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STATE OF NEBRASKA SERVICE CONTRACT AWARD 

PAGE 
1 of 2 

BUSINESS UNIT 
25490985 

VENDOR NUMBER: 2587809 

VENDOR ADDRESS: 

LILLETHORUP PRODUCTIONS INC 
5011 SEWARD ST 
OMAHA NE 68104-5035 

ORDER DATE 
12/10/19 
BUYER 

GLASGOW, HOLLY A 

DEPT OF HEALTH & HUMAN SVCS 

CONTRACT NUMBER 
89072 04 

AN AWARD HAS BEEN MADE TO THE VENDOR/CONTRACTOR NAMED ABOVE FOR THE SERVICES AS LISTED BELOW FOR THE 
PERIOD: 

DECEMBER 16, 2019 THROUGH DECEMBER 15, 2022 

THIS CONTRACT IS NOT AN EXCLUSIVE CONTRACT TO FURNIS.H THE SERVICES SHOWN BELOW, AND DOES NOT PRECLUDE 
THE PURCHASE OF SIMILAR SERVICES FROM OTHER SOURCES% 

THE STATE RESERVES THE RIGHT TO EXTEND THE PERIOQ\OF.THIS CONTRACT BEYOND THE TERMINATION DATE WHEN 
MUTUALLY AGREEABLE TO THE VENDOR/CONTRACTOR AND01l'HE(STATE OF NEBRASKA. 

Original/Bid Document 6156 Z1 

Contract to supply and deliver Drug Overdose Prevention lnstructio[1tl.J"T~~~s to the Department of Health and Human Services as per 
the attached specifications for a three (3) year period from date9fiavvarciHTQEl.S.Qntract may be renewed for two (2) additional one (1) 
year periods when mutually agreeable to the vendor and the Stat~ ... 9f. Nebras.~a. 

Vendor Contact: Tim Lillethorup 
Phone: 402-341-5423 
E-Mail: tim@lpvideo.com 

hg 12/10/2019 

Line Description 

1 UNDER TEN MINUTE 
VOICE OVER ONLY 

2 

3 TEN TO TWENTY MINUTE 
VOICE OVER ONLY 

4 TEN TO TWENTY MINUTE 
ON CAMERA TALENT 

5 TWENTY TO ONE HOUR 
VOICE OVER ONLY 

6 TWENTY TO ONE HOUR 
ON CAMERA TALENT 

7 OPTIONAL SERVICES 

8 REN 1 UNDER TEN MINUTE 

Estimated Unit of 
Q1.11:1otity Measure 

20.0000 MN 

15.0000 MN 

30.0000 MN 

30.0000 MN 

10.0000 HR 

8.0000 MN 

Unit Extended 
Price Price 

12,000.00 

13,000.00 

475.0000 9,500.00 

500.0000 7,500.00 

350.0000 10,500.00 

365.0000 10,950.00 

60.0000 600.00 

600.0000 4,800.00 

E:~'"'""~"' 12/11/2019 

1ll.V. ~:t!~~J 
AGENCY SIGNATURE 

10:09 
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STATE OF NEBRASKA SERVICE CONTRACT AWARD 

PAGE ORDER DATE DEPT OF HEALTH & HUMAN SVCS 
2 of 2 12/10/19 

BUSINESS UNIT BUYER 
25490985 GLASGOW, HOLLY A CONTRACT NUMBER 

VENDOR NUMBER: 2587809 89072 04 

Line Description Estimated Unit of Unit Extended 
Quantity Measure Price Price 

VOICE OVER ONLY 

9 REN 1 UNDER TEN MINUTE 7.0000 MN 650.0000 4,550.00 
ON CAMERA TALENT 

10 REN 1 TEN TO TWENTY MINUTE 13.0000 MN 475.0000 6,175.00 
VOICE OVER ONLY 

11 REN 1 TEN TO TWENTY MINUTE MN 500.0000 6,000.00 
ON CAMERA TALENT 

12 REN 1 TWENTY TO ONE HOUR MN 350.0000 10,500.00 
VOICE OVER ONLY 

13 REN 1 TWENTY TO ONE HOUR MN 365.0000 10,950.00 
ON CAMERA TALENT 

14 REN 1 OPTIONAL SERVICES HR 60.0000 600.00 

15 REN 2 UNDER TEN MINUTE MN 600.0000 4,800.00 
VOICE OVER ONLY 

16 REN 2 UNDER TEN MINUTE MN 650.0000 4,550.00 
ON CAMERA TALENT 

17 REN 2 TEN TO 6,175.00 
VOICE OVER 

18 6,000.00 

19 REN 2 TWENTY TO 0 350.0000 10,500.00 
VOICE OVER ONLY 

20 REN 2 TWENTY TO ONE HOUR 30.0000 MN 365.0000 10,950.00 
ON CAMERA TALENT 

21 REN 2 OPTIONAL SERVICES 10.0000 HR 60.0000 600.00 

Total Order 151,200.00 

INITIALS 
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10/28/19 

RFP 6156 Z1 

Lillethorup Productions, Inc. 

DHHS: Central Procurement Services 
ATTN: Holly Glasgow & Keith Roland 
Address: PO Box 94926 
Lincoln, NE 68509 
Phone:402-471-6082 

Holly and Keith, 

Thank you for the opportunity to bid on your State of Nebraska RFP 6156 Z1 to produce Drug 
Overdose Prevention Instructional Videos for the Department of Health and Human Services (DHHS). 

Enclosed with this proposal are: 
1. Original Request for Proposal for Contractual Services form signed using an indelible method. 
2. Completed Corporate Overview of Lillethorup Productions, Inc. 
3. Completed and initialed Sections II through IV. 
4. Completed State Cost Proposal. 
5. A separate sealed envelope with proprietary information. 
6. A separate sealed envelope containing three example videos. Additional example videos are 

also provided. 

I am excited about the possibility of working with the State of Nebraska on DHHS videos. 

Please let me know if you have any questions or if you require additional information. 

·~~ 
Tim Ullethorup 

5011 Seward Street, Omaha, Nebraska 68104 • (402) 341-5423 • www.lpvideo.com 
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Lillethorup Productions, Inc. 

1. CORPORA TE OVERVIEW 

a. CONTRACTOR IDENTIFICATION AND INFORMATION 

Lillethorup Productions, Inc. 
5011 Seward St. 
Omaha, NE 68104 

Doing business in Nebraska since 1990. 
Incorporated in the State of Nebraska January 22 , 1996. 
The name and organization has not changed. 

b. FINANCIAL STATEMENTS 

Lillethorup Productions, Inc. is a privately held corporation. 
Lillethorup Productions, Inc. is an active corporation in the State of Nebraska. 
Tim Lillethorup owns 100% of the stock. 

Tim Lillethorup's contact information: 
5011 Seward St. 
Omaha, NE 68104 
(402) 341-5423 

Description of Organization: 

Since 1993, Lillethorup Productions, Inc. has provided video and photography services to some of Nebraska's largest 
companies including Union Pacific Railroad, Kiewit Building Group and Oriental Trading Company. 

Banking is with First National Bank of Omaha. 

c. CHANGE OF OWNERSHIP 

There has been no change of ownership. 

d. OFFICE LOCATION 

5011 Seward St. 
Omaha, NE 68104 

e. RELATIONSHIPS WITH THE STATE 

Lillethorup Productions, Inc. has not contracted with the State of Nebraska over the previous two years. 

f. CONTRACTOR'S EMPLOYEE RELATIONS TO THE STATE 

No party named in this proposal has been an employee of the State of Nebraska. 

g. CONTRACT PERFORMANCE 

Lillethorup Productions, Inc. has not had any contracts terminated for default. 

1 
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Lillethorup Productions, Inc. 

h. SUMMARY OF CONTRACTOR'S CORPORATE EXPERIENCE 

Omaha, Nebraska video production company Ullethorup Productions, Inc. was formed initially in 1990 as the in-house 
video production unit of Galen Group Advertising to produce animal health care videos for Bayer Animal Health in Kansas 
City. In 1993 Lillethorup acquired a substantial amount of work from Union Pacific Railroad and became a stand-alone 
business, still working on projects for Galen Group until Galen Lillethorup's retirement in 1996. 

Since 1993, Lillethorup has specialized in production of safety, training and maintenance process videos for Union Pacific 
Railroad and other railroad industry clients such as Burlington Northern Santa Fe Railroad and railroad supplier Omaha 
Track. Lillethorup's work in the railroad industry has spanned 26 years, working in 14 states. 

Other industries of note are collegiate athletics in the Midwest, polka music shows for television broadcast, scientific 
research videos at UNL, UNMC, Creighton, KU, KSU, UMKC, Stowers Institute and additional universities in the 
Nebraska, Kansas and Missouri region. 

In addition, Lillethorup has worked for dozens of other clients large and small. Notable clients are United Way of the 
Midlands, Voices for Children in Nebraska, Easter Seals Nebraska and the National Cattledog Association. Lillethorup 
also regularly takes assignments from Oriental Trading Company, CGI Communications in Rochester, New York, JOVE -
The Journal of Visual Experiments in Boston, Massachusetts, Championship Productions in Ames, Iowa and MSNBC. 

Tim Lillethorup is the owner and Director of Photography. Tim has 38 years of experience in media production. In the 
early 1980's he was an editor and photographer for national BMX bicycling magazines. From 1984 until 1990 he was an 
advertising production manager and art director. He has operated Lillethorup Productions, Inc. since 1990. Tim's work 
experience includes; videographer, photographer, video editor, web site developer, art director and graphic designer. 

Lillethorup Productions, Inc. has had extensive experience with previous projects like this solicitation in size, scope and 
complexity. 

The following are three sample video projects of similar length to the videos described in the Scope of Work of this RFP. 

1. UNION PACIFIC RAILROAD VALUE ENGINEERING FOCUS ON 5S VIDEO 

i. In 2012, Union Pacific Railroad adopted the 5S Workplace Organizational Method. 5S stands for Sort, Straighten, 
Shine, Standardize and Sustain. The video is 23 minutes long and was filmed with actual Union Pacific employees at the 
Union Pacific Engineering Maintenance yard and Engineering offices in Salt Lake City, Utah. 

Many videos similar in nature have been produced by Lillethorup Productions, Inc. for Union Pacific Railroad. We have 
filmed similar projects at Union Pacific facilities in Chicago, Illinois, Milwaukee, Wisconsin, North Little Rock, Arkansas, 
North Platte, Nebraska, Pocatello, ldaho and Green River, Wyoming. Several additional Union Pacific Railroad videos are 
included with this proposal. 

a) This video was produced in June of 2012. 
b) The video was scheduled to be completed on 6/20/2012 and was completed on time. 
c) LHlethorup Productions, Inc. was responsible for working with client to write and finalize a script We coordinated 

the video shoot and filmed all scenes at two Union Pacific locations in Salt Lake City. Next, we reviewed all 
footage with client, collected all graphics to be included, some we created. Then, we edited the video and 
supplied the client with the finalized product. 

d) Client reference: 
Tina Grow 

2 
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Lillethorup Productions, Inc. 
Union Pacific Railroad 
TTGROW@up.com 
(402) 544-2118 

e) This work was performed by Lillethorup Productions, Inc. as the prime Contractor. 
The originally scheduled completion date was 6/20/2012. 
The budget was $13,000.00. 
The video was completed on time. 
The project was billed under budget at $12,844.00. 
This video is 23 minutes in length. 

ii. Lillethorup Productions, Inc was the Contractor on this job. There were no Subcontractors assigned. 

2. VOICES FOR CHILDREN IN NEBRASKA 2016 GALA VIDEOS 

i. We worked with Voices for Children in 2016 to produce a series of four videos to be shown at their annual fundraising 
dinner. Each of the four videos featured an outstanding individual or group representing the rights of children. The video 
submitted is for Honorable Douglas F. Johnson, a Douglas County, District 4, Separate Juvenile Court Judge. We 
interviewed several colleagues of Judge Johnson and the selected segments were used to create this video. The 
additional three videos are for Young Nebraskans in Action, Anne Coyne, Ph.D. and Gil Green Ill. All four videos are 
included with this proposal. 

a) This video was produced ·1n September 2016. 
b) The video was scheduled to be completed on 9/22/2016 and was completed on time. 
c) Lillethorup Productions, Inc. was responsible for working with client to write and finalize a script. We coordinated 

the video shoot and filmed all scenes at locations in Omaha, Lincoln, North Platte and McCook, Nebraska. We 
then reviewed all the various takes for each interviewee and selected the best clips. The clips were assembled 
into a main track. We then added any supplied photos, b-roll video captured on our shoots, graphics, titles and 
music tracks. The final videos were completed and shown at the fund raising dinner. 

d) Client reference: 
Amy Lillethorup, MPA 
Marketing Development Coordinator 
Voices for Children in Nebraska 
alillethorup@voicesforchildren.com 
(402) 597-3100 Ext. 104 

e) This work was performed by Lillethorup Productions, Inc. as the prime Contractor. 
The originally scheduled completion date was 9/22/2016. 
The budget was $10,000.00. 
The videos were completed on time. 
The project was billed on budget at $10,000.00. 
The length of the four videos combined is 22 minutes. The videos average 5-6 minutes each. 

ii. Lillethorup Productions, Inc was the Contractor on this job. There were no Subcontractors assigned. 

3. OMAHA TRACK KNUCKLEBOOM OPERATOR SAFETY TRAINING VIDEO 

i. We have worked with Omaha, Nebraska based railroad contractor Omaha Track to produce safety and training videos 
for their crews, along with corporate oveiview videos to be used on their website and at trade shows. This video is used 
as part of the training and safety certification operators of this equipment must review prior to their work assignments of 
picking up old rail, spikes, ties and other material to be recycled by Omaha Track. For this video, we traveled to locations 

3 
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Lillethorup Productions, Inc. 

in Nebraska, Iowa and Illinois to follow Knuckleboom operators performing their daily work assignments. We attended and 
filmed job briefings, filmed actual jobs and staged operations just for the ftlm'ing of the video. We coordinated with the 
Manager of Safety and Training to make sure workers adhered to the measures and guidelines of the Omaha Track 
safety training program. More videos were produced for Omaha Track, filmed at locations in Nevada, Kansas, Missouri 
and Wisconsin. They are also included with this proposal. 

a) This video was produced in November 2015 through January 2016. 
b) The video was scheduled to be completed on 1/20/2016 and was completed on time. 
c) Lillethorup Productions, Inc. worked alongside the client to develop a script based on existing training materials 

and procedures. We traveled along with Omaha Track's Director of Safety to the job site locations. 
d) Client reference: 

Cathy Emig 
HR Coordinator 
Omaha Track 
cathy@omahatrack.com 
(800) 554-6218 

e) This work was performed by Lillethorup Productions, Inc. as the prime Contractor. 
The originally scheduled completion date was 1/20/2016. 
The budget was $10,000.00. 
The v·1deos were completed on Orne. 
The project was billed under budget at $9,293.00. 
This video is 25 minutes in length. 

ii. Lillethorup Productions, Inc was the Contractor on this job. There were no Subcontractors assigned. 

i. SUMMARY OF CONTRACTOR'S PROPOSED PERSONNEUMANAGEMENT APPROACH 

Tim Lillethoru p will be the contact person at Lillethorup Productions, Inc. He will also be the Director of Photography for all 
video shoots, in charge of camera operations, sound recording and lighting setup. Tim will also be editing the videos and 
creating any needed photos, graphics and titles. If the State of Nebraska provides video graphics, we will make sure they 
are formatted properly for use in the videos. 

If assistance is needed on shoots such as a grip or sound and lighting assistant, this will be an employee of Lillethorup 
Productions, Inc. 

We can provide in-house narration/voice over or select a different male or female voice talent to be outsourced. If the 
State of Nebraska prefers an on-camera spokesperson as opposed to voice only, we will provide a short list of talent 
options. This service would be outsourced at that time. 

4 
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Lillethorup Productions, Inc. 

TIM LJLLETHORUP RESUME: 

TIM LILLETHORUP 

Email: tim@lpvideo.com • Office: (402) 341-5423 • Mobile: (402) 598-1515 • Omaha, Nebraska 68104 

Linked In: l1lli;l__s://www.linkedin.com/in/lillethonm 

Web Site: www [pyideo.com 

QUALIFICATIONS 

Has 38 years of experience in media production. From 1981 to 1984, worked as editor and photographer for national BMX 
bicycling magazines. From 1984 until 1990, was an advertising production manager and art director. Has operated 
Lillethorup Productions, Inc. since 1990. Work experience includes; videographer, photographer, video editor, web site 
developer, art director and graphic designer. Core competencies include: 

Video Production• Photography• Web Site Development• Graphic Design 

PROFESSIONAL EXPERIENCE 

Oriental Trading Company 
On Calf Photographer 

• Part time studio photographer. 
• Photographs products and people for catalog production. 

Lillethorup Productions, Inc. 
Owner 

• Meets with customers to plan each project. 
• Writes scripts for video projects of various lengths. 

Omaha, NE 
February 2016 - Present 

Omaha, NE 
January 1990 - Present 

• Operates video cameras of many kinds: broadcast cameras, camcorders, DSLR cameras. 
• Edits videos using a wide variety of editing systems. 
• Audio recording and editing, including voice over work. 
• Hires and manages production crews on multiple camera shoots. 
• Designs and develops web sites for our company as well as customers. 

Galen & Nellie Advertising, Inc. 
Print Production Manager, Art Director 

• Coordinated print estimating and purchasing. 
• Worked with display companies in production of trade show booths. 
• Managed in house desktop publishing department. 
• Created layouts and designs for brochures, magazine ads and product packaging. 
• Met with customers to develop advertising strategies. 

American Bicycle Association 
Photographer, Editor 

• Photographed national BMX events across the nation. 
• Wrote event stories and product reviews. 
• Developed film and printed photos in darkroom. 

5 

Omaha, NE 
July 1984 - September 1990 

Chandler, AZ 
December 1981 - March 1984 



DocuSign Envelope ID: 01 ECFBC8-9DD9-4219-BB4E-FB232COEA212 

Lillethorup Productions, Inc. 
• Created final artwork and paste up for two monthly publications. 
• Managed a department of three editors and two art directors. 
• Aided the event team at national BMX races. 

EDUCATION 

University of Nebraska at Omaha 
Journalism Student 

Omaha Technical High School 
Graduated in 1980 - Participated in photography classes for two years 

TECHNICAL SKILLS 

VIDEO CAMERAS 

Omaha, NE 
1980 -1981 

Omaha, NE 
1980 

Experienced with and own production video equipment including broadcast cameras, HD and 4K camcorders, Canon 50 
DSLR cameras and OJI Drones. 

LIGHTING 
Knowledgeable with lighting setup for video production and photography. Own professional video lighting equipment and 
studio flash photography equipment. 

SOUND 
Experienced with sound production for video. Own Sennheiser microphones including boom microphones and wireless 
lavalier microphones. 

SOFTWARE 
Knowledgeable and experienced with the following software programs and technologies: 

Adobe Creative Cloud Suite - including: Premiere Pro• Photoshop • Lightroom • After Effects • Illustrator • lnDesign • 
Audition 

Microsoft - including: Word • PowerPoint • Excel 

Web Site Development - including: Adobe Dreamweaver • Dru pal • Word Press • HTML • HTML 5 • PHP • MySQL 

ROKU Development - including: BrightScript 

Number of years using the following software: 

Adobe Photoshop - 29 years 
Adobe Premiere I Premiere Pro - 28 years 
Adobe Illustrator - 32 years 
Adobe After Effects - 24 years 
Adobe lnDesign (originally Pagemaker) - 32 years 
Adobe Dreamweaver - 21 years 
Microsoft PowerPoint - 29 years 

6 
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Lillethorup Productions, Inc. 

PROFESSIONAL REFERENCES 

Brad Fanshaw 
BONSPEED / Bonneville Worldwide 
3544 E. Enterprise Drive 
Anaheim, CA 92807 
(714) 666-1966 

Jim Holder 
Union Pacific Railroad 
1400 Douglas St. 
Omaha, NE 68179 
( 402) 544-4340 

Karen Welchert 
Creative Photo Studio Manager 
Oriental Trading Company 
5455 So. 901h St. 
Omaha, NE 68127 
(402) 829-4946 

j. SUBCONTRACTORS 

We do not plan to use Subcontractors on this project. 

7 
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State of Nebraska, Department of Health and Human Services 
REQUEST FOR PROPOSAL FOR CONTRACTUAL SERVICES 

RETURN TO: 
DHHS: Central Procurement Services 
ATTN: Holly Glasgow & Keith Roland 
Address: PO Box 94926 
City/State/Zip: Lincoln, NE 68509 
Phonff402-4 71-6082 

SOLICITATION NUMBER RELEASE DATE 
RFP 6156 21 October 2, 2019 
OPENING DATE AND TIME PROCUREMENT CONTACT 
October 28, 2019 2:00 p.m. Central Time Holly Glasriow & Keith Roland 

PLEASE READ CARE FULL YI 
SCOPE OF SERVICE 

The State of Nebraska (State), Department of Health and Human Services (DHHS), is issulng this Request for Proposal (RFP) Number 
6156 21 for the purpose of selecting a qualified Contractor to provide Drug Overdose Prevention Instructional Videos. A more detailed 
description can be found in Section V. The resulting contract may not be an exclusive contract as the State reserves the right to 
contract for the same or similar services from other sources now or in the future. 

The term of the contract will be three (3) years commencing upon execution of !he contract by the State and the Contractor (Parties). 
The Contract includes the option to renew for two (2) additional one (1) year periods upon mutual agreement of the Parties. The State 
-reserves the right to extend the period of this contract beyond the termination date when mutually agreeable to the Parties. 

ALL INFORMATION PERTINENT TO THIS REQUEST FOR PROPOSAL CAN BE FOUND ON THE INTERNET AT: 
hUp:1/das.nebra ska _._g~v /mate riaj_(Ru rchasi ng, htrul. 

IMPORTANT NOTICE: Pursuant to Neb. Rev. Stat.§ 84-602.04, State contracts in effect as of January 1, 2014, and contracts 
entered Into thereafter, must be posted to a public website. The resulting contract, the solicitation, and the successful 
contractor's proposal or response will be posted to a public website managed by DAS, which can be found at 
http: //statecontrncts .n ebraska.gov. 

In addition and in furtherance of the State's public records Statute (Neb. Rev. Stat. § 84-712 et seq.), all proposals or responses 
received regarding this solicitation will be posted to the State Purchasing Bureau public website. 

These postings will include the entire proposal or response. Contractor must request that proprietary information be 
excluded from the posting. The contractor must identify the proprietary information, mark the proprietary information 
according to state law, and submit the proprietary information in a separate c.ontainer or envelope marked conspicuously 
using an indelible method with the words "PROPRIETARY INFORMATION". The contractor must submit a detailed written 
document showing that the release of the proprietary information would give a business advantage to named business 
competitor(s) and explain how the named business competltor(s) will gain an actual business advantage by disclosure of 
information. The mere assertion that information is proprietary or that a speculative business advantage might be gained is 
not sufficient. (See Attorney General Opinion No. 92068, April 27, 1992) THE SUPPLIER MAY NOT ASSERT THAT THE 
ENTIRE PROPOSAL IS PROPRIETARY. COST PROPOSALS WILL NOT BE CONSIDERED PROPRIETARY AND ARE A PUBLIC 
RECORD IN THE STATE OF NEBRASKA. The Contractor will be notified of the agency's decision. Absent a State 
determination that information is proprietary, the State will consider all information a public record subject to release 
regardless of any assertion that the information is proprietary. 

If the agency determines it is required to release proprietary information, the contractor will be informed. It will be the contractor's 
responsibility to defend the contractor's asserted interest in non-disclosure. 

To facilitate such public postings, with the exception of proprietary information, the State of Nebraska reserves a royalty-free, 
nonexclusive, and irrevocable right to copy, reproduce, publish, post to a website, or otheiwise use any contract, proposal, or 
response to this solicitation for any purpose, and to authorize others to use the documents. Any individual or entity awarded 
a contract, or who submits a proposal or response to this solicitation, specifically waives any copyright or other protection 
the contract, proposal, or response to the solicitation may have; and, acknowledges that they have the ability and authority to 
enter into such waiver. This reservation and waiver is a prerequisite for submitting a proposal or response to this solicitation, 
and award of a contract. Failure to agree to the reservation and waiver will result in the proposal or response to the 
solicitation being found non-responsive and rejected. 

Any entity awarded a contract or submitting a proposal or response to the solicitation agrees not to sue, file a claim, or make 
a demand of any kind, and will indemnify and hold harmless the State and its employees, volunteers, agents, and its elected 
and appointed officials from and against any and all claims, liens, demands, damages, liability, actions, causes of action, 
losses, judgments, costs, and expenses of every nature, including investigation costs and expenses, settlement costs, and 
attorney fees and expenses, sustained or asserted against the State, arising out of, resulting from, or attributable to the 
posting of the contract or the proposals and responses to the solicitation, awards, and other documents. 
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GLOSSARY OF TERMS 

Addendum: Something to be added or deleted to an existing document; a supplement. 

After Receipt of Order (ARO): After Receipt of Order. 

Agency; Any state agency, board, or commission other than the University of Nebraska, the Nebraska State colleges, the 
courts, the Legislature, or any other office or agency established by the Constitution of Nebraska. 

Agent/Representative: A person authorized to act on behalf of another. 

Amend: To alter or change by adding, subtracting, or substituting. 

Amendment: A written correction or alteration to a document. 

Appropriation: Legislative authorization to expend public funds for a specific purpose. Money set apart for a specific use. 

Automated Clearing House: (ACH) Electronic network for financial transactions in the United States 

Award: All purchases, leases, or contracts which are based on competitive proposals will be awarded according to the 
provisions in the solicitation. 

Best and Final Offer (BAFO): In a competitive proposal, the final offer submitted which contains the contractor's most 
favorable terms for price. 

Bidder: A contractor who submits a proposal in response to a written solicitation. 

Breach: Violation of a contractual obligation by failing to perform or repudiation of one's own promise. 

Business: Any corporation, partnership, individual, sole proprietorship, joint-stock company, joint venture, or any other 
private legal entity. 

Business Day: Any weekday, except State-recognized holidays. 

Calendar Day: Every day shown on the calendar including Saturdays, Sundays, and State/Federal holidays. 

Cancellation: To call off or revoke a purchase order without expectation of conducting or performing it al a later time. 

Change Order: Document that provides amendments to an executed purchase order or contract. 

Collusion: An agreement or cooperation between two or more persons or entities to accomplish a fraudulent, deceitful, or 
unlawful purpose. 

Competition: The effort or action of two or more commercial interests to obtain the same business from third parties. 

Confidential Information: Unless otherwise defined below, "Confidential Information" shall also mean proprietary trade 
secrets, academic and scientific research work which is in progress and unpublished, and other information which if released 
would give advantage to business competitors and serve no public purpose (see Neb. Rev. Stat. §84-712.05(3)). In 
accordance with Nebraska Attorney General Opinions 92068 and 97033, proof that information is proprietary requires 
identification of specific, named competitor(s) who would be advantaged by release of the information and the specific 
advantage the competitor(s) would receive. 

Contract: An agreement between two or more parties creating obligations that are enforceable or otherwise recognizable at 
law; the writing that sets forth such an agreement. 

Contract Administration: The management of the contract which includes and is not limited to; contract signing, contract 
amendments and any necessary legal actions. 

Contract Award: Occurs upon execution of the State document titled "Service Contract Award" by the proper authority. 

Contract Period: The duration of the contract. 

Contractor: An individual or entity lawfully conducting business in the State, or licensed to do so, who seeks to provide 
goods or services under the terms of a written solicitation. 
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Copyright: A property right in an original work of authorship fixed in any tangible medium of expression, giving the holder 
the exclusive right to reproduce, adapt and distribute the work. 

Customer Service: The process of ensuring customer satisfaction by providing assistance and advice on those products or 
services provided by the Contractor. 

Default: The omission or failure to perform a contractual duty. 

Deviation: Any proposed change(s) or alteration(s) to either the terms and conditions or deliverables within the scope of the 
written solicitation or contract. 

Evaluation: The process of examining an offer after opening to determine the contractor's responsibility, responsiveness to 
requirements, and to ascertain other characteristics of the offer that relate to determination of the successful award. 

Evaluation Committee: Committee(s) appointed by the requesting agency that advises and assists the procuring office in 
the evaluation of proposals (offers made in response to written solicitations). 

Extension: Continuance of a contract for a specified duration upon the agreement of the parties beyond the original 
Contract Period. Not to be confused with "Renewal Period". 

Free on Board (F.O.B.) Destination: The delivery charges are included in the quoted price and prepaid by the contractor. 
Contractor is responsible for all claims associated with damages during delivery of product. 
Foreign Corporation: A foreign corporation that was organized and chartered under the laws of another state, government, 
or country. 
Invalid Proposal: A proposal that does not meet the requirements of the solicitation or cannot be evaluated against the 
other proposals. 

Late Proposal: An offer received after the Opening Date and Time. 

Mandatory/Must: Required, compulsory, or obligatory. 

May: Discretionary, permitted; used to express possibility. 

Must: See Mandatory/Must and Shall/Will/Must. 

Nebraska Health Information Initiative (NEHII: a 501(c)3 non-profit organization with a public/private governance model 
that includes health care providers, payers, and the State of Nebraska. NEHII is a statewide Health Information Exchange 
designed to share clinical and administrative data among providers in Nebraska and neighboring states. NEHll's purpose is 
to achieve health care transformation through community betterment collaboration while protecting the security and privacy 
of medical information. 

Opening Date and Time: Specified date and time for the public opening of received, labeled, and sealed formal proposals. 

