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Screens, fields and layouts of the database currently being used by the Nebraska Real Estate Commission since 1998.
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STRUCTURE

File | Utilities Reports Window Help
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1. Licensees

2. Issue New Licenses

3. Trust Accounts

4, Renewal Entry

5. Certifications

6. Group Transfers

7. Complaint Information
8. NE State Code

9. Institution Information
10. Educator Information
11. Course Information
12. Import Exams

13. Deposit Information
14. Misc Income

15. Specialized Registration
16. File Menu
17. Utilities Menu

18. Reports Menu

Window Help
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1. Licensee Information Screen

a. Sub-Sections

i
ii.
iii.
iv.
V.
vi.
vii.

viii.

Xi.
Xii.
Xiii.
Xiv.
XV.

XVi.
Xvii.
Xviii.
XiX.

Close
Insert
Save
Delete
Arrows to previous or next records
Enter Criteria
Retrieve Query
Sort
License Information
1. Insert
Save
Delete
Arrows to previous or next records
Sort
Transfer Checklist
Application Checklist
Trust Accounting

Lo N kR WN

License Fees History

[ERy
o

. Letter History

[any
[EnY

. Renewal Continuing Education

[EEN
N

. License History Information

[ERY
w

. Branch Information

[y
o

. Partners/Officers

[EEN
Ul

. Employing Broker

. Mark Record to Print Pocket Card
17. Mark Record to Print Wall License

AKA (Aliases)

Licensee Comments

[ERy
[¢)]

Licenses in Other States
Broker Employees
Self-Report Information
Public Complaint Information
1. Public Complaint Action
2. Public Complaint Code Reference
E and O Insurance
Designated Broker Information
Labels
Save-As



b. License Information Screen

i. Fields which are editable (most fields are searchable)

1.

No vk wN

8.

Name — Last, First, Middle, Suffix

Social Security Number

Email address

Sex — Male or Female

Ethnicity

Birth Place

Date of Birth, Date of Death

Contact address option — Home, Work or Other

ii. Field which are viewable only from this screen (most fields are searchable)

1. Employing Broker Information (if applicable)
2. Designated Broker Information (if applicable)
3. License Number
4. Original Issue Date
5. Expiration Date
6. Profession
7. License Status
8. Lapse Date
9. Withdrawn Date
10. Reinstatement Date
Query Mode - Licensee Information o || @ || R |
0| 80| 2| W] 4] p| ] D22 w5 s 0] o @e| @ Pl
Last First Mid: | | | Birth Place: |
Suffic:| [T Male ¢ Female DoB: | DoD: |

SSN: Contact at: -
Ethnic: j’Hume!r e '] |" Oter 'I License Information

E-Mail:|
— Employing Broker:

Addr:| License Mo:

| Orig Issue:

City| Expiration:
State:| Zip:| Profession:
County:| License Status:

Broker Information: CUU”“".'I3| Lapse:

Phone: | | Withdrawn:
Fax: Reinstatement:
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t. Joseph, MO
I 00/00/0000

7
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nce leisey@pruden 340 California St

¥

993

Omaha 12/31/2013

MNebraska

BE1540000

3

Lancaster

00/00/0000

(402) 496-9354 | 1 - 00/00/0000

00/00/0000

=i
[T

00/00/0000

0780303

03/23/1978
12/31/2013
E&3590000 Salesperson

MNebraska

Saline

JSA

(402) 847-2301
(402) 347-2301

() -

00/00/0000
00/00/0000

00/00/0000




C.

Sub-Sections

i, iv. V. vi vii vili ix  x  xi xii xiii xiv xv xvi xvii xviii xix

i. Through Vviii. have no screen shots

iXx. License Information Screens

1. 2. 3. 4. 5. 6. 7. 8 9.10. 11. 12.13. 14. 15. 16. 17.

i. MAIN LICENSE INFORMATION SCREEN:

1. Fields which are editable (fields are not searchable)
a. Profession
b. High School Educ
c. License Type
d. Trust Account Required
e. Broker Type — Entity Type
Entity Information
2. Fields which are viewable only (fields are not searchable)
License Number
License Status
Pocket Card #
Original Issue Date
Issue Date
Expiration Date
Status Changed Date
Application Received date
Continuing Education Met Date
Continuing Education Hours on Record for current Education Period
Renewal Sent Date
Suspend Notice Date
Reinstatement Date
Renewal Approved Date

bl

5337 FAT TSm0 a0 o
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1. 2. 3. 4. 5. 6. 7. 8 9.10. 11. 12.13. 14. 15. 16. 17.

1. Through 5. have no screen shots
6. Transfer Checklist
a. This screen will transfer a licensee based on which type of transfer is selected, when record
is saved, the licensee screen, license information screen, and if applicable, the designated
broker employee screens will reflect the transfer screen.
b. This screen captures the from broker and to broker (if applicable)
c. The Fee information such as date, amount, payment type, Payment number
This screen provides a checklist of items needed depending on which type of transfer is
selected and will not be approved until all checklist items have been received.
e. Once this record is saved, a receipt number is given to this record and reflected on the
deposit reports and on the licensee information screen.

Rut, William Eugene - Transfer Checklist o || B ER
SR IEWIRIEIN]
Profession: |Sa|esperson Items Remaining: 0 Group: Status: Approved
Transfer Type:|Elr0Ivcer to Broker Comments:

From Broker: |K0bza, Janice C

To Broker:|CIOuse, Keith E

— Transfer Dates — Transfer Fee ——— Pocket Card Dates

Request Received: ’W Receipt Number: ’7 Re{:eived:’W
Fee Received: ’W Transfer Fee:m First Requeﬂ;’m
Transfer Completed: ’m Payment Type:lw Second Request:’W
Returned: ’W Check Humber:’W Third Reque_.,t’m

Transfer Letter: ,W Amount Received: ’W Fourth Request: ’W

OK MNotes Received Transfer Check List
v [ 00/00/0000 = Transfer Fee

v [ ’m Employing Broker Letter to Employ
T ’m Request to Transfer

v [ ,W Errors & Omissions Insurance

I [ ’m Continuing Education Current

W [ [ 00/00/0000 Pocket Card

[ | 00/00/0000 = Wall Certificate or Notification to Prior Broker
v [ | 00/00/0000 Lost Pocket Card Affidavt

[ | 00/00/0000 —Other

v [ | 00/00/0000 LostWall License Affidavit




2| &9 ¥ 4[ #] ] 5[ED

1. 2. 3. 4. 5. 6. 7. 8 9.10.11. 12.13. 14. 15. 16. 17.

7. Application Checklist
a. When a new application is received, the information in within these screens are updated
and flow to this front screen and also into the license and licensee information screens.
i. Fields which are editable on this screen are:
1. Type of application process — examination or reciprocal
2. Status of application — by choosing missing items — a letter is produced
3. Checklist items — unless all items are checked — examination is not allowed

b. Application Letter Dates
This screen was designed to track applicant letters, however, only the Exam Approval Letter
and Missing Items Letter fill in as | don’t believe the other letters exist.

B Rt Willam Eugene - Application Leter Dates [ & @ 88|
]




C.

10

Application Payment History
This screen is where all payments regarding applications need to be entered otherwise the
system will not approve the next step in the application process.

Nocd i v
RN

Application Examinations
The examinations are logged into this screen to track the progress of the licensee. If there is
no data entered for resident applicants, the system will not approve the next step.

Application Notes

Application Education
The pre-license education is logged into this screen for both residents and nonresidents.
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L RETEE 2| ]98] &[s9] ] <] 8] ] -6l

1. 2. 3. . . 6. 7. 8 9.10.11. 12.13. 14. 15. 16. 17.

8. Trust Accounting
The Financial Institution information is entered into this screen to track the accounts and audits
performed, as well as produce reports. A trust account is required to be entered for all designated
brokers. All fields are editable.

| el 4] <[> ¥ 2] @] velon

[ | 00/00/0000 00/00/0000 00/00/0000
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1. 2. 3. 4. 5. 6. 7. 8 9.10. 11. 12.13. 14. 15. 16. 17.

License Fees History

This screen is typically populated by the processes within the Licensee Information, or renewal
screen but can be manually entered if necessary. Each fee type entered below is associated with an
accounting code which is filtered and displayed in the deposit information reports.
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10. Letter History
Tracks all letters which were produced for the licensee.

Renewsl Form
Closed Trest Account 051172000 ) |
{Closed Trust Account 061472000 1
Renewal Form “0BIZ21/2000 4
{SeH_Employed Broker - Trandler Compieted 0670172001
iness Name Charge 06/20/2001
usiness Name Changs 062072001
Siness Ieame Changs 062012001
afi Employod Groker - Transder Compietod 070572001 JUCTSF
ransfer Comgletion Lettar 077162001
eli_Empioyed Bvoker - Transer Compieted 0816/2001  JLICTSF
awal Form 002772001 JEXAMD
 Employed Bvoker - Transies Compieted 10022001 JLICTSF
H_Employed Broker - Transler Compieted 0572001 JLICTSF
enewsl Form 1152001
ali_Employed Broker - Transier Compisted 12102001

( Employed Broker - Transker Compsted 011072002

#_Employed Evoker - Transter Completad 032172002

{ Employed Broker - Transier Complstod 07292002




Bl azel%] 1| || v @ &0|s| &0 &lwr] 4] & ] -0lE)

1. 2. 3. 4. 5. 6. 7. 8 9.10. 11. 12.13. 14. 15. 16. 17.

