STATE OF NEBRASKA coNTRACT AWARD T2 K Stmnot. Shite 130

Lincoln, Nebraska 68508

OR
P.O. Box 94847
PAGE ORDER DATE Lincoln, Nebraska 68509-4847
1of2 10/17/114 : Telephone: (402) 471-6500
BUSINESS UNIT BUYER Fax: (402) 471-2089
65050006 TERESA FLEMING (AS)
VENDOR NUMBER: 500129 CONTRACT NUMBER
13593 OC
VENDOR ADDRESS:

OFFICE DEPOT INC

STATE CONTRACT

2809 S 1256TH AVE STE 390
OMAHA NEBRASKA 68144-3872

AN AWARD HAS BEEN MADE TO THE VENDOR NAMED ABOVE FOR THE FURNISHING OF EQUIPMENT, MATERIAL, OR SUPPLIES
AS LISTED BELOW FOR THE PERIOD:

OCTOBER 18, 2014 THRQQGH OCTOBER 17, 2016

NO ACTION ON THE PART OF THE VENDOR NEEDS TO BE TAK! | AT THIS TIME. ORDERS FOR THE EQUIPMENT OR SUPPLIES
WILL BE MADE AS NEEDED BY THE VARIOUS AGENCIES OF THE.

THIS CONTRACT IS NOT AN EXCLUSIVE CONTRACT TO FUR": |
NOT PRECLUDE THE PURCHASE OF SIMILAR ITEMS FROM OFHE

THE STATE RESERVES THE RIGHT TO EXTEND THE PERI IS CONTRACT BEYOND THE TERMINATION DATE WHEN
MUTUALLY AGREEABLE TO THE VENDOR AND THE STATE OF NEBRASKA.

Originally awarded from the State of Florida, Contract 618-000-11-1

Contract to supply and deliver Office Supplies, through pri
October 18, 2014 through October 17, 2016 per the terms

r program to State of Nebraska agencies for the period
and specifications of the "Invitation to Negotiate.”

Payment: 45 days

(For the File - This ITN and Contract are bid and awarded b the State of Florida. All backup bids, etc. are retained by the
State of Florida, Department of Management Ser\nces (Department) »DWISIOI‘I of State Purchasing (Division).

(For the F|Ie The State of Flondat\ ; t' Master Price;Agreement ontract penod was ¢ ive October 18, 2010. The

Fax: 91 3—385— St
Email: chris. mcentee@off cedepot com

Vendor Contact: Ken Bruntz

Phone: 888-438-2822 ext. 209

Fax: 888-438-7969

Email: Ken.bruntz@officedepot.com

This is the second renewal of the contract as amended. (b! 10/16/14)

L
Estimated Unit of Unit
Line Description Quantity Measure Price

1 GENERAL OFFICE SUPPIES 6,000,000.0000 $ 1.0000




STANDARD CONDITIONS AND TERMS OF BID SOLICITATION AND OFFER Invitations to Bid and Contract Awards
It is the responsibility of the bidder to check the website for all information relevant to this solicitation to include addenda and/or

amendments issued prior to the opening date. Website address: hitp://www.das.state.ne.us/materiel/purchasing/purchasing.htm

SCOPE- These standard conditions and terms of bid solicitation and acceptance apply in like force to this inquiry and to any subsequent contract resulting therefrom.
PRICES- Prices quoted shall be net, including transportation and delivery charges fully prepaid by the bidder, F.O.B. destination named in the Invitation to Bid. No
additional charges will be allowed for packing, packages or partial delivery costs. When an arithmetic error has been made in the extended total, the unit price will govern.
EXECUTION- Bids must be signed in ink by the bidder on the State of Nebraska's Invitation to Bid form. All bids must be typewritten or in ink on the State of Nebraska's
Invitation to Bid form. Erasures and alterations must be initialed by the bidder in ink. No telephone or voice bids will be accepted. Failure to comply with these provisions
may result in the rejection of the bid.