Outsourcing: The contracting out of a business process which an organization may have previously performed internally or 
has a new need for, to an independent organization from which the process is purchased back. 

Prescription Drug Monitoring Program (POMP): is a unique statewide tool that collects dispensed prescription medication 
information and is housed on the Health Information Exchange (HIE) platform. The Nebraska POMP is a public health model 
focusing on patient safety. 

Performance Bond: An insurance agreement, accompanied by a monetary commitment, by which a third party (the surety) 
accepts liability and guarantees that the Contractor fulfills any and all obligations under the contract. 

Point of Contact (POC): The person designated to receive communications and to communicate. 

Pre-Proposal Conference: A meeting scheduled for the purpose of clarifying a written solicitation and related expectations. 

Project: The total scheme, program, or method worked out for the accomplishment of an objective, including all 
documentation, commodities, and services to be provided under the contract. 

Proposal: Suppliers response to a solicitation. 

Proprietary Information: Proprietary information is defined as trade secrets, academic and scientific research work which 
is in progress and unpublished, and other information which if released would give advantage to business competitors and 
serves no public purpose (see Neb. Rev. Stat. § 84-712.05(3)). In accordance with Attorney General Opinions 92068 and 
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97033, proof that information is proprietary requires identification of specific named competitor(s) advantaged by release of 
the information and the demonstrated advantage the named competitor(s) would gain by the release of information. 

Protest/Grievance: A complaint about a governmental action or decision related to a solicitation or resultant contract, 
brought by a contractor who has timely submitted a proposal response in connection with the award in question, to AS 
Materiel Division or another designated agency with the intention of achieving a remedial result. 

Public Proposal Opening: The process of opening correctly submitted offers at the time and place specified in the written 
solicitation and in the presence of anyone who wished to attend. 

Release Date: The date of public release of the written solicitation to seek offers. 

Renewal Period: Optional contract periods subsequent to the original Contract Period for a specified duration with 
previously agreed to terms and conditions. Not to be confused with Extension. 

Request for Proposal (RFP): A written solicitation utilized for obtaining competitive offers. 

Responsible Contractor: A contractor who has the capability in all respects to perform fully and lawfully all requirements 
with integrity and reliabillty to assure good faith performance. 

Responsive Contractor: A contractor who has submitted a proposal which conforms to all requirements of the solicitation 
document. 

ShallfWillfMust: An order/command; mandatory. 

Should: Expected; suggested, but not necessarily mandatory. 

Specifications: The detailed statement, especially of the measurements, quality, materials, and functional characteristics, 
or other items to be provided under a contract. 

Statutory: These clauses are controlled by state law and are not subject to negotiation. 

Subcontractor: Individual or entity with whom the contractor enters a contract to perform a portion of the work awarded to 
the contractor. 

Termination: Occurs when either Party, pursuant to a power created by agreement or law, puts an end to the contract prior 
to the stated expiration date. All obligations which are still executory on both sides are discharged but any right based on 
prior breach or performance survives. 

Third Party: Any person or entity, including but not limited to fiduciaries, shareholders, owners, officers, managers, 
employees, legally disinterested persons, and sub-contractors or agents, and their employees. It shall not include any entity 
or person who is an interested Party to the contract or agreement. 

Trade Secret: Information, including, but not limited to, a drawing, formula, pattern, compilation, program, device, method, 
technique, code, or process that (a) derives independent economic value, actual or potential, from not being known to, and 
not being ascertainable by proper means by, other persons who can obtain economic value from its disclosure or use; and 
{b) is the subject of efforts that are reasonable under the circumstances to maintain its secrecy (see Neb. Rev. Stat. §87-
502(4)). 

Trademark: A word, phrase, logo, or other graphic symbol used by a manufacturer or contractor to distinguish its product 
from those of others, registered with the U.S_ Patent and Trademark Office_ 

Upgrade: Any change that improves or alters the basic function of a product or service. 

Will: See Mandatory/Shall/Will/Must. 

Work Day: See Business Day. 
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ACRONYM LIST 

ACH -Automated Clearing House 

BAFO - Best and Final Offer 

COi - Certificate of Insurance 

DAS - Department of Administrative Services 

DHHS - Department of Health and Human Services 

F.O.B. - Free on Board 

PDMP- Prescription Drug Monitoring Program 

PDO - Prescription Drug Overdose 

NEHII - Nebraska Health Information Initiative 

RFP - Request for Proposal 

SPB - Stale Purchasing Bureau 
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I. PROCUREMENTPROCEDURE 

A. GENERAL INFORMATION 
The solicitation is designed to solicit proposals from qualified Contractor who will be responsible for providing Drug 
Overdose Prevention Instructional Videos at a competitive and reasonable cost. Terms and Conditions, Project 
Description and Scope of Work, Proposal instructions, and Cost Proposal Requirements may be found in Sections 
II through VI. 

Proposals shall conform to all instructions, conditions, and requirements included in the solicitation. Prospective 
contractors are expected to carefully examine all documents, schedules, and requirements in this solicitation, and 
respond to each requirement in the format prescribed. Proposals may be found non-responsive if they do not 
conform to the solicitation. 

B. PROCURING OFFICE AND COMMUNICATION WITH STATE STAFF AND EVALUATORS 
Procurement responsibilities related to this solicitation reside with DHHS. The point of contact (POC) for the 
procurement is as follows: 

Name: 
Agency: 
Address: 

Telephone: 

E-Mail: 

Holly Glasgow & Keith Roland 
Department of Health and Human Services 
PO Box 94926 
Lincoln, NE 68509 

402-471-6082 

From the date the solicitation is issued until the Intent to Award is issued, communication from the Contractor is 
limited to the POC listed above. After the Intent to Award is issued, the Contractor may communicate with 
individuals the State has designated as responsible for negotiating the contract on behalf of the State. No member 
of the State Government, employee of the State, or member of the Evaluation Committee is empowered to make 
binding statements regarding this solicitation. The POC will issue any answers, clarifications or amendments 
regarding this solicitation in writing. Only the SPB or awarding agency can award a contract. Contractors shall not 
have any communication with, or attempt to communicate or influence any evaluator involved in this solicitation. 

The following exceptions to these restrictions are permitted: 

1. Contact made pursuant to pre-existing contracts or obligations; 
2. Contact required by the schedule of events or an event scheduled later by the solicitation POC; and 
3. Contact required for negotiation and execution of the final contract. 

The State reserves the right to reject a contractor's proposal, withdraw an Intent to Award, or terminate a contract if 
the State determines there has been a violation of these procurement procedures. 

Page 1 
RFP Boilerplate I 02252019 



DocuSign Envelope ID: 01 ECFBC8-9DD9-4219-BB4E-FB232COEA212 

C. SCHEDULE OF EVENTS 
The State expects to adhere to the procurement schedule shown below, but all dates are approximate and subject 
to change. 

ACTIVITY DATErrlME 
1. Release Solicitation October 2, 2019 
2. Last day to submit written questions October 9, 2019 

State responds to written questions through Solicitation "Addendum" and/or 
3. "Amendment" to be posted to the Internet at October 16, 2019 

hlto://d a s.n eb raska. aov/rna teriel/Du rel'! asino .11 lml 
Proposal Opening 

October 28, 2019 
4. Location: Department of Health and Human Services 2:00 PM 

301 Centennial Mall S, 3rd Floor Central Time 
Lincoln, NE 68509 

5. Review for conformance to solicitation requirements October 28, 2019 

6. Evaluation period 
October 29, 2019 - November 
6,2019 

7. "Oral Interviews/Presentations and/or Demonstrations" (if required) TBD 

8. Post "Notification of Intent to Award" to Internet at: November 7, 2019 
hltD: I /das. nebra sl<a .aov/rn ale riel/Durchas ina. h trnl 

9. Contract finalization period 
November 7, 2019 -
November 30, 2019 

10. Contract award December 1, 2019 

11. Contractor start date December 1, 2019 
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D. WRITTEN QUESTIONS AND ANSWERS 
Questions regarding the meaning or interpretation of any solicitation provision must be submitted in writing to 
Department of Health and Human Services and clearly marked "RFP Number 6156 21; Drug Overdose Prevention 
Instructional Videos Questions". The POC is not obligated to respond to questions that are received late per the 
Schedule of Events. 

Contractors should present, as questions, any assumptions upon which the Contractor's proposal is or might be 
developed. Proposals will be evaluated without consideration of any known or unknown assumptions of a 
contractor. The contract will not incorporate any known or unknown assumptions of a contractor. 

It is preferred that questions be sent via e-mail to Dhhs.rfpques!ions@nebraska.gpv, but may be delivered by hand 
or by U.S. Mail. It is recommended that Contractors submit questions using the following format. 

. Sollc~:\':::..~:ction -P~;~c~~~~~, -1----- _______ a"e,tlon ----------1 
Written answers will be posted at b.1!p://das.nebraska._gov/materieJLr.rnrchasiri.g.html per the Schedule of Events. 

E. SECRETARY OF STATE/TAX COMMISSIONER REGISTRATION REQUIREMENTS (Statutory} 
All contractors must be authorized to transact business in the State of Nebraska and comply with all Nebraska 
Secretary of State Registration requirements. The contractor who is the recipient of an Intent to Award will be 
required to certify that it has complied and produce a true and exact copy of its current (within ninety (90) calendar 
days of the intent to award) Certificate or Letter of Good Standing, or in the case of a sole proprietorship, provide 
written documentation of sole proprietorship and complete the United States Citizenship Attestation Fonrn, available 
on the Department of Administrative Services website at httpj/das.ncbrasl<a:.9ov/materiel/purchasirl9.,hlrnl. This 
must be accomplished prior to execution of the contract. 

E. ETHICS IN PUBLIC CONTRACTING 
The State reserves the right to reject proposals, withdraw an intent to award or award, or terminate a contract if a 
contractor commits or has committed ethical violations, which include, but are not limited to: 

1. Offering or giving , directly or indirectly, a bribe, fee, commission, compensation , gift, gratuity, or anything 
of value to any person or entity in an attempt to influence the bidding process; 

2. Utilize the services of lobbyists, attorneys, political activists, or consultants to influence or subvert the 
bidding process; 

3. Being considered for, presently being, or becoming debarred, suspended, ineligible, or excluded from 
contracting with any state or federal entity: 

4. Submitting a proposal on behalf of another Party or entity; and 
5. Collude with any person or entity to influence the bidding process, submit sham proposals, preclude 

bidding, fix pricing or costs, create an unfair advantage, subvert the proposal, or prejudice the State. 

The Contractor shall include this clause in any subcontract entered into for the exclusive purpose of performing this 
contract. 

Contractor shall have an affirmative duty to report any violations of this clause by the Contractor throughout the 
bidding process, and throughout the term of this contract for the successful Contractor and their subcontractors. 

F. DEVIATIONS FROM THE REQUEST FOR PROPOSAL 
The requirements contained in the solicitation (Sections II thru VI) become a part of the terms and conditions of the 
contract resulting from this solicitation. Any deviations from the solicitation in Sections II through VI must be clearly 
defined by the contractor in its proposal and, if accepted by the State, will become part of the contract. Any 
specifically defined deviations must not be in conflict with the basic nature of the solicitation, requirements, or 
applicable state or federal laws or statutes. "Deviation", for the purposes of this solicitation , means any proposed 
changes or alterations to either the contractual language or deliverables within the scope of this solicitation. The 
State discourages deviations and reserves the right to reject proposed deviations. 

G. SUBMISSION OF PROPOSALS 
Contractors should submit one proposal marked on the first page: "ORIGINAL". If multiple proposals are submitted, 
the State will retain one copy marked "ORIGINAL" and destroy the other copies. The Contractor is solely 
responsible for any variance between the copies submitted. Proposal responses should include the completed 
Form A, "Contractor Proposal Point of Contact' . Proposals must reference the RFP number and be sent to the 
specified address. Please note that the address label should appear as specified in Section I B. on the face of each 
container or contractor's proposal response packet. If a recipient phone number is required for delivery purposes, 
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402-471-6082 should be used. The RFP number should be included in all correspondence. The State will not 
furnish packaging and sealing materials. It is the contractor's responsibility to ensure the solicitation is received in a 
sealed envelope or container and submitted by the date and time indicated in the Schedule of Events. Sealed 
proposals must be received in the State Purchasing Bureau by the date and time of the proposal opening per the 
Schedule of Events. No late proposals will be accepted. 

The Request for Proposal form must be manually signed in an indelible manner and returned by the proposal 
opening date and time along with the contractor's Request for Proposal along with any other requirements as stated 
in the Request for Proposal document in order for the contractor's Request for Proposal response to be evaluated. 

It is the responsibility of the contractor to check the website for all information relevant to this Request for Proposal 
to include addenda and/or amendments issued prior to the opening date. Website address is as follows: 
l:)tm:@as JlQ_bras~a .gov/ma teriQILpurchasing. html. 

Emphasis should be concentrated on conformance to the solicitation instructions, responsiveness to requirements, 
completeness, and clarity of content. If the contractor's proposal is presented in such a fashion that makes 
evaluation difficult or overly time consuming the State reserves the right to reject the proposal as non-conforming. 

By signing the "Request for Proposal for Contractual Services" form, the contractor guarantees compliance with the 
provisions stated in this solicitation. 

The State shall not incur any liability for any costs incurred by contractors in replying to this solicitation, in the 
demonstrations and/or oral presentations, or in any other activity related to bidding on this solicitation. 

The Technical and Cost Proposals Template should be presented in separate sections (loose-leaf binders are 
preferred) on standard 8 %'' x 11" paper, except that charts, diagrams and the like may be on fold-outs which, when 
folded, fit into the 8 Y," by 11" format. Pages may be consecutively numbered for the entire proposal, or may be 
numbered consecutively within sections. Figures and tables should be numbered consecutively within sections. 
Figures and tables should be numbered and referenced in the text by that number. They should be placed as close 
as possible to the referencing text. 

H. PROPOSAL PREPARATION COSTS 
The State shall not incur any liability for any costs incurred by Contractors in replying to this solicitation, including 
any activity related to bidding on this solicitation. 

I. FAILURE TO COMPLY WITH REQUEST FOR PROPOSAL 
Violation of the terms and conditions contained in this solicitation or any resultant contract, at any time before or 
after the award, shall be grounds for action by the State which may include, but is not limited to, the following: 

1. Rejection of a contractor's proposal; 
2. Withdrawal of the Intent to Award ; 
3. Withdrawal of the Award; 
4. Termination of the resulting contract; 
5. Legal action; and 
6. Suspension of the contractor from further bidding with the State for the period of time relative to the 

seriousness of the violation, such period to be within the sole discretion of the State. 

J. PROPOSAL CORRECTIONS 
A contractor may correct a mistake in a proposal prior to the time of opening by giving written notice to the State of 
intent to withdraw the proposal for modification or to withdraw the proposal completely. Changing a proposal after 
opening may be permitted if the change is made to correct a minor error that does not affect price, quantity, quality, 
delivery, or contractual conditions. In case of a mathematical error in extension of price, unit price shall govern. 

K. LATE PROPOSALS 
Proposals received after the time and date of the proposal opening will be considered late proposals. Late 
proposals will be returned unopened, if requested by the contractor and at contractor's expense. The State is not 
responsible for proposals that are late or lost regardless of cause or fault. 

L. PROPOSAL OPENING 
The opening of proposals will be public and the contractors will be announced. Proposals WILL NOT be available 
for viewing by those present at the proposal opening. Proposals will be posted to the State Purchasing Bureau 
website once an Intent to Award has been posted to the website. Information identified as proprietary by the 
submitting contractor, in accordance with the solicitation and state statute, will not be posted. If the state determines 
submitted information should not be withheld, in accordance with the Public r~ecords Act, or if ordered to release 
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any withheld infom,ation, said information may then be released. The submitting contractor will be notified of the 
release and it shall be the obligation of the submitting contractor to take further action, if it believes the information 
should not be released. (See RFP signature page for further details) Contractors may contact the State to 
schedule an appointment for viewing proposals after the Intent to Award has been posted to the website. Once 
proposals are opened, they become the property of the State of Nebraska and will not be returned. 

M. REQUEST FOR PROPOSAL/PROPOSAL REQUIREMENTS 
The proposals will first be examined to determine if all requirements listed below have been addressed and whether 
further evaluation is warranted. Proposals not meeting the requirements may be rejected as non-responsive. The 
requirements are: 

1. Original Request for Proposal for Contractual Services form signed using an indelible method; 
2. Clarity and responsiveness of the proposal; 
3. Completed Corporate Overview; 
4. Completed Sections II through IV: and 
5. Completed State Cost Proposal Template. 

N. EVALUATION COMMITTEE 
Proposals are evaluated by members of an Evaluation Committee(s). The Evaluation Committee(s) will consist of 
individuals selected at the discretion of the State. Names of the members of the Evaluation Committee(s) wilt not 
be published prior to the intent to award. 

Any contact, attempted contact, or attempt to influence an evaluator that is involved with this solicitation may result 
in the rejection of this proposal and further administrative actions. 

0. EVALUATION OF PROPOSALS 
All proposals that are responsive to the solicitation will be evaluated. Each evaluation category will have a 
maximum point potential. The State wilt conduct a fair, impartial, and comprehensive evaluation of all proposals in 
accordance with the criteria set forth below. Areas that will be addressed and scored during the evaluation include: 

1. Corporate Overview should include but is not limited to: 
a. the ability, capacity, and skill of the contractor to deliver and implement the system or project that 

meets the requirements of the solicitation; 
b. the character, integrity, reputation, judgment, experience, and efficiency of the contractor; 
c. whether the contractor can perform the contract within the specified time frame; 
d. the quality of contractor performance on prior contracts; 
e. such other information that may be secured and that has a bearing on the decision to award the 

contract; 
2. Cost Proposal. 

Neb. Rev. Stat. §73-107 allows for a preference for a resident disabled veteran or business located in a 
designated enterprise zone. When a state contract is to be awarded to the lowest responsible contractor, a 
resident disabled veteran or a business located in a designated enterprise zone under the Enterprise Zone Act shall 
be allowed a preference over any other resident or nonresident contractor, if all other factors are equal. 

Resident disabled veterans means any person (a) who resides In the State of Nebraska, who served In the 
United States Armed Forces, including any reserve component or the National Guard, who was discharged 
or otherwise separated with a characterization of honorable or general (under honorable conditions), and 
who possesses a disability rating letter issued by the United States Department of Veterans Affairs 
establishing a service-connected disability or a disability determination from the United States Department 
of Defense and (b)(i) who owns and controls a business or, in the case of a publicly owned business, more 
than fifty percent of the stock is owned by one or more persons described in subdivision (a) of this 
subsection and (ii) the management and daily business operations of the business are controlled by one or 
more persons described in subdivision(a) of this subsection. Any contract entered into without compliance 
with this section shall be null and void. 

Therefore, if a resident disabled veteran or business located in a designated enterprise zone submits a proposal in 
accordance with Neb. Rev. Stat. §73-107 and has so indicated on the solicitation cover page under "Contractor 
must complete the following" requesting priority/preference to be considered in the award of this contract, the 
following will need to be submitted by the contractor within ten (10) business days of request: 

1. Documentation from the United States Armed Forces confirming service; 
2. Documentation of discharge or otherwise separated characterization of honorable or general (under 

honorable conditions); 
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3. Disability rating letter issued by the United States Department of Veterans Affairs establishing a service­
connected disability or a disability determination from the United States Department of Defense; and 

4. Documentation which shows ownership and control of a business or, in the case of a publicly owned 
business, more than fifty percent of the stock is owned by one or more persons described in subdivision 
(a) of this subsection; and the management and daily business operations of the business are controlled 
by one or more persons described in subdivision (a) of this subsection. 

Failure to submit the requested documentation within ten (10) business days of notice will disqualify the contractor 
from consideration of the preference. 

Evaluation criteria will be released with the solicitation. 

P. ORAL INTERVIEWS/PRESENTATIONS ANO/OR DEMONSTRATIONS 
The State may determine after the completion of the Technical and Cost Proposal evaluation that oral 
interviews/presentations and/or demonstrations are required. Every contractor may not be given an opportunity to 
interview/present and/or give demonstrations; the State reserves the right, in its discretion, to select only the top 
scoring contractors to present/give oral interviews. The scores from the oral interviews/presentations and/or 
demonstrations will be added to the scores from the Technical and Cost Proposals. The presentation process will 
allow the contractors to demonstrate their proposal offering, explaining and/or clarifying any unusual or significant 
elements related to their proposals. Contractors' key personnel, identified in their proposal, may be requested to 
participate in a structured interview to determine their understanding of the requirements of this proposal, their 
authority and reporting relationships within their firm, and their management style and philosophy. Only 
representatives of the State and the presenting contractor will be permitted to attend the oral 
interviews/presentations and/or demonstrations. A written copy or summary of the presentation, and demonstrative 
information (such as briefing charts, et cetera) may be offered by the contractor, but the State reserves the right to 
refuse or not consider the offered materials. Contractors shall not be allowed to alter or amend their proposals. 

Once the oral interviews/presentations and/or demonstrations have been completed, the State reserves the right to 
make an award without any further discussion with the contractors regarding the proposals received. 

Any cost incidental to the oral interviews/presentations and/or demonstrations shall be borne entirely by the 
contractor and will not be compensated by the State. 

Q. BEST AND FINAL OFFER 
If best and final offers (BAFO) are requested by the State and submitted by the contractor, they will be evaluated 
(using the stated BAFO criteria), scored, and ranked by the Evaluation Committee. The State reserves the right to 
conduct more than one Best and Final Offer. The award will then be granted to the highest scoring contractor. 
However, a contractor should provide its best offer in its original proposal. Contractors should not expect that the 
State will request a best and final offer. 

R. REFERENCE AND CREDIT CHECKS 
The State reserves the right to conduct and consider reference and credit checks. The State reserves the right to 
use third parties to conduct reference and credit checks. By submitting a proposal in response to this solicitation, 
the contractor grants to the State the right to contact or arrange a visit in person with any or all of the contractor's 
clients. Reference and credit checks may be grounds to reject a proposal, withdraw an intent to award , or rescind 
the award of a contract. 

S. AWARD 
The State reserves the right to evaluate proposals and award contracts in a manner utilizing criteria selected at the 
State's discretion and in the State's best interest After evaluation of the proposals, or at any point in the solicitation 
process, the State of Nebraska may take one or more of the following actions: 

1. Amend the solicitation; 
2. Extend the time of or establish a new proposal opening time: 
3. Waive deviations or errors in the State's solicitation process and in contractor proposals that are not 

material, do not compromise the solicitation process or a contractor's proposal, and do not improve a 
contractor's competitive position; 

4. Accept or reject a portion of or all of a proposal; 
5. Accept or reject all proposals; 
6. Withdraw the solicitation; 
7. Elect to rebid the solicitation; 
8. Award single lines or multiple lines to one or more contractors; or, 
9. Award one or more all-inclusive contracts. 
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The solicitation does not commit the State to award a contract. Once intent to award decision has been 
determined, it will be posted to the Internet at: 
http ://das. nebraska. gov/mater lei/purchasing. html 

Any protests must be filed by a contractor within ten (10) business days after the intent to award decision is posted 
to the Internet. Grievance and protest procedure is available on the Internet at: 
hltp://das. nebras!<a .gov/111 a teri el/purchasing. hlrnl 

T. ALTERNATE/EQUIVALENT PROPOSALS 
Contractor may offer proposals which are at variance from the express specifications of the solicitation. The State 
reserves the right to consider and accept such proposals if, in the judgment of the Materiel Administrator, the 
proposal will result in goods and/or services equivalent to or better than those which would be supplied In the 
original proposal specifications. Contractor must indicate on the solicitation the manufacturer's name, number and 
shall submit with their proposal, sketches, descriptive literature and/or complete specifications. Reference to 
literature submitted with a previous proposal will not satisfy this provision. Proposals which do not comply with 
these requirements are subject to rejection. In the absence of any stated deviation or exception, the proposal will 
be accepted as in strict compliance with all terms, conditions and specification, and the Contractor shall be held 
liable therefore. 

U. LUMP SUM OR "ALL OR NONE" PROPOSALS 
The State reserves the right to purchase item-by-item, by groups or as a total when the State may benefit by so 
doing. Contractors may submit a proposal on an "all or none" or "lump sum" basis, but should also submit a 
proposal on an item-by-item basis. The term "all or none" means a conditional proposal which requires the 
purchase of all items on which proposals are offered and Contractor declines to accept award on individual items; a 
"lump sum" proposal is one in which the Contractor offers a lower price than the sum of the individual proposals if 
all items are purchased, but agrees to deliver individual items at the prices quoted. 

V. EMAIL SUBMISSIONS 
DHHS will not accept proposals by email, electronic, voice, or telephone proposals except for one-time purchases 
under $50,000.00. 

W. REJECTION OF PROPOSALS 
The State reserves the right to reject any or all proposals, wholly or in part, in the best interest of the State. 

X. RESIDENT BIDDER 
Pursuant to Neb. Rev. Stat. §§ 73-101.01 through 73-101.02, a Resident Bidder shall be allowed a preference 
against a Non-resident Bidder from a state which gives or requires a preference to Bidders from that state. The 
preference shall be equal to the preference given or required by the state of the Nonresident Bidders. Where the 
lowest responsible bid from a resident Bidder is equal in all respects to one from a nonresident Bidder from a state 
which has no preference law, the resident Bidder shall be awarded the contract. The provision of this preference 
shall not apply to any contract for any project upon which federal funds would be withheld because of the provisions 
of this preference. 
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II. TERMS AND CONDITIONS 

Contractors should complete Sections II through Vt as part of their proposal. Contractor is expected to read the Terms 
and Conditions and should initial either accept, reject, or reject and provide alternative language for each clause. The 
contractor should also provide an explanation of why the contractor rejected the clause or rejected the clause and provided 
alternate language. By signing the solicitation, contractor is agreeing to be legally bound by all the accepted terms and 
conditions, and any proposed alternative terms and conditions submitted with the proposal. The State reserves the right to 
negotiate rejected or proposed alternative language. If the State and contractor fail to agree on the final Terms and 
Conditions, the State reserves the right to reject the proposal. The State of Nebraska is soliciting proposals in response to 
this solicitation. The State of Nebraska reserves the right to reject proposals that attempt to substitute the contractor's 
commercial contracts and/or documents for this solicitation. 

The contractors should submit with their proposal any license, user agreement, service level agreement, or similar 
documents that the contractor wants incorporated in the Contract. The State will not consider incorporation of any document 
not submitted with the contractor's proposal as the document will not have been included in the evaluation process. These 
documents shall be subject to negotiation and will be incorporated as addendums if agreed to by the Parties. 

If a conflict or ambiguity arises after the Addendum to Contract Award have been negotiated and agreed to, the Addendum 
to Contract Award shall be interpreted as follows: 

1. If only one Party has a particular clause then that clause shall control; 
2. If both Parties have a similar clause, but the clauses do not conflict, the clauses shall be read together; 
3. If both Parties have a similar clause, but the clauses conflict, the State's clause shall control. 

A. GENERAL 

Accept 
(Initial) 

Im~ .. 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (lnltlal) Solicitation 

Response (Initial) 

The contract resulting from this solicitation shall incorporate the following documents: 

1. Request for Proposal and Addenda; 
2. Amendments to the solicitation; 
3. Questions and Answers; 
4. Contractor's proposal (Solicitation and properly submitted documents); 
5. The executed Contract and Addendum One to Contract, if applicable; and, 
6. Amendments/Addendums lo the Contract. 

These documents constitute the entirety of the contract. 

Unless otherwise specifically stated in a future contract amendment, in case of any conflict between the 
incorporated documents, the documents shall govern in the following order of preference with number one (1) 
receiving preference over all other documents and with each lower numbered document having preference over 
any higher numbered document: 1) Amendment to the executed Contract with the most recent dated amendment 
having the highest priority, 2) executed Contract and any attached Addenda, 3) Amendments to solicitation and any 
Questions and Answers, 4) the original solicitation document and any Addenda, and 5) the Contractor's submitted 
Proposal. 

Any ambiguity or conflict in the contract discovered after its execution, not otherwise addressed herein, shall be 
resolved in accordance with the rules of contract interpretation as established in the State of Nebraska. 
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B. NOTIFICATION 

Accept 
(lnltlal) 

·rf~ L4 

Reject & Provide 
Reject Alternative within 

NOTES/COMMENTS: (Initial) Solicitation 
Response (lnltlal) 

Contractor and State shall identify the contract manager who shall serve as the point of contact for the executed 
contract. 

Communications regarding the executed contract shall be in writing and shall be deemed to have been given if 
delivered personally or mailed, by U.S. Mail, postage prepaid, return receipt requested, to the parties at their 
respective addresses set forth below, or at such other addresses as may be specified in writing by either of the 
parties. All notices, requests, or communications shall be deemed effective upon personal delivery or five (5) 
calendar days following deposit in the mail. 

Either party may change its address for notification purposes by giving notice of the change, and setting forth the 
new address and an effective date. 

C. GOVERNING LAW (Statutory) 
Notwithstanding any other provision of this contract, or any amendment or addendum(s) entered into 
contemporaneously or at a later time, the parties understand and agree that, (1) the State of Nebraska is a 
sovereign state and its authority to contract is therefore subject to limitation by the State's Constitution, statutes, 
common law, and regulation; (2) this contract will be interpreted and enforced under the laws of the State of 
Nebraska; (3) any action to enforce the provisions of this agreement must be brought in the State of Nebraska per 
state law; (4) the person signing this contract on behalf of the State of Nebraska does not have the authority to 
waive the State's sovereign immunity, statutes, common law, or regulations; (5) the indemnity, limitation of liability, 
remedy, and other similar provisions of the final contract, if any, are entered into subject to the State's Constitution, 
statutes, common law, regulations, and sovereign immunity; and, (6) all tenns and conditions of the final contract, 
including but not limited to the clauses concerning third party use, licenses, warranties, limitations of liability, 
governing law and venue, usage verification, indemnity, liability, remedy or other similar provisions of the final 
contract are entered into specifically subject to the State's Constitution, statutes, common law, regulations, and 
sovereign immunity. 