11. Renewal Continuing Education
This screen is used to track continuing education taken by a licensee during each education period.
Typically the data is imported through the Reports menu but data can be manually entered. If
manually entered, the course/activity must be selected from a list of approved courses by the
accredited provider. This screen will display an error message for duplicate courses taken and not
allowed. The screen also calculates course hours and displays them on the licensee screen. Once
the licensee has met the requirement, it also displays con ed met dat on the licensee screen or if not
met, it will display the counted hours.

B Leisey, Vincent W - Contimuing Education

] 58|

WAT/1S87 | 0101/19% | 12311397 JRandall School of Ragl Estite
[ TATA387 | 01017199 | 123111957 JRandall School of Raal Esate
1072511399 | QL0119 | 1273111999 Sehool of Raal Estme
1170171999 | 0001199 | 1273111909 School of Real Extme
WON1999 | U0V 195E | 1213171900 Schaol of Real Estate
[11722/1399 [ 000119 | 12311999 School of Real Extate
[ 10082001 | QU01/2000 | 127312001 School of Real Extato
[ 110872007 | 010172000 | 127312001 Jandail School of Raal Estate
0042000
(0170172000 |
GU0112002
[0v01/200 |
(01012002
0U01/2004
0u012008
(03012004
0012004
0101700
[0t0t 200 |
(050172006
(010172006 |
(010172008 |
(0101208 |
00012008
[Ov0120@ | 123172008
0UOLZ010
10172010 | 1273172011 JRandall School of Rl Estme
TI012010 | 1273172011 Randsh School of Raal Este
090172010 | 1273172011 Ranasll School of Real Estse
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1. 2. 3. 4. 5.

12. License History Information
a. License History
This screen will track the computer generated actions only.

b. Broker History
This screen tracks which broker the licensee has been associated with and the
corresponding dates.




B =0 % W] 4| M| =] 2|88 &5 &[] 2] & | olE)

1. 2. 3. 4. 5. 6. 7. 8 9.10.11. 12.13. 14. 15. 16. 17.

13. Branch Information
The Branch Office Information is only accessible on designated brokers screens which have Branch
Office licenses and only if that license is displayed on the previous screen.

Leisey, Vincent W - Broker Branch Information = el

L E RN

Address;|105 N Randolph St

|F'O Box 312

Ciw:lWeepingWater State: |[Mebraska Zip: [68463-

{Zounty:|Cass

Manager: |Reuss. Diane Kay

Phone:|[402) 267-4000 Eax: I(}i

W] g0 %] W] 4| M| &l &l 58] &2 ]| 2] 8] @ alE]

1. 2. 3. 4. 5. 6. 7. 8 9.10. 11. 12.13. 14. 15. 16. 17.

14. Partners/Officers
This screen was to track the affiliates of entities, but has not been utilized by staff.

Leisey, Vincent W - Corporation Officers Information o || = &
O] B0 %] 4] 4| »| ¥ =
Officer Name: | Title: President
Address:|
|
City: | State:| Zip:|

Phone: || | - Other Phone: || ) -
Fax:( } -

0] 0% W] 4| M| 2| &|B|8] & |5 8] 2] & | ol

1. 2. 3. 4. 5. 6. 7. 8 9.10. 11. 12.13. 14. 15. 16. 17.

15. Employing Broker
This selection will display the licensees designated broker’s license screen in a separate window.
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1. 2. 3. 4. 5. 6. 7. 8 9.10. 11. 12.13. 14. 15. 16. 17.

16. Mark Record to Print Pocket Card
This screen will produce a duplicate receipt to be printed for any process.

LEEE 5| 88) &9 ]| 4] ¢ ] [

1. 2. 3. 4. 5. 6. 7. 8 9.10. 11. 12.13. 14. 15. 16. 17.

17. Mark Record to Print Wall License
This screen will produce a duplicate receipt to be printed for any process.

1 |New License
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i, il v, V. vi vii viii o ix X Xi xii xiii xiv xv xvi xvii xviii xix

X. AKA (Aliases)

This screen tracks names that licensees have been known as, such as various last names, nick names, or
business names. When a name is entered in this screen, it is also searchable on the Licensee Information
Screen.

i i il v, V. vi owvii viii ix o ox  xi xii xiii xiv xv xvi xvii xviii xix

Xi. Licensee Comments

You can type any comment regarding a licensee. This information is not transferred anywhere else in the

system and shows no notification if information is entered in this screen.

W Rut Acs - Licensee Commens (o l@®]
B :9




8 Query Mode - Licensee Information |?”E”Yl
B =0 W] <[ M) ]2 sl ol Bl |20 | ]

[FR  FR 1T YA V. vi o vii viii ix  x  xi oxii xiii xiv xv Xvi xvii xviii xix

Xii. Licenses in Other States

Information is manually entered into this screen. If information is not entered in this screen for
reciprocal applicants, the application screen will not let you select the reciprocal or no exam options. If
this information is not completed for reciprocals, then they must provide continuing education to our
office or they will not be renewable. In the certificate field, resident must be selected for the state they

reside in.
B 8l=0%| W« r| M| =
State Profession Certificate Expiration Present Verification
Date Status Received
lowa Broker | 00/00/0000 00/00/0000
8 Query Mode - Licensee Information (o | @[]
_J@ﬂ%MﬂHMM@%JM@IMﬁHQﬂEL]
i, il v, V. vioovii viii ix o x o xioxii xiii xiv xv xvi xvii xviii xix

xiii. Broker Employees

This will show a list of all licensees affiliated with a designated broker. If you choose to print this screen
from the file menu, it will produce a structured report. You can also click on a licensee and bring up
their licensee screen.

Broker Employees o | @ | 3|
B W] 4 »| M & | &
Employees Status Address | Profession -
Anderson, Carly Anne Active 13340 California St Salesperson
Omaha. NE 68154
Anderson, Cortney Jo Active 13340 California St Salesperson 3
Omaha, NE 68154
Auen, Russell Lewis Renewal Sent/No Pymt 8719 Brentwood Plaza, Apt. C05 Salesperson
LaVista, NE 68128
Bane, Gregory Martin Active 13340 California St Salesperson
Omaha. NE 68154
Barnes, Julie Elizabeth Active 13340 California St Salesperson
Omaha, NE 68154
Bartusek, Todd S Active 13340 California St Salesperson
Omaha. NE 68154
Baumeister, Kevin D Active 13340 California St Salesperson
Omaha, NE 68154
Beaton, Christopher Michael Active 13340 California St Salesperson ™

Fl I L%
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i, il v, V. Vi vii viii o ix X Xi xii xiii xiv xv xvi xvii xviii xix

xiv. Self-Report Information

This screen will provide staff to log criminal information that was reported from a licensee.

Alcohol
Drug
Other

F

viovii viiiix X Xi xii  xiii xiv Xxv xvi xvii xviii xix

XV. Public Complaint Information

If this information has had a complaint filed against them since implantation of the database, the

complaint information will be displayed and also show an icon on the licensees Licensee Information

screen so that it is visible that information is available by clicking on this icon.
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XVi.

1. Public Complaint Action

This information is pulled from Complaint if applicable.

2. Public Complaint Code Reference
This information is pulled from Complaint if applicable.

X xi xii xiii xiv xv xvi xvii xviii xix

E and O Insurance

This screen shows the current errors and omissions insurance information for the licensee. This
information is typically imported using the Report function, however, it can be manually entered. The
information on this screen also provides data to the Letters Selections and various Reports.

ommission Offered




Query Mode - Licensee Information

—m5 =
0| 0|2 W] 4 r ] 02 8« ab |26 & &8
i i il v, V. vi ovii viii ix  x xioxii xiii xiv xv xvi  xvii xviii xix

xvii.  Designated Broker Information

When this icon is selected from the Licensee Information screen, it will bring up the designated brokers

22

licensee information screen in a separate window as shown below.

0780303: Rut, William Eugene - Licensee Information

| 0|2 W] 4| M ol 0w alRi s @ 6] | &k

o | =3 R

Last First Mid: [Rut [William [Eugene Birth Place: |
Suffix: | Male © Female DoB: | 00/00/0000 DaD:| 00/00/0000
SSN: _ Contact at:|Wark -
Ethnic: rHDme .Ir"'"'“"‘.! r e '] License Information

E—Mail:|ruts@rutauctiun.cnn’
— Employing Broker:

Meyer, Anita K

Home & Country, L. L. C.

