords V] @ (@
v &+ [ X 5 rom B ron B report I Toos

Customer -

Parent g

Ostatement Date

Message from weby

[ R ———

®100% ~




image149.png




image150.png
ORACLE" ID Edwards EnterpriseOne Roles v Personslaton v Hep  PEEP,LITLESO [PYS10]  SonOut

Navigator +

STATE OF N
Standard Invoice Entry - Work with Customer Ledger Inquiry Query:[alRecords V] @ [T
8 X & oo £om B Row EJ Report B2 Tooks

Void G]. Date *
Invaice Revision Code:

100% v




image151.png




image152.png
ORACLE' ID Edwards EnterpriseOne
Navigator +
STATE OF N
‘Standard Invoice Entry - Work with Customer Ledger Inquiry
B X & roos £orm 5 Row 5] Report B2 Tools

Press OK to confirm void.

Roles +

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  SignOut

Query:[AlRecods (V] @ @

R100% -





image153.png




image154.png
ORACLE' 1D Edwards EnterpriseOne Roles »  Persondization »  Hep  PERP,LITTLEBO [PYS10]  SonOut
Navigator

ATE OF NERR o ng > Enter &pritIn

Standard Invoice Entry - Work with Customer Ledger Inquiry Query:[AlRecords V] @ (@

v &+ [ X 5 rom B ron B report & Toos

Customer

Parent

Ostatement Date

T o neeie Rl s o





image155.png




image156.png
Navigator v




image4.png
ORACLE' ID Edwards EnterpriseOne

Roles +

ORACLE’
JD EDWARDS ENTERPRISEONE

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  SignOut

®100% ~





image157.png
STATE OF NEBRASKA




image158.png
‘Accounts Receivable >




image159.png
‘Accounts Receivable Processing »




image160.png




image161.png
Enter & Print Invoice




image162.png




image163.png
ORACLE' ID Edwards EnterpriseOne

Work With Batch Versions - Available Versions
v @ X B row 5 rom I oo

Batch Applcation
Read Only Report (Y/N)

Roles +  Personalization +

ing > Invoidng > Enter &PrintIn

Heb

PEEP, LITLEBO [PYO10]  Sign Out

Version Tite

Last
Modified ety

NESSS0001  Generi Invoce Pint -By Bat
tch
NESOS0ACH  Print ACH Invoices For Treasury's O
frce
[ nesssteT Prnt BT Tnvoices (R6 doc type) by Batch &
[] nessrss PrintTSB 18T Invaces
[ woeo00s TnvoicePrint -Foreign
[ woeo002 Invoice Pint-Fnance Charges
[ woe0003 TnvoicePrint - Chargebadks
[ xoe701 Print Invoce rom AR - China
[ ze00r Invaice Print
<

11/24/2014 0
11/24/2014 0
12/oy2014 0
10/27/2014 0
05/21/2003 1
05/21/2003 1
05/21/2003 1
05/21/2003 1
07/23/2003 0

#100% v





image164.png




image165.png




image166.png
ORACLE' ID Edwards EnterpriseOne Roes v Personalizaton v Hep  PEEP,LITTLEBO [PYS10]  SonOut

Navigator +

STATE OF NEB

100% v




image5.png
STATE OF NEBRASKA




image167.png




image168.png




image169.png
ORACLE" ID Edwards EnterpriseOne Roles v Personslaton v Hep  PEEP,LITLESO [PYS10]  SonOut

Batch Number (FO3611) (CU) [BC]

100% v




image170.png




image171.png
ORACLE' ID Edwards EnterpriseOne

Home  Navigator ~  Open Applcations +

Roles +

Enter &Print I

Personslization v Help  PEEP,LITTLESO [PYS10]  SonOut

Right Operand

Batch Number (FO3811) (ICU) (€]

foar ]
Blank

zero

Literal

Address Number (F03012) (ANS) [BC]

Address Number (F03811) (ANg) [EC]

Address Number - Alternate Payee (F03811) (ANSJ) (BC]
Address Number -Parent (FO3B11) (PAS) [EC]
Amount - Currency (FO3811) (ACR) [BC]