The Parties must comply with all applicable local, state and federal laws. ordinances, rules, orders, and regulations. 

D. BEGINNING OF WORK 
The contractor shall not commence any billable work until a valid contract has been fully executed by the State and 
the successful Contractor. The Contractor will be notified in writing when work may begin. 

E. AMENDMENT 
This Contract may be amended in writing, within scope, upon the agreement of both parties. 

F. CHANGE ORDERS OR SUBSTITUTIONS 

Accept 
(Initial) 

rt, L~ 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: 
(Initial) Solicitation 

Response (Initial) 

The State and the Contractor, upon the written agreement, may make changes to the contract within the general 
scope of the solicitation. Changes may involve specifications, the quantity of work, or such other items as the 
State may find necessary or desirable. Corrections of any deliverable, service, or work required pursuant to the 
contract shall not be deemed a change. The Contractor may not claim forfeiture of the contract by reasons of such 
changes. 
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The Contractor shall prepare a written description of the work required due to the change and an itemized cost 
sheet for the change. Changes in work and the amount of compensation to be paid to the Contractor shall be 
determined in accordance with applicable unit prrces if any, a pro-rated value, or through negotiations. The State 
shall not incur a price increase for changes that should have been included in the Contractor's proposal, were 
foreseeable, or result from difficulties with or failure of the Contractor's proposal or performance. 

No change shall be implemented by the Contractor until approved by the State, and the Contract is amended to 
reflect the change and associated costs, if any. If there is a dispute regarding the cost, but both parties agree t11at 
immediate implementation is necessary, the change may be implemented, and cost negolialions may continue with 
both Parties retaining all remedies under the contract and law. 

G. NOTICE OF POTENTIAL CONTRACTOR BREACH 

Accept 
(Initial) 

-r: LI 

Reject & Provide 
Reject Alternative within 

NOTES/COMMENTS: (Initial) Sollcltation 
Response (Initial) 

If Contractor breaches the contract or anticipates breaching the contract, the Contractor shall immediately give 
written notice to the State. The notice shall explain the breach or potential breach, a proposed cure, and may 
include a request for a waiver of the breach if so desired. The State may, in its discretion, temporarily or 
permanently waive the breach. By granting a waiver, the State does not forfeit any rights or remedies to which the 
State is entitled by law or equity, or pursuant to the provisions of the contract. Failure to give immediate notice, 
however, may be grounds for denial of any request for a waiver of a breach. 

H. BREACH 

Accept 
(Initial) 

-~L. 

Reject & Provide 
Reject Alternative within 

NOTES/COMMENTS: 
(Initial) Solicitation 

Response (Initial) 

Either Party may terminate the contract, in whole or in part, if the other Party breaches its duty to perform its 
obligations under the contract in a timely and proper manner. Termination requires written notice of default and a 
thirty (30) calendar day (or longer at the non-breaching Party's discretion considering the gravity and nature of the 
default) cure period. Said notice shall be delivered by Certified Mail, Return Receipt Requested, or in person with 
proof of delivery. Allowing time to cure a failure or breach of contract does not waive the right to immediately 
terminate the contract for the same or different contract breach which may occur at a different time. In case of 
default of the Contractor, the State may contract the service from other sources and hold the Contractor responsible 
for any excess cost occasioned thereby. OR In case of breach by the Contractor, the State may, without 
unreasonable delay, make a good faith effort to make a reasonable purchase or contract to purchased goods in 
substitution of those due from the contractor. The State may recover from the Contractor as damages the 
difference between the costs of covering the breach. Notwithstanding any clause to the contrary, the State may 
also recover the contract price together with any incidental or consequential damages defined in UCC Section 2-
715, but less expenses saved in consequence of Contractor's breach. 

The State's failure to make payment shall not be a breach , and the Contractor shall retain all available statutory 
remedies and protections. 

I. NON-WAIVER OF BREACH 

Reject & Provide 
Accept Reject Alternative within 

NOTES/COMMENTS: (Initial) (Initial) Solicitation 
Response (Initial) 
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The acceptance of late performance with or without objection or reservation by a Party shall not waive any rights of 
the Party nor constitute a waiver of the requirement of timely performance of any obligations remaining to be 
performed. 

J. SEVERABILITY 

Reject & Provide 
Accept Reject Alternative within 

NOTES/COMMENTS: (Initial) (Initial) Solicitation 
Response (Initial) 

T~~I 
If any term or condition of the contract is declared by a court of competent jurisdiction to be illegal or in conflict with 
any law, the validity of the remaining terms and conditions shall not be affected, and the rights and obligations of 
the parties shall be construed and enforced as if the contract did not contain the provision held to be invalid or 
illegal. 

K. INDEMNIFICATION 

Accept 
(Initial) 

·1o L,r 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (Initial) Sollcitatlon 

Response (Initial) 

1. GENERAL 
The Contractor agrees to defend, indemnify, and hold harmless the State arid its employees, volunteers, 
agents, and its elected and appointed officials ("the indemnified parties") from and against any and all third 
party claims, liens, demands, damages, liability, actions, causes of action, losses, judgments, costs, and 
expenses of every nature, including investigation costs and expenses, settlement costs, and attorney fees 
and expenses ("the claims"), sustained or asserted against the State for personal injury, death, or property 
loss or damage, arising out of, resulting from, or attributable to the wlllful misconduct, negligence, error, or 
omission of the Contractor, its employees, Subcontractors, consultants, representatives, and agents, 
resulting from this contract, except to the extent such Contractor liability is attenuated by any action of the 
State which directly and proximately contributed to the claims. 

2. INTELLECTUAL PROPERTY (Optional) 
The Contractor agrees it will, at its sole cost and expense, defend, indemnify, and hold harmless the 
indemnified parties from and against any and all claims, to the extent such claims arise out of, result from, 
or are attributable to, the actual or alleged infringement or misappropriation of any patent, copyright, trade 
secret, trademark, or confidential information of any third party by the Contractor or its employees, 
Subcontractors, consultants, representatives, and agents; provided, however, the State gives the 
Contractor prompt notice in writing of the claim. The Contractor may not settle any infringement claim that 
will affect the State's use of the Licensed Software without the State's prior written consent, which consent 
may be withheld for any reason. 

lf a judgment or settlement is obtained or reasonably anticipated against the State's use of any intellectual 
property for which the Contractor has indemnified the State, the Contractor shall, at the Contractor's sole 
cost and expense, promptly modify the item or items which were determined to be infringing, acquire a 
license or licenses on the State's behalf to provide the necessary rights to the State to eliminate the 
infringement, or provide the State with a non-infringing substitute that provides the State the same 
functionality. At the State's election, the actual or anticipated judgment may be treated as a breach of 
warranty by the Contractor, and the State may receive the remedies provided under this solicitation. 
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3. PERSONNEL 
The Contractor shall, at its expense, indemnify and hold harmless the indemnified parties from and against 
any claim with respect to withholding taxes, worker's compensation, employee benefits, or any other claim, 
demand, liability, damage, or loss of any nature relating to any of the personnel, including subcontractor's 
and their employees, provided by the Contractor. 

4. SELF-INSURANCE 
The State of Nebraska is self-insured for any loss and purchases excess insurance coverage pursuant to 
Neb. Rev. Stat. § 81-8,239.01 (Reissue 2008). If there is a presumed loss under the provisions of this 
agreement, Contractor may file a clalm with the Office of Risk Management pursuant to Neb. Rev. Stat§§ 
81-8,829 - 81-8,306 for review by the State Claims Board. The State retains all rights and immunities 
under the State Miscellaneous (Section 81-8,294), Tort (Section 81-8,209), and Contract Claim Acts 
(Section 81-8,302), as outlined in Neb. Rev. Stat.§ 81-8,209 et seq. and under any other provisions of law 
and accepts liability under this agreement to the extent provided by law. 

5. The Parties acknowledge that Attorney General for the State of Nebraska is required by statute to 
represent the legal interests of the State, and that any provision of this indemnity clause is subject to the 
statutory authority of the Attorney General. 

L. ATTORNEY'S FEES 

Accept 
(Initial) 

-t L~ 

Reject & Provide 
Reject Alternative within 

NOTES/COMMENTS: (Initial) Solicitation 
Response (Initial) 

In the event of any litigation, appeal, or other legal action to enforce any provision of the contract, the Parties agree 
to pay an expenses of such action, as permitted by law and if ordered by the court, including attorney's fees and 
costs, if the other Party prevails. 

M. ASSIGNMENT, SALE, OR MERGER 

Accept 
(Initial) 

-r: L, 

Reject & Provide 
Reject Alternative within 

NOTES/COMMENTS: (Initial) Solicitation 
Response (Initial) 

Either Party may assign the contract upon mutual written agreement of the other Party. Such agreement shall not 
be unreasonably withheld. 

The Contractor retains the right to enter into a sale, merger, acquisition, internal reorganization, or similar 
transaction involving Contractor's business. Contractor agrees to cooperate with the State in executing 
amendments to the contract to allow for the transaction. If a third party or entity is Involved in the transaction, the 
Contractor will remain responsible for performance of the contract until such time as the person or entity involved in 
the transaction agrees in writing to be contractually bound by this contract and perform all obligations of the 
contract. 

N. CONTRACTING WITH OTHER NEBRASKA POLITICAL SUB-DIVISIONS OF THE STATE OR ANOTHER 
STATE 

Reject & Provide 
Accept Reject Alternative within 

NOTES/COMMENTS: (Initial) (Initial) Solicitation 
Response (Initial) 

1pL, 
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The Contractor may, but shall not be required to, allow agencies, as defined in Neb. Rev. Stat. §81-145, to use this 
contract. The terms and conditions, including price, of the contract may not be amended. The State shall not be 
contractually obligated or liable for any contract entered into pursuant to this clause. A listing of Nebraska political 
subdivisions may be found at the website of the Nebraska Auditor of Public Accounts. 

The Contractor may, but shall not be required to, allow other states, agencies or divisions of other states, or political 
subdivisions of other states to use this contract. The terms and conditions, including price, of this contract shall 
apply to any such contract, but may be amended upon mutual consent of the Parties. The State of Nebraska shall 
not be contractually or otherwise obligated or liable under any contract entered into pursuant to this clause. The 
State shall be notified if a co11tract is executed based upon this contract. 

0. FORCE MAJEURE 

Reject & Provide 
Accept Reject Alternative withln NOTES/COMMENTS: (Initial) (Initial) Solicitation 

Response (Initial) 

·-r: LI, 
Neither Party shall be liable for any costs or damages, or for default resulting from its inability to perform any of its 
obligations under the contract due to a natural or manmade event outside the control and not the fault of the 
affected Party ("Force Majeure Event"). The Party so affected shall immediately make a written request for relief to 
the other Party, and shall have the burden of proof to justify the request. The other Party may grant the relief 
requested; relief may not be unreasonably withheld. Labor disputes with the impacted Party's own employees will 
not be considered a Force Majeure Event. 

P. CONFIDENTIALITY 

Accept 
(Initial) 

~L-, 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (Initial) Solicitation 

Response (Initial) 

All materials and information provided by the Parties or acquired by a Party on behalf of the other Party shall be 
regarded as confidential information. All materials and information provided or acquired shall be handled in 
accordance with federal and state law, and ethical standards. Should said confidentiality be breached by a Party, 
the Party shall notify the other Party immediately of said breach and take immediate corrective action. 

It is incumbent upon the Parties to inform their officers and employees of the penalties for improper disclosure 
imposed by the Privacy Act of 1974, 5 U.S.C. 552a. Specifically, 5 U.S.C. 552a (i)(1 ), which is made applicable by 
5 U.S.C. 552a (m)(1 ), provides that any officer or employee, who by virtue of his/her employment or official position 
has possession of or access to agency records which contain individually identifiable information, the disclosure of 
which is prohibited by the Privacy Act or regulations established thereunder, and who knowing that disclosure of the 
specific material is prohibited, willfully discloses the material in any manner to any person or agency not entitled to 
receive it, shall be guilty of a misdemeanor and fined not more than $5,000. 

Q. OFFICE OF PUBLIC COUNSEL (Statutory) 
If it provides, under the terms of this contract and on behalf of the State of Nebraska, health and human services to 
individuals; service delivery; service coordination; or case management, Contractor shall submit to the jurisdiction of 
the Office of Public Counsel, pursuant to Neb. Rev. Stat. §§ 81-8,240 et seq. This section shall survive the 
termination of this contract. 
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R. LONG-TERM CARE OMBUDSMAN (Statutory) 
Contractor must comply with the Long-Term Care Ombudsman Act, per Neb. Rev. Stat. §§ 81-2237 et seq. This 
section shalt survive the termination of this contract. 

S. EARLY TERMINATION 

Accept 
(Initial) 

J,, L-4 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (Initial) Solicitation 

Response (Initial) 

The contract may be terminated as follows: 

1. The State and the Contractor, by mutual written agreement, may terminate the contract at any time. 

2. The State, in its sole discretion, may terminate the contract for any reason upon thirty (30) calendar day's 
written notice to the Contractor. Such termination shall not relieve the Contractor of warranty or other 
service obligations incurred under the terms of the contract. In the event of termination the Contractor 
shall be entitled to payment, determined on a pro rata basis, for products or services satisfactorily 
performed or provided. 

3. The State may terminate the contract immediately for the following reasons: 

a. if directed to do so by statute; 
b. Contractor has made an assignment for the benefit of creditors, has admitted in writing its inability 

to pay debts as they mature, or has ceased operating in the normal course of business; 
c. a trustee or receiver of the Contractor or of any substantial part of the Contractor's assets has 

been appointed by a court; 
d. fraud, misappropriation, embezzlement, malfeasance, misfeasance, or illegal conduct pertaining 

to performance under the contract by its Contractor, its employees, officers, directors, or 
shareholders; 

e. an involuntary proceeding has been commenced by any Party against the Contractor under any 
one of the chapters of Title 11 of the United States Code and (i) the proceeding has been pending 
for at least sixty (60) calendar days; or (ii) the Contractor has consented, either expressly or by 
operation of law, to the entry of an order for relief; or (iii) the Contractor has been decreed or 
adjudged a debtor; 

f. a voluntary petition has been filed by the Contractor under any of the chapters of Title 11 of the 
United States Code; 

g. Contractor intentionally discloses confidential information; 
h. Contractor has or announces it will discontinue support of the deliverable; and, 
i. In the event funding is no longer available. 

T. CONTRACT CLOSEOUT 

Accept 
(Initial) 

·T: L-i 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (Initial) Solicitation 

Response (Initial) 

Upon contract closeout for any reason the Contractor shall within 30 days, unless stated otherwise herein: 

1. Transfer all completed or partially completed deliverables to the State; 
2. Transfer ownership and title to alt completed or partially completed deliverables to the State; 
3. Return to the State all information and data, unless the Contractor is permitted to keep the information or 

data by contract or rule of law. Contractor may retain one copy of any information or data as required to 
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comply with applicable work product documentation standards or as are automatically retained in the 
course of Contractor's routine back up procedures; 

4. Cooperate with any successor Contactor, person or entity in the assumption of any or all of the obligations 
of this contract; 

5. Cooperate with any successor Contactor, person or entity with the transfer of information or data related to 
this contract; 

6. Return or vacate any state owned real or personal property; and, 
7. Return all data in a mutually acceptable format and manner. 

Nothing in this Section should be construed to require the Contractor to surrender intellectual property, real or 
personal property, or information or data owned by the Contractor for which the State has no legal claim. 
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Ill. CONTRACTOR DUTIES 

A. INDEPENDENT CONTRACTOR/ OBLIGATIONS 

Accept 
(Initial) 

·T~L 
~ 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (Initial) Solicitation 

Resoonse (Initial\ 

It is agreed that the Contractor is an independent contractor and that nothing contained herein is intended or should 
be construed as creating or establishing a relationship of employment, agency, or a partnership. 

The Contractor is solely responsible for fulfilling the contract. The Contractor or the Contractor's representative 
shall be the so!e point of contact regarding all contractual matters. 

The Contractor shall secure, at its own expense, all personnel required to perform the services under the contract. 
The personnel the Contractor uses to fulfill the contract shall have no contractual or other legal relationship with the 
State; they shall not be considered employees of the State and shall not be entitled to any compensation, rights or 
benefits from the State, including but not limited to, tenure rights, medical and hospital care, sick and vacation 
leave, severance pay, or retirement benefits. 

By-name personnel commitments made in the Contractor's proposal shall not be changed without the prior written 
approval of the State. Replacement of these personnel, if approved by the State, shall be with personnel of equal 
or greater ability and qualifications. 

All personnel assigned by the Contractor to the contract shall be employees of the Contractor or a subcontractor, 
and shall be fully qualified to perform the work required herein. Personnel employed by the Contractor or a 
subcontractor to fulfill the terms of the contract shall remain under the sole direction and control of the Contractor or 
the subcontractor respectively. 

With respect to its employees, the Contractor agrees to be solely responsible for the following: 

1. Any and all pay, benefits, and employment taxes and/or other payroll withholding; 
2. Any and all vehicles used by the Contractor's employees, including all ·insurance requ·1red by state law, 
3. Damages incurred by Contractor's employees within the scope of their duties under the contract; 
4. Maintaining Workers' Compensation and health insurance that complies with state and federal law and 

submitting any reports on such insurance to the extent required by governing law; 
5. Determining the hours to be worked and the duties to be performed by the Contractor's employees; and, 
6. AU claims on behalf of any person arising out of employment or alleged employment (including without limit 

claims of discrimination alleged against the Contractor, its officers, agents, or subcontractors or 
subcontractor's employees) 

If the Contractor intends to utilize any subcontractor, the subcontractor's level of effort, tasks, and time allocation 
should be clearly defined in the contractor's proposal. The Contractor shall agree that it will not utilize any 
subcontractors not specifically included in its proposal in the performance of the contract without the prior written 
authorization of the State. 

The State reserves the right to require the Contractor to reassign or remove from the project any Contractor or 
subcontractor employee. 

Contractor shall insure that the terms and conditions contained in any contract with a subcontractor does not 
conflict with the terms and conditions of this contract. 

The Contractor shall include a similar provision, for the protection of the State, in the contract with any 
Subcontractor engaged to perform work on this contract. 
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B. EMPLOYEE WORK ELIGIBILITY STATUS 

Reject & Provide 
Accept Reject Alternative within 

NOTES/COMMENTS: (Initial) (Initial) Solicitation 
Response (lnltlaH 

·T, L ,, I 

The Contractor is required and hereby agrees to use a federal immigration verification system to determine the 
work eligibility status of employees physically performing services within the State of Nebraska. A federal 
immigration verification system means the electronic verification of the work authorization program authorized by 
the Illegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324a, known as the E-Verify 
Program, or an equivalent federal program designated by the United States Department of Homeland Security or 
other federal agency authorized to verify the work eligibility status of an employee. 

If the Contractor is an individual or sole proprietorship, the following applies: 

1. The Contractor must complete the United States Citizenship Attestation Form, available on the 
Department of Administrative Services website at http://d,,s.nebrnska.gov/rnaleriel/uurchasl!Jg.htrnl 

2. The completed United States Attestation Form should be submitted with the solicitation response. 

3. If the Contractor indicates on such attestation form that he or she is a qualified alien, the Contractor agrees 
to provide the US Citizenship and Immigration Services documentation required to verify the Contractor's 
lawful presence in the United States using the Systematic Alien Verification for Entitlements (SAVE) 
Program. 

4. The Contractor understands and agrees that lawful presence in the United States ·,s required and the 
Contractor may be disqualified or the contract terminated if such lawful presence cannot be verified as 
required by Neb. Rev. Stat. §4-108. 

C. COMPLIANCE WITH CIVIL RIGHTS LAWS AND EQUAL OPPORTUNITY EMPLOYMENT/ 
NONDISCRIMINATION (Statutory) 
The Contractor shall comply with all applicable local , state, and federal statutes and regulations regarding civil 
rights laws and equal opportunity employment. The Nebraska Fair Employment Practice Act prohibits Contractors 
of the State of Nebraska, and their Subcontractors, from discriminating against any employee or applicant for 
employment, with respect to hire, tenure, terms, conditions, compensation, or privileges of employment because of 
race, color, religion, sex, disability, marital status, or national origin (Neb. Rev. Stat. §48-1101 to 48-1125). The 
Contractor guarantees compliance with the Nebraska Fair Employment Practice Act, and breach of this provision 
shall be regarded as a material breach of contract. The Contractor shall insert a similar provision in all 
Subcontracts for goods and services to be covered by any contract resulting from this solicitation. 

D. COOPERATION WITH OTHER CONTRACTORS 

Accept 
(Initial) 

1":?L, 

Reject & Provide 
Reject Alternative within 

NOTES/COMMENTS: (Initial) Solicitation 
Response (Initial} 

Contractor may be required to work with or in close proximity to other contractors or individuals that may be working 
on same or different projects. The Contractor shall agree to cooperate with such other contractors or individuals, 
and shall not commit or permit any act which may interfere with the performance of work by any other contractor or 
individual. Contractor is not required to compromise Contractor's intellectual property or proprietary information 
unless expressly required to do so by this contract. 

E. DISCOUNTS 
Prices quoted shall be inclusive of ALL trade discounts. Cash discount terms of less than thirty (30) days will not be 
considered as part of the proposal. Cash discount periods will be computed from the date of receipt of a properly 
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executed claim voucher or the date of completion of delivery of all items in a satisfactory condition, whichever is 
later, 

F. PRICES 
Prices quoted shall be net, including transportation and delivery charges fully prepaid by the contractor, F.O.B. 
destination named in the solicitation. No additional charges will be allowed for packing, packages, or partial 
delivery costs. When an arithmetic error has been made in the extended total, the unit price will govern. 

Prices submitted on the cost proposal form, once accepted by the State, shall remain fixed for the first year of the 
contract. Any request for a price increase subsequent to the first year of the contract shall not exceed ten percent 
{10%) of the price proposed for the period. The request for a price increase must be submitted in writing to the 
Department of Health and Human Services a minimum of 120 days prior to the end of the current contract period. 
Documentation may be required by the State to support the price increase. 

The State reserves the right to deny any requested price increase. No price increases are to be billed to any 
State Agencies prior to written amendment of the contract by the parties. 

The State will be given full proportionate benefit of any decreases for the term of the contract. 

G. COST CLARIFICATION 
The State reserves the right to review all aspects of cost for reasonableness and to request clarification of any 
proposal where the cost component shows significant and unsupported deviation from industry standards or in 
areas where detailed pricing is required. 

H. PERMITS, REGULATIONS, LAWS 

Accept 
(Initial) 

.T8 Lo 

Reject & Provide 
Reject Alternative within 

NOTES/COMMENTS: 
(Initial) Solicitation 

Response (Initial} 

The contract price shall include the cost of all royalties, licenses, permits, and approvals, whether arising from 
patents, trademarks, copyrights or otherwise, that are in any way involved in the contract. The Contractor shall 
obtain and pay for all royalties, licenses, and permits, and approvals necessary for the execution of the contract. 
The Contractor must guarantee that it has the full legal right to the materials, supplies, equipment, software, and 
other items used to execute this contract. 

I. OWNERSHIP OF INFORMATION AND DATA/ DELIVERABLES 

Accept 
(Initial) 

T~Lh 

Reject & Provide 
Reject Alternative within 

NOTES/COMMENTS: (Initial) Solicitation 
Response (Initial) 

The State shall have the unlimited right to publish, duplicate, use, and disclose all information and data developed 
or obtained by the Contractor on behalf of the State pursuant to this contract. 

The State shall own and hold exclusive title to any deliverable developed as a result of this contract. Contractor 
shall have no ownership interest or title, and shall not patent, license, or copyright, duplicate, transfer, sell, or 
exchange, the design, specifications, concept, or deliverable. 
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J. INSURANCE REQUIREMENTS 

Accept 
(Initial) 

·~Ln 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (Initial) Sollcltation 

Response (Initial) 

The Contractor shall throughout the term of the contract maintain insurance as specified herein and provide the 
State a current Certificate of Insurance/Acord Form (COi) verifying the coverage. The Contractor shall not 
commence work on the contract until the insurance is in place. If Contractor subcontracts any portion of the 
Contract the Contractor must, throughout the term of the contract, either: 

1. Provide equivalent insurance for each subcontractor and provide a COi verifying the coverage for the 
subcontractor; 

2. Require each subcontractor to have equivalent insurance and provide written notice to the State that the 
Contractor has verified that each subcontractor has the required coverage; or, 

3. Provide the State with copies of each subcontractor's Certificate of Insurance evidencing the required 
coverage. 

The Contractor shall not allow any Subcontractor to commence work until the Subcontractor has equivalent 
insurance. The failure of the State to require a COi, or the failure of the Contractor to provide a COi or require 
subcontractor insurance shall not limit, relieve, or decrease the liability of the Contractor hereunder. 

In the event that any policy written on a claims-made basis terminates or is canceled during the term of the contract 
or within one (1) year of termination or expiration of the contract, the contractor shall obtain an extended discovery 
or reporting period, or a new insurance policy, providing coverage required by this contract for the term of the 
contract and one (1) year following termination or expiration of the contract. 

If by the terms of any insurance a mandatory deductible is required, or if the Contractor elects to increase the 
mandatory deductible amount, the Contractor shall be responsible for payment of the amount of the deductible in 
the event of a paid claim. 

Notwithstanding any other clause in this Contract, the State may recover up to the liability limits of the insurance 
policies required herein. 

1. WORKERS' COMPENSATION INSURANCE 
The Contractor shall take out and maintain during the life of this contract the statutory Workers' 
Compensation and Employer's Liability Insurance for all of the contactors' employees to be engaged in 
work on the project under this contract and, in case any such work is sublet, the Contractor shall require 
the Subcontractor similarly to provide Worker's Compensation and Employer's liability Insurance for all of 
the Subcontractor's employees to be engaged in such work. This policy shall be written to meet the 
statutory requirements for the state in which the work is to be performed, including Occupational Disease. 
The policy shall include a waiver of subrogation in favor of the State. The COi shall contain the 
mandatory COi subrogation waiver language found hereinafter. The amounts of such insurance shall 
not be less than the limits stated hereinafter. For employees working in the State of Nebraska, the policy 
must be written by an entity authorized by the State of Nebraska Department of Insurance to write 
Workers' Compensation and Employer's Liability Insurance for Nebraska employees. 

2. COMMERCIAL GENERAL LIABILITY INSURANCE AND COMMERCIAL AUTOMOBILE LIABILITY 
INSURANCE 
The Contractor shall take out and maintain during the life of this contract such Commercial General 
Liability Insurance and Commercial Automobile Liability Insurance as shall protect Contractor and any 
Subcontractor performing work covered by this contract from claims for damages for bodily injury, 
including death, as well as from claims for property damage, which may arise from operations under this 
contract, whether such operation be by the Contractor or by any Subcontractor or by anyone directly or 
indirectly employed by either of them, and the amounts of such insurance shall not be less than limits 
stated hereinafter. 

The Commercial General Liability Insurance shall be written on an occurrence basis, and provide 
Premises/Operations, Products/Completed Operations, Independent Contractors, Personal Injury, and 
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Contractual Liability coverage. The policy shall Include the State, and others as required by the 
contract documents, as Additional lnsured(s). This policy shall be primary, and any Insurance or 
self-insurance carried by the State shall be considered secondary and non-contributory. The COi 
shall contain the mandatory COi liability waiver language found hereinafter. The Commercial 
Automobile Liability Insurance shall be written to cover all Owned, Non-owned, and Hired vehicles. 

r-cc-:=-.,,.-,,.~,...,.,..c--c-------·----·-------·--------·-------·------, 
REQUIRED INSURANCE COVERAGE 
COMMERCIAL GENERAL LIABILITY 

General Aaareaate -- ------c-$2-.-0-00-,-0-0-0---·------·----·--· 
1------'-'-= 

Products/Completed Operations $2,000,000 
Aqqreqate 

_ ___ Personal/Advertisin9J!ijurL ................... _____ ............... ___ ............ ..$1,000,000yer occurrence _ _ · __ _ 
_______ Bodily Injury/Property Damage $1,000,000 per occurrence 

Medical P_?.Y_l!lents ·-------.. ----·-·--·- $10,000 a!!Y__one.Q_e __ rs_o_n ___________ _ 
1-----D_a_m_a~,a~e_t_o_R_e_n_te_d_P_re_m_i_s_es_..,._/IF_i_re..,,,) ______ .......,$_3_0_0,~0_0_0_e_a_ch_o_cc_u_r_re_n_c_e _______ _ 

Contractual ___________ _;,;_ln;..:;c.:..clu:.;:;dc.:ce.;::,d ___________ --1 

Independent Contractors Included 
If hjgher limits are required, the Umbrella/Excess Liability limits are allowed to satis.!.Y!f1.!!._l!!9ft.er lifT!!!!.. 
WqRKER'S COMPENSATION __ 

Emolovers Liabilitv Limits $500K/$500K/$500K 
_____ Statutory_L_im_its_-_A_I_I S_t_a_te_s ______ ,, ____ S_tatutory- State of Nebraska 

Voluntarv Compensation _____ S_ta_tu_t_orv...._ ___________ --i 

COMMERCIAL AUTOMOBILE LIABILITY 
,-----.__§Q91J_y lniurv/Propertv Damaqe $1,000,000 combined sinqle limit 

Include All Owned, Hired & Non-Owned Included 
______ A_ut_o_m_o_b_il_e_li_ab_i_lit~v _____ ___ __, ________ ··---------------1 

1--7'~=,=c-cM,_o.,.t_o=rc,-C_a_,r __ ri_e_r _A_ct_E_n_d_o=r_se_m_e_nt ____ _,_ ____ W __ he_r_e_Af2Q!J_c_ab __ l_e __________ --1 

UMBRELLA/EXCESS LIABILITY --~-~· 
_ Over Primary Insurance I $_5,000,000 per occurrence --
MANDATORY COi SUBROGATION WAIVER LANGUAGE 

'Workers' Compensation policy shall include a waiver of subrogation in favor of the State of 
Nebraska." 