133 Maple, Ste B
Friend, NE 68359

Addr-[1 33 Mapls, Ste B

License Mo:| 0780303

City:|Friend

Orig Issue: | 03/23/1978
Expiration: | 12/31/2014

State:|Nebraska

Zip:|pa3530000

County: |Sa|ine

Broker Information:

Country:|USA

Profession:|Salesperson
License Status: Ectiue
Lapse: | 00/00/0000

Phone:|(402) 947-2301 | 1 -
Fax:(402) 347-2301

Withdrawn-| 00/00/0000
Reinstatement: | 00/00/0000

I 20040462: Meyer, Anita K -

Licensee Information

o | &&=

| |02 W] 4| M| & B]«|a|B] | el «l &

Last First Mid: [Meyer [Anita ke Birth Place: |Granc| Island NE
Suffix: |7 Male  * Female DoB: {07/07/1963 DaD: {00/00/0000
SSH: ; Contact at:lm
Ethnic: Mot Stated rHDmE! ]rwulk] r Other 'I License Information
- Employing Broker: ———— | 4401133 Maple. Ste B License No:[20040462
| Orig lssue: lm
City:|Friend Expiration: IW
State:Mebraska  Zip: |58353-0000 Profession: [Broker
County:|Saline License Status:w
— Broker Information: Country:|USA Lapse: lm
Home & Country, L. L. C. Phone:[(402) 347-2301 [ ] - Withdrawn- [00/00/0000
Fax](402) 547-2301 Reinstatement: [00/00/0000
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Xviii.

Query Mode - Licensee Information E@@
O] al=e|%| W] 4| v M| B]F e 6w alb|i s @] ¢ 28

[P TR T T A V. vi o wvii viii ix  x  xi o xii xiii xiv xv xvi xvii Xviii xix

Labels

When the label icon is selected, it will print a label or envelope for this licensee.

6§ rovet Labes =75

§ IR TR o

‘m Waam Eugane
fome & Coutry, L L C
1123 Magka, 58 B
Frend, NE 88359




Query Mode - Licensee Information

(= &=

SR ER

| a0 %] W] 4 r| M 0|w| 5w al

i, il v V.

vi wvii viii ix  x

Xi

xii

Xiii Xiv Xv Xxvi xvii xviii xix

Xix

Save-As

The fields below can be queried from the licensee window and saved as a file, such as excel.

%# Nebraska Real Estate - [Custom Save

Utilities Reports

File
0k

Window Help

Friwe AE 9| @il & 3

==

Select Columns

Selected Columns

prc_key
prc_last_name
prc_first_name
prc_suffix
prc_ethnic
prc_h_address
prc_h_2Zaddress
prc_h_city
prc_h_state
prc_h_zip
prc_w_address
prc_w_Z2address
prc_w_city
prc_w_state
prc_w_zip
prc_h_phone
prc_h_2phone
prc_h_fax
prc_w_phone
prc_w_2phone
prc_w_fax
prc_ssn
prc_dob

prc_gender

Ready

24

1

license_lic_dba_name

calert

employer_name
license_status_|st_description
profession_prof_description
as_hours

as_period

license_lic_ce_hours

« N« Tl

1

Selected Columns

prc_birthplace
prc_o_address
prc_o_Z2address
prc_o_city
prc_o_state
prc_o_zip
prc_o_phone
prc_o_2phone
prc_o_fax
prc_contact
license_lic_key
license_lic_exp date
license_lic_number
license_lic_profession
license_lic_status
license_lic_wdrl_date
license_lic_lpsd_date
license_lic_reinst_date
prc_h_cnty
prc_w_cnty
prc_o_cnty
date_updated
updated by

license_lic_issue_date

1

- Selected Columns -

license_lic_prc_key
prc_dod
prc_h_cntry
prc_w_cntry
prc_o_cntry

cself report
Cprc_name
practitioner_prc_name
cprc_address
cprc_address2
cprc_addr

cpre_city
cprc_state

cpre_zip

cpre_city_zip
prc_middle_name
csedation

license_lic_emp broker

111

license_lic_brkr_trade_name
lic_prof _type

practitioner_prc_e_mail

ctemp_lic
prof_broker

clabel




2. Issue New Licenses
& Nebraska Real Esta

File Utilities Reports Window Help

ke AEs S Qo &

-

&l

| &

Smmo®RE e 4

2

When new licenses are issued, the task is completed in this screen. Once the approval date is entered and saved, this will

generate a wall license, a pocket/receipt card and also updates the licensees screen with dates.

fssue New Licenses Enter Board Appraval Date
e —

LEEIIRIAN]

m Enter Board Approval Date

(= [@=]

Licensee 55N (MM/DD/YYYY): ion License Status Professio *
Name =
Abels, Corey B 0000 |Pending Examination Salesperson
Allington, Chad Joseph Approval Date: IW 0000 |Pending Examination Salesperson
Anderson, Carl Clayton 0000 |Pending Examination Broker
iAnderson, Darla K 0000 |Pending Examination Salesperson
Anderson, Michael Thomg 0000 |Pending Examination Salesperson
IAndreasen-Toof, Tamera J 0K | Cancel | 0000 |Pending Examination Salesperson
Ashley, Levi Scott Pending Examination Salesperson
Babcock, Tracy Lou Pending Examination Broker
Bambery, Chris Martin Pending Examination Salesperson
Bamney, Mitchell James ?0120164 | 00/00/0000 | 00/00/0000 | 00/00/0000 Pending Examination Reciprocal Broker
Batheja, Sudershan Lal ?0110432 | 00/00/0000 | 00/00/0000 | 00/00/0000 |Pending Examination Broker
Bayne, Timothy Lynn ?0120103 | 00/00/0000 | 0O/00/0000 | 00/00/0000 Pending Examination Salesperson
Beckler, Kristin Anne 70110671 | 00/00/0000 | 00/00/0000 | 00/00/0000 Pending Examination Broker
Benecke, Katherine C ?0110185 | 00/00/0000 | 00/00/0000 | 00/00/0000 Pending Examination Salesperson
Best, Marcella K ?0110300 | 00/00/0000 | 00/00/0000 | 00/00/0000 |Pending Examination Salesperson
a [ T} ] ™
3. Trust Accounts

focog

& Nebraska Real Esta
File | Utilities Reports Window Help

FrweAe e Qo &

“

| &

Sono®E G 9

3

The Trust Account screen is used to query and enter any information for a licensee, county, account number etc.

I Speck-Yan Newkirk, Janice A - Trust Accounting

B0 Wl 4l v] ] mof i | vefsf

Licanses Naume: {Spack-Van Nawkik, Jance A

l.lanuml 07967

Names: }US Bank
Address: 20 Box 64799
CoylStatmiZip: [Scotesbiff
Phosed| | | -
County: [Scotts Blut

Active Accoumts:

%9361

Phone#2:| () -

Blobrazka

Accownt Wumber | Date Opened | Dote Closed | Exam Date |
| WB13177464] 11081595 | NS00 | 05212003

25




4. Renewal Entry

File | Utiities Reports Window Help
kFrrweRe 0SSl ds &g/ ENOBE QY
4

The following Renewal Entry screens are typically imported through the Reports menu but can be entered manually. The
information entered will transfer to the Licensee and License Information screens, the Deposit and License Fees History screens,
Continuing Education screens and corresponding reports.

26



00172005 | 1273372006 [Approved ApprasaiiOne of State
016172007 | 123172008 [Cooparatme Extertion
[T101/2007 [ 1273172008 {Approved AppraravOut of Stale
[07/0172008 [ 1273172010 Mckossock. inc

010172000 | 1273172010 |Approved AppraissiOt of State
Q10172011 | 12312012 Jaiabse School of Rest Estate &
01012011 [123172012 Larabes School of Real Estate & ns
(0170172011 | 12131/2012 [Randall School of Real Estate
(01012011 | 123172012 [Randall Schocl of Real Estate
51012011 | 123172012 [Randall School of Real Eatste
(017012011 | 1273172012 fLarabee School of Real Estate & In

and Island NE
00/00/0000

J3Maple. Ste B

0462

07/01/2004
Friend 12/3172012
Mebraska Braker
Saline
SA 00/00/0000
402y 9472300 )0 ) - 00/00/0000
(402 947-2301 00/00/0000

0710172004
1273112012 |
Broker
pctie |
J00/00/0000 |
100/0070000
00/0010000 |

27



5. Certifications

File | Utilities Reports Window Help
[k rriveAg eSS dNeR|é&s &0 ENOBRE®
5

This screen should produce a certification of license history for licensees selected. This function is currently not working
properly in the existing database.

e

CERTIFICATION OF LCENSURE
10 Baty Juar Sk BWIE May 20, 2013
Trem 1330 Cortly Il & 2000 S0 S0arth Of COF IRCONTS Mvouks T Slkoveny S A0t
SEMIRAL
WAVE Sy Juen thtes
BUSHESS NANE AND ADDRERS OF RECORD {1 Wi ()
BUSHESS STATUS Patrantg  Coponsss Lewked Lutdty Corgany  Isdecie
LICENSE INFORBATION
UCEMEEDBY  WHITTEN EXAMBATION RECFROCITY X OTHER
Xt SOURLE DATE BOOHE REQURED TO FASS MATION SECTION
fees LICENSE EXIIED Of 12001000
- N0 RO OF | WIMSBE I NAS ST, TR ee Torset™,
ot anin S wewmton bt L=

28
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6.