FACSIMILE DOCUMENTS- The State Purchasing Bureau will only accept facsimile responses to Invitations to Bid on bids under $25,000 and up to ten {10) pages.
However, two party sealed bids containing facsimile pages are acceptable. No direct facsimile solicitation responses will be accepted for a commodity contract.
VALID BID TIME- Bids shall be firm for a minimum of sixty (60) calendar days after the opening date, unless otherwise stipulated by either party in the Invitation to Bid.
DISCOUNTS- Prices quoted shall be inclusive of ALL trade discounts. Cash discount terms of less than thirty (30) days will not be considered as part of the bid. Cash
discount periods will be computed from the date of receipt of a properly executed claim voucher or the date of completion of delivery of all items in a satisfactory condition,
whichever is later.

PAYMENT- Payment will be made by the responsible agency in conjunction with the State of Nebraska Prompt Payment Act 81-2401 through 2408. The State may
request that payment be made electronically instead of by state warrant.

COLLUSIVE BIDDING- The bidder guarantees that the prices quoted have been arrived at without collusion with other eligible bidders and without effort to preciude the
State of Nebraska from obtaining the lowest possible competitive price.

LUMP SUM OR ALL OR NONE BIDS- The State reserves the right to purchase item-by-item, by groups or as a total when the State may benefit by so doing. Bidders
may submit a bid on an "all or none" or "lump sum" basis but should also submit a bid on an item-by-item basis. The term “all or none” means a conditional bid which
requires the purchase of all items on which bids are offered and bidder declines to accept award on individual items; a "lump sum" bid is one in which the bidder offers a
lower price than the sum of the individual bids if all items are purchased but agrees to.deliver individual items at the prices quoted. -
SPECIFICATIONS- Any manufacturer's names, frade names, brand names, information and/or catalog numbers listed in a specification are for reference and not
intended to limit competition, but wili be used as the standard by which equivalent. material offered will be judged. The State Purchasing Director will be the sole judge of
equivalency. The bidder may offer any brand which meets or exceeds the specifigation. When a specific product is required, the Invitation to Bid will so state. Any item bid
is to be the latest current model under standard production at the time of order. No uséd-or refurbished equipment will be accepted, unless otherwise stated.
ALTERNATEIEQUIVALENT BiDS Bldder may offer bids which are at varlance from,the_ express specifications of the Invitation to Bid. The State reserves the right to
the bid will result in goods and/or services equivalent to or betier than those which
tion to Bid the manufacturer's name, number and shall submit with their bid,
sketches, descriptive literature and/or complete speclf ications. Reference to I|terature submitted with a previous bid will not satisfy this provision. Bids which do not
comply with these requirements are subject to rejection. In the absence of any stated deviation or exception, the bid will be accepted as in strict compliance with all terms,
conditions and specifications, and the bidder shall be held liable therefore. =
SAMPLES- When requested, samples shall be furnished at the bidders expense' pric -opening of the bid, unless otherwise specified. Each sample must be labeled
clearly and identify the bidders name, the Invitation to Bid number and the item number Samples submitted must be representative of the commodities or equipment
which would be delivered if awarded the bid. The State of Nebraska reserves the nght 1o request samples even though this may not have been set forth in the Invitation to
Bid. Samples not destroyed in testing will be returned at bidders expense, if requested; or will be donated to a public institution.

RECYCLING- Preference will be given to items which are manufactured or produced from recycled material or which can be readily reused or recycled after their normal
use as per State Statute Section 81-15,159.

LATE BIDS- All bids will be time and date stamped upon receipt by the State F'urchasmg Bureau, and this shall be the official time and date of receipt. Bids received after
the time of the bid opening will be considered late bids and will be returned to the bidder Unopened. The State Purchasing Bureau is not responsible for late bids or lost
requests due to mail service inadequacies, traffic or other similar reasons.