MANDATORY COi LIABILITY WAIVER LANGUAGE 
"Commercial General Liabiliti_&_C_o_m_m_e_rc-i-al_A_u_t_o_m_o_b_ile_Li_a-bi-li-ty_p_o_l_i_c-ie·-s·-s-h_a .. "1i .. _nam·e the State of 

Nebraska as an Additional Insured and the policies shall be primary and any insurance or self­
insurance carried by the State shall be considered secondary and non-contributory as 
additionally insured." 

3. EVIDENCE OF COVERAGE 
The Contractor shall furnish the Contract Manager, with a certificate of insurance coverage complying with 
the above requirements prior to beginning work at: 

Department of Health and Human Services 
Division of Public Health 
Attn: Drug Overdose Prevention Program Manager 
301 Centennial Mall S., 3rd floor 
Lincoln, NE 68508 

These certificates or the cover sheet shall reference the RFP number, and the certificates shall include the 
name of the company, policy numbers, effective dates, dates of expiration, and amounts and types of 
coverage afforded. If the State is damaged by the failure of the Contractor to maintain such insurance, 
then the Contractor shall be responsible for all reasonable costs properly attributable thereto. 

Reasonable notice of cancellation of any required insurance policy must be submitted to the contract 
manager as listed above when issued and a new coverage binder shall be submitted immediately to 
ensure no break in coverage. 
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4. DEVIATIONS 
The insurance requirements are subject to limited negotiation. Negotiation typically includes, but is not 
necessarily limited to, the correct type of coverage, necessity for Workers' Compensation, and the type of 
automobile coverage carried by the Contractor. 

K. ANTITRUST 

Reject & Provide 
Accept Reject Alternative within NOTES/COMMENTS: (Initial) (Initial) Solicitation 

Response (Initial) 

·1oL~ 
The Contractor hereby assigns to the State any and all claims for overcharges as to goods and/or services provided 
in connection with this contract resulting from antitrust violations which arise under antitrust laws of the United 
States and the antitrust laws of the State. 

L. CONFLICT OF INTEREST 

Accept 
(Initial} 

rr: L. 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (lnitlal) Solicitation 

Response (Initial) 

By submitting a proposal, contractor certifies that there does not now exist a relationship between the contractor 
and any person or entity which is or gives the appearance of a conflict of interest related to this solicitation or 
project. 

The contractor certifies that it shall not take any action or acquire any interest, either directly or indirectly, which will 
conflict in any manner or degree with the performance of its goods and services hereunder or which creates an 
actual or an appearance of conflict of interest. 

The contractor certlfies that it will not knowingly employ any individual known by contractor to have a conflict of 
interest. 

The Parties shall not knowingly, for a period of two (2) years after execution of the contract, recruit or employ any 
employee or agent of the other Party who has worked on the solicitation or project, or who had any influence on 
decisions affecting the Solicitation or project. 

M. SITE RULES AND REGULATIONS 

Accept 
(Initial} 

To L-J 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (lnltlal) Solicitation 

Response (Initial) 

The Contractor shall use its best efforts to ensure that its employees, agents, and Subcontractors comply with site 
rules and regulations while on State premises. lf the Contractor must perform on-site work outside of the daily 
operational hours set forth by the State, it must make arrangements with the State to ensure access to the facility 
and the equipment has been arranged. No additional payment will be made by the State on the basis of lack of 
access, unless the State fails to provide access as agreed to in writing between the State and the Contractor. 
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N. ADVERTISING 

Accept 
(Initial) 

1: L, 

Reject & Provide 
Reject Alternative wlthln 

NOTES/COMMENTS: (Initial) Solicitation 
Response (Initial) 

The Contractor agrees not to refer to the contract award in advertising in such a manner as to state or imply that the 
company or its goods or services are endorsed or preferred by the State. Any publicity releases pertaining to the 
project shall not be issued without prior written approval from the State. 

0. NEBRASKA TECHNOLOGY ACCESS STANDARDS (Statutory) 
Contractor shall review the Nebraska Technology Access Standards, found at http://nitc.nebraska.nov/standards/2-
2.QJJ.!lml and ensure that products and/or services provided under the contract are in compliance or will comply with 
the applicable standards to the greatest degree possible. In the event such standards change during the 
Contractor's performance, the State may create an amendment lo the contract to request the contract comply with 
the changed standard at a cost mutually acceptable to the parties. 

P. DISASTER RECOVERY/BACK UP PLAN 

Accept 
(Initial) 

·Tol~ 

Reject & Provide 
Reject Alternative within 

NOTES/COMMENTS: (Initial) Solicitation 
Response (Initial} 

The Contractor shall have a disaster recovery and back-up plan, of which a copy should be provided upon request 
to the State, which includes, but is not limited to equipment, personnel, facilities, and transportation, in order to 
continue delivery of goods and services as specified under the specifications in the contract in the event of a 
disaster. 

Q. DRUG POLICY 

Accept 
(Initial) 

.T1L~ 

Reject & Provide 
Reject Alternative within 

NOTES/COMMENTS: (Initial) Solicitation 
Response (Initial) 

Contractor certifies ii maintains a drug free work place environment to ensure worker safety and workplace integrity. 
Contractor agrees to provide a copy of tis drug tree workplace policy at any time upon request by the State. 

R. WARRANTY 

Accept 
(Initial) 

To Lo 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: 
(Initial) Solicitation 

Response (Initial) 

Despite any clause to the contrary, the Contractor represents and warrants that its services hereunder shall be 
performed by competent personnel and shall be of professional quality consistent with generally accepted industry 
standards for the performance of such services and shall comply in all respects with the requirements of this 
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Agreement. For any breach of this warranty, the Contractor shall, for a period of ninety (90) days from performance 
of the service, perform the services again, at no cost to Customer, or if Contractor is unable to perform the services 
as warranted, Contractor shall reimburse Customer the fees paid to Contractor for the unsatisfactory services. The 
rights and remedies of the parties under this warranty are in addition to any other rights and remedies of the parties 
provided by law or equity, including, without limitation actual damages, and, as applicable and awarded under the 
law, to a prevailing party, reasonable attorneys' fees and costs. 
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IV. PAYMENT 

A. PROHIBITION AGAINST ADVANCE PAYMENT (Statutory) 
Neb. Rev. Stat. §§81-2403 states, "[n]o goods or services shall be deemed to be received by an agency until all 
such goods or services are completely delivered and finally accepted by the agency." 

B. TAXES (Statutory) 
The State is not required to pay taxes and assumes no such liability as a result of this solicitation. The Contractor 
may request a copy of the Nebraska Department of Revenue, Nebraska Resale or Exempt Sale Certificate for 
Sales Tax Exemption. Form 13 for their records. Any property tax payable on the Contractor's equipment which 
may be installed in a state-owned facility is the responsibility of the Contractor 

C. INVOICES 

Accept 
(Initial) 

1oL, 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (Initial) Solicitation 

Response {Initial) 

Invoices for payments must be submitted by the Contractor to the agency requesting the services with sufficient 
detail to support payment Invoices shall include at a minimum deliverable name(s), date(s) of services, and total 
amount. The terms and conditions included in the Contractor's invoice shall be deemed to be solely for the 
convenience of the parties. No terms or conditions of any such invoice shall be binding upon the State, and no 
action by the State, including without limitation the payment of any such invoice in whole or in part, shall be 
construed as binding or estopping the State with respect to any such term or condition, unless the invoice term or 
condition has been previously agreed to by the State as an amendment to the contract. Address and/or email 
address for invoice delivery shall be provided to the awarded bidder upon contract execution. 

D. INSPECTION AND APPROVAL 

Accept 
(Initial) 

Ta L~ 

Reject & Provide 
Reject Alternative within 

NOTES/COMMENTS: (Initial) Solicitation 
Response (Initial) 

Final inspection and approval of all work required under the contract shall be performed by the designated State 
officials. 

The State and/or its authorized representatives shall have the right to enter any premises where the Contractor or 
Subcontractor duties under the contract are being performed, and to inspect, monitor or otherwise evaluate the 
work being performed. All inspections and evaluations shall be at reasonable times and in a manner that will not 
unreasonably delay work. 

E. PAYMENT (Statutory) 

Accept 
(Initial) 

'T" L, 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (Initial) Solicitation 

Response (Initial) 

Payment will be made by the responsible agency in compliance with the State of Nebraska Prompt Payment Act 
(See Neb. Rev. Stat. §81-2403). The State may require the Contractor to accept payment by electronic means 
:::~ch as ACH deposit. In no event shall the State be responsible or liable to pay for any goods and services 
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provided by the Contractor prior to the Effective Date of the contract, and the Contractor hereby waives any claim or 
cause of action for any such services. 

F. LATE PAYMENT (Statutory) 
The Contractor may charge the responsible agency interest for late payment in compliance with the State of 
Nebraska Prompt Payment Act (See Neb. Rev. Stat. §81-2401 through 81-2408). 

G. SUBJECT TO FUNDING/ FUNDING OUT CLAUSE FOR LOSS OF APPROPRIATIONS (Statutory) 
The State's obligation to pay amounts due on the Contract for a fiscal years following the current fiscal year is 
contingent upon legislative appropriation of funds. Should said funds not be appropriated, the State may terminate 
the contract with respect to those payments for the fiscal year(s) for which such funds are not appropriated. The 
State will give the Contractor written notice thirty (30} calendar days prior to the effective date of termination. All 
obligations of the State to make payments after the termination date will cease. The Contractor shall be entitled to 
receive just and equitable compensation for any authorized work which has been satisfactorily completed as of the 
termination date. In no event shall the Contractor be paid for a loss of anticipated profit. 

H. RIGHT TO AUDIT (First Paragraph is Statutory) 

Accept 
(Initial) 

-r: L. 

The State shall have the right to audit the Contractor's performance of this contract upon a thirty (30) days' written 
notice. Contractor shall utilize generally accepted accounting principles. and shall maintain the accounting records. 
and other records and information relevant to the contract (Information) to enable the State to audit the contract. 
(Neb. Rev. Stat. §84-304 et seq.) The State may audit and the Contractor shall maintain. the Information during the 
term of the contract and for a period of five (5) years after the completion of this contract or until all issues or 
litigation are resolved, whichever is later. The Contractor shall make the Information available to the State at 
Contractor's place of business or a location acceptable to both Parties during normal business hours. If this is not 
practical or the Contractor so elects, the Contractor may provide electronic or paper copies of the Information. The 
State reserves the right to examine, make copies of, and take notes on any Information relevant to this contract. 
regardless of the form or the Information, how it is stored, or who possesses the Information. Under no 
circumstance will the Contractor be required to create or maintain documents not kept in the ordinary course of 
contractor's business operations, nor will contractor be required to disclose any information, including but not limited 
to product cost data, which is confidential or proprietary to contractor. 

Reject & Provide 
Reject Alternative within NOTES/COMMENTS: (Initial) Solicitation 

Response (Initial) 

The Parties shall pay their own costs of the audit unless the audit finds a previously undisclosed overpayment by 
the State. If a previously undisclosed overpayment exceeds one-half of one percent (0.5%) of the total contract 
billings, or if fraud, material misrepresentations, or non-performance is discovered on the part of the Contractor, the 
Contractor shall reimburse the State for the total costs of the audit. Overpayments and audit costs owed to the 
State shall be paid within ninety (90} days of written notice of the claim. The Contractor agrees to correct any 
material weaknesses or condition found as a result of the audit 
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V. PROJECT DESCRIPTION AND SCOPE OF WORK 

The contractor should provide the following information in response to this solicitation. 

A. PROJECT OVERVIEW 

Contractors will create and update educational and/or training videos to assist with DHHS's efforts to reduce drug 
misuse, abuse and overdoses. These videos will be used by prescribers, pharmacists, nurses and nursing 
assistants to increase their knowledge around drug misuse, overdoses and deaths. After watching these videos 
they will have the opportunity to receive continuing educational credits from their licensing board. 

B. PROJECT ENVIRONMENT 
The Nebraska Drug Overdose Prevention Program in the Division of Public Health is working to improve the health, 
safety, and wellbeing of Nebraskans through multiple efforts. Drug overdose prevention efforts include: 

• The Ng[)[i:1$lc1J::,~1in M<1nc,,gfi1mmL(?liiti?ncEi[)oq11nc1r1t and tools as a prescribing resource for providers; 
• Awareness around the expanded access to naloxone (the opioid overdose antidote); and, 
• The Nebraska Prescription Drug Monitoring Program (PDMP) as a tool for medical providers treating 

patients. 
Additionally, the Division of Public Health works closely with the Division of Behavioral Health by providing tools, 
resources, and treatment options for Nebraskans. 

In 2017, 183 people died in Nebraska from a drug-involved overdose. This project supports the Division of Public 
Health's efforts to address Nebraska issues and to continue our proactive approach with the goal of preventing 
misuse. overdoses, and deaths." 

The prescription drug monitoring program (POMP) is an effective toot that is used to make a more informed 
decision for patient care. As of Jan.1, 2018, Nebraska was the first state to require reporting of all dispensed 
prescription drugs to the POMP. 

Opioid prescribing resource for providers - The Nebraska Pain Management Guidance Document promotes 
consistent, safe and effective pain management standards for Nebraska prescribers. It is not a requirement, rather 
it's a tool for clinicians to voluntarily use. The document includes information on treating acute pain, chronic pain, 
and non-opioid options for pain treatment, treating pain in special populations, and opioid tapering/discontinuation. 

Access to a life-saving drug - Creating awareness about expanded access to naloxone, a drug that can be given to 
people experiencing an opioid overdose. DHHS is working with pharmacists, physicians and EMS providers to 
create educational resources and training on naloxone as well as an information campaign geared toward the public 
about access and use of the medication 

C. SCOPE OF WORK 
Contractor will create new videos and update videos for both educational and training purposes to assist with 
DHHS's efforts to reduce drug misuse, use disorders and overdoses. The videos will be created and updated at 
different times throughout the life of the contract. DHHS will supply a rough-draft of the script for each video to the 
contractor. The contractor will be responsible for revising the script for the training and/or educational videos. DHHS 
will provide feedback and clarifications on requirements to ensure the contractor is aware of all requirements for 
each video before submitting script to DHHS contract manager for review. An educational and/or training video will 
be created or edited using some or all of the following: 
1. animation, 
2. stock images, 
3. live-action actors, 
4. interviews of professionals: 
5. utilize on-camera host: 
6. voice overs, and; 
7. screen-captures. 

Contractor shall update the existing videos so the content matches the updated DHHS website found at: 
www.dhhs.n~p. 

1. CONCEPT 
The Contractor must work with the State to develop the educational videos. The State will provide the 
initial video script draft to the Contractor. The Contractor will update the script and provide a draft video 
narrative to DHHS and stakeholders for feedback. Once the Contractor recelves feedback and content 
approval, video shall be updated. 
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2. PRODUCTION 
The Contractor will be directly responsible for filming of the videos. The contractor will be responsible for 
providing all materials for producing the videos, including but not limited to: 
a. Computer; 
b. Audio editing equipment; 
c. Image editing software; 
d. Vldeo editing software; 
e. Audio recording equipment; 
f. Video recording equipment; 
g. On-screen talent, for example. narrator or host 
h. Printer; 
i. Access to stock images; 
j. Stock video and music licenses; and/or 
k. Any other materials or equipment needed to produce video. 

The Contractor is required to conduct in-person interviews with doctors, pharmacists, and other 
professionals at a location selected by DHHS in the State of Nebraska. DHHS will assist the Contractor in 
scheduling in-person interviews. The Contractor shall go to the location of the interviewee at the set time. 

3. EDITING AND POST PRODUCTION 
The Contractor will edit and produce the videos taking into account the following: 
a. Vldeo shall be in English with closed captioning 
b. Please watch the following current videos to see an example that resembles the desired style of 

the videos: 
i. hltps//yputu.fx:/OEBLLHGBgcs 
ii. hitps/fyou!u.!)etoyuTnOHAR I\ 
iii. h!tps/iyou(u .beLghSYPNoijjg 
iv. hltpsJ/youtu.!Je/l'<.UEKeP8q4mA 
v. !1ttps//youlu.be/CgtCT-jWZ2fVi. 
vi. IJttps//youtu.bo/544Y __ D3t4.1 A 
vii. https//youtu.bef1Gx21)soz3NO 

The Contractor will provide draft of the videos to DHHS. DHHS will review videos and provide feedback 
and edits within ten (10) State business days. 

D. DELIVERY 
The Contractor must deliver the training/educational videos in a format agreed upon by DHHS for each video. 
Preferable method is via email, if file size is too large, a flash drive shall be used. If a flash drive is required due to 
size limitations, DHHS shall receive the flash drive within five (5) calendar days of video completion. 

The videos must be in a YouTube compatible format and a format that allows small segments of each video 
("snippets") to be utilized on social media channels. 

E. TIMELINES 

-No:--
0 

1 

2 

3 

4 

5 

Contractor shall communicate with DHHS on status of the videos if there is a change in timeline. These are 
estimated timelines and can be modified if mutually agreed upon in writing by the State and the Contractor. 

·-·------------------------------------ --············--- ---~------~·~~-~---·····---- --------------- --------····-···-·-·····--·-·-·········· · ···""'""'"'"'""""'' -------

Deliverables - Under Ten Minutes in Length (00:01 - 09:59) Due date 
--~- ..... 

Contractor receives script from DHHS 

Delivery of full detailed creative concept, implementation strategy with Two (2) weeks from receipt of script 
exact timeline. The Contractor is required to research and develop training 
material topic mentioned above, and include the research in their creative 
concept. 

.. 
Submission of edited draft script Three (3) weeks from receipt of script ·-
Submit final script Five (5) weeks from receipt of script 
Submission of first draft of video Up to nine (9) weeks from receipt of 

script 
·-

Submission of final video Up to twelve (12) weeks from receipt 
of script 
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----~------·-···---·---•--------··-·~· .. ------
No. Deliverables -Ten to Twenty Minutes in Length (10:00- 20:00) Due date 
O - Contractor receives script from DHHS -----------·------·-·----·-·-·--·---·- ------·-···-·---·-------------

-· -·Delivery of _lull detailedcreaffve concept, implementation sfrategy··with. -·three (3) weeks from receipt of script 

exact timeline. The Contractor is required to research and develop training 
material topic mentioned above, and include the research in their creative 
concept. 

2 - Submission of edited draft script · · -Five-(5) weeks from receipT0Tscrfiii-

3 - submitfina1 script ---=~~::~~-~-~:=:~-------·-·-- -·six(6fweeE"ir.om receipt of scrlrr··-·· 

4 

5 

No. 
0 

submission of first draft of video 

Submission of final video 

Up to twelve (12) weeks from receipt 
of script ___________ _ 
Up to fifteen (15) weeks fromrece1p{ 
of script 

----·---.. ·-~~~-·--·- --·· 

Deliverables - Twenty Minutes to One Hour in Length (20:01 - 60:00) Due date 
- Contractor receives script from DHHS · · 

----~-----..,.,.,.,._,._•••••• ---•• •-•--mH~•~·------
1 Delivery of full detailed creative concept, implementation strategy with Four (4) weeks from receipt of script 

exact timeline. The Contractor is required to research and develop training 
material topic mentioned above, and include the research in their creative 

·--~-----
----·····---·--------··-----Seven (7)_weeks from receipt of script 

Nine (9) weeks from receipt of script 
·-----------i 

Up to fifteen (15) weeks from receipt 

concept. 
2- Subm~is-si_o_n_o_f e-d-it_e_d_d_ra_ft_s_c-ri_p_t 

3 Submit final script 
4 Submission CiffirSt_d_ra-:ftc--o----,fc-v'"C"id-,---e-o-------~ .. -~.,~-~---

of script 
----------·------------·-··---··--···--··----·-·--l---'----· 

Up to eighteen (18) weeks from 5 Submission of final video 

____ -----·-·----------------· .. ··········---------·--·······---- ________ .. receipt_o_f_s_c~rip'--t-----·-----------···· 

F. OPTIONAL SERVICES 
DHHS may request editing services for videos which have already been completed. These services include, but are 
not limited to: 

• Voiceover edits; 
• Changing graphics; 
• Content edits; 
• Error correction; and, 
• Statute changes and regulation updates, as needed. 

If optional work is requested, the Contractor must submit a detailed scope of work including the number of hours 
required and due dates/deliverables for DHHS review and approval. 

G. DELIVERABLES 
DHHS must review all deliverables submitted by Contractor. DHHS must approve a deliverable submitted by 
Contractor to determine if it is of sufficient quality and meets the requirements in section V. Approval of a 
deliverable must be communicated by DHHS to Contractor in writing within ten (10) state business days. DHHS will 
not disburse payment for a deliverable until the deliverable is approved. 

DHHS must reject the deliverable submitted by Contractor if it is not of sufficient quality or does not meet the 
requirements in section V. Rejection of a deliverable must be communicated by DHHS to Contractor in writing 
within ten (10) state business days, and DHHS's written communication must include its reasons for rejection. 

Within a time period established by DHHS, but no more than thirty (30) days, Contractor may correct the defects 
identified by DHHS and re-subm"it the rejected deliverable. Any corrections or improvements requested by DHHS 
are not changes in scope of this Contract. lf a rejected deliverable requires more than two corrections, DHHS may 
permanently reject the deliverable and deny payment for the deliverable. Nothing in this section limits any other 
remedies available to DHHS under this Contract or at law. 
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VI. PROPOSAL INSTRUCTIONS 
This section documents the requirements that should be met by contractors in preparing the Technical and Cost Proposal. 
Contractors should identify the subdivisions of "Project Description and Scope of Work" clearly in their proposals; failure to 
do so may result in disqualification. Failure to respond to a specific requirement may be the basis for elimination from 
consideration during the State's comparative evaluation. 

Proposals are due by the date and time shown in the Schedule of Events. Content requirements for the Technical and Cost 
Proposal are presented separately in the following subdivisions: format and order: 

A. PROPOSAL SUBMISSION 
1. COPORATE OVERVIEW 

The Corporate Overview section of the Proposal should consist of the following subdivisions: 

a. CONTRACTOR IDENTIFICATION AND INFORMATION 
The contractor should provide the full company or corporate name, address of the company's 
headquarters, entity organization (corporation, partnership, proprietorship), state in which the 
contractor is incorporated or otherwise organized to do business, year in which the contractor first 
organized to do business and whether the name and form of organization has changed since first 
organized. 

b. FINANCIAL STATEMENTS 
The contractor should provide financial statements applicable to the firm If publicly held, the 
contractor should provide a copy of the corporation's most recent audited financial reports and 
statements, and the name, address, and telephone number of the fiscally responsible 
representative of the contractor's financial or banking organization. 

If the contractor is not a publicly held corporation, either t11e reports and statements required of a 
publicly held corporation, or a description of the organization, including size, longevity, client 
base, areas of specialization and expertise, and any other pertinent information, should be 
submitted in such a manner that proposal evaluators may reasonably formulate a determination 
about the stability and financial strength of the organization. Additionally, a non-publicly held firm 
should provide a banking reference. 

The contractor must disclose any and all judgments, pending or expected litigation, or other real 
or potential financial reversals, which might materially affect the viability or stability of the 
organization, or state that no such condition is known to exist. 

The State may elect to use a third party to conduct credit checks as part of the corporate 
overview evaluation. 

c. CHANGE OF OWNERSHIP 
If any change in ownership or control of the company is anticipated during the twelve (12) months 
following the proposal due date, the contractor should describe the circumstances of such change 
and indicate when the change will likely occur. Any change of ownership to an awarded 
contractor(s) will require notification to the State. 

d. OFFICE LOCATION 
The contractor's office location responsible for performance pursuant to an award of a contract 
with the State of Nebraska should be identified. 

e. RELATIONSHIPS WITH THE STATE 
The contractor should describe any dealings with the State over the previous two (2) years. If the 
organization, its predecessor, or any Party named in the contractor's proposal response has 
contracted with the State, the contractor should identify the contract number(s) and/or any other 
information available to identify such contract(s). If no such contracts exist, so declare. 

f. CONTRACTOR'S EMPLOYEE RELATIONS TO STATE 
If any Party named in the contractor's proposal response is or was an employee of the State 
within the past twelve (12) months, identify the individual(s) by name, State agency with whom 
employed, job title or position held with the State, and separation date. If no such relationship 
exists or has existed, so declare. 

If any employee of any agency of the State of Nebraska is employed by the contractor or is a 
Subcontractor to the contractor, as of the due date for proposal submission, identify all such 
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persons by name, position held with the contractor, and position held with the State (including job 
title and agency). Describe the responsibilities of such persons within the proposing organization. 
If, after review of this information by the State, it is determined that a conflict of interest exists or 
may exist, the contractor may be disqualified from further consideration in this proposal. If no 
such relationship exists, so declare. 

g. CONTRACT PERFORMANCE 
If the contractor or any proposed Subcontractor has had a contract terminated for default during 
the past two (2) years, all such instances must be described as required below. Termination for 
default is defined as a notice to stop performance deliveiy due to the contractor's non­
performance or poor performance, and the issue was either not litrgated due to inaction on the 
part of the contractor or litigated and such litigation determined the contractor to be in default. 

It is mandatory that the contractor submit full details of all termination for default experienced 
during the past two (2) years, including the other Party's name, address, and telephone number. 
The response to this section must present the contractor's position on the matter. The State will 
evaluate the facts and will score the contractor's proposal accordingly. lf no such termination for 
default has been experienced by the contractor in the past two (2) years, so declare. 

If at any time during the past two (2) years, the contractor has had a contract terminated for 
convenience, non-performance, non-allocation of funds, or any other reason, describe fully all 
circumstances surrounding such termination, including the name and address of the other 
contracting Party. 

h. SUMMARY OF CONTRACTOR'S CORPORATE EXPERIENCE 
The contractor should provide a summaiy matrix listing the contractor's previous projects similar 
to this solicitation in size, scope, and complexity. 

The Contractor shall provide one (1) to three (3) sample videos of similar length to the videos 
described in the Scope of Work. The samples videos should be instructional or educational in 
content. 

The State will use no more than three (3) narrative project descriptions submitted by the 
contractor during its evaluation of the proposal. 

The contractor must address the following: 

i. Provide narrative descriptions to highlight the similarities between the contractor's 
experience and this solicitation. These descriptions should include: 

a) The time period of the project; 
b) The scheduled and actual completion dates; 
c) The Contractor's responsibilities; 
d) For reference purposes, a customer name {including the name of a contact 

person, a current telephone number, a facsimile number, and e-mail address); 
and 

e) Each project description should identify whether the work was performed as the 
prime Contractor or as a Subcontractor. If a contractor performed as the prime 
Contractor, the description should provide the originally scheduled completion 
date and budget, as well as the actual (or currently planned) completion date 
and actual (or currently planned) budget. 

ii. Contractor and Subcontractor(s) experience should be listed separately. Narrative 
descriptions submitted for Subcontractors should be specifically identified as 
Subcontractor projects. 

iii. If the work was performed as a Subcontractor, the narrative description should identify 
the same information as requested for the Contractors above. In addition, 
Subcontractors should identify what share of contract costs, project responsibilities, and 
time period were performed as a Subcontractor. 

i. SUMMARY OF CONTRACTOR'S PROPOSED PERSONNEUMANAGEMENT APPROACH 
The contractor must present a detailed description of its proposed approach to the management 
of the project. 
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The contractor should identify the specific professionals who will work on the State's project if 
their company is awarded the contract resulting from this solicitation. The names and titles of the 
team proposed for assignment to the State project should be identified in full, with a description of 
the team leadership, interface and support functions, and reporting relationships. The primary 
work assigned to each person should also be identified. 

The contractor should provide resumes for all personnel proposed by the contractor to work on 
the project. The State will consider the resumes as a key indicator of the contractor's 
understanding of the skill mixes required to carry out the requirements of the solicitation in 
addition to assessing the experience of specific individuals. 

Resumes should not be longer than three (3) pages. Resumes should include, at a minimum, 
academic background and degrees, professional certifications, understanding of the process, and 
at least three (3) references (name, address, and telephone number) who can attest to the 
competence and skill level of the individual. Any changes in proposed personnel shall only be 
implemented after written approval from the State. 

j. SUBCONTRACTORS 
If the contractor intends to Subcontract any part of its performance hereunder, the contractor 
should provide: 

i. name, address, and telephone number of the Subcontractor(s); 
ii. specific tasks for each Subcontractor(s); 
iii. percentage of performance hours intended for each Subcontract; and 
iv. total percentage of Subcontractor(s) performance hours. 
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Form A 
Contractor Proposal Point of Contact 

Request for Proposal Number 6156 21 

Form A should be completed and submitted with each response to this solicitation. This is intended to provide the State with 
information on the contractor's name and address, and the specific person(s) who are responsible for preparation of the 
contractor's response. 