[

v
v
v
2
v
2
v
2
v
v
v
v
v
2
v
v
-
v
2

Group Transfers

b ermeRe e UNom®s O =000 ® ¥
6

When the Group Transfer icon is selected, the option to transfer many licensees from one broker to another is possible
rather than going into each individual licensee record. The dates and broker information is updated in each licensees
record upon saving. The fees are also recorded in the deposit reports and the license fee history screen for each of the
licensees.

| walce| 4| 4[| 0] B2

| |
Lo sl

Qe gaTaas
B EEEELEER E S

AR

*f“r?""r’ il




7. Complaint Information

File | Utilities Reports Window Help
klrrveAe 0SS dloR(éds &|g|EmoBE|G
7

Information is tracked for a complaint through the following screens. This Main Complaint screen is used to insert a new
complaint and also to query by certain criteria, such as Complaint number, type of complaint, or title.

8o W[ «[p | W] I
.

o

ommission vs. Robert L. Hupp

01/26/2012 00/00/0000 Pending Consent Agreement 03/05/2012
MNebraska Real Estate Commission 01 - Terry Mayrose

Fardng & Stz 76—
wolnconsa
TS st PO
boeon

Nebraska _ Zip: 685012028
- o -

30
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The Complaint Respondent Information is used to enter the Respondent’s information including Name, Profession, Law
Firm, Contact information, and complaint status.

Pending Consent Agreement _ |
00/00/0000 [ | |

00/00/0000 00/00/0000 —I —I

Respondent - Complaint Code Reference Information is typically not utilized.

] 8:e]5] W[4 » | N
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Respondent — Prehearing Information is entered if a prehearing conference is scheduled. No reporting is produced from
this screen.

SIS

ommission vs. Robert L. Hupp

Hupp, Robert L

00/00/0000 00:00

Respondent Settlement Information screen is updated with the hearing information when necessary.

2] mlels) 1] 4|b ]y
[Save]: | 2012002 [Commissionvs. Robet L Hupp

00/00/0000 00:00
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The Respondent Disciplinary Action Information is updated once the complaint had been adjudicated.

00/00/0000
00/00/0000

The violations can be selected from a list of state laws or rules and regulations. This information is transferred to the
Licensee Information screen once entered.

amination fee when said applicant fails to appear to take the
E cant has been scheduled, unless said applicant has given the

ontracted by the Real Estate Commission with the examination

299-1-004.01
299-1-004.02




Complainant Information is entered upon receipt of a new complaint.

00/00/0000
[ |

Witness Information can also be entered if necessary.

Complaint Activity is entered and the information gets displayed on the complaint reports located in the Reports section.

Fil t i 0 te 01/26/2012 00/00/0000
omplaint Received Letter Sent to Commissioners 01/26/2012 00/00/0000
omplaint Sent to Respondent for Answer 01/26/2012 00/00/0000

01/31/2012 02/19/2012

02/21/2012 00/00/0000

34



Should there be multiple complaints filed they can be tied together using this screen. Such as a complaint filed against a
licensee and therefore also filed against the designated broker for failure to supervise for example.

2012-002 Commission vs. Robert L. Hupp

Respondent | Allegation | SIC | Non Disciplinary | Discipline | fromDate | ToDate | Fine Amount |

Hours | CEDueDate | CEReceived |

Hupp. Robert L
o

The Complaint Investigation report is not currently utilized by Commission staff.

| #8 i

| S Reslace

il@w«im !
Eamng

35




8. NE State Code
braska Fstate (
Utilities Reports Window Help

FriweAS Ve Qheow & O gEmMoOBE G

8

The

laws and rules and regulations are updated for complaint information purposes.

All applications for real estate broker's or salesperson’s original
licenses must be filed in the Office of the Real Estate Commission and
he applicant approved in accordance with the Nebraska Real Estate
License Act prior to the date of examination. All applications to re-take
an examination must be filed in the Office of the Real Estate

ommission and the applicant re-approved in accordance with the
Mebraska Real Estate License Act prior to the date of re-examination.

9.

Institution Information

Utilities Reports Window Help

FriweAS Ve Qheow & O gEmMoOBE G

9

This screen is typically used to track individuals who wish or we wish to receive mailings, such as the newsletter, from the

Commission office.




10. Educator Information

File| Utilities Reports Window Help
et LT Y = =
10.

These screens are used to track continuing education, pre license and broker approved training education providers. Each
approved course in which a provider is approved to provide is tied into these screens. The contact information is also provided.

] o0l5) 4] 4| » | ] L2 )| 8]l £
I
E—

TR R
I

(0

raig@craiglarabee.com 3366 Orwell St Ste 100 19990346
11/21/1990

27317200
F8516- Eclucation Provid

Lancaster Acti
00/00/0000

(402) 436-3308  |800) 755-1108 00/00/0000

(402) 436-3309 00/00/0000

The education information screens are very similar to the Licensee Information screens but are not utilized in the same fashion.
I
o 2 3

®] ol 1] 41> ] o Elm|sl el @l sl sl o] o] cls]

37



Education Providers who use multiple names in their business can be entered into the AKA screen for query purposes.

( 09/09/1991 00/00/0000
Real Estate Contracts 09/10/2009 00/00/0000
Real Estate Contracts 01/09/1991 00/00/0000
Estimating the Sale Price 01/09/1991 00/00/0000
Buyer Agency 09/09/1991 00/00/0000
Real Estate Trust Account 07/06/1991 00/00/0000
Meeting Buyers' Financial Nees (aka Finance Highlights) 01/09/1991 00/00/0000
Unfair Trade Practices & Unworthiness 09/09/1991 00/00/0000
Fair Housing (aka Fair Housing for the 90's) 09/09/1991 00/00/0000

Real Estate Finance 01/04/1980 00/00/0000

Real Estate Finance 01/04/1980 00/00/0000
Real Estate Investments 10/23/1980 00/00/0000
Real Estate Investments 10/23/1980 00/00/0000




If they have any complaint filed against them, the information would appear on their provider screen.

?FFFFFFF

39



11. Course Information

File| Utilities Reports Window Help
k|l trwemeee Qlom|ds &|a/SEmoBaE @ ¢
11.

Each pre-license or continuing education course, when approved, gets entered into the Course Information screen and then tied
to an education provider record along with the first approval date and first offered date. If this is not completed properly the
courses will not import or cannot be selected from the licensee’s education window

2 eliels] 1] v 0] Dlele| g o

Finance in Real Estate - exp

ontinuing Education

Intermediate ARELLO 12-03-2011
12.00
00/00/0000
12/3/2014

[
[ ]

40



orts Window Help

W @mu@h%lwelﬂnwnli $ 8|&|ENOBRE G4

12.

Using a text file, the examination results can be imported from this screen and then inserted into each applicant examination

screen.

41




13. Deposit Information

siiiEs RIS AMPHNRHEID
st P LELE TR = =y
13

Once the deposit is verified using the reports found in the Reports menu, this screen is saved and a document number is
assigned by the system to identify the deposit.

06122012

[ 408000
v a2z 06:41:16:456

You can also query a deposit and review the detail information.

42



Once queried, you can review a summary of the deposit.

43



14. Misc Income

File | Utilities Reports Window Help
kiR e AR 0SS MR & 0| ENOBE 4
14

The Miscellaneous Income screen is used to enter any payment information that is not associated with a process in the
database. Uses would include payments for labels, refunds, and others as necessary. Below is an example of a fine collected for

a complaint, but since fees are not available to be entered as part of a complaint, they are currently entered as a miscellaneous
income.

121672010

500.00
1

44



15. Specialized Registrations

File| Utilities Reports Window Help.
et LT Y = =
15

This screen is used to track specialized registrations such as time-shares, retirement communities, campgrounds, subdivided
lands, exchange agents, limited liability companies, professional corporations, and background reports. The dates on this screen
pull to a report.

06/04/2010
12142011
12/31/2012
11/01/2012

e er -

Marriott Vacation Club International

Attn: Law Department
6649 Westwood Blvd Ste 500

00/00/0000

45



The specified contact screen is used if the mailings are sent to someone other than what is listed on the main screen.

ey
T

=l O
ol ]t S
e Bl 52 -
qF

The Specialized Registration payments window is used to track payments for the various registrations. This information filters
into the deposit information reports.

Pomotorl Lard s

The additional comments screen is used to track the changes in the registration after initial licensure.

sert to ch on 1/5/12-add 832 intenvals.me
AMENDMENT-affective

2211 2-aw

46



16. File Menu

\J
N
o

47

Utilities Reports Window Help.

Licensee

New Licenses

Trust Accounts F5
Renewals

Certifications

Group Transfers

Complaint Information
NE State Code

Institution Information
Educator Information
Course Information
Import Exams

Deposit Information
Misc Income
Specialized Registration

Printer Setup

Print

Print Screen Alt+P
Close Alt+C
Exit

R|és 8la|Emoa@E oS




48

17.

Utilities Menu

a. Modify DDLB

These are fields that we are allowed to change which affect the function of the database.