BID OPENING- Openings shall be public on the date and time specified on the. Invitation to Bid form. it is the bidder's responsibility to assure the bid is delivered at the
designated date, time and place of the bid opening: Telephone bids are not acceptable. A bid may not be altered after opening of the bids.

NO BID- If not submitting a bid, respond by returning:the" Invitation to Bid-form explaining the reason in.the-space provided. Failure to respond to an Invitation to Bid may
be cause for the removal of the bidder's name from the mailing list.:NOTE: To quahfy as a respondent, bidder must submlt a "NO BID" and it must be received no later
than the stated bid opening date and time.. . : * ° .
AWARD— All purchases, leases, or, oontracts whlch are based on competitive blds will be awarded'to the ewest respon51ble bldder determlned accordlng to the

are not material, do not r v
interest of the State.

BID TABULATIONS- Tabulations wilt be ‘furnished upon wrltten request A self—addressed stamped envelope which must mclude the agency and solicitation number
must be enclosed. Bid tabulations will not be provided by telephone or facsimile. Bid filtes may be examined during normal working hours by appointment. Bid tabulations
are available on the website at: hitp:.//www.das.state.ne.us/materiel/purchasing/bidtabs.htm

PERFORMANCE AND DEFAULT- The State reserves the right to require a performance bond from the successful bidder, as provided by law, without expense to the
State. Otherwise, in case of default of the contractor, the State may procure the articles from other sources and hold the contractor responsible for any excess cost
occasioned thereby.

IN-STATE PREFERENCE- A resident bidder shall be allowed a preference against a nonresident from a state which gives or requires a preference to bidders from that
state. The preference shall be equal o the preference given or required by the state of the nonresident bidders. Where the lowest responsible bid from a resident bidder is
equal in all respects to one from a nonresident bidder from a state which has no preference law, the resident bidder shall be awarded the contract.
NONDISCRIMINATION- The Nebraska Fair Employment Practice Act prohibits contractors of the State of Nebraska, and their subcontractors, from discriminating against
any employee or applicant for employment, to be employed in the performance of such contracts, with respect to hire, tenure, terms, conditions or privileges of
employment because of race, color, religion, sex, disability, or national origin. (State Statute Sections 48-1101 through 48-1125) The bidder guarantees compliance with
the Nebraska Fair Employment Practice Act, and breach of this provision shall be regarded as a material breach of contract. The contractor shall insert a similar provision
in all subcontracts for services to be covered by any contract resuiting from this Invitation to Bid.

TAXES- Purchases made by the State of Nebraska are exempt from the payment of Federal Excise Taxes, and exemption certificates will be furnished on request. State
and local taxes are exempt by State Statute Section 77-2704 (I} (m) R.R.S. 1943 and must not be included in the bid prices. Exemption by statute precludes the furnishing
of State exemption certificates.

DRUG POLICY - Bidder certifies that it maintains a drug free work place environment to ensure worker safety and workplace integrity. Contractor agrees to provide a
copy of its drug free workplace policy at any time upon request by the State.

GRIEVANCE AND PROTEST- Grievance and protest procedure is available by contacting the buyer. Protest must be filed within ten (10) days of award.

NE ACCESS TECHNOLOGY STANDARDS- Vendor agrees to ensure compliance with Nebraska Access Technology Standards. See website at:
hitp:/www.nitc.state.ne.us/standards/accessibility/

Revised: 02/2004
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STATE OF NEBRASKA CONTRACT AMENDMENT ol g bt

Lincoln, Nebraska 68508
OR
PAGE ORDER DATE P.O. Box 94847

10f3 03/18/14 Lincoln, Nebraska 68509-4847
Telephone: (402) 471-6500
BUSINESS UNIT BUYER :
65050006 TERESA FLEMING (AS) Fax: {02) 4712980
VENDOR NUMBER: 500129 CONTRACT NUMBER
13593 OC
VENDOR ADDRESS:

OFFICE DEPOT INC

STATE CONTRACT

2809 S 125TH AVE STE 390
OMAHA NEBRASKA 68144-3872

THE CONTRACT PERIOD IS:
OCTOBER 18, 2013 THROUGH OCTOBER 17, 2014

THIS CONTRACT HAS BEEN AMENDED PER THE FOLLOWING INFORMATION:

NO ACTION ON THE PART OF THE VENDOR NEEDS TO BE TAKEN AT THIS TIME. ORDERS FOR THE EQUIPMENT OR
SUPPLIES WILL BE MADE AS NEEDED BY THE VARIOUS AGENCIES OF THE STATE.

THIS CONTRACT IS NOT AN EXCLUSIVE CONTRACT TO FURNISH THE EQUIPMENT OR SUPPLIES SHOWN BELOW, AND DOES
NOT PRECLUDE THE PURCHASE OF SIMILAR ITEMS FROM OTHERS SOURCES.

THE STATE RESERVES THE RIGHT TO EXTEND THE PERIOD OF THIS CONTRACT BEYOND THE TERMINATION DATE WHEN
MUTUALLY AGREEABLE TO THE VENDOR AND THE STATE OF NEBRASKA.

Originally awarded from the State of Florida, Contract 618-000-11-1

Contract to supply and deliver Office Supplies, through a prime vendor program to State of Nebraska agencies for the period
October 18, 2013 through October 17, 2014 with the option to renew for two (2) additional one (1) year periods, per the terms,
conditions and specifications of the "Invitation to Negotiate."

Payment: 45 days

(For the File - This ITN and Contract are bid and awarded by the State of Florida. All backup bids, etc. are retained by the
State of Florida, Department of Management Services (Department), Division of State Purchasing (Division).

(For the File: The State of Florida/Office Depot Master Price Agreement contract period was effective October 18, 2010. The
State of Florida/Office Depot Participation Contract for Nebraska became effective on September 1, 2013).

Vendor Contact: Chris McEntee
Phone: 913-385-0856 ext. 3050

Fax: 913-385-0264

Email: chris.mcentee@officedepot.com

Vendor Contact: Ken Bruntz

Phone: 888-438-2822 ext. 209

Fax: 888-438-7969

Email: Ken.bruntz@officedepot.com

This is the first renewal of the contract as amended. (bl 10/16/13)

AMENDMENT ONE as attached. (bl 03/18/14)




State Purchasing Bureau

STATE OF NEBRASKA CONTRACT AMENDMENT 1526 K Sireet, Suite 130

Lincoln, Nebraska 68508
R i
P.O. Box 94847
PAGE ORDER DATE Lincoln, Nebraska 68509-4847

20f3 03/18/14 Telephone: (402) 471-6500
BUSINESS UNIT BUYER Fax: (402) 471-2089
65050006 TERESA FLEMING (AS
(B9) CONTRACT NUMBER
VENDOR NUMBER: 500129 13593 OC
Estimated Unit of Unit
Line Description Quantity Measure Price
1 GENERAL OFFICE SUPPIES 3,000,000.0000 $ 1.0000

BUYER INITIALS .



STANDARD CONDITIONS AND TERMS OF BID SOLICITATION AND OFFER Invitations to Bid and Contract Awards
It is the responsibility of the bidder to check the website for all information relevant to this solicitation to include addenda and/or

amendments issued prior to the opening date. Website address: http://www.das.state.ne.us/materiel/purchasing/purchasing.htm

SCOPE- These standard conditions and terms of bid solicitation and acceptance apply in like force to this inquiry and to any subsequent contract resulting therefrom.

PRICES- Prices quoted shall be net, including transportation and delivery charges fully prepaid by the bidder, F.O.B. destination named in the Invitation to Bid. No additional charges
will be allowed for packing, packages or partial delivery costs. When an arithmetic error has been made in the extended total, the unit price will govern.