----- ---~ .... 
Preparation of Response Contact Information 

Contractor Name: Ullethorup Productions, Inc. 

Contractor Address: 
5011 Seward St 
Omaha, NE 68104 

--- ---------------·······----

.. 

Contact Person & Title: Tim Lillethorup / President 
-· .. --.............. 

E-mail Address: tim@lpvideo.com 
--·-·-·····--~.,.-,..,,.~ 

Telephone Number (Office): (402) 341-5423 
------------------

Telephone Number (Cellular): (402) 598-1515 
.... 

Fax Number: 

Each contractor should also designate a specific contact person who will be responsible for responding to the State if any 
clarifications of the contractor's response should become necessary. This will also be the person who the State contacts to 
set up a presentation/demonstration, if required. 

Communication with the State Contact Information 

Contractor Name: Lillethorup Productions, Inc. 
-- ......... , ______ .. ........._ 

Contractor Address: 
5011 Seward St 
Omaha, NE 68104 

Contact Person & Title: Tim Lillethorup / President 

E-mail Address: tim@lpvideo.com 

Telephone Number (Office): ( 402) 341-5423 

Telephone Number (Cellular): (402) 598-1515 

Fax Number: 
--
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REQUEST FOR PROPOSAL FOR CONTRACTUAL SERVICES FORM 

CONTRACTOR MUST COMPLETE THE FOLLOWING 
By signing this Request for Proposal for Contractual Services form, the contractor guarantees 
compliance with the procedures stated in this Solicitation, and agrees to the terms and conditions 
unless otherwise indicated in writing and certifies that contractor maintains a drug free work place. 

Per Nebraska's Transparency in Government Procurement Act, Neb. Rev Stat§ 73-603 DAS is required 
to collect statistical information regarding the number of contracts awarded to Nebraska Contractors. This 
information is for statistical purposes only and will not be considered for contract award purposes. £~L. 

NEBRASKA CONTRACTOR AFFIDAVIT: Bidder hereby attests that bidder is a Nebraska 
Contractor. "Nebraska Contractor" shall mean any bidder who has maintained a bona fide place of 
business and at least one employee within this state for at least the six (6) months immediately preceding 
the posting date of this Solicitation. 

-- I hereby certify that I am a Resident disabled veteran or business located in a designated 
enterprise zone in accordance with Neb. Rev. Stat. § 73-107 and wish to have preference, if applicable, 
considered in the award of this contract. 

__ I hereby certify that I am a blind person licensed by the Commission for the Blind & Visually 
Impaired in accordance with Neb. Rev. Stat §71-8611 and wish to have preference considered in the 
award of this contract. 

FORM MUST BE SIGNED USING AN INDELIBLE METHOD (NOT ELECTRONICALLY) 

~·-~~-~ .. ----- ----· ----~~-------·-·~·-·--~· 

FIRM: Li' J /ef horve ProducJloOS _____ ~~~~n_c_·, --
COMPLETE ADDRESS: ----+-~II Seward st.i O(o\qha 

3 
i\)E (of31~.'f~~ 

TELEPHONE NUMBE_~~---~- t.__Lf.0)_) '3LJ.-f -5 4-,i 3 
FAX NUMBER: 
1----- --------~-~T~T---··~ .. ------------------------

DATE: 

SIGNATURE: 

TYPED NAME & TITLE OF SIGNER: T/ m L; / l-efhoru 
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Cost Proposal 
RFP 6156 21 

Drug Overdose Prevention Instructional Videos 

Firm Name: lillethorup Productions, Inc. 

Bidder to complete the following cost proposal. Price quoted shall be inclusive of all costs associated with creating a 
video. The estimated number of minutes shown below in no way commits the State to those figures as maximum or 
minimum contract amounts, but are for purposes of information only. 

-· -· .. ··-
Description of Deliverable Cost Per Minute of New Video Estimated Number of Minutes 

Creation (entire initial term) ------·-
Under Ten Minute Video Option A - voice over only 40 

$600.00 per finished minute 
Option B - with on-camera talent 

~---- $650.00 per finished minute •-•~-~-m 
Ten to Twenty Minute Video Option A - voice over only 35 

$475.00 per finished minute 
Option B - with on-camera talent 
$500.00 per finished minute 

Twenty Minutes to One Hour Video Option A - voice over only 60 
$350.00 per finished minute 
Option B - with on-camera talent 
$365.00 per finished minute ------~---~ .. 

Optional Services Per Hour Rate 

Video Editing $60.00 per hour 

Optional services available: 
Photography, Graphic Design, 
Website Desian 

Optional Renewal Period One 

Description of Deliverable Cost Per Minute of New Video Estimated Number of Minutes (entire 
Creation renewal one term) 

Under Ten Minute Video Option A - voice over only 15 
$600.00 per finished minute 
Option B - with on-camera talent 
$650.00 per finished minute 

Ten to Twenty Minute Video Option A - voice over only 25 
$475.00 per finished minute 
Option B - with on-camera talent 
$500.00 per finished minute 

Twenty Minutes to One Hour Video Option A - voice over only 60 
$350.00 per finished minute 
Option B - with on-camera talent 
$365.00 per finished minute 

Optional Services Per Hour Rate 

Video Editing $60.00 per hour 

Optional services available: 
Photography, Graphic Design, 
Website Desi!:m. 
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Optional Renewal Period Two 
.. 

Description of Deliverable Cost Per Minute of New Video Estimated Number of Minutes (entire 
Creation renewal two term} 

~-~~-~----------·· ·-~·--··-~----~-.. ·~·-··--·----·---·--·-------- -· -····-· 
Under Ten Minute Video Option A - voice over only 15 

$600.00 per finished minute 
Option B - with on-camera talent 
$650.00 per finished minute 

Ten to Twenty Minute Video Option A - voice over only 25 
$475.00 per finished minute 
Option B - with on-camera talent 
$500.00 Der finished minute ... ~- --

Twenty Minutes to One Hour Video Option A - voice over only 60 
$350.00 per finished minute 
Option B - with on-camera talent 
$365.00 per finished minute 

··-----

Optional Services Per Hour Rate 

Video Editing $60.00 per hour 
~-

Optional services available: 
Photography, Graphic Design, 
Website Oesiqn_ 



DocuSign Envelope ID: 01 ECFBC8-9DD9-4219-BB4E-FB232COEA212 



DocuSign Envelope ID: 01 ECFBC8-9DD9-4219-BB4E-FB232COEA212 

Cost Proposal 
RFP 6156 21 

Drug Overdose Prevention Instructional Videos 

Firm Name: Lillethorup Productions, Inc. 

Bidder to complete the following cost proposal. Price quoted shall be inclusive of all costs associated with creating a 
video. The estimated number of minutes shown below in no way commits the State to those figures as maximum or 
minimum contract amounts, but are for purposes of information only. Bidder shall bid the cost per minute, not total 
cost. Proposals that do not meet this requirement will be considered Invalid and rejected. 

Description of Deliverable Cost Per Minute of New Video Estimated Number of Minutes 

----- -----------i--C_re_a_t_io_n _______ ___ _ -i--(e_n_t_ir_e_initia!. term) 
Under Ten Minute Video Option A - voice over only 40 

$600.00 per finished minute 
Option B - with on-camera talent 

--··--------···-···--·······----------------$650.00 pyr finished minute - ·-------··- ·----·-------------
Ten to Twenty Minute Video Option A - voice over only 35 

$475.00 per finished minute 
Option B - with on-camera talent 
$500.00 per finished minute -----!----'---~-----------+-------------~·--.. -.. ~··~~ 

Twenty Minutes to One Hour Video Option A - voice over only 
$350.00 per finished minute 
Option B - with on-camera talent 

60 

___ .. $365.00 _ _eer finishe_d_m_i_n_u_te ___ ~----·-----··-···-·····-·-·····-~---- --· 

~-
Optional Services Per Hour Rate 

Video Editing $60.00 per hour 
---~ 

Optional services available: $60.00 per hour 
Photography, Graphic Design, 
Website Design 

Optional Renewal Period One 

Description of Deliverable Cost Per Minute of New Video Estimated Number of Minutes (entire 
Creation renewal one term) 

... _ -
Under Ten Minute Video Option A - voice over only 15 

$600.00 per finished minute 
Option B - with on-camera talent 
$650.00 per finished minute 

~·- ---
Ter., to Twenty Minute Video Option A - voice over only 25 

$475.00 per finished minute 
Option B - with on~camera talent 
$500.00 per finished minute 

Twenty Minutes to One Hour Video Option A - voice over only 60 
$350.00 per finished minute 
Option B - with on~camera talent 
$365.00 per finished minute 

Optional Services Per Hour Rate 

Video Editing $60.00 per hour 

Optional services available: $60.00 per hour 
Photography, Graphic Design, 
Website Design. 
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Optional Renewal Period Two 

Description of Deliverable Cost Per Minute of New Video 
Creation 

Estimated Number of Minutes (entire 
renewal two term) 

--------------·--~~--···~-- ------- ------~-~~·- ----~--~~ --
Under Ten Minute Video 

Ten to Twenty Minute Video 

Option A - voice over only 
$600.00 per finished minute 
Option B - with on-camera talent 
$650.00 per finished minute 
Option A - voice over only 
$475.00 per finished minute 
Option B - with on-camera talent 

15 

25 

-----------------$~5_0_0_.0_0~pe __ r_f_il!ished minute ___ ,___ _____ _ 
Twenty Minutes to One Hour Video Option A - voice over only 

$350.00 per finished minute 
Option B - with on-camera talent 

60 

$365.00 per finished minute -----'---··--·--·---·-----

Optional Services 
- -----~--

Video Editing 

Per Hour Rate 
·--$60.00 ·per hour 

·-·--··----····-··-···-·-------------+--,-------- ----~----
$60.00 per hour Optional services available: 

Photography, Graphic Design, 
Website Des~iq~,n_. ___ _ -~-----'----------------
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ACORD® 
~ - CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY) 

09/03/2019 
·-- - --- - ---------------'---- - - ------ 1 

THIS CERTIFICATE IS ISSUED AS A MATIER OF INfORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY 
AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), 
AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

- - - - - ·------·----·-·--- --- ---·--- ---- ---- --- - - - ---, 
1 IMPORTANT: If the certificate ho lder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONALINSURED provlsions or be endorsed. If SUBROGATION IS WAIVED, subject to the terms and 
' conditions of the p ol icy, certain policies may require an endorsement. A statement on this certificate does not confer rights to t he certificate holder in lieu of such endorsement(s). 

PRODUCER 

Steve Sladek 

S teve Sladek Insuranc e Agency Inc 

13302 Millard Avenue Suile 102 

Oma~ NE M1~ 

- ---
CONTACT 

NAME: Steve Sladek 

PHONE FAX 

(A/C, NO, EXT): ( 402) 330-8911 (A/C, NO): (402) 330-6132 

E-MAIL 
ADDRESS: ssladek@farmersagent.com 

i INSURER(S) AFFORDING COVERAGE NAIC # 
- -------------- - ------------ - --. - - - - -- - - - ,.--·· -·--- - - - - - -+--- - - ---; 

INSURED 1 1NSU~ __ ERA: _Kraft lake Insurance Age~cy Inc 493160 

Ullethorup Productions Inc 

50 11 Seward Street 

Omaha , NE 68104 

COVERAGES 

' INSURER s: Chubb National Insurance Company 10052 

INSURERC: Tapco 524210 

. INSURERO: 

INSURER F: 
- - - ------- ~ 

r::·-E-R_E_: - -

CERTIFICATE NUMBER: REVISION NUMBER: 

I
I THIS IS TO CERTIFYTHATTHE POU Cl ES OF INSURANCE l ~ TED BEi.OW HAVE BEEN ISSUED TO THE INSURED NAME ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY 

REQUIREMENT, TERM OR CONO!TION Of ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE 
. POLICIES DESCRIBED HEREIN IS SUBJECT TO All THE TERMS. EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SI-IOWN MAY HAVE BEEN fl EDUCED BY PAID CLAIMS. 

INSR TYPE0F1NSURA~~-=r3;DDTL I s~ PoucY NUMBER . I PoucYEfF PoucYEXP --·---- uMn s 

I ""(_ 1 '°F:,:::::,'"Fi'~=ca 1 "w I =o ·,j'i' <••/rn>f'M'."J I (MM/ OO/'CNYJ _, ~=::~::::~ ' 1 000,0001 

I ~;·~ISES (Ea Occurrenae) $ 1,000,000 

+- ~EXP(Anyoneperson) $ 10,000 

B ~·- Y Y lxsL019N35C9 12/03/2019 12/03/2020 PERSONAL&AD\/ -IN-JU_R_Y---t--1-,0- 0- 0-,0-0--10 

AGGREGATE 1.1M1T Ar;PuEs PER, I GENERAL AGGREGATE 1--$-- 2- .-00_ 0_,_o_o--10 

- -+-~

1 

_o~~~;, D PROJECT D LOCI' 

1

, PR<:~~GG : 2,000,000 

AUTOMOBILE LIABILITY I ' COMBINED SINGLELIMIT $ 
(Ea accident) 

I ANY AUTO I! ·1I BODILYINJURY(Per person) $ 

r-11 ow,roAcms Ii""'°""" I · BODILY INJURY (Per accident) $ 
I ONLY AUTOS I I 1---- --------+-- -----f 

HIRED AUTOS NON OWNED _J' PROPERTY DAMAGE 

f-----_ ON~,_,-- ··- IX; ::::,:o:c,+ i ··-- (Per accident) : 

I EACHOCCURRENCE ·- $ _5,000,000 

12/03/2019 12/03/2020 AGGREGATE $ 5 ,000,000 
i----· 
! $ 

WORKERSCOMPENSATION - - -· . I ! PER OTHER $ 
AND EMPLOYERS' LIABILITY , 1 STATUTE 

ANY PROPRIETOR/PAR rNER/ Y/N I 'Ii:.' ,___E.~L.-E_A_c_t-1_A_C_c1~D-E~N-r - - -+-$--------< 
XECUl IVE OFFICER/MEMBER N/A 

I 
XCLUDED> (Mandatory in NH) I E.L DISEASE · J::5MPLOYEE 

If yes, describe under DESCRIPTION OF ! 

OPERATIONS below E.L. DISEASE - POLICY LIMIT S I ~ - -·-- ·-1 --··-· -- - -------~ - ·-
! . 

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES (ACORD 101, Add itional Remarks Schedule, may be attached if more space is required) 

CERTIFICATE HOLDER 

------uJrethorup Productions 

ACORD 25 (2016/03) 

3 l- 1769 11 -15 

CANCELLATION 

LICIES BE CANCELLED BEFORE THE EXPIRATION 

©1 988-2015 ACORD CORPORATION. All Rights Reserved 

The ACORD name and logo are registered marks of ACORD 
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STATE OF NEBRASKA 
United States of America, 
State of NebrBBka 

} 8,8, 

} 
Secretary of State 
State Capitol 
Lincoln, Nebraska 

I, Robert B.. Evnen, Secretary of State of the 
State of Nebraska, do hereby certify that 

LILLETHORUP PRODUCTIONS, INC. 

incnz]mrated on January 22, 1996 and is duly incorpoz·ated under the law of 
Nebraska; 

that no occupation taxes due from and assessable against the Co1J1ontion are 
unpaid and have become delinqoeat; 

that no annual or bienni:d repod requi1·ed h.ri be fonvarded by the 
CmJJnration to the Sec1·etary of State has become delinquent; 

that Articles of Dissolution have not been fiJ.ecL 

This ceriifica le is not to be con:s:tmed as an e.ndorsemen( 
recom.mendatiD.n, or notice af approval of the entity's financial 

comtition or business activities and practices. 

In Tesfunony \Vb.ere.of, I have hereunto set my hand and 
affh::ed the Great Seal of the 

State of Nebraska on this date of 

December 10, 2019 

Secretary of State 
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I 
Date: 

To: 

From: 

RE: 

ADDENDUM THREE, REVISED SCHEDULE OF EVENTS 

November 13, 2019 

All Bidders 

Holly Glasgow & Keith Roland, Buyers 
Department of Health and Human Services 

Addendum for Request for Proposal Number 6156 Z1 to be opened October 30, 
2019 at 2:00 p.m. Central Time 

Schedule of Events 

The State expects to adhere to the tentative procurement schedule shown below. It should be 
noted, however, that some dates are approximate and subject to change. It is the Bidder's 
responsibility to check the State Purchasing Bureau website for all addenda or amendments. 

ACTIVITY DATE/TIME 
~J9¥effl9eF +, 2Q19 Post "Notification of Intent to Award" to Internet at: 

4. 
htt~://das. nebraska. gov/materiel/~u rchasing. html 

~J9¥effl9eF 12, 2Q19 
November 15, 2019 
~J9¥effl9eF +, 2Q19 ~J9¥effl9eF 
aG, 2Q19 

5. Contract finalization period 
~J9¥effl9eF 12, 2Q19 
~Je¥effltaeF aG, 2G1 g 
November 15, 2019 -
November 30, 2019 

6. Contract award December 1, 2019 
7. Contractor start date December 1, 2019 

This addendum will become part of the proposal and should be acknowledged with the Request 
for Proposal. 

STATE OF NEBRASKA ADDENDUM, REVISED SCHEDULE OF EVENTS 08/25/2014 

I 
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Date: 

To: 

From: 

RE: 

October 24, 2019 

All Bidders 

ADDENDUM TWO 

Holly Glasgow/Keith Roland, Buyers 
Department of Health and Human Services 

Addendum for Request For Proposal 6156 Z1 

Original Opening Date and Time: October 28 at 2:00 p.m. 

New Opening Date and Time: October 30, 2019 at 2:00 p.m. 

Scope of Addendum 

Hand delivered responses or responses delivered by FedEx or UPS should be delivered to 

DHHS - 3rd Floor Reception Desk 
301 Centennial Mall South 
Lincoln, NE 68509 

Schedule of Events 

The State expects to adhere to the tentative procurement schedule shown below. It should be 
noted, however, that some dates are approximate and subject to change. It is the Bidder's 
responsibility to check the State Purchasing Bureau website for all addenda or amendments. 

ACTIVITY DATE/TIME 
Proposal Opening GstelaeF 2!l, 2Q19 

4. Location: Department of Health and Human Services 
October 30, 2019 

301 Centennial Mall S, 3rd Floor 2:00 PM 

Lincoln, NE 68509 Central Time 

GstelaeF 2!l, 2Q19 
5. Review for conformance to solicitation requirements 

October 30, 2019 
GstelaeF 29, 2Q19 ~J9¥8Ffl98F 

6. Evaluation period ~ 
October 31 , 2019 - November 
12,2019 

7. "Oral Interviews/Presentations and/or Demonstrations" (if required) TBD 
Post "Notification of Intent to Award" to Internet at: ~J9¥8Ffl98F +, 2Q19 

8. 
htt(:1://das. nebraska. gov/materiel/(;1U rchasi ng. html November 12 2019 

~J9¥8Ffl98F +, 2Q19 ~J9¥8Ffl98F 
aG, 2Q19 

9. Contract finalization period November 12, 2019 -
November 30, 2019 

10. Contract award December 1, 2019 
11. Contractor start date December 1, 2019 

This addendum will become part of the bid and should be acknowledged with the RFP. 
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State of Nebraska, Department of Health and Human Services 
REQUEST FOR PROPOSAL FOR CONTRACTUAL SERVICES 

RETURN TO: 
DHHS: Central Procurement Services 
ATTN: Holly Glasgow & Keith Roland 
Address: PO Box 94926 
City/State/Zip: Lincoln, NE 68509 
Phone"402-4 71-6082 

SOLICITATION NUMBER RELEASE DA TE 
RFP 6156 Z1 October 2, 2019 
OPENING DATE AND TIME PROCUREMENT CONTACT 
October 28, 2019 2:00 p.m. Central Time Holly Glasgow & Keith Roland 

PLEASE READ CAREFULLY! 
SCOPE OF SERVICE 

The State of Nebraska (State), Department of Health and Human Services (DHHS), is issuing this Request for Proposal (RFP) Number 
6156 Z1 for the purpose of selecting a qualified Contractor to provide Drug Overdose Prevention Instructional Videos. A more detailed 
description can be found in Section V. The resulting contract may not be an exclusive contract as the State reserves the right to 
contract for the same or similar services from other sources now or in the future. 

The term of the contract will be three (3) years commencing upon execution of the contract by the State and the Contractor (Parties). 
The Contract includes the option to renew for two (2) additional one (1) year periods upon mutual agreement of the Parties. The State 
reserves the right to extend the period of this contract beyond the termination date when mutually agreeable to the Parties. 

ALL INFORMATION PERTINENT TO THIS REQUEST FOR PROPOSAL CAN BE FOUND ON THE INTERNET AT: 
http://das.nebraska.gov/materiel/purchasing.html. 

IMPORTANT NOTICE: Pursuant to Neb. Rev. Stat.§ 84-602.04, State contracts in effect as of January 1, 2014, and contracts 
entered into thereafter, must be posted to a public website. The resulting contract, the solicitation, and the successful 
contractor's proposal or response will be posted to a public website managed by DAS, which can be found at 
http://statecontracts.nebraska.gov. 

In addition and in furtherance of the State's public records Statute (Neb. Rev. Stat. § 84-712 et seq.), all proposals or responses 
received regarding this solicitation will be posted to the State Purchasing Bureau public website. 

These postings will include the entire proposal or response. Contractor must request that proprietary information be 
excluded from the posting. The contractor must identify the proprietary information, mark the proprietary information 
according to state law, and submit the proprietary information in a separate container or envelope marked conspicuously 
using an indelible method with the words "PROPRIETARY INFORMATION". The contractor must submit a detailed written 
document showing that the release of the proprietary information would give a business advantage to named business 
competitor(s) and explain how the named business competitor(s) will gain an actual business advantage by disclosure of 
information. The mere assertion that information is proprietary or that a speculative business advantage might be gained is 
not sufficient. (See Attorney General Opinion No. 92068, April 27, 1992) THE SUPPLIER MAY NOT ASSERT THAT THE 
ENTIRE PROPOSAL IS PROPRIETARY. COST PROPOSALS WILL NOT BE CONSIDERED PROPRIETARY AND ARE A PUBLIC 
RECORD IN THE STATE OF NEBRASKA. The Contractor will be notified of the agency's decision. Absent a State 
determination that information is proprietary, the State will consider all information a public record subject to release 
regardless of any assertion that the information is proprietary. 

If the agency determines it is required to release proprietary information, the contractor will be informed. It will be the contractor's 
responsibility to defend the contractor's asserted interest in non-disclosure. 

To facilitate such public postings, with the exception of proprietary information, the State of Nebraska reserves a royalty-free, 
nonexclusive, and irrevocable right to copy, reproduce, publish, post to a website, or otherwise use any contract, proposal, or 
response to this solicitation for any purpose, and to authorize others to use the documents. Any individual or entity awarded 
a contract, or who submits a proposal or response to this solicitation, specifically waives any copyright or other protection 
the contract, proposal, or response to the solicitation may have; and, acknowledges that they have the ability and authority to 
enter into such waiver. This reservation and waiver is a prerequisite for submitting a proposal or response to this solicitation, 
and award of a contract. Failure to agree to the reservation and waiver will result in the proposal or response to the 
solicitation being found non-responsive and rejected. 

Any entity awarded a contract or submitting a proposal or response to the solicitation agrees not to sue, file a claim, or make 
a demand of any kind, and will indemnify and hold harmless the State and its employees, volunteers, agents, and its elected 
and appointed officials from and against any and all claims, liens, demands, damages, liability, actions, causes of action, 
losses, judgments, costs, and expenses of every nature, including investigation costs and expenses, settlement costs, and 
attorney fees and expenses, sustained or asserted against the State, arising out of, resulting from, or attributable to the 
posting of the contract or the proposals and responses to the solicitation, awards, and other documents. 
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GLOSSARY OF TERMS 

Addendum: Something to be added or deleted to an existing document; a supplement. 

After Receipt of Order (ARO): After Receipt of Order. 

Agency: Any state agency, board, or commission other than the University of Nebraska, the Nebraska State colleges, the 
courts, the Legislature, or any other office or agency established by the Constitution of Nebraska. 

Agent/Representative: A person authorized to act on behalf of another. 

Amend: To alter or change by adding, subtracting, or substituting. 

Amendment: A written correction or alteration to a document. 

Appropriation: Legislative authorization to expend public funds for a specific purpose. Money set apart for a specific use. 

Automated Clearing House: (ACH) Electronic network for financial transactions in the United States 

Award: All purchases, leases, or contracts which are based on competitive proposals will be awarded according to the 
provisions in the solicitation. 

Best and Final Offer (BAFO): In a competitive proposal, the final offer submitted which contains the contractor's most 
favorable terms for price. 

Bidder: A contractor who submits a proposal in response to a written solicitation. 

Breach: Violation of a contractual obligation by failing to perform or repudiation of one's own promise. 

Business: Any corporation, partnership, individual, sole proprietorship, joint-stock company, joint venture, or any other 
private legal entity. 

Business Day: Any weekday, except State-recognized holidays. 

Calendar Day: Every day shown on the calendar including Saturdays, Sundays, and State/Federal holidays. 

Cancellation: To call off or revoke a purchase order without expectation of conducting or performing it at a later time. 

Change Order: Document that provides amendments to an executed purchase order or contract. 

Collusion: An agreement or cooperation between two or more persons or entities to accomplish a fraudulent, deceitful, or 
unlawful purpose. 

Competition: The effort or action of two or more commercial interests to obtain the same business from third parties. 

Confidential Information: Unless otherwise defined below, "Confidential Information" shall also mean proprietary trade 
secrets, academic and scientific research work which is in progress and unpublished, and other information which if released 
would give advantage to business competitors and serve no public purpose (see Neb. Rev. Stat. §84-712.05(3)). In 
accordance with Nebraska Attorney General Opinions 92068 and 97033, proof that information is proprietary requires 
identification of specific, named competitor(s) who would be advantaged by release of the information and the specific 
advantage the competitor(s) would receive. 

Contract: An agreement between two or more parties creating obligations that are enforceable or otherwise recognizable at 
law; the writing that sets forth such an agreement. 

Contract Administration: The management of the contract which includes and is not limited to; contract signing, contract 
amendments and any necessary legal actions. 

Contract Award: Occurs upon execution of the State document titled "Service Contract Award" by the proper authority. 

Contract Period: The duration of the contract. 

Contractor: An individual or entity lawfully conducting business in the State, or licensed to do so, who seeks to provide 
goods or services under the terms of a written solicitation. 
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Copyright: A property right in an original work of authorship fixed in any tangible medium of expression, giving the holder 
the exclusive right to reproduce, adapt and distribute the work. 

Customer Service: The process of ensuring customer satisfaction by providing assistance and advice on those products or 
services provided by the Contractor. 

Default: The omission or failure to perform a contractual duty. 

Deviation: Any proposed change(s) or alteration(s) to either the terms and conditions or deliverables within the scope of the 
written solicitation or contract. 

Evaluation: The process of examining an offer after opening to determine the contractor's responsibility, responsiveness to 
requirements, and to ascertain other characteristics of the offer that relate to determination of the successful award. 

Evaluation Committee: Committee(s) appointed by the requesting agency that advises and assists the procuring office in 
the evaluation of proposals ( offers made in response to written solicitations). 

Extension: Continuance of a contract for a specified duration upon the agreement of the parties beyond the original 
Contract Period. Not to be confused with "Renewal Period". 

Free on Board (F.O.B.) Destination: The delivery charges are included in the quoted price and prepaid by the contractor. 
Contractor is responsible for all claims associated with damages during delivery of product. 
Foreign Corporation: A foreign corporation that was organized and chartered under the laws of another state, government, 
or country. 
Invalid Proposal: A proposal that does not meet the requirements of the solicitation or cannot be evaluated against the 
other proposals. 

Late Proposal: An offer received after the Opening Date and Time. 

Mandatory/Must: Required, compulsory, or obligatory. 

May: Discretionary, permitted; used to express possibility. 

Must: See Mandatory/Must and Shall/Will/Must. 

Nebraska Health Information Initiative (NEHII: a 501 (c)3 non-profit organization with a public/private governance model 
that includes health care providers, payers, and the State of Nebraska. NEHII is a statewide Health Information Exchange 
designed to share clinical and administrative data among providers in Nebraska and neighboring states. NEHll's purpose is 
to achieve health care transformation through community betterment collaboration while protecting the security and privacy 
of medical information. 

Opening Date and Time: Specified date and time for the public opening of received, labeled, and sealed formal proposals. 

Outsourcing: The contracting out of a business process which an organization may have previously performed internally or 
has a new need for, to an independent organization from which the process is purchased back. 

Prescription Drug Monitoring Program (PDMP): is a unique statewide tool that collects dispensed prescription medication 
information and is housed on the Health Information Exchange (HIE) platform. The Nebraska POMP is a public health model 
focusing on patient safety. 

Performance Bond: An insurance agreement, accompanied by a monetary commitment, by which a third party (the surety) 
accepts liability and guarantees that the Contractor fulfills any and all obligations under the contract. 

Point of Contact (POC): The person designated to receive communications and to communicate. 

Pre-Proposal Conference: A meeting scheduled for the purpose of clarifying a written solicitation and related expectations. 

Project: The total scheme, program, or method worked out for the accomplishment of an objective, including all 
documentation, commodities, and services to be provided under the contract. 

Proposal: Suppliers response to a solicitation. 

Proprietary Information: Proprietary information is defined as trade secrets, academic and scientific research work which 
is in progress and unpublished, and other information which if released would give advantage to business competitors and 
serves no public purpose (see Neb. Rev. Stat.§ 84-712.05(3)). In accordance with Attorney General Opinions 92068 and 
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97033, proof that information is proprietary requires identification of specific named competitor(s) advantaged by release of 
the information and the demonstrated advantage the named competitor(s) would gain by the release of information. 