Accounting Codes

frid

-

Modlfy DDLBs
User Maintenance

Logon

Calculate Expiration

Calculate Days

Update Web Data

Display Web Data

Export Web Data »
Export Web Data - Special. Reg.
Import Web Data »
Import Failed Report

Action Codes

I_ Aale|%| 4] ¥ I_ |

3
W
3
v
||
||
v
v
v
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iii. Alias Types
Fr‘t‘:] |

<o] 4] <> [ o] |

-

Description

iv. Application Check List
(partial example)

Epp |ca!|nn EEECE E|s!

!E!!I |ca!e !I"I Drma!mn

moore. bmpl




vi. Commission Attorney

vii. Complaint Activities
(partial list)

EDI‘T‘II‘J alﬂ!gtgl"f’l!IES

-fiplation :ent; Letter Sent to Complains

viii. Complaint Sources

EDI‘T‘I[‘J EIHE EDUFEES

50



ix. Complaint Status

El:lr'ﬂp am! !!a!us

Xx. Continuing Education States
(list contains all states and jurisdictions)

xi. Corporation Officers

EDI’FIDI’EEIDFI El ICEFS

xii. Course Categories

EDUI’SE EEEEQDI’IES

xiii. Course Status

u:mrseypes—

51



xiv. Eand O Insurance Types

xv. Education Level

1

Education Level I

xvi. Education School Codes

1

LLEEEEELELLLERRERLLLLR

52
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xvii. Exam Location

EXEI‘T‘III"IEEIDI"I EDEEEIDHS

xviii. Exam Fee
(partial list)

| o o o o o o o o o o o o o e e o i o

xix. Institution Type

#
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XX.

XXi.

XXii.

Investigators

Irreestigators

Investigator Investigator Hame
Code

51 Ter

bz buran el

Letter Signatures

Letter Signatures

System I'-Iame| Signature | Title | Bitmap
W John &, Ek:hairperscun Igalesig.hmp
Enforce Duran Cell Deputy Director for Enfore: |
License Fat Menousek Licensing Secretary henuusek.bmp
Director? {Greg Leman Directar wleman kmg
bepliced hﬂu:uniu:a Rt beputy Directar far Licensi hrm.bmp
Director {Greg Leman Directar wleman kmg
Educatiu:un I'I'awnf.-' Snicler Educatiu:un & Enforcement S Isniderz.bmp
12, Monica Rut Deputy Director for Licensi |
I'Fransfer Fat Menousek I'Fransfer Secretary henuusek.bmp
Edlusec [Tatwvry Snicer Education & Enforcement & Enider2 bmp
Finance Hillar':.-' Paospisi Finance Officer |
Bpp info Marilyn Mazsters 18 pplication Secretary mmasters bimgp
Letter Types
(partial list)

Letter Types

Letter Type ] Description

Broker Motification of Emplay qallp v |Elroker Matitication of Employees Expiring Ins.

Pnd Pocket Card Request Pnd Pocket Card Request

Prd Pocket Card Request Prd Pocket Card Reguest

fith Pocket Card Reguest dth Pocket Card Reguest
|App|icaﬁu:un - Atter deadline |.~'-\ppliu:atiu:un Atfter Deadline
|App|icaﬁu:un - Canceled Mo Date |.~'-\ppliu:atiu:un Canceled Mo Date
|App|icaﬁu:un - Canceled Too Late |.~'-\ppliu:atiu:un Canceled Too Late
|App|icaﬁu:un - Education After Deadline |.~'-\ppliu:atiu:un Education after deadline
|App|icaﬁu:un - Exam Approved |.~'-\ppliu:atiu:un Exam Approved
Ipplication - Intial Letter i pplication Intisl Letter

|App|icaﬁu:un Miz=ing tems - Pre-exam |.~'-\ppliu:atiu:un Mis=ing tems - Pre-exam

|.&pp|icaﬂu:un Miz=ing tems - Pre-License |.ﬂ.pplicatiu:un Mis=ing tems - Pre-License

|.&pp|icaﬂu:un - Mon Complete |.ﬂ.pplicatiu:un Maon Complete
|.&pp|icaﬂu:un - Guestion |.ﬂ.pplicatiu:un Guestion
|.&pp|icaﬂu:un - Rezcheduled |.ﬂ.pplicatiu:un Rescheduled
|.&pp|icaﬂu:un - Retake |.ﬂ.pplicatiu:un Retake

Flroker Maot. of Employvees Expired Insuranc Flru:uker Mat. of Employees Expired Insurance

Flroker Motit. of Employees Renewed az In Flru:uker Matif, of Employees Renewed as Inact

Flroker Matification of Expired E & O Flru:uker Matification of Expired E & O
Flusiness Address Change Flusiness Address Change
Flusiness Matme Change Flusiness Mame Change

|CI|:used Truzt Account |Clused Truzt Account

|03mpleted Ind. Transfer I(:Dmpleied Ind. Transfer

|Gru:uup Tranzfer fems Reguested |Gru:uup Tranzfer tems Reguested
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xxiii. Level of Difficulty

xxiv. License Status

| 1, 11 |
= | ECT X

] mlel] ul (2] 0] o).

[ 7 [eimiAsen [ oonomon -




xxvi. Payment Type

W

xxvii. Profession Fees
(Partial List)

EI’D E33100 EEES

amount | _rom_| Throuon |

JIETEE VERTIES] JEER
|| wizen| v
|z o wiviss] muscr|
JEE VRIS R
JIIEEEE TERETIES) JEER
JIEE VERTTIES] IR

xxviii. Professions

FOTESSI0NS

BRKF 12 lAnnual 01 15.00 Braker 0 [Real Estate Broker

xxix. Rejection Reasons
(Partial listing)

Renew — Boker [ 2 Rerewalapplcationmustbesgned.
Renew — Boker [ 3 Rerewalapploaion mustbe submited.
Renew — Boker [ 4 [Chedomusteesgned.
Renew — Boker [ 5 Rerewalappicaion s ncomplete.

Fenew — Bker  [6 MakecheckpayabletoNetraskaRealEstete Commission.
Ferew — Beker [7 [ortnungEdueetioniscompiete.
Ferew — Beker [ BrosgOmssenshewence
Ferew — Reler [ ke
Iactive —Broker [0 Rembcoresttee.

(S

6
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XXX.

XXXi.

XXXii.

XXXiii.

Related Individual Type

elated lndradual ypes

Officer of Corp

Shareholder
Profeszional Emp
Leveloper
ansnet
ampground Sales
ember
ampground Op
A pplicant

Renewal Type

Reprint Reasons

EE"JI"IHE EEESDHS

Special Registration Status

!".‘IEEIE !EQISEFEEIDH !EEEUS




xxxiv. Special Registration Types

Epeclal Hegls!ra!mn [l
Professional Corporation -

imited Liakilty Company
I?etirement Community

| Subdivizions

| Time-Share Projects

| Sub-Divided Lands Projects
lCampgru:uunds

IExu:hange Agernt
Background Check

oo m th s L) R —

13 o i

xxxv. State-Provinces Codes

A complete list of all states and jurisdictions
xxxvi. Sub Accounting Codes

(partial listing)

!LIE !EEDUH!IHQ EDHES

41 -00- 2491 - 77 -00

Smed Mem Camp Reg

S e
L EEEREEER

xxxvii. Transfer Check List

(partial listing)
T

ranzfer Fee

firanstorfee
S ey
S i
e
SnGpEEmees
e o e A
o
Eeyy
e
e e o
Tl oG e il A
R
S e
Ean |
R T e R
3 —
e
Sy
RS e
SesCoskeres
iAo e
e e T ol A
B




59

xxxviii. Transfer Type

ransfer Type

Broker ta Broker

xxxix. Zip Codes
A complete list of all zip codes is entered
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1. User maintenance

2. Logon
3. Calculate Expiration

MNew 00/00/0000
Expiration 00/00/0000

05/20/2013

00/00/0000
00/00/0000

=

5. Update Web Data
This screen will compile all data in the system not just updated data since last update.
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6. Display Web Data
This will show all information which is in the export files.

i 0 4 o

(one screen for each course)
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Modify DDLBs

$ 8|g|EmoBREG S

User Maintenance

Logon

Calculate Expiration

Calculate Days

Update Web Data

Display Web Data

Export Web Data 4 Web Practitioner Export

Export Web Data - Special. Reg. Web License Data

Import Web Data 4 Web Branch Data

Import Failed Report Web E O Insurance Data
Web Education Data

Web Licenses in Other States Data
Web Public Complaint Data

The following screens are the data that once saved will be the export file and sent to the web server.
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8. Export Web Data - Special Reg.

The following screen is the data that once saved will be the export file and sent to the web server.

9. Import Web Data
These are the screens are used to import the renewal data captured on our website.

SR BMERT Oy
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10. Import Failed Report
Should an import fail, a report is produced to show which record did not import.