EXECUTION- Bids must be signed in ink by the bidder on the State of Nebraska's Invitation to Bid form. All bids must be typewritten or in ink on the State of Nebraska's Invitation to
Bid form. Erasures and alterations must be initialed by the bidder in ink. No telephone or voice bids will be accepted. Failure to comply with these provisions may result in the
rejection of the bid.

FACSIMILE DOCUMENTS- The State Purchasing Bureau will only accept facsimile responses to Invitations to Bid on bids under $25,000 and up to ten (10) pages. However, two
party sealed bids containing facsimile pages are acceptable. No direct facsimile solicitation responses will be accepted for a commodity contract.

VALID BID TIME- Bids shall be firm for a minimum of sixty (60) calendar days after the opening date, unless otherwise stipulated by either party in the Invitation to Bid.

DISCOUNTS- Prices quoted shall be inclusive of ALL trade discounts. Cash discount terms of less than thirty (30) days will not be considered as part of the bid. Cash discount
periods will be computed from the date of receipt of a properly executed claim voucher or the date of completion of delivery of all items in a satisfactory condition, whichever is later.
PAYMENT- Payment will be made by the responsible agency in conjunction with the State of Nebraska Prompt Payment Act 81-2401 through 2408. The State may request that
payment be made electronically instead of by state warrant.

COLLUSIVE BIDDING- The bidder guarantees that the prices quoted have been arrived at without collusion with other eligible bidders and without effort to preciude the State of
Nebraska from obtaining the lowest possible competitive price.

LUMP SUM OR ALL OR NONE BIDS- The State reserves the right to purchase item-by-item, by groups or as a total when the State may benefit by so doing. Bidders may submit a
bid on an "all or none" or "lump sum” basis but should also submit a bid on an item-by-item basis. The term "all or none" means a conditional bid which requires the purchase of ail
items on which bids are offered and bidder declines to accept award on individual items; a "lJump sum" bid is one in which the bidder offers a lower price than the sum of the
individual bids if all items are purchased but agrees to deliver individual items at the prices ‘quoted.

SPECIFICATIONS- Any manufacturer's names, trade names, brand names, information and/or catalog numbers listed in a specification are for reference and not intended to limit
competition, but will be used as the standard by which equivalent material offered will be judged. The State Purchasing Director will be the sole judge of equivalency. The bidder may
offer any brand which meets or exceeds the specification. When a specific product is required, the Invitation to Bid will so state. Any item bid is to be the latest current model under
standard production at the time of order. No used or refurbished equipment will be accepted, unless otherwise stated.

ALTERNATE/EQUIVALENT BIDS- Bidder may offer bids which are at variance from the express specifications of the Invitation to Bid. The State reserves the right to consider and
accept such bids if, in the judgement of the State Purchasing Director, the bid will result in goods and/or services equivalent to or better than those which would be supplied in the
original bid specifications. Bidders must indicate on the Invitation to Bid the manufacturer's name, number and shall submit with their bid, sketches, descriptive literature andfor
complete specifications. Reference to literature submitted with a previous bid will not satisfy this provision. Bids which do not comply with these requirements are subject to rejection.
In the absence of any stated deviation or exception, the bid will be accepted as in strict compliance with all terms, conditions and specifications, and the bidder shall be held liable
therefore.

SAMPLES- When requested, samples shall be furnished at the bidders expense prior to the opening of the bid, unless otherwise specified. Each sample must be labeled clearly and
identify the bidders name, the Invitation to Bid number and the item number. Samples submitted must be representative of the commodities or equipment which would be delivered if
awarded the bid. The State of Nebraska reserves the right to request samples even though this may not have been set forth in the Invitation to Bid. Samples not destroyed in testing
will be returned at bidders expense, if requested, or will be donated to a public institution.