Protest/Grievance: A complaint about a governmental action or decision related to a solicitation or resultant contract, 
brought by a contractor who has timely submitted a proposal response in connection with the award in question, to AS 
Materiel Division or another designated agency with the intention of achieving a remedial result. 

Public Proposal Opening: The process of opening correctly submitted offers at the time and place specified in the written 
solicitation and in the presence of anyone who wished to attend. 

Release Date: The date of public release of the written solicitation to seek offers. 

Renewal Period: Optional contract periods subsequent to the original Contract Period for a specified duration with 
previously agreed to terms and conditions. Not to be confused with Extension. 

Request for Proposal (RFP): A written solicitation utilized for obtaining competitive offers. 

Responsible Contractor: A contractor who has the capability in all respects to perform fully and lawfully all requirements 
with integrity and reliability to assure good faith performance. 

Responsive Contractor: A contractor who has submitted a proposal which conforms to all requirements of the solicitation 
document. 

Shall/Will/Must: An order/command; mandatory. 

Should: Expected; suggested, but not necessarily mandatory. 

Specifications: The detailed statement, especially of the measurements, quality, materials, and functional characteristics, 
or other items to be provided under a contract. 

Statutory: These clauses are controlled by state law and are not subject to negotiation. 

Subcontractor: Individual or entity with whom the contractor enters a contract to perform a portion of the work awarded to 
the contractor. 

Termination: Occurs when either Party, pursuant to a power created by agreement or law, puts an end to the contract prior 
to the stated expiration date. All obligations which are still executory on both sides are discharged but any right based on 
prior breach or performance survives. 

Third Party: Any person or entity, including but not limited to fiduciaries, shareholders, owners, officers, managers, 
employees, legally disinterested persons, and sub-contractors or agents, and their employees. It shall not include any entity 
or person who is an interested Party to the contract or agreement. 

Trade Secret: Information, including, but not limited to, a drawing, formula, pattern, compilation, program, device, method, 
technique, code, or process that (a) derives independent economic value, actual or potential, from not being known to, and 
not being ascertainable by proper means by, other persons who can obtain economic value from its disclosure or use; and 
(b) is the subject of efforts that are reasonable under the circumstances to maintain its secrecy (see Neb. Rev. Stat. §87-
502(4 )). 

Trademark: A word, phrase, logo, or other graphic symbol used by a manufacturer or contractor to distinguish its product 
from those of others, registered with the U.S. Patent and Trademark Office. 

Upgrade: Any change that improves or alters the basic function of a product or service. 

Will: See Mandatory/ShallNVill/Must. 

Work Day: See Business Day. 
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ACRONYM LIST 

ACH - Automated Clearing House 

BAFO - Best and Final Offer 

COi - Certificate of Insurance 

DAS - Department of Administrative Services 

DHHS - Department of Health and Human Services 

F.O.B. - Free on Board 

PDMP - Prescription Drug Monitoring Program 

PDO - Prescription Drug Overdose 

NEHII - Nebraska Health Information Initiative 

RFP - Request for Proposal 

SPB - State Purchasing Bureau 
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I. PROCUREMENT PROCEDURE 

A. GENERAL INFORMATION 
The solicitation is designed to solicit proposals from qualified Contractor who will be responsible for providing Drug 
Overdose Prevention Instructional Videos at a competitive and reasonable cost. Terms and Conditions, Project 
Description and Scope of Work, Proposal instructions, and Cost Proposal Requirements may be found in Sections 
II through VI. 

Proposals shall conform to all instructions, conditions, and requirements included in the solicitation. Prospective 
contractors are expected to carefully examine all documents, schedules, and requirements in this solicitation, and 
respond to each requirement in the format prescribed. Proposals may be found non-responsive if they do not 
conform to the solicitation. 

B. PROCURING OFFICE AND COMMUNICATION WITH STATE STAFF AND EVALUATORS 
Procurement responsibilities related to this solicitation reside with DHHS. The point of contact (POC) for the 
procurement is as follows: 

Name: 
Agency: 
Address: 

Telephone: 

E-Mail: 

Holly Glasgow & Keith Roland 
Department of Health and Human Services 
PO Box 94926 
Lincoln, NE 68509 

402-471-6082 

Dhhs.rfpguestions@nebraska.gov 

From the date the solicitation is issued until the Intent to Award is issued, communication from the Contractor is 
limited to the POC listed above. After the Intent to Award is issued, the Contractor may communicate with 
individuals the State has designated as responsible for negotiating the contract on behalf of the State. No member 
of the State Government, employee of the State, or member of the Evaluation Committee is empowered to make 
binding statements regarding this solicitation. The POC will issue any answers, clarifications or amendments 
regarding this solicitation in writing. Only the SPB or awarding agency can award a contract. Contractors shall not 
have any communication with, or attempt to communicate or influence any evaluator involved in this solicitation. 

The following exceptions to these restrictions are permitted: 

1. Contact made pursuant to pre-existing contracts or obligations; 
2. Contact required by the schedule of events or an event scheduled later by the solicitation POC; and 
3. Contact required for negotiation and execution of the final contract. 

The State reserves the right to reject a contractor's proposal, withdraw an Intent to Award, or terminate a contract if 
the State determines there has been a violation of these procurement procedures. 

Page 1 
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C. SCHEDULE OF EVENTS 
The State expects to adhere to the procurement schedule shown below, but all dates are approximate and subject 
to change. 

ACTIVITY DATE/TIME 
1. Release Solicitation October 2, 2019 

2. Last day to submit written questions October 9, 2019 
State responds to written questions through Solicitation "Addendum" and/or 

3. "Amendment" to be posted to the Internet at October 16, 2019 
htto://das. nebraska. aov/materiel/ou rchasina. html 
Proposal Opening 

October 28, 2019 
4. Location: Department of Health and Human Services 2:00 PM 

301 Centennial Mall S, 3rd Floor Central Time 
Lincoln, NE 68509 

5. Review for conformance to solicitation requirements October 28, 2019 

6. Evaluation period 
October 29, 2019 - November 
6, 2019 

7. "Oral Interviews/Presentations and/or Demonstrations" (if required) TBD 

8. 
Post "Notification of Intent to Award" to Internet at: 

November 7, 2019 
htto://das. nebraska. aov/materiel/ou rchasina. html 

9. Contract finalization period 
November 7, 2019 -
November 30, 2019 

10. Contract award December 1, 2019 

11. Contractor start date December 1, 2019 
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D. WRITTEN QUESTIONS AND ANSWERS 
Questions regarding the meaning or interpretation of any solicitation prov1s1on must be submitted in writing to 
Department of Health and Human Services and clearly marked "RFP Number 6156 Z1; Drug Overdose Prevention 
Instructional Videos Questions". The POC is not obligated to respond to questions that are received late per the 
Schedule of Events. 

Contractors should present, as questions, any assumptions upon which the Contractor's proposal is or might be 
developed. Proposals will be evaluated without consideration of any known or unknown assumptions of a 
contractor. The contract will not incorporate any known or unknown assumptions of a contractor. 

It is preferred that questions be sent via e-mail to Dhhs.rfpguestions@nebraska.gov, but may be delivered by hand 
or by U.S. Mail. It is recommended that Contractors submit questions using the following format. 

Written answers will be posted at http://das.nebraska.gov/materiel/purchasing. html per the Schedule of Events. 

E. SECRETARY OF STATE/TAX COMMISSIONER REGISTRATION REQUIREMENTS (Statutory) 
All contractors must be authorized to transact business in the State of Nebraska and comply with all Nebraska 
Secretary of State Registration requirements. The contractor who is the recipient of an Intent to Award will be 
required to certify that it has complied and produce a true and exact copy of its current (within ninety (90) calendar 
days of the intent to award) Certificate or Letter of Good Standing, or in the case of a sole proprietorship, provide 
written documentation of sole proprietorship and complete the United States Citizenship Attestation Form, available 
on the Department of Administrative Services website at http://das.nebraska.gov/materiel/purchasing. html. This 
must be accomplished prior to execution of the contract. 

E. ETHICS IN PUBLIC CONTRACTING 
The State reserves the right to reject proposals, withdraw an intent to award or award, or terminate a contract if a 
contractor commits or has committed ethical violations, which include, but are not limited to: 

1. Offering or giving, directly or indirectly, a bribe, fee, commission, compensation, gift, gratuity, or anything 
of value to any person or entity in an attempt to influence the bidding process; 

2. Utilize the services of lobbyists, attorneys, political activists, or consultants to influence or subvert the 
bidding process; 

3. Being considered for, presently being, or becoming debarred, suspended, ineligible, or excluded from 
contracting with any state or federal entity: 

4. Submitting a proposal on behalf of another Party or entity; and 
5. Collude with any person or entity to influence the bidding process, submit sham proposals, preclude 

bidding, fix pricing or costs, create an unfair advantage, subvert the proposal, or prejudice the State. 

The Contractor shall include this clause in any subcontract entered into for the exclusive purpose of performing this 
contract. 

Contractor shall have an affirmative duty to report any violations of this clause by the Contractor throughout the 
bidding process, and throughout the term of this contract for the successful Contractor and their subcontractors. 

F. DEVIATIONS FROM THE REQUEST FOR PROPOSAL 
The requirements contained in the solicitation (Sections 11 thru VI) become a part of the terms and conditions of the 
contract resulting from this solicitation. Any deviations from the solicitation in Sections II through VI must be clearly 
defined by the contractor in its proposal and, if accepted by the State, will become part of the contract. Any 
specifically defined deviations must not be in conflict with the basic nature of the solicitation, requirements, or 
applicable state or federal laws or statutes. "Deviation", for the purposes of this solicitation, means any proposed 
changes or alterations to either the contractual language or deliverables within the scope of this solicitation. The 
State discourages deviations and reserves the right to reject proposed deviations. 

G. SUBMISSION OF PROPOSALS 
Contractors should submit one proposal marked on the first page: "ORIGINAL". If multiple proposals are submitted, 
the State will retain one copy marked "ORIGINAL" and destroy the other copies. The Contractor is solely 
responsible for any variance between the copies submitted. Proposal responses should include the completed 
Form A, "Contractor Proposal Point of Contact". Proposals must reference the RFP number and be sent to the 
specified address. Please note that the address label should appear as specified in Section I B. on the face of each 
container or contractor's proposal response packet. If a recipient phone number is required for delivery purposes, 
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402-471-6082 should be used. The RFP number should be included in all correspondence. The State will not 
furnish packaging and sealing materials. It is the contractor's responsibility to ensure the solicitation is received in a 
sealed envelope or container and submitted by the date and time indicated in the Schedule of Events. Sealed 
proposals must be received in the State Purchasing Bureau by the date and time of the proposal opening per the 
Schedule of Events. No late proposals will be accepted. 

The Request for Proposal form must be manually signed in an indelible manner and returned by the proposal 
opening date and time along with the contractor's Request for Proposal along with any other requirements as stated 
in the Request for Proposal document in order for the contractor's Request for Proposal response to be evaluated. 

It is the responsibility of the contractor to check the website for all information relevant to this Request for Proposal 
to include addenda and/or amendments issued prior to the opening date. Website address is as follows: 
http://das.nebraska.gov/materiel/purchasing. html. 

Emphasis should be concentrated on conformance to the solicitation instructions, responsiveness to requirements, 
completeness, and clarity of content. If the contractor's proposal is presented in such a fashion that makes 
evaluation difficult or overly time consuming the State reserves the right to reject the proposal as non-conforming. 

By signing the "Request for Proposal for Contractual Services" form, the contractor guarantees compliance with the 
provisions stated in this solicitation. 

The State shall not incur any liability for any costs incurred by contractors in replying to this solicitation, in the 
demonstrations and/or oral presentations, or in any other activity related to bidding on this solicitation. 

The Technical and Cost Proposals Template should be presented in separate sections (loose-leaf binders are 
preferred) on standard 8 Y," x 11" paper, except that charts, diagrams and the like may be on fold-outs which, when 
folded, fit into the 8 Yi" by 11" format. Pages may be consecutively numbered for the entire proposal, or may be 
numbered consecutively within sections. Figures and tables should be numbered consecutively within sections. 
Figures and tables should be numbered and referenced in the text by that number. They should be placed as close 
as possible to the referencing text. 

H. PROPOSAL PREPARATION COSTS 
The State shall not incur any liability for any costs incurred by Contractors in replying to this solicitation, including 
any activity related to bidding on this solicitation. 

I. FAILURE TO COMPLY WITH REQUEST FOR PROPOSAL 
Violation of the terms and conditions contained in this solicitation or any resultant contract, at any time before or 
after the award, shall be grounds for action by the State which may include, but is not limited to, the following: 

1. Rejection of a contractor's proposal; 
2. Withdrawal of the Intent to Award; 
3. Withdrawal of the Award; 
4. Termination of the resulting contract; 
5. Legal action; and 
6. Suspension of the contractor from further bidding with the State for the period of time relative to the 

seriousness of the violation, such period to be within the sole discretion of the State. 

J. PROPOSAL CORRECTIONS 
A contractor may correct a mistake in a proposal prior to the time of opening by giving written notice to the State of 
intent to withdraw the proposal for modification or to withdraw the proposal completely. Changing a proposal after 
opening may be permitted if the change is made to correct a minor error that does not affect price, quantity, quality, 
delivery, or contractual conditions. In case of a mathematical error in extension of price, unit price shall govern. 

K. LATE PROPOSALS 
Proposals received after the time and date of the proposal opening will be considered late proposals. Late 
proposals will be returned unopened, if requested by the contractor and at contractor's expense. The State is not 
responsible for proposals that are late or lost regardless of cause or fault. 

L. PROPOSAL OPENING 
The opening of proposals will be public and the contractors will be announced. Proposals WILL NOT be available 
for viewing by those present at the proposal opening. Proposals will be posted to the State Purchasing Bureau 
website once an Intent to Award has been posted to the website. Information identified as proprietary by the 
submitting contractor, in accordance with the solicitation and state statute, will not be posted. If the state determines 
submitted information should not be withheld, in accordance with the Public Records Act, or if ordered to release 
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any withheld information, said information may then be released. The submitting contractor will be notified of the 
release and it shall be the obligation of the submitting contractor to take further action, if it believes the information 
should not be released. (See RFP signature page for further details) Contractors may contact the State to 
schedule an appointment for viewing proposals after the Intent to Award has been posted to the website. Once 
proposals are opened, they become the property of the State of Nebraska and will not be returned. 

M. REQUEST FOR PROPOSAL/PROPOSAL REQUIREMENTS 
The proposals will first be examined to determine if all requirements listed below have been addressed and whether 
further evaluation is warranted. Proposals not meeting the requirements may be rejected as non-responsive. The 
requirements are: 

1. Original Request for Proposal for Contractual Services form signed using an indelible method; 
2. Clarity and responsiveness of the proposal; 
3. Completed Corporate Overview; 
4. Completed Sections II through IV; and 
5. Completed State Cost Proposal Template. 

N. EVALUATION COMMITTEE 
Proposals are evaluated by members of an Evaluation Committee(s). The Evaluation Committee(s) will consist of 
individuals selected at the discretion of the State. Names of the members of the Evaluation Committee(s) will not 
be published prior to the intent to award. 

Any contact, attempted contact, or attempt to influence an evaluator that is involved with this solicitation may result 
in the rejection of this proposal and further administrative actions. 

0. EVALUATION OF PROPOSALS 
All proposals that are responsive to the solicitation will be evaluated. Each evaluation category will have a 
maximum point potential. The State will conduct a fair, impartial, and comprehensive evaluation of all proposals in 
accordance with the criteria set forth below. Areas that will be addressed and scored during the evaluation include: 

1. Corporate Overview should include but is not limited to: 
a. the ability, capacity, and skill of the contractor to deliver and implement the system or project that 

meets the requirements of the solicitation; 
b. the character, integrity, reputation, judgment, experience, and efficiency of the contractor; 
c. whether the contractor can perform the contract within the specified time frame; 
d. the quality of contractor performance on prior contracts; 
e. such other information that may be secured and that has a bearing on the decision to award the 

contract; 
2. Cost Proposal. 

Neb. Rev. Stat. §73-107 allows for a preference for a resident disabled veteran or business located in a 
designated enterprise zone. When a state contract is to be awarded to the lowest responsible contractor, a 
resident disabled veteran or a business located in a designated enterprise zone under the Enterprise Zone Act shall 
be allowed a preference over any other resident or nonresident contractor, if all other factors are equal. 

Resident disabled veterans means any person (a) who resides in the State of Nebraska, who served in the 
United States Armed Forces, including any reserve component or the National Guard, who was discharged 
or otherwise separated with a characterization of honorable or general (under honorable conditions), and 
who possesses a disability rating letter issued by the United States Department of Veterans Affairs 
establishing a service-connected disability or a disability determination from the United States Department 
of Defense and (b)(i) who owns and controls a business or, in the case of a publicly owned business, more 
than fifty percent of the stock is owned by one or more persons described in subdivision (a) of this 
subsection and (ii) the management and daily business operations of the business are controlled by one or 
more persons described in subdivision(a) of this subsection. Any contract entered into without compliance 
with this section shall be null and void. 

Therefore, if a resident disabled veteran or business located in a designated enterprise zone submits a proposal in 
accordance with Neb. Rev. Stat. §73-107 and has so indicated on the solicitation cover page under "Contractor 
must complete the following" requesting priority/preference to be considered in the award of this contract, the 
following will need to be submitted by the contractor within ten (10) business days of request: 

1. Documentation from the United States Armed Forces confirming service; 
2. Documentation of discharge or otherwise separated characterization of honorable or general (under 

honorable conditions); 
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3. Disability rating letter issued by the United States Department of Veterans Affairs establishing a service­
connected disability or a disability determination from the United States Department of Defense; and 

4. Documentation which shows ownership and control of a business or, in the case of a publicly owned 
business, more than fifty percent of the stock is owned by one or more persons described in subdivision 
(a) of this subsection; and the management and daily business operations of the business are controlled 
by one or more persons described in subdivision (a) of this subsection. 

Failure to submit the requested documentation within ten (10) business days of notice will disqualify the contractor 
from consideration of the preference. 

Evaluation criteria will be released with the solicitation. 

P. ORAL INTERVIEWS/PRESENTATIONS AND/OR DEMONSTRATIONS 
The State may determine after the completion of the Technical and Cost Proposal evaluation that oral 
interviews/presentations and/or demonstrations are required. Every contractor may not be given an opportunity to 
interview/present and/or give demonstrations; the State reserves the right, in its discretion, to select only the top 
scoring contractors to present/give oral interviews. The scores from the oral interviews/presentations and/or 
demonstrations will be added to the scores from the Technical and Cost Proposals. The presentation process will 
allow the contractors to demonstrate their proposal offering, explaining and/or clarifying any unusual or significant 
elements related to their proposals. Contractors' key personnel, identified in their proposal, may be requested to 
participate in a structured interview to determine their understanding of the requirements of this proposal, their 
authority and reporting relationships within their firm, and their management style and philosophy. Only 
representatives of the State and the presenting contractor will be permitted to attend the oral 
interviews/presentations and/or demonstrations. A written copy or summary of the presentation, and demonstrative 
information (such as briefing charts, et cetera) may be offered by the contractor, but the State reserves the right to 
refuse or not consider the offered materials. Contractors shall not be allowed to alter or amend their proposals. 

Once the oral interviews/presentations and/or demonstrations have been completed, the State reserves the right to 
make an award without any further discussion with the contractors regarding the proposals received. 

Any cost incidental to the oral interviews/presentations and/or demonstrations shall be borne entirely by the 
contractor and will not be compensated by the State. 

Q. BEST AND FINAL OFFER 
If best and final offers (BAFO) are requested by the State and submitted by the contractor, they will be evaluated 
(using the stated BAFO criteria), scored, and ranked by the Evaluation Committee. The State reserves the right to 
conduct more than one Best and Final Offer. The award will then be granted to the highest scoring contractor. 
However, a contractor should provide its best offer in its original proposal. Contractors should not expect that the 
State will request a best and final offer. 

R. REFERENCE AND CREDIT CHECKS 
The State reserves the right to conduct and consider reference and credit checks. The State reserves the right to 
use third parties to conduct reference and credit checks. By submitting a proposal in response to this solicitation, 
the contractor grants to the State the right to contact or arrange a visit in person with any or all of the contractor's 
clients. Reference and credit checks may be grounds to reject a proposal, withdraw an intent to award, or rescind 
the award of a contract. 

S. AWARD 
The State reserves the right to evaluate proposals and award contracts in a manner utilizing criteria selected at the 
State's discretion and in the State's best interest. After evaluation of the proposals, or at any point in the solicitation 
process, the State of Nebraska may take one or more of the following actions: 

1. Amend the solicitation; 
2. Extend the time of or establish a new proposal opening time; 
3. Waive deviations or errors in the State's solicitation process and in contractor proposals that are not 

material, do not compromise the solicitation process or a contractor's proposal, and do not improve a 
contractor's competitive position; 

4. Accept or reject a portion of or all of a proposal; 
5. Accept or reject all proposals; 
6. Withdraw the solicitation; 
7. Elect to rebid the solicitation; 
8. Award single lines or multiple lines to one or more contractors; or, 
9. Award one or more all-inclusive contracts. 
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The solicitation does not commit the State to award a contract. Once intent to award decision has been 
determined, it will be posted to the Internet at: 
http://das.nebraska.gov/materiel/pu rchasing. html 

Any protests must be filed by a contractor within ten (10) business days after the intent to award decision is posted 
to the Internet. Grievance and protest procedure is available on the Internet at: 
http://das.nebraska.gov/materiel/purchasing. html 

T. ALTERNATE/EQUIVALENT PROPOSALS 
Contractor may offer proposals which are at variance from the express specifications of the solicitation. The State 
reserves the right to consider and accept such proposals if, in the judgment of the Materiel Administrator, the 
proposal will result in goods and/or services equivalent to or better than those which would be supplied in the 
original proposal specifications. Contractor must indicate on the solicitation the manufacturer's name, number and 
shall submit with their proposal, sketches, descriptive literature and/or complete specifications. Reference to 
literature submitted with a previous proposal will not satisfy this provision. Proposals which do not comply with 
these requirements are subject to rejection. In the absence of any stated deviation or exception, the proposal will 
be accepted as in strict compliance with all terms, conditions and specification, and the Contractor shall be held 
liable therefore. 

U. LUMP SUM OR "ALL OR NONE" PROPOSALS 
The State reserves the right to purchase item-by-item, by groups or as a total when the State may benefit by so 
doing. Contractors may submit a proposal on an "all or none" or "lump sum" basis, but should also submit a 
proposal on an item-by-item basis. The term "all or none" means a conditional proposal which requires the 
purchase of all items on which proposals are offered and Contractor declines to accept award on individual items; a 
"lump sum" proposal is one in which the Contractor offers a lower price than the sum of the individual proposals if 
all items are purchased, but agrees to deliver individual items at the prices quoted. 

V. EMAIL SUBMISSIONS 
DHHS will not accept proposals by email, electronic, voice, or telephone proposals except for one-time purchases 
under $50,000.00. 

W. REJECTION OF PROPOSALS 
The State reserves the right to reject any or all proposals, wholly or in part, in the best interest of the State. 

X. RESIDENT BIDDER 
Pursuant to Neb. Rev. Stat. §§ 73-101.01 through 73-101.02, a Resident Bidder shall be allowed a preference 
against a Non-resident Bidder from a state which gives or requires a preference to Bidders from that state. The 
preference shall be equal to the preference given or required by the state of the Nonresident Bidders. Where the 
lowest responsible bid from a resident Bidder is equal in all respects to one from a nonresident Bidder from a state 
which has no preference law, the resident Bidder shall be awarded the contract. The provision of this preference 
shall not apply to any contract for any project upon which federal funds would be withheld because of the provisions 
of this preference. 
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II. TERMS AND CONDITIONS 

Contractors should complete Sections II through VI as part of their proposal. Contractor is expected to read the Terms 
and Conditions and should initial either accept, reject, or reject and provide alternative language for each clause. The 
contractor should also provide an explanation of why the contractor rejected the clause or rejected the clause and provided 
alternate language. By signing the solicitation, contractor is agreeing to be legally bound by all the accepted terms and 
conditions, and any proposed alternative terms and conditions submitted with the proposal. The State reserves the right to 
negotiate rejected or proposed alternative language. If the State and contractor fail to agree on the final Terms and 
Conditions, the State reserves the right to reject the proposal. The State of Nebraska is soliciting proposals in response to 
this solicitation. The State of Nebraska reserves the right to reject proposals that attempt to substitute the contractor's 
commercial contracts and/or documents for this solicitation. 

The contractors should submit with their proposal any license, user agreement, service level agreement, or similar 
documents that the contractor wants incorporated in the Contract. The State will not consider incorporation of any document 
not submitted with the contractor's proposal as the document will not have been included in the evaluation process. These 
documents shall be subject to negotiation and will be incorporated as addendums if agreed to by the Parties. 

If a conflict or ambiguity arises after the Addendum to Contract Award have been negotiated and agreed to, the Addendum 
to Contract Award shall be interpreted as follows: 

1. If only one Party has a particular clause then that clause shall control; 
2. If both Parties have a similar clause, but the clauses do not conflict, the clauses shall be read together; 
3. If both Parties have a similar clause, but the clauses conflict, the State's clause shall control. 

A. GENERAL 

The contract resulting from this solicitation shall incorporate the following documents: 

1. Request for Proposal and Addenda; 
2. Amendments to the solicitation; 
3. Questions and Answers; 
4. Contractor's proposal (Solicitation and properly submitted documents); 
5. The executed Contract and Addendum One to Contract, if applicable; and, 
6. Amendments/Addendums to the Contract. 

These documents constitute the entirety of the contract. 

Unless otherwise specifically stated in a future contract amendment, in case of any conflict between the 
incorporated documents, the documents shall govern in the following order of preference with number one (1) 
receiving preference over all other documents and with each lower numbered document having preference over 
any higher numbered document: 1) Amendment to the executed Contract with the most recent dated amendment 
having the highest priority, 2) executed Contract and any attached Addenda, 3) Amendments to solicitation and any 
Questions and Answers, 4) the original solicitation document and any Addenda, and 5) the Contractor's submitted 
Proposal. 

Any ambiguity or conflict in the contract discovered after its execution, not otherwise addressed herein, shall be 
resolved in accordance with the rules of contract interpretation as established in the State of Nebraska. 
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B. NOTIFICATION 

Contractor and State shall identify the contract manager who shall serve as the point of contact for the executed 
contract. 

Communications regarding the executed contract shall be in writing and shall be deemed to have been given if 
delivered personally or mailed, by U.S. Mail, postage prepaid, return receipt requested, to the parties at their 
respective addresses set forth below, or at such other addresses as may be specified in writing by either of the 
parties. All notices, requests, or communications shall be deemed effective upon personal delivery or five (5) 
calendar days following deposit in the mail. 

Either party may change its address for notification purposes by giving notice of the change, and setting forth the 
new address and an effective date. 

C. GOVERNING LAW (Statutory) 
Notwithstanding any other provision of this contract, or any amendment or addendum(s) entered into 
contemporaneously or at a later time, the parties understand and agree that, (1) the State of Nebraska is a 
sovereign state and its authority to contract is therefore subject to limitation by the State's Constitution, statutes, 
common law, and regulation; (2) this contract will be interpreted and enforced under the laws of the State of 
Nebraska; (3) any action to enforce the provisions of this agreement must be brought in the State of Nebraska per 
state law; ( 4) the person signing this contract on behalf of the State of Nebraska does not have the authority to 
waive the State's sovereign immunity, statutes, common law, or regulations; (5) the indemnity, limitation of liability, 
remedy, and other similar provisions of the final contract, if any, are entered into subject to the State's Constitution, 
statutes, common law, regulations, and sovereign immunity; and, (6) all terms and conditions of the final contract, 
including but not limited to the clauses concerning third party use, licenses, warranties, limitations of liability, 
governing law and venue, usage verification, indemnity, liability, remedy or other similar provisions of the final 
contract are entered into specifically subject to the State's Constitution, statutes, common law, regulations, and 
sovereign immunity. 

The Parties must comply with all applicable local, state and federal laws, ordinances, rules, orders, and regulations. 

D. BEGINNING OF WORK 
The contractor shall not commence any billable work until a valid contract has been fully executed by the State and 
the successful Contractor. The Contractor will be notified in writing when work may begin. 

E. AMENDMENT 
This Contract may be amended in writing, within scope, upon the agreement of both parties. 

F. CHANGE ORDERS OR SUBSTITUTIONS 

The State and the Contractor, upon the written agreement, may make changes to the contract within the general 
scope of the solicitation. Changes may involve specifications, the quantity of work, or such other items as the 
State may find necessary or desirable. Corrections of any deliverable, service, or work required pursuant to the 
contract shall not be deemed a change. The Contractor may not claim forfeiture of the contract by reasons of such 
changes. 
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The Contractor shall prepare a written description of the work required due to the change and an itemized cost 
sheet for the change. Changes in work and the amount of compensation to be paid to the Contractor shall be 
determined in accordance with applicable unit prices if any, a pro-rated value, or through negotiations. The State 
shall not incur a price increase for changes that should have been included in the Contractor's proposal, were 
foreseeable, or result from difficulties with or failure of the Contractor's proposal or performance. 