File | Utilities | Reports Window Help
Modify DDLBs

User Maintenance

Logon

Calculate Expiration

Calculate Days

$ 8|g|EmoaEe 4

Update Web Data

Display Web Data

Export Web Data 4
Export Web Data - Special. Reg.
Import Web Data »

Web Practitioner Data
Web License Data

Web License other state
Web Renewal
Web Payment Received
Web Fee Payment

Import Failed Report




5F | 2N rack 3
.-,h;}.?‘c Pt

File Utilities | Re

18. Reports Menu

or "."'."‘WindOW' Help

| e | o
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Renewal Process Reports
Initial Licensure Reports
Complaint System Reports
Education Reports
Deposit Reports

Transfer Reports

Trust Accounting Reports
Examinations

E & O Insurance

Ended Process Report

Print Pocket Cards
Letters

Practitioner Cross Index
Practitioner List by City
Practitioner Newly Licensed
Practitioner Labels

Practitioner Labels With no CE
Practitioners for Labels Export
Institution Labels

Practitioner in Name Sequence
Nebraska Mailings

Mailings in Zip Code Order
Brokers with Employees

Broker's DBA in Name Sequence
Associate Broker List
Self-Employed Broker List
Renewed - Inactive

Original Issue Date Selection
Status Report by Expiration Date

Licensee Verification List
Labels for Practitioner Certifications

Data Research/Vital Statistics
Monthly Statistical Report
Special Registrations
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a. Renewal Process Reports

o vk wnN

8.
9.

Renewal Forms

a. When each type of form is selected, printed and saved it will change the status to show
that the licensees need to be renewed. It then triggers reports and fills in dates
throughout the system.

Pending Renewal — this is not currently being used by staff
Rejected Renewals— this is not currently being used by staff
Renewal List— this is not currently being used by staff
Money Received-— this is not currently being used by staff
Lapse Report

a. This report shows those who have not yet renewed. When this report is saved at the

end of December, it changes the license status from needing to renew to lapsed.
Non-renewed Report
a. This report also shows which licensees have not yet renewed.
Renewal Missing Items Warning — this is not currently being used by staff
Warning Report— this is not currently being used by staff

10. Non-Renewed Brokers w/Renewed Licensees

a. This report is printed and used to contact those brokers and licensees listed

11. Renewed Brokers w/Non-Renewed Licensees

a. This report is printed out and used to contact those brokers and licensees listed.

12. Temp Renewals Report — this is not currently being used by staff



b. Initial Licensure Reports

File Utilities [Reports | Window Help
Renewal Process Reports IoRE @ 4]
Initial Licensure Reports Print Certificates
Complaint System Reports Certificates Printed
Education Reports Certificate Printed Labels
Deposit Reports
Transfer Reports
Trust Accounting Reparts
Examinations

Wall Certificate Print Reasons

Mew Issuance/Active Salesperson/Associate Broker Letter
Mew Issuance/Active Self Employed Broker

E & O Insurance Mew Issuance/Inactive

Ended Process Report Non-Resident Education
Print Pocket Cards
Letters

Practitioner Cross Index
Practitioner List by City
Practitioner Newly Licensed
Practitioner Labels

Practitioner Labels With no CE
Practitioners for Labels Export
Institution Labels

Practitioner in Name Sequence
Nebraska Mailings

Mailings in Zip Code Order
Brokers with Employees

Broker's DBA in Name Sequence
Associate Broker List
Self-Employed Broker List
Renewed - Inactive

Original Issue Date Selection
Status Report by Expiration Date

Licensee Verification List
Labels for Practitioner Certifications

Data Research/Vital Statistics
Monthly Statistical Report
Special Registrations

1. Print Certificates
a. This screen allows you to view and print the wall licensees waiting to be printed
2. Certificates Printed
a. This screen shows which wall licenses have been printed
3. Certificate Printed Labels
a. This will print a label/envelope for the person listed on the license
4. Wall Certificate Print Reasons
a. This will produce a report of the wall licenses printed for a certain date range.
5. New Issuance/Active Salesperson/Associate Broker Letter
a. Aletteris produced for each new licensee.
6. New Issuance/Active Self Employed Broker
a. Aletteris produced for each new licensee
7. New Issuance/Inactive
a. Aletteris produced for each new licensee.
8. Non-Resident Education — this is not currently being used by staff



c. Complaint System Reports

S

|Reports | Window  Help

e teives

B 4 r B Renewal Process Reports "IOWE DS

Initial Licensure Reports ’

Complaint System Reports ’ New Complaints

Education Reports ’ Pending Complaints

Deposit Reports ’ Outstanding Complaints

Transfer Reports 4 Outstanding Complaints - No Numbers

Trust Accounting Reports ’ Complaints Flowsheet

Examinations » Scheduled Pre-Hearings

£ & O Insurance ’ Scheduled Settiement Hearings

Ended Process Report Complaint Activity

Print Pocket Cards v Complaint Absence of Activity
Complaint Summary

Letters | Clased Complaints

Practitioner Cross Index Disciplinary Actions

Practitioner List by City Current Disciplinary Orders

Pracutioner Newly Licensed Need Additional Education

Practitioner Labels Case History

Practitioner Labels With no CE CD/License Match

Practitioners for Labels Export

Institution Labels

Practitiones in Name Sequence

Nebraska Mailings

Mailings in Zip Code Order

Brokers with Employees

Broker's DBA in Name Sequence

Associate Broker List

Self-Employed Broker List

Renewed - Inactive

QOriginai Issue Date Selection

Status Report by Expiration Date

Licensee Verification List

Labels for Practitioner Certifications

Data Research/Vital Statistics Alt+D

Monthly Statistical Report AltsM

Special Registrations

Each of these reports are produced from the information entered into the Complaint system.

New Complaints

Pending Complaints

Outstanding Complaints

Outstanding Complains — No Numbers
Complaints Flowsheet

Scheduled Pre-Hearings

Scheduled Settlement Hearings
Complaint Activity

Complaint Summary

L X NOUEWDNR

=
o

. Closed Complaints

. Disciplinary Actions

. Current Disciplinary Orders
. Need Additional Education
. Case History

. CD/License Match

I = N
D WN R
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d. Education Reports

L2 L e ISC R e T aX

These reports are generated from the information entered in either a licensee, provider, instructor, or course screen.

1. Instructor Approvals

2. Approved Course Listing

3. Course Number List

4. Rejected Course Listing

5. Education Selection

6. Con Ed History Report

7. Courses by Provider

8. Providers by Course

9. Provider/Courses by Approval Date
10. Provider/Courses by Instructor
11. Import CE File

12. CE File Not Imported

13. Licensees Needing Con Ed

14. Licensees Needing Con Ed Labels

72
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e. Deposit Reports

vk wN e

General Document

Deposit Summary

Account Transactions

Unposted Transactions
Unposted Miscellaneous Income

»
.
.
.
.
.
.
.
.
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f. Transfer Reports

1. Overdue Transfers — not currently being used by Commission Staff.



g. Trust Accounting Reports

Fae vuimes [Raport| wincowrieto
(0TI Renewasl Process Reports
Inétial Licensure Reports
Complaint System Reports
Education Reports
Depovit Reports

Transter Reports

Trust Accounting Reports
Examinations

£ & O Insurance
Enced Process Report

Print Pocket Cards
Letters

Practtioner Crods Index
Practitioner List by City
Practtioner Newly Licensed
Practitioner Labels
Practtioner Labels With no CE
Pracutioners for Labels Export
Institution Labels
Practitioner in Name Sequence
Netraska Madings
Mailings in 2ip Code Order
Brokers with Employees
Broker's DAA in Narne Sequence
Assocate Brokes List
Selt-Empioyed Broker Ligt
Henewed - Inactive
Original Bsue Date Selection
Status Report by Expiration Date
Licensee Verification List
Labels tor Practitioner Centifications
Data Research/Vital Statistics
Monthly Stativtical Report AlteM
Special Registrations

Trust Accounting in County/Zip Order
Trust Account Labets in County/Zip Order
Trust Account Selection

o B lele 9. ¥ F e

The reports are generated based on information entered in the licensee screens. The trust account examiners utilize these
reports for mailing materials to brokers as well as traveling to the various counties to conduct audits.

Trust Accounting in County/Zip Order
Trust Account Labels in County/Zip Order
Trust Account Selection

Trust Account Selection Labels
Exam-By-Mail Letter

vk wnN e
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h. Examinations

File Utilities [Reports| Window Help
Renewal Process Reports
Initial Licensure Reports
Complaint System Reports
Education Reports

Deposit Reports
Transfer Reports
Trust Accounting Reports

Examinations Practitioner Exam Results

E & O Insurance Practitioner Exam Roster
Ended Process Report Approval to Sit Letter

Print Packet Cards
Letters

Practitioner Cross Index
Practitioner List by City
Practitioner Newly Licensed
Practitioner Labels

Practitioner Labels With no CE
Practitioners for Labels Export
Institution Labels

Practitioner in Name Seguence
Mebraska Mailings

Mailings in Zip Code Order
Brokers with Employees

Broker's DBA in Name Sequence
Associate Broker List
Self-Employed Broker List
Renewed - Inactive

Original Issue Date Selection
Status Report by Expiration Date

Licensee Verification List
Labels for Practitioner Certifications

Data Research/Vital Statistics
Monthly Statistical Report
Special Registrations

1. Practitioner Exam Results — not currently utilized by Commission staff
Practitioner Exam Roster — not currently utilized by Commission staff
3. Approval to Sit Letter
a. A letteris generated when an applicant’s screen is changed to approved to sit for examination
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i.