RECYCLING- Preference will be given to items which are manufactured or produced from recycled material or which can be readily reused or recycled after their normal use as per
State Statute Section 81-15,159,

LATE BIDS- All bids will be time and date stamped upon receipt by the State Purchasing Bureau, and this shall be the official time and date of receipt. Bids received after the time of
the bid opening will be considered late bids and will be returned to the bidder unopened. The State Purchasing Bureau is not responsible for late bids or lost requests due to mail
service inadequacies, traffic or other similar reasons.

BID OPENING- Openings shall be public on the date and time specified on the Invitation to Bid form. It is the bidder's responsibility to assure the bid is delivered at the designated
date, time and place of the bid opening. Telephone bids are not acceptable. A bid may not be altered after opening of the bids.

NO BID- If not submitting a bid, respond by returning the Invitation to Bid form explaining the reason in the space provided. Failure to respond to an Invitation to Bid may be cause for
the removal of the bidder's name from the mailing list. NOTE: To qualify as a respondent, bidder must submit a "NO BID" and it must be received no later than the stated bid opening
date and time.

AWARD- All purchases, leases, or contracts which are based on competitive bids will be awarded to the lowest responsible bidder, determined according to the provisions of State
Statute Section 81-161, R.R.S. 1943. The State reserves the right to reject any or all bids, wholly or.in-part and to waive any deviations or errors that are not material, do not
invalidate the legitimacy of the bid and do not improve the bidders competitive position. All awards will be made in a manner deemed in the best interest of the State.

BID TABULATIONS- Tabulations will be furnished upon written request. A self-addressed, stamped envelope which ‘must include the agency and solicitation number must be
enclosed. Bid tabulations will not be provided by telephone or facsimile. Bid files may be examined during normal working hours by appointment. Bid tabulations are available on the
website at: http://www.das.state.ne.us/materiel/purchasing/bidtabs.htm

PERFORMANCE AND DEFAULT- The State reserves the right to require a performance bond from the successful bidder, as provided by law, without expense to the State.
Otherwise, in case of default of the contractor, the State may procure the articles from other sources and hold the contractor responsible for any excess cost occasioned thereby.
IN-STATE PREFERENCE- A resident bidder shall be allowed a preference against a nonresident from a state which gives or requires a preference to bidders from that state. The
preference shall be equal to the preference given or required by the state of the nonresident bidders. Where the lowest responsible bid from a resident bidder is equal in all respects
to one from a nonresident bidder from a state which has no preference law, the resident bidder shall be awarded the contract.

NONDISCRIMINATION- The Nebraska Fair Employment Practice Act prohibits contractors of the State of Nebraska, and their subcontractors, from discriminating against any
employee or applicant for employment, to be employed in the performance of such contracts, with respect to hire, tenure, terms, conditions or privileges of employment because of
race, color, religion, sex, disability, or national origin. (State Statute Sections 48-1101 through 48-1125) The bidder guarantees compliance with the Nebraska Fair Employment
Practice Act, and breach of this provision shall be regarded as a material breach of contract. The contractor shall insert a similar provision in all subcontracts for services to be
covered by any contract resulting from this Invitation to Bid.

TAXES- Purchases made by the State of Nebraska are exempt from the payment of Federal Excise Taxes, and exemption certificates will be furnished on request. State and local
taxes are exempt by State Statute Section 77-2704 (i) (m) R.R.S. 1943 and must not be included in the bid prices. Exemption by statute precludes the furnishing of State exemption
certificates.

DRUG POLICY - Bidder certifies that it maintains a drug free work place environment to ensure worker safety and workplace integrity. Contractor agrees to provide a copy of its
drug free workplace policy at any time upon request by the State.

GRIEVANCE AND PROTEST- Grievance and protest procedure is available by contacting the buyer. Protest must be filed within ten (10) days of award.

NE ACCESS TECHNOLOGY STANDARDS- Vendor agrees to ensure compliance with Nebraska Access Technology Standards. See website at:

http:/www.nitc.state.ne.us/standards/accessibility/
Revised: 02/2004
Page 3 of 3




EXECUTION COPY

AMENDMENT ONE
Contract 13593 OC
Office Supplies for the State of Nebraska
Between
The State of Nebraska and Office Depot Inc.