Amount - Extended Price [RV]

Amount - Foreign Discount Available (FO3811) (CDS) [BC]
Amount - Foreign Discount Taken (F03811) (CDSA) [BC]
Amount - Foreign Non-Taxable (F03811) (CTXN) [BC]
Amount - Foreign Open (FO3B.L1) (FAP) [EC]

Amount - Foreign Tax (FO38 11) (CTAM) [BC]

Amount - Foreign Taxable (FO3811) (CTXA) [BC]
Amount - Gross (FO3811) (AG) [EC]

Amount - Non-Taxable (FO38 11) (ATXN) [BC]

Amount - Tax (FO3811) (STAM) [EC]

Amount - Taxable (F03811) (ATXA) [BC]

Amount Open (F03811) (AAP) [EC]

Amount [RV]

Batch Number (FO38111) (1) [BC]

Currency Conversion Rate - Spot Rate (F03811) (CRR) [BC]
Discount Avalable (FO3811) (ADSC) [EC]

Discount Taken (FO3B11) (ADSA) [BC]

Document (Voucher, Invoice, etc.) (FO3811) (DOC) [BC]
Doaument - Original (F03811) (0DOC) [BC] V|
Original Document No [RV]

[Pavor Address Number FOIBI0 PYRIBCL |

R10% -





image172.png
Literal




image173.png
ORACLE' ID Edwards EnterpriseOne

List of Val

g

Invoicng

Roles +

Enter &Print I

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  SignOut

100% v





image174.png




image175.png
ORACLE' ID Edwards EnterpriseOne

g

Invoicng

Roles +

Enter &Print I

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  SignOut

#100% v





image176.png
Attachments




image6.png
Accounts Receivable »




image177.png




image178.png
ORACLE' ID Edwards EnterpriseOne Roles v Personslaton v Hep  PEEP,LITTLESO [PYS10]  SonOut

100% v




image179.png




image180.png
ORACLE' ID Edwards EnterpriseOne

Work With Batch Versions - Available Versions
v @ X B row 5 rom I oo

Batch Application
Read Only Report (Y/N)

Roles +  Personalzation ~

ing > Invoidng > Enter &PrintIn

Heb

PEEP, LITLEBO [PYO10]  Sign Out

Version Tite

Last
Modified searity

‘Generic Invoice rint - By Batch
[] NESSSOACH  Print ACH Invoices For Treasury's Office
[ nessstsT Prnt BT Tnvoices (R6 doc type) by Batch &
[] nesserss PrintTSB 18T Invaices
[ waoeo00s TnvoicePrint -Foreign
[ woeo002 Invoice Pint -Fnance Charges
[ woe0003 TnvoicePrint - Chargebacks
[ xoe701 Print Invoce rom AR -China
[ zeoo0r Invoice Print

<

11/24/2014 0
11/24/2014 0
12/py/2014 0
10/27/2014 0
05/21/2003 1
05/21/2003 1
05/21/2003 1
05/21/2003 1
07/23/2003 0

®100% ~





image181.png




image7.png
Accounts Receivable Processing »




image8.png
Invoiding




image9.png
Enter &Print Invoice




image10.png
w Standard Invoice Entry




image11.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

TE OF NES

‘Standard Invoice Entry - Work with Customer Ledger Inquiry
v @+ [l X B eom B row Bl report B2 100

Customer

Parent

B xQ

Roles +

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  SignOut

Query:[AiRecords (V] @ (@

Ostatement Date

100% v





image12.png




image13.png
ORACLE' D Edwards EnterpriseOne Roes v Personalzaton +  Hep  PEEP,LITIEBO [PY9I0]  SenOut
Navigator
STATE OF N
‘Standard Invoice Entry - Standard Invoice Entry
i X B com B gow I oo