E & O Insurance

E& O Insurance | & 0 Expiration Repon
Ended Process Report 1 & O Seven Day Call List
Pring Pocket Cards Impon £ & O Fie
Expired £ & O with No Employees
Letiens Expired E & O with Employees
Practitoner Crons Index Employee Lst - Expired £ &0
Practitroner List by City Employee Ust - Explred £ O - LOY
Practivoner Newly Licsrsed EQ Irsurance Fie Not Imported
Practtioner Labels
Practivoner Labels With no CE
Practtioners for Labels Export
Institution Labaly
Practitioner In Name Sequence
Nabirastka Mailings
Mallngs in Zip Code Order
Brokers with Employees
feoker's DBA n Name Sequence
Associate Broker List
Sest-Employed Broker List
flenewed « Mactive
Ongmal e Date Selection
Status Report by Expiration Date

Licensen Veritication List

Labals for Practitioner Cantitications
Data Research/Vital Statistics
Monthly Statistical Report

Special Registrations

1. E&O Expiration Report
a. This report pulls from the licensees e&o screen.
2. E&O Seven Day Call List

a. This report pulls from the licensees e&o screen. By law we have to send a notice to licensees who's e&o

will expire within 7 days from inactivating their license.

3. Import E&O File

a. Text files are sent from e&o providers and imported into licensees files.
4. Expired E&O with No Employees

a. Areportis generated for licensees that have expired e&o insurance.
5. Expired E&O with Employees

a. Avreportis generated for brokers who have expired e&o insurance and have affiliated licensees.
6. Employee List — Expired E&O

a. Thisreport is generated for designated brokers with affiliated licensees who's e&o has expired.
7. Employee List — Expired EO — EQY

a. This report is generated at the end of the year for designated brokers with affiliated licensees that have

expired e&o insurance.
8. EO Insurance File Not Imported
a. Areportis generated if the import file has failed to import.

Ended Process Report
This report is not currently being used by Commission Staff
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Print Pocket Cards

Newly Licensed — used to print receipts for new licensees

Duplicates/Re-Issues— used to print duplicate receipts

Renewals - — used to print receipts for those who have renewed

Pocket Cards Waiting to Print — a report of receipts which have not yet been printed
Reasons Printed Detail — a report of the detail receipts printed

Reasons Printed Summary — a report summarizing the printed receipts

Pocket Card Date Range Report - a report by date of receipts printed

Second Request Letter — this is not being used by Commission Staff

1.
2.
3.
4.
5.
6.
7.
8.
9.

10. Fourth Request Letter— this is not being used by Commission Staff

Third Request Letter— this is not being used by Commission Staff
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1. Letters

> =LY X3

1. Application Letter
a. Application Missing Items — Pre-Exam — generated from the Application Checklist screen when pending
missing items is selected
b. Application Mission Items — Pre-License — generated from the Application Checklist screen when
pending missing items is selected
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2.

Individual Transfer Letters

@™ -~ 0 o

Transfer to Inactive — letter is generated from licensee transfer screen when approved

Completed Broker Transfer — letter is generated from licensee transfer screen when approved

Request for Missing Items — letter is generated from licensee transfer screen when changed to pending
missing items

Returning Items Rejected — letter is generated from licensee transfer screen when changed to rejected
Resident Closed Trust Account — not used by Commission staff

Non-Resident Closed Trust Account — not used by Commission staff

Self Employed Broker Completed Transfer — letter is generated from licensee transfer screen when
approved.



.
.
.
.
.
.
.
.
.

3. Group Transfer
a. Completed Transfer — a letter is generated from the Group Transfer screen when approved
b. Request for Missing Items — a letter is generated from the Group Transfer screen when the status of
pending missing items is selected.
c. Returning Items Requested — a letter is generated from the Group Transfer screen when the status is
changed to rejected.
4. Business Name Change
a. Generated from the License Information Screen when information is changed and saved
5. Business Address Change
a. Generated from the Licensee Information Screen when information is changed and saved
6. Licensee Name Change
a. Generated from the Licensee Information Screen when the name is changed and saved
7. Renewed Broker w/Non-Renewed Licensees
a. Generated for a designated broker at the end of the year when affiliated licensees did not renew
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8. Letter Selection
a. Complaint Process
1. Various letters are generated throughout the complaint process

Complaints

Complainant: Forward Copy of Order - |

Respondent: Hearing Cancelled - S & C Entered




b. E&O Insurance Process

1. Various letters are generated throughout the insurance process

E & O Insurance -

|
| E & O: Broker Notification of Employees Expired Insurance Py

E & O Insurance

E & O: Notification of Expiring Insurance

Notification of Expiring Insurance

m. Practitioner Cross Index
Not currently used by Commission Staff

83

ot Powtarasts Reat Fuisre Cormnasiae Fap o8
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n. Practitioner List by City
Not currently used by Commission staff

Page Vot BTV

0. Practitioner Newly Licensed
This report is generated to show all those who were licensed within a date range.

Nebraska Reai Estate Commission Page tars

Lincoh, Nebxska 635034667
(402471.2004 Pheaa (402714482 Fire

Practitioner Licensed from 06/01/2013 - 06/25/2013

Salesperson
Dats of Sinth. 01116013653 Wagnee, Linds Sue Dats of Bith 10411051
Licansa Numer. 2013013 Woods Bees Resity Licanse Number 20130355
Ong Izsue Dste 0EOX2013 phaindy S S Ong Issue Date 26172053
Expiabion Oate’ 121312013 Clncale; Expuranion Dae 12/3112011
Cabeal Mary Geralyn “Lyn” Date of Bith 08911952
3562 Dodge St Ste 100 Licanse Numbar 20130241
Omata, HE 68131 Ong lssue Date 06/03/2013
Exginstion Dats 12/312013
zueo. Wlissa Aan Date of Brth  0327/9921
Mloway, e Licenss Numbsr 20130389
sy O lasuw Dat 00372013
Omara, NE 68144 Exgiration Date: 12/312013
m&sns‘me Do of Brh 473014935
Omata, NE 68106 Onig Istue Date. CEMNV2053

Exgpration Date: 12/312013
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p. Practitioner Labels
1. Will generate labels based on selected criteria. — not currently used by staff due to incorrect education
requirement

Aot Dawd Bl 300A12%0° 1210 Attent Nas F - 3000200 U0
Carvnmral Reaty be Fnal Famte Ageciteg Inc

MNF R 1129 Juns Gt Bt

Ovrabe KE 8117 Ovabe NE B8137

q. Practitioner with No CE
1. Labels are produced for licensees that have not met their education requirement

r. Practitioner for Labels Export
1. This will produce labels for mailings based on the criteria selected.
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S.

Institution Labels
1. This will produce labels for mailings for those who are listed in the institution section.

t. Practitioner in Name Sequence

u. Nebraska Mailings
1. Areportis generated for any licensee without a “reciprocal” license.

86

1. Avreportis generated based on the criteria selected.

Nebraska Real Estate Commission
00N Soeet. Sete 402
P O Box W67
Liscbr, Netrasny GAS0S4657
PESAT1-I004 Phans 22471445 Fan
Practitioners in Name Sequence
aﬂ&u‘m“m ( o A mo':'e"zuamc-m
Fesewad Dato: 01082011 15550 ¥ Dacge R Gie 300
Ovatu NE G818
Ao Owed Clan Froleasno Brokw Aders w
NE 8117 Fasewsd Dare 040VN12 15550 W Dadge fid S1e 300
Crraba NE 8118
Max F Frefesann Evchu Abacs, Dadd Lew
Extate Ayescimey s Co
11110 Jone Gkt 1 Licevsc States. Astve FI0 Arderrast . Ste 108
NE el Rerensd Dee 020V Lincole, NE 68520

Profession Dok
Ucerns Status: Acthe
Rarwwsd Ope 00012912

Professeon Broke:
Licence Status Actee
Rutwwd Dine 00012912

Profuesso Bookee
Licerde Status Acte
Tiatwesdl Qe 10012013

0672572013 Nebraska Real Estate Commission Page 1 of 690
1200 ‘N Street, Sunte 402
P O Box 94867
Lincoln, Mebraska 685094567
(402)471-2004 Phone (402347142492 Fax
Mailings in Nebraska
Nome and Address Profession License Status Renewal Date
Morehead Suzanne Mane Salesperson Lapsed 01/0172012
1623 Westwood Ter
Hastings NE £8%01
Fisher, Helen E Beoker Lapsad 01avae12
3003 Paddock Rd, Unt 414
Omaka NE 63124




v. Mailings in Zip Code Order
1. Avreportis generated based of the “Contact Address” located on the licensee screen and the criteria selected.