No change shall be implemented by the Contractor until approved by the State, and the Contract is amended to 
reflect the change and associated costs, if any. If there is a dispute regarding the cost, but both parties agree that 
immediate implementation is necessary, the change may be implemented, and cost negotiations may continue with 
both Parties retaining all remedies under the contract and law. 

G. NOTICE OF POTENTIAL CONTRACTOR BREACH 

If Contractor breaches the contract or anticipates breaching the contract, the Contractor shall immediately give 
written notice to the State. The notice shall explain the breach or potential breach, a proposed cure, and may 
include a request for a waiver of the breach if so desired. The State may, in its discretion, temporarily or 
permanently waive the breach. By granting a waiver, the State does not forfeit any rights or remedies to which the 
State is entitled by law or equity, or pursuant to the provisions of the contract. Failure to give immediate notice, 
however, may be grounds for denial of any request for a waiver of a breach. 

H. BREACH 

Either Party may terminate the contract, in whole or in part, if the other Party breaches its duty to perform its 
obligations under the contract in a timely and proper manner. Termination requires written notice of default and a 
thirty (30) calendar day (or longer at the non-breaching Party's discretion considering the gravity and nature of the 
default) cure period. Said notice shall be delivered by Certified Mail, Return Receipt Requested, or in person with 
proof of delivery. Allowing time to cure a failure or breach of contract does not waive the right to immediately 
terminate the contract for the same or different contract breach which may occur at a different time. In case of 
default of the Contractor, the State may contract the service from other sources and hold the Contractor responsible 
for any excess cost occasioned thereby. OR In case of breach by the Contractor, the State may, without 
unreasonable delay, make a good faith effort to make a reasonable purchase or contract to purchased goods in 
substitution of those due from the contractor. The State may recover from the Contractor as damages the 
difference between the costs of covering the breach. Notwithstanding any clause to the contrary, the State may 
also recover the contract price together with any incidental or consequential damages defined in UCC Section 2-
715, but less expenses saved in consequence of Contractor's breach. 

The State's failure to make payment shall not be a breach, and the Contractor shall retain all available statutory 
remedies and protections. 

I. NON-WAIVER OF BREACH 
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The acceptance of late performance with or without objection or reservation by a Party shall not waive any rights of 
the Party nor constitute a waiver of the requirement of timely performance of any obligations remaining to be 
performed. 

J. SEVERABILITY 

If any term or condition of the contract is declared by a court of competent jurisdiction to be illegal or in conflict with 
any law, the validity of the remaining terms and conditions shall not be affected, and the rights and obligations of 
the parties shall be construed and enforced as if the contract did not contain the provision held to be invalid or 
illegal. 

K. INDEMNIFICATION 

1. GENERAL 
The Contractor agrees to defend, indemnify, and hold harmless the State and its employees, volunteers, 
agents, and its elected and appointed officials ("the indemnified parties") from and against any and all third 
party claims, liens, demands, damages, liability, actions, causes of action, losses, judgments, costs, and 
expenses of every nature, including investigation costs and expenses, settlement costs, and attorney fees 
and expenses ("the claims"), sustained or asserted against the State for personal injury, death, or property 
loss or damage, arising out of, resulting from, or attributable to the willful misconduct, negligence, error, or 
omission of the Contractor, its employees, Subcontractors, consultants, representatives, and agents, 
resulting from this contract, except to the extent such Contractor liability is attenuated by any action of the 
State which directly and proximately contributed to the claims. 

2. INTELLECTUAL PROPERTY (Optional) 
The Contractor agrees it will, at its sole cost and expense, defend, indemnify, and hold harmless the 
indemnified parties from and against any and all claims, to the extent such claims arise out of, result from, 
or are attributable to, the actual or alleged infringement or misappropriation of any patent, copyright, trade 
secret, trademark, or confidential information of any third party by the Contractor or its employees, 
Subcontractors, consultants, representatives, and agents; provided, however, the State gives the 
Contractor prompt notice in writing of the claim. The Contractor may not settle any infringement claim that 
will affect the State's use of the Licensed Software without the State's prior written consent, which consent 
may be withheld for any reason. 

If a judgment or settlement is obtained or reasonably anticipated against the State's use of any intellectual 
property for which the Contractor has indemnified the State, the Contractor shall, at the Contractor's sole 
cost and expense, promptly modify the item or items which were determined to be infringing, acquire a 
license or licenses on the State's behalf to provide the necessary rights to the State to eliminate the 
infringement, or provide the State with a non-infringing substitute that provides the State the same 
functionality. At the State's election, the actual or anticipated judgment may be treated as a breach of 
warranty by the Contractor, and the State may receive the remedies provided under this solicitation. 
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3. PERSONNEL 
The Contractor shall, at its expense, indemnify and hold harmless the indemnified parties from and against 
any claim with respect to withholding taxes, worker's compensation, employee benefits, or any other claim, 
demand, liability, damage, or loss of any nature relating to any of the personnel, including subcontractor's 
and their employees, provided by the Contractor. 

4. SELF-INSURANCE 
The State of Nebraska is self-insured for any loss and purchases excess insurance coverage pursuant to 
Neb. Rev. Stat. § 81-8,239.01 (Reissue 2008). If there is a presumed loss under the provisions of this 
agreement, Contractor may file a claim with the Office of Risk Management pursuant to Neb. Rev. Stat. §§ 
81-8,829 - 81-8,306 for review by the State Claims Board. The State retains all rights and immunities 
under the State Miscellaneous (Section 81-8,294 ), Tort (Section 81-8,209), and Contract Claim Acts 
(Section 81-8,302), as outlined in Neb. Rev. Stat. § 81-8,209 et seq. and under any other provisions of law 
and accepts liability under this agreement to the extent provided by law. 

5. The Parties acknowledge that Attorney General for the State of Nebraska is required by statute to 
represent the legal interests of the State, and that any provision of this indemnity clause is subject to the 
statutory authority of the Attorney General. 

L. ATTORNEY'S FEES 

In the event of any litigation, appeal, or other legal action to enforce any provision of the contract, the Parties agree 
to pay all expenses of such action, as permitted by law and if ordered by the court, including attorney's fees and 
costs, if the other Party prevails. 

M. ASSIGNMENT, SALE, OR MERGER 

Either Party may assign the contract upon mutual written agreement of the other Party. Such agreement shall not 
be unreasonably withheld. 

The Contractor retains the right to enter into a sale, merger, acquisition, internal reorganization, or similar 
transaction involving Contractor's business. Contractor agrees to cooperate with the State in executing 
amendments to the contract to allow for the transaction. If a third party or entity is involved in the transaction, the 
Contractor will remain responsible for performance of the contract until such time as the person or entity involved in 
the transaction agrees in writing to be contractually bound by this contract and perform all obligations of the 
contract. 

N. CONTRACTING WITH OTHER NEBRASKA POLITICAL SUB-DIVISIONS OF THE STATE OR ANOTHER 
STATE 
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The Contractor may, but shall not be required to, allow agencies, as defined in Neb. Rev. Stat. §81-145, to use this 
contract. The terms and conditions, including price, of the contract may not be amended. The State shall not be 
contractually obligated or liable for any contract entered into pursuant to this clause. A listing of Nebraska political 
subdivisions may be found at the website of the Nebraska Auditor of Public Accounts. 

The Contractor may, but shall not be required to, allow other states, agencies or divisions of other states, or political 
subdivisions of other states to use this contract. The terms and conditions, including price, of this contract shall 
apply to any such contract, but may be amended upon mutual consent of the Parties. The State of Nebraska shall 
not be contractually or otherwise obligated or liable under any contract entered into pursuant to this clause. The 
State shall be notified if a contract is executed based upon this contract. 

0. FORCE MAJEURE 

Neither Party shall be liable for any costs or damages, or for default resulting from its inability to perform any of its 
obligations under the contract due to a natural or manmade event outside the control and not the fault of the 
affected Party ("Force Majeure Event"). The Party so affected shall immediately make a written request for relief to 
the other Party, and shall have the burden of proof to justify the request. The other Party may grant the relief 
requested; relief may not be unreasonably withheld. Labor disputes with the impacted Party's own employees will 
not be considered a Force Majeure Event. 

P. CONFIDENTIALITY 

All materials and information provided by the Parties or acquired by a Party on behalf of the other Party shall be 
regarded as confidential information. All materials and information provided or acquired shall be handled in 
accordance with federal and state law, and ethical standards. Should said confidentiality be breached by a Party, 
the Party shall notify the other Party immediately of said breach and take immediate corrective action. 

It is incumbent upon the Parties to inform their officers and employees of the penalties for improper disclosure 
imposed by the Privacy Act of 1974, 5 U.S.C. 552a. Specifically, 5 U.S.C. 552a (i)(1 ), which is made applicable by 
5 U.S.C. 552a (m)(1 ), provides that any officer or employee, who by virtue of his/her employment or official position 
has possession of or access to agency records which contain individually identifiable information, the disclosure of 
which is prohibited by the Privacy Act or regulations established thereunder, and who knowing that disclosure of the 
specific material is prohibited, willfully discloses the material in any manner to any person or agency not entitled to 
receive it, shall be guilty of a misdemeanor and fined not more than $5,000. 

Q. OFFICE OF PUBLIC COUNSEL (Statutory) 
If it provides, under the terms of this contract and on behalf of the State of Nebraska, health and human services to 
individuals; service delivery; service coordination; or case management, Contractor shall submit to the jurisdiction of 
the Office of Public Counsel, pursuant to Neb. Rev. Stat. §§ 81-8,240 et seq. This section shall survive the 
termination of this contract. 
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R. LONG-TERM CARE OMBUDSMAN (Statutory) 
Contractor must comply with the Long-Term Care Ombudsman Act, per Neb. Rev. Stat. §§ 81-2237 et seq. This 
section shall survive the termination of this contract. 

S. EARLY TERMINATION 

The contract may be terminated as follows: 

1. The State and the Contractor, by mutual written agreement, may terminate the contract at any time. 

2. The State, in its sole discretion, may terminate the contract for any reason upon thirty (30) calendar day's 
written notice to the Contractor. Such termination shall not relieve the Contractor of warranty or other 
service obligations incurred under the terms of the contract. In the event of termination the Contractor 
shall be entitled to payment, determined on a pro rata basis, for products or services satisfactorily 
performed or provided. 

3. The State may terminate the contract immediately for the following reasons: 

a. if directed to do so by statute; 
b. Contractor has made an assignment for the benefit of creditors, has admitted in writing its inability 

to pay debts as they mature, or has ceased operating in the normal course of business; 
c. a trustee or receiver of the Contractor or of any substantial part of the Contractor's assets has 

been appointed by a court; 
d. fraud, misappropriation, embezzlement, malfeasance, misfeasance, or illegal conduct pertaining 

to performance under the contract by its Contractor, its employees, officers, directors, or 
shareholders; 

e. an involuntary proceeding has been commenced by any Party against the Contractor under any 
one of the chapters of Title 11 of the United States Code and (i) the proceeding has been pending 
for at least sixty (60) calendar days; or (ii) the Contractor has consented, either expressly or by 
operation of law, to the entry of an order for relief; or (iii) the Contractor has been decreed or 
adjudged a debtor; 

f. a voluntary petition has been filed by the Contractor under any of the chapters of Title 11 of the 
United States Code; 

g. Contractor intentionally discloses confidential information; 
h. Contractor has or announces it will discontinue support of the deliverable; and, 
i. In the event funding is no longer available. 

T. CONTRACT CLOSEOUT 

Upon contract closeout for any reason the Contractor shall within 30 days, unless stated otherwise herein: 

1. Transfer all completed or partially completed deliverables to the State; 
2. Transfer ownership and title to all completed or partially completed deliverables to the State; 
3. Return to the State all information and data, unless the Contractor is permitted to keep the information or 

data by contract or rule of law. Contractor may retain one copy of any information or data as required to 
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comply with applicable work product documentation standards or as are automatically retained in the 
course of Contractor's routine back up procedures; 

4. Cooperate with any successor Contactor, person or entity in the assumption of any or all of the obligations 
of this contract; 

5. Cooperate with any successor Contactor, person or entity with the transfer of information or data related to 
this contract; 

6. Return or vacate any state owned real or personal property; and, 
7. Return all data in a mutually acceptable format and manner. 

Nothing in this Section should be construed to require the Contractor to surrender intellectual property, real or 
personal property, or information or data owned by the Contractor for which the State has no legal claim. 
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Ill. CONTRACTOR DUTIES 

A. INDEPENDENT CONTRACTOR/ OBLIGATIONS 

It is agreed that the Contractor is an independent contractor and that nothing contained herein is intended or should 
be construed as creating or establishing a relationship of employment, agency, or a partnership. 

The Contractor is solely responsible for fulfilling the contract. The Contractor or the Contractor's representative 
shall be the sole point of contact regarding all contractual matters. 

The Contractor shall secure, at its own expense, all personnel required to perform the services under the contract. 
The personnel the Contractor uses to fulfill the contract shall have no contractual or other legal relationship with the 
State; they shall not be considered employees of the State and shall not be entitled to any compensation, rights or 
benefits from the State, including but not limited to, tenure rights, medical and hospital care, sick and vacation 
leave, severance pay, or retirement benefits. 

By-name personnel commitments made in the Contractor's proposal shall not be changed without the prior written 
approval of the State. Replacement of these personnel, if approved by the State, shall be with personnel of equal 
or greater ability and qualifications. 

All personnel assigned by the Contractor to the contract shall be employees of the Contractor or a subcontractor, 
and shall be fully qualified to perform the work required herein. Personnel employed by the Contractor or a 
subcontractor to fulfill the terms of the contract shall remain under the sole direction and control of the Contractor or 
the subcontractor respectively. 

With respect to its employees, the Contractor agrees to be solely responsible for the following: 

1. Any and all pay, benefits, and employment taxes and/or other payroll withholding; 
2. Any and all vehicles used by the Contractor's employees, including all insurance required by state law; 
3. Damages incurred by Contractor's employees within the scope of their duties under the contract; 
4. Maintaining Workers' Compensation and health insurance that complies with state and federal law and 

submitting any reports on such insurance to the extent required by governing law; 
5. Determining the hours to be worked and the duties to be performed by the Contractor's employees; and, 
6. All claims on behalf of any person arising out of employment or alleged employment (including without limit 

claims of discrimination alleged against the Contractor, its officers, agents, or subcontractors or 
subcontractor's employees) 

If the Contractor intends to utilize any subcontractor, the subcontractor's level of effort, tasks, and time allocation 
should be clearly defined in the contractor's proposal. The Contractor shall agree that it will not utilize any 
subcontractors not specifically included in its proposal in the performance of the contract without the prior written 
authorization of the State. 

The State reserves the right to require the Contractor to reassign or remove from the project any Contractor or 
subcontractor employee. 

Contractor shall insure that the terms and conditions contained in any contract with a subcontractor does not 
conflict with the terms and conditions of this contract. 

The Contractor shall include a similar provision, for the protection of the State, in the contract with any 
Subcontractor engaged to perform work on this contract. 
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B. EMPLOYEE WORK ELIGIBILITY STATUS 

The Contractor is required and hereby agrees to use a federal immigration verification system to determine the 
work eligibility status of employees physically performing services within the State of Nebraska. A federal 
immigration verification system means the electronic verification of the work authorization program authorized by 
the Illegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324a, known as the E-Verify 
Program, or an equivalent federal program designated by the United States Department of Homeland Security or 
other federal agency authorized to verify the work eligibility status of an employee. 

If the Contractor is an individual or sole proprietorship, the following applies: 

1. The Contractor must complete the United States Citizenship Attestation Form, available on the 
Department of Administrative Services website at http://das.nebraska.gov/materiel/purchasing.html 

2. The completed United States Attestation Form should be submitted with the solicitation response. 

3. If the Contractor indicates on such attestation form that he or she is a qualified alien, the Contractor agrees 
to provide the US Citizenship and Immigration Services documentation required to verify the Contractor's 
lawful presence in the United States using the Systematic Alien Verification for Entitlements (SAVE) 
Program. 

4. The Contractor understands and agrees that lawful presence in the United States is required and the 
Contractor may be disqualified or the contract terminated if such lawful presence cannot be verified as 
required by Neb. Rev. Stat. §4-108. 

C. COMPLIANCE WITH CIVIL RIGHTS LAWS AND EQUAL OPPORTUNITY EMPLOYMENT/ 
NONDISCRIMINATION (Statutory) 
The Contractor shall comply with all applicable local, state, and federal statutes and regulations regarding civil 
rights laws and equal opportunity employment. The Nebraska Fair Employment Practice Act prohibits Contractors 
of the State of Nebraska, and their Subcontractors, from discriminating against any employee or applicant for 
employment, with respect to hire, tenure, terms, conditions, compensation, or privileges of employment because of 
race, color, religion, sex, disability, marital status, or national origin (Neb. Rev. Stat. §48-1101 to 48-1125). The 
Contractor guarantees compliance with the Nebraska Fair Employment Practice Act, and breach of this provision 
shall be regarded as a material breach of contract. The Contractor shall insert a similar provision in all 
Subcontracts for goods and services to be covered by any contract resulting from this solicitation. 

D. COOPERATION WITH OTHER CONTRACTORS 

Contractor may be required to work with or in close proximity to other contractors or individuals that may be working 
on same or different projects. The Contractor shall agree to cooperate with such other contractors or individuals, 
and shall not commit or permit any act which may interfere with the performance of work by any other contractor or 
individual. Contractor is not required to compromise Contractor's intellectual property or proprietary information 
unless expressly required to do so by this contract. 

E. DISCOUNTS 
Prices quoted shall be inclusive of ALL trade discounts. Cash discount terms of less than thirty (30) days will not be 
considered as part of the proposal. Cash discount periods will be computed from the date of receipt of a properly 
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executed claim voucher or the date of completion of delivery of all items in a satisfactory condition, whichever is 
later. 

F. PRICES 
Prices quoted shall be net, including transportation and delivery charges fully prepaid by the contractor, F.O.B. 
destination named in the solicitation. No additional charges will be allowed for packing, packages, or partial 
delivery costs. When an arithmetic error has been made in the extended total, the unit price will govern. 

Prices submitted on the cost proposal form, once accepted by the State, shall remain fixed for the first year of the 
contract. Any request for a price increase subsequent to the first year of the contract shall not exceed ten percent 
(10%) of the price proposed for the period. The request for a price increase must be submitted in writing to the 
Department of Health and Human Services a minimum of 120 days prior to the end of the current contract period. 
Documentation may be required by the State to support the price increase. 

The State reserves the right to deny any requested price increase. No price increases are to be billed to any 
State Agencies prior to written amendment of the contract by the parties. 

The State will be given full proportionate benefit of any decreases for the term of the contract. 

G. COST CLARIFICATION 
The State reserves the right to review all aspects of cost for reasonableness and to request clarification of any 
proposal where the cost component shows significant and unsupported deviation from industry standards or in 
areas where detailed pricing is required. 

H. PERMITS, REGULATIONS, LAWS 

The contract price shall include the cost of all royalties, licenses, permits, and approvals, whether arising from 
patents, trademarks, copyrights or otherwise, that are in any way involved in the contract. The Contractor shall 
obtain and pay for all royalties, licenses, and permits, and approvals necessary for the execution of the contract. 
The Contractor must guarantee that it has the full legal right to the materials, supplies, equipment, software, and 
other items used to execute this contract. 

I. OWNERSHIP OF INFORMATION AND DATA/ DELIVERABLES 

The State shall have the unlimited right to publish, duplicate, use, and disclose all information and data developed 
or obtained by the Contractor on behalf of the State pursuant to this contract. 

The State shall own and hold exclusive title to any deliverable developed as a result of this contract. Contractor 
shall have no ownership interest or title, and shall not patent, license, or copyright, duplicate, transfer, sell, or 
exchange, the design, specifications, concept, or deliverable. 
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J. INSURANCE REQUIREMENTS 

The Contractor shall throughout the term of the contract maintain insurance as specified herein and provide the 
State a current Certificate of Insurance/Acord Form (COi) verifying the coverage. The Contractor shall not 
commence work on the contract until the insurance is in place. If Contractor subcontracts any portion of the 
Contract the Contractor must, throughout the term of the contract, either: 

1. Provide equivalent insurance for each subcontractor and provide a COi verifying the coverage for the 
subcontractor; 

2. Require each subcontractor to have equivalent insurance and provide written notice to the State that the 
Contractor has verified that each subcontractor has the required coverage; or, 

3. Provide the State with copies of each subcontractor's Certificate of Insurance evidencing the required 
coverage. 

The Contractor shall not allow any Subcontractor to commence work until the Subcontractor has equivalent 
insurance. The failure of the State to require a COi, or the failure of the Contractor to provide a COi or require 
subcontractor insurance shall not limit, relieve, or decrease the liability of the Contractor hereunder. 

In the event that any policy written on a claims-made basis terminates or is canceled during the term of the contract 
or within one (1) year of termination or expiration of the contract, the contractor shall obtain an extended discovery 
or reporting period, or a new insurance policy, providing coverage required by this contract for the term of the 
contract and one (1) year following termination or expiration of the contract. 

If by the terms of any insurance a mandatory deductible is required, or if the Contractor elects to increase the 
mandatory deductible amount, the Contractor shall be responsible for payment of the amount of the deductible in 
the event of a paid claim. 

Notwithstanding any other clause in this Contract, the State may recover up to the liability limits of the insurance 
policies required herein. 

1. WORKERS' COMPENSATION INSURANCE 
The Contractor shall take out and maintain during the life of this contract the statutory Workers' 
Compensation and Employer's Liability Insurance for all of the contactors' employees to be engaged in 
work on the project under this contract and, in case any such work is sublet, the Contractor shall require 
the Subcontractor similarly to provide Worker's Compensation and Employer's Liability Insurance for all of 
the Subcontractor's employees to be engaged in such work. This policy shall be written to meet the 
statutory requirements for the state in which the work is to be performed, including Occupational Disease. 
The policy shall include a waiver of subrogation in favor of the State. The COi shall contain the 
mandatory COi subrogation waiver language found hereinafter. The amounts of such insurance shall 
not be less than the limits stated hereinafter. For employees working in the State of Nebraska, the policy 
must be written by an entity authorized by the State of Nebraska Department of Insurance to write 
Workers' Compensation and Employer's Liability Insurance for Nebraska employees. 

2. COMMERCIAL GENERAL LIABILITY INSURANCE AND COMMERCIAL AUTOMOBILE LIABILITY 
INSURANCE 
The Contractor shall take out and maintain during the life of this contract such Commercial General 
Liability Insurance and Commercial Automobile Liability Insurance as shall protect Contractor and any 
Subcontractor performing work covered by this contract from claims for damages for bodily injury, 
including death, as well as from claims for property damage, which may arise from operations under this 
contract, whether such operation be by the Contractor or by any Subcontractor or by anyone directly or 
indirectly employed by either of them, and the amounts of such insurance shall not be less than limits 
stated hereinafter. 

The Commercial General Liability Insurance shall be written on an occurrence basis, and provide 
Premises/Operations, Products/Completed Operations, Independent Contractors, Personal Injury, and 
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Contractual Liability coverage. The policy shall include the State, and others as required by the 
contract documents, as Additional lnsured(s). This policy shall be primary, and any insurance or 
self-insurance carried by the State shall be considered secondary and non-contributory. The COi 
shall contain the mandatory COi liability waiver language found hereinafter. The Commercial 
Automobile Liability Insurance shall be written to cover all Owned, Non-owned, and Hired vehicles. 

Operations 

$1,000,000 er occurrence 
$1,000,000 er occurrence 

$10,000 an one erson 
Dama e to Rented Premises Fire $300,000 each occurrence 
Contractual Included 
lnde endent Contractors Included 

If higher limits are required, the Umbrella/Excess Liability limits are allowed to satisfy the higher limit 
WORKER'S COMPENSATION 

Include All Owned, Hired & Non-Owned 
Automobile liabilit 
Motor Carrier Act Endorsement 

UMBRELLA/EXCESS LIABILITY 
Over Prima Insurance 

MANDATORY COi SUBROGATION WAIVER LANGUAGE 

$500K/$500K/$500K 
Statutor - State of Nebraska 
Statutor 

$1,000,000 combined sin le limit 
Included 

Where A licable 

$5,000,000 er occurrence 

"Workers' Compensation policy shall include a waiver of subrogation in favor of the State of 
Nebraska." 

MANDATORY COi LIABILITY WAIVER LANGUAGE 
"Commercial General Liability & Commercial Automobile Liability policies shall name the State of 
Nebraska as an Additional Insured and the policies shall be primary and any insurance or self­
insurance carried by the State shall be considered secondary and non-contributory as 
additional! insured." 

3. EVIDENCE OF COVERAGE 
The Contractor shall furnish the Contract Manager, with a certificate of insurance coverage complying with 
the above requirements prior to beginning work at: 

Department of Health and Human Services 
Division of Public Health 
Attn: Drug Overdose Prevention Program Manager 
301 Centennial Mall S., 3rd floor 
Lincoln, NE 68508 

These certificates or the cover sheet shall reference the RFP number, and the certificates shall include the 
name of the company, policy numbers, effective dates, dates of expiration, and amounts and types of 
coverage afforded. If the State is damaged by the failure of the Contractor to maintain such insurance, 
then the Contractor shall be responsible for all reasonable costs properly attributable thereto. 

Reasonable notice of cancellation of any required insurance policy must be submitted to the contract 
manager as listed above when issued and a new coverage binder shall be submitted immediately to 
ensure no break in coverage. 
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4. DEVIATIONS 
The insurance requirements are subject to limited negotiation. Negotiation typically includes, but is not 
necessarily limited to, the correct type of coverage, necessity for Workers' Compensation, and the type of 
automobile coverage carried by the Contractor. 

K. ANTITRUST 

The Contractor hereby assigns to the State any and all claims for overcharges as to goods and/or services provided 
in connection with this contract resulting from antitrust violations which arise under antitrust laws of the United 
States and the antitrust laws of the State. 

L. CONFLICT OF INTEREST 

By submitting a proposal, contractor certifies that there does not now exist a relationship between the contractor 
and any person or entity which is or gives the appearance of a conflict of interest related to this solicitation or 
project. 

The contractor certifies that it shall not take any action or acquire any interest, either directly or indirectly, which will 
conflict in any manner or degree with the performance of its goods and services hereunder or which creates an 
actual or an appearance of conflict of interest. 

The contractor certifies that it will not knowingly employ any individual known by contractor to have a conflict of 
interest. 

The Parties shall not knowingly, for a period of two (2) years after execution of the contract, recruit or employ any 
employee or agent of the other Party who has worked on the solicitation or project, or who had any influence on 
decisions affecting the Solicitation or project. 

M. SITE RULES AND REGULATIONS 

The Contractor shall use its best efforts to ensure that its employees, agents, and Subcontractors comply with site 
rules and regulations while on State premises. If the Contractor must perform on-site work outside of the daily 
operational hours set forth by the State, it must make arrangements with the State to ensure access to the facility 
and the equipment has been arranged. No additional payment will be made by the State on the basis of lack of 
access, unless the State fails to provide access as agreed to in writing between the State and the Contractor. 
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N. ADVERTISING 

The Contractor agrees not to refer to the contract award in advertising in such a manner as to state or imply that the 
company or its goods or services are endorsed or preferred by the State. Any publicity releases pertaining to the 
project shall not be issued without prior written approval from the State. 

0. NEBRASKA TECHNOLOGY ACCESS STANDARDS (Statutory) 
Contractor shall review the Nebraska Technology Access Standards, found at http://nitc.nebraska.gov/standards/2-
201.html and ensure that products and/or services provided under the contract are in compliance or will comply with 
the applicable standards to the greatest degree possible. In the event such standards change during the 
Contractor's performance, the State may create an amendment to the contract to request the contract comply with 
the changed standard at a cost mutually acceptable to the parties. 

P. DISASTER RECOVERY/BACK UP PLAN 

The Contractor shall have a disaster recovery and back-up plan, of which a copy should be provided upon request 
to the State, which includes, but is not limited to equipment, personnel, facilities, and transportation, in order to 
continue delivery of goods and services as specified under the specifications in the contract in the event of a 
disaster. 

Q. DRUG POLICY 

Contractor certifies it maintains a drug free work place environment to ensure worker safety and workplace integrity. 
Contractor agrees to provide a copy of its drug free workplace policy at any time upon request by the State. 

R. WARRANTY 

Despite any clause to the contrary, the Contractor represents and warrants that its services hereunder shall be 
performed by competent personnel and shall be of professional quality consistent with generally accepted industry 
standards for the performance of such services and shall comply in all respects with the requirements of this 
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Agreement. For any breach of this warranty, the Contractor shall, for a period of ninety (90) days from performance 
of the service, perform the services again, at no cost to Customer, or if Contractor is unable to perform the services 
as warranted, Contractor shall reimburse Customer the fees paid to Contractor for the unsatisfactory services. The 
rights and remedies of the parties under this warranty are in addition to any other rights and remedies of the parties 
provided by law or equity, including, without limitation actual damages, and, as applicable and awarded under the 
law, to a prevailing party, reasonable attorneys' fees and costs. 
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IV. PAYMENT 

A. PROHIBITION AGAINST ADVANCE PAYMENT (Statutory) 
Neb. Rev. Stat. §§81-2403 states, "[n]o goods or services shall be deemed to be received by an agency until all 
such goods or services are completely delivered and finally accepted by the agency." 