Doament NofType/Fd — " —

xQ

100% v




image14.png




image15.png




image16.png




image17.png
ORACLE' ID Edwards EnterpriseOne
Navigator +

STATE OF N

‘Standard Invoice Entry - G/L Distribution

B @ X 5 rom B row I oo

Document No/Type/Fd

Roles +

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian Out

566036
11/30/2014





image18.png
ORACLE' ID Edwards EnterpriseOne
Navigator +

STATE OF N

‘Standard Invoice Entry - G/L Distribution

B @ X 5 rom B row & oo

Document NofType/Fd

Roles +

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian out

566036
11/30/2014





image19.png
ORACLE' ID Edwards EnterpriseOne

‘Standard Invoice Entry - G/L Distribution
B @ X 5 rom B row & oo

Document NofType/Fd

g

Invoicng

Roles +

Enter &Print I

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian out

566036
11/30/2014

65025009.361000





image20.png




image21.png
ORACLE' ID Edwards EnterpriseOne Roles v Personslaton v Hep  PEEP,LITLESO [PYS10]  SonOut

Enter &pritIn
‘Standard Invoice Entry - Standard Invoice Entry
i X B com B ron I oo

Document No/Type/Fd  ——

STATE GENERAL FUND

GlLDate 11/30/2014

100% v




image22.png




image23.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

TE OF NES

‘Standard Invoice Entry - Work with Customer Ledger Inquiry
v @+ [l X B eom B row Bl report B2 100

Customer

Parent

B xQ

Roles +

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  SignOut

Query:[AiRecords (V] [@ [

Ostatement Date

100% v





image24.png




image25.png
Navigator v




image26.png
STATE OF NEBRASKA




image27.png
Accounts Receivable »




image28.png
‘Accounts Receivable Processing »




image29.png
Invoicing




image30.png
Enter &Print Invoice




image31.png
'» Standard Invoice Entry




image32.png




image33.png
ORACLE' D Edwards EnterpriseOne Roes v Personalzaton +  Hep  PEEP,LITIEBO [PY9I0]  SenOut
Navigator
STATE OF N
‘Standard Invoice Entry - Standard Invoice Entry
i X B com B row I oo

Doament NofType/Fd — " —

Q

100% v




image34.png




image35.png




image36.png
ORACLE' ID Edwards EnterpriseOne
Navigator +

STATE OF N

‘Standard Invoice Entry - G/L Distribution

B @ X 5 rom B row & o0

Document No/Type/Fd

Roles +

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian Out

566036
11/03/2014





image37.png
ORACLE' ID Edwards EnterpriseOne
Navigator +

STATE OF N

‘Standard Invoice Entry - G/L Distribution

B @ X 5 rom B row & oo

Document No/Type/Fd

Roles +

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian out

566036
11/03/2014





image38.png
ORACLE' ID Edwards EnterpriseOne

‘Standard Invoice Entry - G/L Distribution
B @ X 5 rom B row & o0

Document No/Type/Fd

g

Invoicng

Roles +

Enter &Print I

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian out

566036
11/03/2014

65025000.361000





image39.png




image40.png
ORACLE' ID Edwards EnterpriseOne

‘Standard Invoice Entry - Standard Invoice Entry

i X 3 com B ron I oo

Document No/Type/Fd

Roles +  Personalization +  Help

ing > Invoidng > Enter &Print I

[E—— —

PEEP, LITLEBO [PYO10]  SignOut

ABF FREIGHT SYSTEM, INC

STATE GENERAL FUND

11/03/2014

GhLDste

#100% v





image41.png




image42.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

TE OF NES

‘Standard Invoice Entry - Work with Customer Ledger Inquiry
v @+ [l X B eom B row Bl report B2 100

Customer

Parent

B xQ

Roles +

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  SignOut

Query:[AiRecords (V] [@ [

Ostatement Date

100% v





image43.png




image44.png




image45.png




image46.png




image47.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

STATE OF NEB

B 0 X @rect Mrie O MBoic B remplates B characterize

Roles +

Personalzation +

Heb

PEEP, LITTLEBO [PYO10]  SignOut

#100% v





image48.png
B Text




image49.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

TE OF e

B0 X Srext Brie @Qur MBoe B renpiotes [f charecterize

Roles +

Personalzation +

Heb

PEEP, LITEBD. [PY910]

Sian Out

[[Gourerniew

o]