06/25/2013 Nebraska Real Estate Commission Page 10f 1
1200 W' Street, Sute 402
P O Box 94667

Lincoin, Nebraska 53503-4567
(402)471-2004 Phone (40214714452 Fax

Mailings in Zip Code Order

w. Brokers with Employees
1. Areportis generated based on the criteria selected and the affiliated licensee in the designated broker’s license
screen.

s Ahebrashn Maal Eatute G mmn st Voge 1)
T s Nebraska Real Detate Cammminion C==rrn
- iarhe TR 41 TN Sowet Satn 4T
WITATI IO Py JTAT L] P O Bon 98T
Satrasha
Hrohars aii Cryioyees in Mave Sequonce HETNTI 0 Pacee HEDATI AT Fas
B [ Sabadies (osolmb  {icen isha. Brokers wimn Employwes in Name Sequence

Hooker Imgegenn L —— Lot Mavber  Lisame Satee

Abaced b ©
Gy, Dwws W Bt s Adtre
Cobd Lewe C L 2qre000 Astre
Fral Jown Wme et e At
GafwyLmt Loww s I Actie
Hamper, Dowad O B DN Aatre
Wit Coorge Runasd D oraeN A
Mty Jawws Low B o Adwe
Hops ‘Cmeata e L b ) Acre
S, Byws Oy [ onn Actee
Sk Caet lames B 1S At
Tan Lvte B Hokve )
Wk Jeltwy ) Prwet el A
Wiewse ¥ Hoyws Swrg B oaanat Actew
Wewra Sty Dowgiee L ETNE EER
Wt wrpn erw g LI s Adtre

WAdame fidce L
Rantorv wie Srwy ba o Ktre Adten

JAgmms Thorms W
Mt Tinathy [ 080000 Az
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x. Brokers DBA in Name Sequence
A report is generated based on the information entered on a designated brokers license information screen

B Brokers with DBA Hame = | a3
!’J nl{l)lﬂl&] Qlﬁ I ShowRubre s |00 -2
w2513 Nebraska Real Estate Commission Paga 1 of 10
1200 W Street. Sente 4(Q
P O Bax 94657

Limcoin Medmka 65094567
(40234752004 Phone 024714452 Fax

Brokers with DBA Names

Organization Mame Trade/DBA Namo License No. Frolession Status
Abboud. Dwnd Ele Commeecial Rasity Inc 0754178 Broker Actie
6708 F St
Omahs NE 631170000
Adboud Mark F Red Enlate Axsocinien boe 0330019 Brokm Actinw
11310 John Gak Bhd
Dmaha NE 63137
Abratam Broce Dasiel Expert Rewl Extate Geoup LLC (B938%0 Brokmt Actww
FINS M S
LaVata NE 63128
Acheaon, Daned Stean LE 8 Raahy Co 2030751 ok Actve
P East I S2
PO Bax 56

Fombal NE 69145

y. Associated Broker List
1. Avreportis generated for those who have a broker’s license but are not the designated broker but is an affiliate

of another broker.

%4 Associate Broker List

EI HI "l }I Hlil I%I [ Show Rulers Zoom:@

06/25/2013 Nebraska Real Estate Commission Page 1 of 126
1200 "N’ Street, Suite 402
P 0. Box 94667
Lincoln, Nebraska 68503-4667
(402)471-2004 Phone (402)471-4492 Fax

Associate Broker List

License License
Number Name and Address Expiration Date License Status
0800228 Gramann, Karl William 12/31/2013 Active

Gramann Real Estate

PO Box 106

Adams, ME 68301

20060180 Coash, Donald Dean 12/31/2014 Active
Mid America Land & Realty, L.L.C.
220 N Main
PO Box 111
Ainsworth, NE 69210

88



89

z. Self-Employed Broker List

1. The report pulls all of those brokers who are marked as self-employed brokers in the license information screen

Self-Employed Broker List

B W 4] & &5

[ Show Rulers Zoom: |00 -3

aa.Renewed - Inactive

06/25/2013 Nebraska Real Estate Commission Page 1of 129
1200 "N’ Street, Suite 402
P. O. Box 94667
Lincoln, Mebraska 68509-4667
(402)471-2004 Phone (402)471-4492 Fax
Self-Employed Broker List
License License
Number Name and Address Expiration Date License Status
0460025 Lightner, Edward Henry 12/31/2013 Active
220 S Hastings Ave
Hastings, ME 68901
0530020 Kirshenbaum, Joseph 12/31/2013 Active
MNoddle Development Company
2285 5 67th St Ste 250
Omaha, NE 68106

1. This report shows all licensees with a status of inactive and provides an inactive date shown on the license information

screen.
Renewed - Inactive

ERIKINDEEE

[ Show Rulers Zoom: {003

4960 5 174th 5t
OmahaME 68135

06/25/2013 Nebraska Real Estate Commission Page 1 of 54
1200 "N Street, Suite 402
P 0. Box 94667
Lincoln, Nebraska 685094667
(402)471-2004 Phone (402)471-4492 Fax
Renewed - Inactive
Status
Name/Address License No. Profession Changed Date Inactive Date
Abboud, Ronald J 20000654 Broker 07/02/2012 05/05/2006
4755 Tamiami Trail N #50
Maples FL 34103
Adams, Gregory Pierce 20050606 Broker 12/26/2012 01/01/2013



bb. Original Issue Date Selection
1. Based on the criteria entered, the report will show the licensees who got licensed in that time frame, based on

the original issue date.

|’ — y » 0 !
i Original Issue Date ... 06252013 Nebraska Real Estate Commission Poge 1 of 26
S 1200 1 Street. Suse 402
P O Box $6667
Lincaln, Nebraska 63503-4667
HOZHT1-2004 Prone (4029714482 Fax
Licenses Issued in Name Sequence
Gaudiess. Banppimis Sath License No 20120002 Kueny. Andrem Dawid Licensa No . 20120005
3552 Dodge St Profession Salespersen 15909 Lakesids Hils Pz Prolesson. Salesperson
Omsha NE 68131 Ong tisue 01042012 Omana NE 68130 Ceg lssue 01012012
Status Actie Status Actve
No. of years 1 Mo, of years 1
Jane, Jostua Desn License No_ 20120004 Campbail, Dabes Joan Licensa No . 20120013
Premier Resl Extate Coergany LLC Profession Salesperson 4312 Stannon D1 Professon. Salespernon
Pramiar Raal Estaty Ong Bsue 01012012 Pagdlon. NE 68113 Oeg lssue 010172012
::";: fé o Status: Active Status: Ao
) No. of years 1 Mo, of years 1
=4

cc. Status Report by Expiration Date
1. This report is generated at the end of the year and when saved, the licensees status changes to did not renew.

.

Netraska Real Evane Comminsion Puge 1 ot 133
00 W Bt Euale 482
PO Bow MEET
Lo, Hewacs SRES 4T
AT L2083 Poore (AXDAT126E Fuee

Status Report by Expiration Date
[ ot

20094 o NN By Hhruwy Stews Adew

e e N0 Dasn Hhvas; Srems e
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dd.

Licensee Verification List
1. The report is generated based on the criteria entered.

Lightver € ward Hervy
Licorme Nuntor  BE0025
Licwrmes Sstar. acnw
Oiguen Dex 5NN
Expreion Dan  12HA0N3
Thewen Faark Fnlaea
Licondse Nembor 1620023
Litwrmes Ssdin. Aol
Ty bcun D (EITES
Expeskin Dew 127112013

ee.Labels for Practitioner Certifications

91

1. This report is not currently functioning.

vt o Pt e |
=
[ o | cance]

Dot

M Angelo

Lioerea Nuvkor 357000
Licarme Saebas  Acve
glaie Das 1RGN 460
ExpeatenDotee 12302053

Hansd Jack Dewwyze
Licetvia Narbor  35700M
Licetus Sebie Aohe
Qnylssie Dan 23001980
ExceasonDele 12012013




ff. Data Research/Vital Statistics

This report is generated based on the date criteria entered.

o

LIRSS . 3]
wsnns Nubraska Resd Extats Commisaion Page Yol
1200 W Strent. S 402
P O Sax MEET
Ancain, Neteanicy (353040
AOZ)ET1- 2904 Frone (028714452 Fas
Data Research and Vital Statistics
6/1/2013 through 6/25/2013
Adcos-Cataken Fatasl & Utenae Nusber 20430487 Brouleme AnQuls Kay Lioenss Nurebwr 00841
02 Jores 2 Bte 100 PRASGIN Docorres Satmaserase 254§ Lscunt Prbaben Sucvncn
Seax Cay, A 51101 Chand lana. NE EEE010000
Algsarcer Chary! Armwta Lewres fumber. 20130008 Budl Kebi Dormse Lowrae Hervbee: 20000440
6743 Gles RE Profeanst egpenmnn HBUE TS [ —
LaVists NE G318 Orasba HE $5144

gg.Monthly Statistical Report
1. Thisreport is generated based on the report date entered. This report is currently only used for Licensees
currently in system as the prior programmers did not get the rest of the data to pull correctly.
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Statistical Report for June, 2013
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hh. Specialized Registrations
1. The report is generated based on the criteria selected and the information located in the Specialized
Registrations section.
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