B. TAXES (Statutory) 
The State is not required to pay taxes and assumes no such liability as a result of this solicitation. The Contractor 
may request a copy of the Nebraska Department of Revenue, Nebraska Resale or Exempt Sale Certificate for 
Sales Tax Exemption, Form 13 for their records. Any property tax payable on the Contractor's equipment which 
may be installed in a state-owned facility is the responsibility of the Contractor 

C. INVOICES 

Invoices for payments must be submitted by the Contractor to the agency requesting the services with sufficient 
detail to support payment. Invoices shall include at a minimum deliverable name(s), date(s) of services, and total 
amount. The terms and conditions included in the Contractor's invoice shall be deemed to be solely for the 
convenience of the parties. No terms or conditions of any such invoice shall be binding upon the State, and no 
action by the State, including without limitation the payment of any such invoice in whole or in part, shall be 
construed as binding or estopping the State with respect to any such term or condition, unless the invoice term or 
condition has been previously agreed to by the State as an amendment to the contract. Address and/or email 
address for invoice delivery shall be provided to the awarded bidder upon contract execution. 

D. INSPECTION AND APPROVAL 

Final inspection and approval of all work required under the contract shall be performed by the designated State 
officials. 

The State and/or its authorized representatives shall have the right to enter any premises where the Contractor or 
Subcontractor duties under the contract are being performed, and to inspect, monitor or otherwise evaluate the 
work being performed. All inspections and evaluations shall be at reasonable times and in a manner that will not 
unreasonably delay work. 

E. PAYMENT (Statutory) 

Payment will be made by the responsible agency in compliance with the State of Nebraska Prompt Payment Act 
(See Neb. Rev. Stat. §81-2403). The State may require the Contractor to accept payment by electronic means 
such as ACH deposit. In no event shall the State be responsible or liable to pay for any goods and services 
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provided by the Contractor prior to the Effective Date of the contract, and the Contractor hereby waives any claim or 
cause of action for any such services. 

F. LATE PAYMENT (Statutory) 
The Contractor may charge the responsible agency interest for late payment in compliance with the State of 
Nebraska Prompt Payment Act (See Neb. Rev. Stat. §81-2401 through 81-2408). 

G. SUBJECT TO FUNDING/ FUNDING OUT CLAUSE FOR LOSS OF APPROPRIATIONS (Statutory) 
The State's obligation to pay amounts due on the Contract for a fiscal years following the current fiscal year is 
contingent upon legislative appropriation of funds. Should said funds not be appropriated, the State may terminate 
the contract with respect to those payments for the fiscal year(s) for which such funds are not appropriated. The 
State will give the Contractor written notice thirty (30) calendar days prior to the effective date of termination. All 
obligations of the State to make payments after the termination date will cease. The Contractor shall be entitled to 
receive just and equitable compensation for any authorized work which has been satisfactorily completed as of the 
termination date. In no event shall the Contractor be paid for a loss of anticipated profit. 

H. RIGHT TO AUDIT (First Paragraph is Statutory) 
The State shall have the right to audit the Contractor's performance of this contract upon a thirty (30) days' written 
notice. Contractor shall utilize generally accepted accounting principles, and shall maintain the accounting records, 
and other records and information relevant to the contract (Information) to enable the State to audit the contract. 
(Neb. Rev. Stat. §84-304 et seq.) The State may audit and the Contractor shall maintain, the Information during the 
term of the contract and for a period of five (5) years after the completion of this contract or until all issues or 
litigation are resolved, whichever is later. The Contractor shall make the Information available to the State at 
Contractor's place of business or a location acceptable to both Parties during normal business hours. If this is not 
practical or the Contractor so elects, the Contractor may provide electronic or paper copies of the Information. The 
State reserves the right to examine, make copies of, and take notes on any Information relevant to this contract, 
regardless of the form or the Information, how it is stored, or who possesses the Information. Under no 
circumstance will the Contractor be required to create or maintain documents not kept in the ordinary course of 
contractor's business operations, nor will contractor be required to disclose any information, including but not limited 
to product cost data, which is confidential or proprietary to contractor. 

The Parties shall pay their own costs of the audit unless the audit finds a previously undisclosed overpayment by 
the State. If a previously undisclosed overpayment exceeds one-half of one percent (0.5%) of the total contract 
billings, or if fraud, material misrepresentations, or non-performance is discovered on the part of the Contractor, the 
Contractor shall reimburse the State for the total costs of the audit. Overpayments and audit costs owed to the 
State shall be paid within ninety (90) days of written notice of the claim. The Contractor agrees to correct any 
material weaknesses or condition found as a result of the audit. 
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V. PROJECT DESCRIPTION AND SCOPE OF WORK 

The contractor should provide the following information in response to this solicitation. 

A. PROJECT OVERVIEW 

Contractors will create and update educational and/or training videos to assist with DHHS's efforts to reduce drug 
misuse, abuse and overdoses. These videos will be used by prescribers, pharmacists, nurses and nursing 
assistants to increase their knowledge around drug misuse, overdoses and deaths. After watching these videos 
they will have the opportunity to receive continuing educational credits from their licensing board. 

B. PROJECT ENVIRONMENT 
The Nebraska Drug Overdose Prevention Program in the Division of Public Health is working to improve the health, 
safety, and wellbeing of Nebraskans through multiple efforts. Drug overdose prevention efforts include: 

• The Nebraska Pain Management Guidance Document and tools as a prescribing resource for providers; 
• Awareness around the expanded access to naloxone (the opioid overdose antidote); and, 
• The Nebraska Prescription Drug Monitoring Program (POMP) as a tool for medical providers treating 

patients. 
Additionally, the Division of Public Health works closely with the Division of Behavioral Health by providing tools, 
resources, and treatment options for Nebraskans. 

In 2017, 183 people died in Nebraska from a drug-involved overdose. This project supports the Division of Public 
Health's efforts to address Nebraska issues and to continue our proactive approach with the goal of preventing 
misuse, overdoses, and deaths." 

The prescription drug monitoring program (POMP) is an effective tool that is used to make a more informed 
decision for patient care. As of Jan.1, 2018, Nebraska was the first state to require reporting of all dispensed 
prescription drugs to the POMP. 

Opioid prescribing resource for providers - The Nebraska Pain Management Guidance Document promotes 
consistent, safe and effective pain management standards for Nebraska prescribers. It is not a requirement, rather 
it's a tool for clinicians to voluntarily use. The document includes information on treating acute pain, chronic pain, 
and non-opioid options for pain treatment, treating pain in special populations, and opioid tapering/discontinuation. 

Access to a life-saving drug - Creating awareness about expanded access to naloxone, a drug that can be given to 
people experiencing an opioid overdose. DHHS is working with pharmacists, physicians and EMS providers to 
create educational resources and training on naloxone as well as an information campaign geared toward the public 
about access and use of the medication 

C. SCOPE OF WORK 
Contractor will create new videos and update videos for both educational and training purposes to assist with 
DHHS's efforts to reduce drug misuse, use disorders and overdoses. The videos will be created and updated at 
different times throughout the life of the contract. DHHS will supply a rough-draft of the script for each video to the 
contractor. The contractor will be responsible for revising the script for the training and/or educational videos. DHHS 
will provide feedback and clarifications on requirements to ensure the contractor is aware of all requirements for 
each video before submitting script to DHHS contract manager for review. An educational and/or training video will 
be created or edited using some or all of the following: 
1. animation, 
2. stock images, 
3. live-action actors, 
4. interviews of professionals; 
5. utilize on-camera host; 
6. voice overs, and; 
7. screen-captures. 

Contractor shall update the existing videos so the content matches the updated DHHS website found at: 
www.d hhs .ne.gov/pdmp. 

1. CONCEPT 
The Contractor must work with the State to develop the educational videos. The State will provide the 
initial video script draft to the Contractor. The Contractor will update the script and provide a draft video 
narrative to DHHS and stakeholders for feedback. Once the Contractor receives feedback and content 
approval, video shall be updated. 
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2. PRODUCTION 
The Contractor will be directly responsible for filming of the videos. The contractor will be responsible for 
providing all materials for producing the videos, including but not limited to: 
a. Computer; 
b. Audio editing equipment; 
c. Image editing software; 
d. Video editing software; 
e. Audio recording equipment; 
f. Video recording equipment; 
g. On-screen talent, for example, narrator or host; 
h. Printer; 
i. Access to stock images; 
j. Stock video and music licenses; and/or 
k. Any other materials or equipment needed to produce video. 

The Contractor is required to conduct in-person interviews with doctors, pharmacists, and other 
professionals at a location selected by DHHS in the State of Nebraska. DHHS will assist the Contractor in 
scheduling in-person interviews. The Contractor shall go to the location of the interviewee at the set time. 

3. EDITING AND POST PRODUCTION 
The Contractor will edit and produce the videos taking into account the following: 
a. Video shall be in English with closed captioning 
b. Please watch the following current videos to see an example that resembles the desired style of 

the videos: 
i. https://youtu. be/OEBLLHGBgcs 
ii. https://youtu. be/oyuTnOHAR A 
iii. https://youtu. be/ghSYPNo1 iiq 
iv. https://youtu. be/RUEKeP8g4mA 
v. https://youtu. be/Cg ICT-iWZ2M 
vi. https://youtu.be/544Y D3t41A 
vii. https://youtu. be/1Gx2bsoz3NQ 

The Contractor will provide draft of the videos to DHHS. DHHS will review videos and provide feedback 
and edits within ten (10) State business days. 

D. DELIVERY 
The Contractor must deliver the training/educational videos in a format agreed upon by DHHS for each video. 
Preferable method is via email, if file size is too large, a flash drive shall be used. If a flash drive is required due to 
size limitations, DHHS shall receive the flash drive within five (5) calendar days of video completion. 

The videos must be in a YouTube compatible format and a format that allows small segments of each video 
("snippets") to be utilized on social media channels. 

E. TIM ELIN ES 

No. 
0 
1 

2 
3 
4 

5 

Contractor shall communicate with DHHS on status of the videos if there is a change in timeline. These are 
estimated timelines and can be modified if mutually agreed upon in writing by the State and the Contractor. 

Deliverables - Under Ten Minutes in Length (00:01 - 09:59) Due date 
Contractor receives script from DHHS 
Delivery of full detailed creative concept, implementation strategy with Two (2) weeks from receipt of script 
exact timeline. The Contractor is required to research and develop training 
material topic mentioned above, and include the research in their creative 
concept. 
Submission of edited draft script Three (3) weeks from receipt of script 
Submit final script Five (5) weeks from receipt of script 
Submission of first draft of video Up to nine (9) weeks from receipt of 

script 
Submission of final video Up to twelve (12) weeks from receipt 

of script 
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No. Deliverables - Ten to Twenty Minutes in Length (10:00 - 20:00) Due date 
0 Contractor receives script from DHHS 

1 Delivery of full detailed creative concept, implementation strategy with Three (3) weeks from receipt of script 

exact timeline. The Contractor is required to research and develop training 

material topic mentioned above, and include the research in their creative 
concept. 

2 Submission of edited draft script Five (5) weeks from receipt of script 

3 Submit final script Six (6) weeks from receipt of script 

4 Submission of first draft of video Up to twelve (12) weeks from receipt 

of script 

5 Submission of final video Up to fifteen (15) weeks from receipt 

of script 

No. Deliverables - Twenty Minutes to One Hour in Length (20:01 - 60:00) Due date 
0 Contractor receives script from DHHS 

1 Delivery of full detailed creative concept, implementation strategy with Four (4) weeks from receipt of script 
exact timeline. The Contractor is required to research and develop training 

material topic mentioned above, and include the research in their creative 
concept. 

2 Submission of edited draft script Seven (7) weeks from receipt of script 

3 Submit final script Nine (9) weeks from receipt of script 

4 Submission of first draft of video Up to fifteen (15) weeks from receipt 

of script 

5 Submission of final video Up to eighteen (18) weeks from 

receipt of script 

F. OPTIONAL SERVICES 
DHHS may request editing services for videos which have already been completed. These services include, but are 
not limited to: 

• Voiceover edits; 
• Changing graphics; 
• Content edits; 
• Error correction; and, 
• Statute changes and regulation updates, as needed. 

If optional work is requested, the Contractor must submit a detailed scope of work including the number of hours 
required and due dates/deliverables for DHHS review and approval. 

G. DELIVERABLES 
DHHS must review all deliverables submitted by Contractor. DHHS must approve a deliverable submitted by 
Contractor to determine if it is of sufficient quality and meets the requirements in section V. Approval of a 
deliverable must be communicated by DHHS to Contractor in writing within ten (10) state business days. DHHS will 
not disburse payment for a deliverable until the deliverable is approved. 

DHHS must reject the deliverable submitted by Contractor if it is not of sufficient quality or does not meet the 
requirements in section V. Rejection of a deliverable must be communicated by DHHS to Contractor in writing 
within ten (10) state business days, and DHHS's written communication must include its reasons for rejection. 

Within a time period established by DHHS, but no more than thirty (30) days, Contractor may correct the defects 
identified by DHHS and re-submit the rejected deliverable. Any corrections or improvements requested by DHHS 
are not changes in scope of this Contract. If a rejected deliverable requires more than two corrections, DHHS may 
permanently reject the deliverable and deny payment for the deliverable. Nothing in this section limits any other 
remedies available to DHHS under this Contract or at law. 
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VI. PROPOSAL INSTRUCTIONS 
This section documents the requirements that should be met by contractors in preparing the Technical and Cost Proposal. 
Contractors should identify the subdivisions of "Project Description and Scope of Work" clearly in their proposals; failure to 
do so may result in disqualification. Failure to respond to a specific requirement may be the basis for elimination from 
consideration during the State's comparative evaluation. 

Proposals are due by the date and time shown in the Schedule of Events. Content requirements for the Technical and Cost 
Proposal are presented separately in the following subdivisions; format and order: 

A. PROPOSAL SUBMISSION 
1. COPORATE OVERVIEW 

The Corporate Overview section of the Proposal should consist of the following subdivisions: 

a. CONTRACTOR IDENTIFICATION AND INFORMATION 
The contractor should provide the full company or corporate name, address of the company's 
headquarters, entity organization (corporation, partnership, proprietorship), state in which the 
contractor is incorporated or otherwise organized to do business, year in which the contractor first 
organized to do business and whether the name and form of organization has changed since first 
organized. 

b. FINANCIAL STATEMENTS 
The contractor should provide financial statements applicable to the firm. If publicly held, the 
contractor should provide a copy of the corporation's most recent audited financial reports and 
statements, and the name, address, and telephone number of the fiscally responsible 
representative of the contractor's financial or banking organization. 

If the contractor is not a publicly held corporation, either the reports and statements required of a 
publicly held corporation, or a description of the organization, including size, longevity, client 
base, areas of specialization and expertise, and any other pertinent information, should be 
submitted in such a manner that proposal evaluators may reasonably formulate a determination 
about the stability and financial strength of the organization. Additionally, a non-publicly held firm 
should provide a banking reference. 

The contractor must disclose any and all judgments, pending or expected litigation, or other real 
or potential financial reversals, which might materially affect the viability or stability of the 
organization, or state that no such condition is known to exist. 

The State may elect to use a third party to conduct credit checks as part of the corporate 
overview evaluation. 

c. CHANGE OF OWNERSHIP 
If any change in ownership or control of the company is anticipated during the twelve (12) months 
following the proposal due date, the contractor should describe the circumstances of such change 
and indicate when the change will likely occur. Any change of ownership to an awarded 
contractor(s) will require notification to the State. 

d. OFFICE LOCATION 
The contractor's office location responsible for performance pursuant to an award of a contract 
with the State of Nebraska should be identified. 

e. RELATIONSHIPS WITH THE STATE 
The contractor should describe any dealings with the State over the previous two (2) years. If the 
organization, its predecessor, or any Party named in the contractor's proposal response has 
contracted with the State, the contractor should identify the contract number(s) and/or any other 
information available to identify such contract(s ). If no such contracts exist, so declare. 

f. CONTRACTOR'S EMPLOYEE RELATIONS TO STATE 
If any Party named in the contractor's proposal response is or was an employee of the State 
within the past twelve (12) months, identify the individual(s) by name, State agency with whom 
employed, job title or position held with the State, and separation date. If no such relationship 
exists or has existed, so declare. 

If any employee of any agency of the State of Nebraska is employed by the contractor or is a 
Subcontractor to the contractor, as of the due date for proposal submission, identify all such 
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persons by name, position held with the contractor, and position held with the State (including job 
title and agency). Describe the responsibilities of such persons within the proposing organization. 
If, after review of this information by the State, it is determined that a conflict of interest exists or 
may exist, the contractor may be disqualified from further consideration in this proposal. If no 
such relationship exists, so declare. 

g. CONTRACT PERFORMANCE 
If the contractor or any proposed Subcontractor has had a contract terminated for default during 
the past two (2) years, all such instances must be described as required below. Termination for 
default is defined as a notice to stop performance delivery due to the contractor's non­
performance or poor performance, and the issue was either not litigated due to inaction on the 
part of the contractor or litigated and such litigation determined the contractor to be in default. 

It is mandatory that the contractor submit full details of all termination for default experienced 
during the past two (2) years, including the other Party's name, address, and telephone number. 
The response to this section must present the contractor's position on the matter. The State will 
evaluate the facts and will score the contractor's proposal accordingly. If no such termination for 
default has been experienced by the contractor in the past two (2) years, so declare. 

If at any time during the past two (2) years, the contractor has had a contract terminated for 
convenience, non-performance, non-allocation of funds, or any other reason, describe fully all 
circumstances surrounding such termination, including the name and address of the other 
contracting Party. 

h. SUMMARY OF CONTRACTOR'S CORPORATE EXPERIENCE 
The contractor should provide a summary matrix listing the contractor's previous projects similar 
to this solicitation in size, scope, and complexity. 

The Contractor shall provide one (1) to three (3) sample videos of similar length to the videos 
described in the Scope of Work. The samples videos should be instructional or educational in 
content. 

The State will use no more than three (3) narrative project descriptions submitted by the 
contractor during its evaluation of the proposal. 

The contractor must address the following: 

i. Provide narrative descriptions to highlight the similarities between the contractor's 
experience and this solicitation. These descriptions should include: 

a) The time period of the project; 
b) The scheduled and actual completion dates; 
c) The Contractor's responsibilities; 
d) For reference purposes, a customer name (including the name of a contact 

person, a current telephone number, a facsimile number, and e-mail address); 
and 

e) Each project description should identify whether the work was performed as the 
prime Contractor or as a Subcontractor. If a contractor performed as the prime 
Contractor, the description should provide the originally scheduled completion 
date and budget, as well as the actual (or currently planned) completion date 
and actual (or currently planned) budget. 

ii. Contractor and Subcontractor(s) experience should be listed separately. Narrative 
descriptions submitted for Subcontractors should be specifically identified as 
Subcontractor projects. 

iii. If the work was performed as a Subcontractor, the narrative description should identify 
the same information as requested for the Contractors above. In addition, 
Subcontractors should identify what share of contract costs, project responsibilities, and 
time period were performed as a Subcontractor. 

i. SUMMARY OF CONTRACTOR'S PROPOSED PERSONNEL/MANAGEMENT APPROACH 
The contractor must present a detailed description of its proposed approach to the management 
of the project. 
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The contractor should identify the specific professionals who will work on the State's project if 
their company is awarded the contract resulting from this solicitation. The names and titles of the 
team proposed for assignment to the State project should be identified in full, with a description of 
the team leadership, interface and support functions, and reporting relationships. The primary 
work assigned to each person should also be identified. 

The contractor should provide resumes for all personnel proposed by the contractor to work on 
the project. The State will consider the resumes as a key indicator of the contractor's 
understanding of the skill mixes required to carry out the requirements of the solicitation in 
addition to assessing the experience of specific individuals. 

Resumes should not be longer than three (3) pages. Resumes should include, at a minimum, 
academic background and degrees, professional certifications, understanding of the process, and 
at least three (3) references (name, address, and telephone number) who can attest to the 
competence and skill level of the individual. Any changes in proposed personnel shall only be 
implemented after written approval from the State. 

j. SUBCONTRACTORS 
If the contractor intends to Subcontract any part of its performance hereunder, the contractor 
should provide: 

i. name, address, and telephone number of the Subcontractor(s ); 
ii. specific tasks for each Subcontractor(s ); 
iii. percentage of performance hours intended for each Subcontract; and 
iv. total percentage of Subcontractor(s) performance hours. 
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Form A 
Contractor Proposal Point of Contact 

Request for Proposal Number 6156 21 

Form A should be completed and submitted with each response to this solicitation. This is intended to provide the State with 
information on the contractor's name and address, and the specific person(s) who are responsible for preparation of the 
contractor's response. 

Preparation of Response Contact Information 

Contractor Name: 

Contractor Address: 

Contact Person & Title: 

E-mail Address: 

Telephone Number (Office): 

Telephone Number (Cellular): 

Fax Number: 

Each contractor should also designate a specific contact person who will be responsible for responding to the State if any 
clarifications of the contractor's response should become necessary. This will also be the person who the State contacts to 
set up a presentation/demonstration, if required. 

Communication with the State Contact Information 

Contractor Name: 

Contractor Address: 

Contact Person & Title: 

E-mail Address: 

Telephone Number (Office): 

Telephone Number (Cellular): 

Fax Number: 
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REQUEST FOR PROPOSAL FOR CONTRACTUAL SERVICES FORM 

CONTRACTOR MUST COMPLETE THE FOLLOWING 
By signing this Request for Proposal for Contractual Services form, the contractor guarantees 
compliance with the procedures stated in this Solicitation, and agrees to the terms and conditions 
unless otherwise indicated in writing and certifies that contractor maintains a drug free work place. 

Per Nebraska's Transparency in Government Procurement Act, Neb. Rev Stat § 73-603 DAS is required 
to collect statistical information regarding the number of contracts awarded to Nebraska Contractors. This 
information is for statistical purposes only and will not be considered for contract award purposes. 

NEBRASKA CONTRACTOR AFFIDAVIT: Bidder hereby attests that bidder is a Nebraska --
Contractor. "Nebraska Contractor'' shall mean any bidder who has maintained a bona fide place of 
business and at least one employee within this state for at least the six (6) months immediately preceding 
the posting date of this Solicitation. 

-- I hereby certify that I am a Resident disabled veteran or business located in a designated 
enterprise zone in accordance with Neb. Rev. Stat. § 73-107 and wish to have preference, if applicable, 
considered in the award of this contract. 

__ I hereby certify that I am a blind person licensed by the Commission for the Blind & Visually 
Impaired in accordance with Neb. Rev. Stat. §71-8611 and wish to have preference considered in the 
award of this contract. 

FORM MUST BE SIGNED USING AN INDELIBLE METHOD (NOT ELECTRONICALLY) 

FIRM: 

COMPLETE ADDRESS: 

TELEPHONE NUMBER: 

FAX NUMBER: 

DATE: 

SIGNATURE: 

TYPED NAME & TITLE OF SIGNER: 
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Cost Proposal 
RFP 6156 21 

Drug Overdose Prevention Instructional Videos 

Firm Name: __________________________ _ 

Bidder to complete the following cost proposal. Price quoted shall be inclusive of all costs associated with creating a 

video. The estimated number of minutes shown below in no way commits the State to those figures as maximum or 

minimum contract amounts, but are for purposes of information only. 

Description of Deliverable Cost Per Minute of New Video Estimated Number of Minutes 
Creation (entire initial term) 

Under Ten Minute Video 40 

Ten to Twenty Minute Video 35 

Twenty Minutes to One Hour Video 60 

Optional Services Per Hour Rate 

Video Editing 

«additional optional services 
available» 

Optional Renewal Period One 

Description of Deliverable Cost Per Minute of New Video Estimated Number of Minutes (entire 
Creation renewal one term) 

Under Ten Minute Video 15 
Ten to Twenty Minute Video 25 
Twenty Minutes to One Hour Video 60 

Optional Services Per Hour Rate 

Video Editing 

«additional optional services 
available» 
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Optional Renewal Period Two 

Description of Deliverable Cost Per Minute of New Video Estimated Number of Minutes (entire 
Creation renewal two term) 

Under Ten Minute Video 15 
Ten to Twenty Minute Video 25 
Twenty Minutes to One Hour Video 60 

Optional Services Per Hour Rate 

Video Editing 

<<additional optional services 
available» 
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I EVALUATION CRITERIA I 
RFP NUMBER 6156 21, Drug Overdose Prevention Instructional Videos 

Opening Date: October 28, 2019 

Mandatory Requirements 
The proposals will first be examined to determine if all mandatory requirements listed below have 
been addressed to warrant further evaluation. Proposals not meeting mandatory requirements will be 
excluded from further evaluation. The mandatory requirement items are as follows: 

1. Request for Proposal For Contractual Services form, signed in ink; 
2. Corporate Overview; and 
3. Cost Proposal. 

Evaluation Criteria 
All responses to this Request for Proposal, which fulfill all RFP requirements, will be evaluated. Each 
category will have a maximum possible point potential. Areas that will be addressed and scored 
during the evaluation include: 

Evaluation Criteria Possible Points 

Part 1 - Corporate Overview 75 

Part 2 - Cost Proposal Points 25 

Total Points without Oral Interviews 100 

Oral Interviews, (if required) 15 

Total Points with Oral Interviews 115 

Part 4 - Cost Proposal Points 
Cost points should be calculated as follows: 

--;-

X 

= 

1. Establish lowest cost submitted - lowest cost submitted receives the maximum points. 
2. To assign points to all others, the following formula should be followed: 

Lowest Cost Submitted+ Cost Submitted x Maximum Possible Cost Points= 
Cost Points to Award (see samples below) 

Formula Sample Sample Sample 

Lowest Cost Submitted $100,000 $100,000 $100,000 

Cost Submitted $100,000 $200,000 $150,000 

Maximum Possible Cost Points 40 40 40 

Points To Award 40 20 26.7 

STATE OF NEBRASKA 6156 Z1 EVALUATION CRITERIA 07/30/2015 
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CONSUMER DISCLOSURE 
From time to time, Nebraska Department of Health & Human Services (we, us or Company) 
may be required by law to provide to you certain written notices or disclosures. Described below 
are the terms and conditions for providing to you such notices and disclosures electronically 
through the DocuSign, Inc. (DocuSign) electronic signing system. Please read the information 
below carefully and thoroughly, and if you can access this information electronically to your 
satisfaction and agree to these terms and conditions, please confirm your agreement by clicking 
the 'I agree' button at the bottom of this document. 
Getting paper copies 
At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after signing session and, if you 
elect to create a DocuSign signer account, you may access them for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 
Withdrawing your consent 
If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 
Consequences of changing your mind 
If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. To indicate to us that you are changing your mind, you must 
withdraw your consent using the DocuSign 'Withdraw Consent' form on the signing page of a 
DocuSign envelope instead of signing it. This will indicate to us that you have withdrawn your 
consent to receive required notices and disclosures electronically from us and you will no longer 
be able to use the DocuSign system to receive required notices and consents electronically from 
us or to sign electronically documents from us. 
All notices and disclosures will be sent to you electronically 
Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 



How to contact Nebraska Department of Health & Human Services: 

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: john.canfield@nebraska.gov 

To advise Nebraska Department of Health & Human Services of your new e-mail address 

To let us know of a change in your e-mail address where we should send notices and disclosures 
electronically to you, you must send an email message to us at j ohn.canfield@nebraska.gov and 
in the body of such request you must state: your previous e-mail address, your new e-mail 
address. We do not require any other information from you to change your email address .. 

In addition, you must notify DocuSign, Inc. to arrange for your new email address to be reflected 
in your DocuSign account by following the process for changing e-mail in the DocuSign system. 

To request paper copies from Nebraska Department of Health & Human Services 
To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an e-mail to john.canfield@nebraska.gov and in the 
body of such request you must state your e-mail address, full name, US Postal address, and 
telephone number. We will bill you for any fees at that time, if any. 
To withdraw your consent with Nebraska Department of Health & Human Services 

To inform us that you no longer want to receive future notices and disclosures in electronic 
format you may: 

i. decline to sign a document from within your DocuSign session, and on the subsequent 
page, select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an e-mail to john.canfield@nebraska.gov and in the body of such request you 
must state your e-mail, full name, US Postal Address, and telephone number. We do not 
need any other information from you to withdraw consent.. The consequences of your 
withdrawing consent for online documents will be that transactions may take a longer 
time to process .. 
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Operating 
Windows® 2000, Windows® XP, Windows Vista®; Mac OS® X 

Systems: 

Final release versions of Internet Explorer® 6.0 or above (Windows only); 
Browsers: Mozilla Firefox 2.0 or above (Windows and Mac); Safari™ 3.0 or above 

(Mac only) 

PDF Reader: Acrobat® or similar software may be required to view and print PDF files 

Screen 
800 x 600 minimum 
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* * These minimum requirements are subject to change. If these requirements change, you will be 
asked to re-accept the disclosure. Pre-release (e.g. beta) versions of operating systems and 
browsers are not supported. 
Acknowledging your access and consent to receive materials electronically 
To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please verify that you were 
able to read this electronic disclosure and that you also were able to print on paper or 
electronically save this page for your future reference and access or that you were able to e-mail 
this disclosure and consent to an address where you will be able to print on paper or save it for 
your future reference and access. Further, if you consent to receiving notices and disclosures 
exclusively in electronic format on the terms and conditions described above, please let us know 
by clicking the 'I agree' button below. 
By checking the 'I agree' box, I confirm that: 

• I can access and read this Electronic CONSENT TO ELECTRONIC RECEIPT OF 
ELECTRONIC CONSUMER DISCLOSURES document; and 

• I can print on paper the disclosure or save or send the disclosure to a place where I can 
print it, for future reference and access; and 

• Until or unless I notify Nebraska Department of Health & Human Services as described 
above, I consent to receive from exclusively through electronic means all notices, 
disclosures, authorizations, acknowledgements, and other documents that are required to 
be provided or made available to me by Nebraska Department of Health & Human 
Services during the course of my relationship with you. 