B 7 U@~





image50.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

TE OF e

B0 X Srext Brie @Qur MBoe B renpiotes [f charecterize

Roles +

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian Out

[cmmerniw | |10

B 7 U@~

Training Exampld





image51.png




image52.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

TE OF NES

‘Standard Invoice Entry - Work with Customer Ledger Inquiry
v @+ [ X B eom B row Bl report B2 100

Customer

Parent

Roles +

Personalzation +

Heb

PEEP, LITTLEBO [PYO10]  SignOut

Query:[AiRecords (V] @ (@

Ostatement Date

100% v





image53.png
Navigator v




image54.png
STATE OF NEBRASKA




image55.png
Accounts Receivable ¥




image56.png
Invoidng




image57.png
Enter & Print Invoice




image58.png
@ Standard Invoice Entry




image59.png




image60.png
ORACLE' D Edwards EnterpriseOne Roes v Personalzaton +  Hep  PEEP,LITIEBO [PY9I0]  SenOut
Navigator
STATE OF N
‘Standard Invoice Entry - Standard Invoice Entry
i X B com B row I oo

Doament NofType/Fd — " —

xQ

100% v




image61.png




image62.png




image63.png




image64.png
ORACLE' ID Edwards EnterpriseOne
Navigator +

STATE OF N

‘Standard Invoice Entry - G/L Distribution

B @ X 5 rom B row & oo

Document No/Type/Fd

Roles +

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian Out

566036
14/10/2014





image65.png
ORACLE' ID Edwards EnterpriseOne

‘Standard Invoice Entry - G/L Distribution
B @ X 5 rom B row & oo

Document NofType/Fd

g

Invoicng

Roles +

Enter &Print I

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian out

566036
14/10/2014

65025000.361000





image66.png
ORACLE' ID Edwards EnterpriseOne

‘Standard Invoice Entry - G/L Distribution
B @ X 5 rom B row & oo

Document NofType/Fd

g

Invoicng

Roles +

Enter &Print I

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian out

566036
14/10/2014

65025000.361000





image67.png




image68.png
ORACLE' ID Edwards EnterpriseOne

‘Standard Invoice Entry - Standard Invoice Entry

i X B3 com B row I oo

Document No/Type/Fd

Roles +  Personalization +  Help

ing > Invoidng > Enter &Print I

[E—— —

PEEP, LITLEBO [PYO10]  SignOut

ABF FREIGHT SYSTEM, INC

STATE GENERAL FUND

11/10/2014

GhLDste

100% v





image69.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

TE OF NES

‘Standard Invoice Entry - Work with Customer Ledger Inquiry
v @+ [l X B eom B row Bl report B2 100

Customer

Parent

B xQ

Roles +

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  SignOut

Query:[AiRecords (V] [@ [

Ostatement Date

100% v





image70.png




image71.png




image72.png




image73.png




image74.png




image75.png
ORACLE' ID Edwards EnterpriseOne
Navigator
TE OF N
Work With Media Object Templates
v R+ X Bk

Roles +

Personalzation +

Heb

PEEP, LITLEBO [PYO10]  Sign Out

Query:[AlRecords (V] @ @

#100% v





image76.png




image77.png




image78.png




image79.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

TE OF e

B0 X Srext Brie @Qur MBoe B renpiotes [ charecterize

Roles +

Personalzation +

Heb

PEEP, LITEED. [PY910]

Sian Out

[[Gourernew

[

EPaT I

Testing che Media Object Templates.





image80.png




image81.png
ORACLE' ID Edwards EnterpriseOne

Navigator +

TE OF NES

‘Standard Invoice Entry - Work with Customer Ledger Inquiry
v @+ [ X B eom B row Bl report B2 100

Customer

Parent

Roles +

Personalzation +

Heb

PEEP, LITTLEBO [PYO10]  SignOut

Query:[AiRecords (V] @ (@

Ostatement Date

Invoice
Date

14/10/2014

100% v





image82.png




image83.png
Navigator -




image84.png
STATE OF NEBRASKA




image85.png
Accounts Receivable »




image86.png
Accounts Receivable Processing »




image1.png