This Amendment One (the “Amendment”) is made by the State of Nebraska (the “State”) and
Office Depot Inc. (“Office Depot”), parties to Contract 13593 OC (the “Contract”), and upon mutual
agreement and other valuable consideration the parties agree to and hereby amend the contract
as follows:

The effective date of this Amendment shall be the 1st day of April, 2014.

As of the effective date of this Amendment, Office Depot shall no longer pay the State the 7%
administrative fee referenced in Section 2 of the Contract, as more particularly set forth below.
Payment of the administrative fee shall be suspended until further notice from the Nebraska State
Purchasing Bureau. All other terms and conditions of the Contract shall remain the same.

2, ADMINISTRATIVE FEE. '
Notwithstanding the terms otherwise contained in the Master Agreement, the pricing terms and

conditions hersunder shall be as follows:

a. Office Depot shall supply to Customer the Contract ltems set forth in the Master Agreement,
at the prices provided thereunder plus a mark-up of Customer's administrative fee on a per
unit basis. The administrative fee shall the amount required by Customer and provided to
Office Depot in writing. Any change to the administration fee amount shail be provided to
Office Depot with at least 30 days written notice and shall be effective commencing on the
subsequent calendar quarter concurrent with Master Agreement pricing updates. As of the
Effective Date, the administrative fee is equal to seven percent (7%). Pricing on a per unit
basis shall be calculated as follows:

Master Agreement item price divided by (1.0- administrative fee percent) = Customer
item price. Therefore, with an administrative fee of 7%, Customer item pricing shall be
calculated as (Master Agreement item price / .93).

b. Customer shall short pay their invoices by the amount of the administrative fee. The short
pay amount on a per unit basis shall be calculated as follows:

Customer item price divided by (1.0+ administrative fee percent) = Customer remittance
amount.

c. Pricing for Non-Contract items shall also be short paid by the amount of the administrative
fee in the same manner as set forth above.

This Amendment and any attachments hereto will become part of the Contract. Except as set
forth in this Amendment, the Contract is unaffected and shall continue in full force and effect in
accordance with its terms. If there is conflict between this amendment and the Contract or any
earlier amendment, the terms of this amendment will prevail.

Page 1 of 2




EXECUTION COPY

IN WITNESS WHEREOF, the parties have executed this Amendment as of the date of
execution by both parties below.

State of Nebraska _ Contractor: Office Depot Inc.

B —— By: % U YA

Name: Bo Botelho Name: CHAIS 1) cEwnns

Title: Materie Administrator Title: /Pee/on./ W(c /7,,!,“/,_.“/

Date:'g'/)a//7 Date: J-/0-1Y

[ o]
N4
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STATE OF NEBRASKA CONTRACT AWARD 01 eorlonotal tall South, 15K Ficsr

Lincoln, Nebraska 68508

OR
P.O. Box 94847
PAGE ORDER DATE Lincoln, Nebraska 68509-4847
10f2 10/16/13 Telephone: (402) 471-2401
BUSINESS UNIT BUYER Fax: (402) 471-2089
65050006 TERESA FLEMING (AS)
VENDOR NUMBER: 500129 CONTRACT NUMBER
13593 OC
VENDOR ADDRESS:

OFFICE DEPOT INC

STATE CONTRACT

2809 S 125TH AVE STE 390
OMAHA NEBRASKA 68144-3872

AN AWARD HAS BEEN MADE TO THE VENDOR NAMED ABOVE FOR THE FURNISHING OF EQUIPMENT, MATERIAL, OR SUPPLIES
AS LISTED BELOW FOR THE PERIOD:

OCTOBER 18, 2013 THROUGH OCTOBER 17, 2014

NO ACTION ON THE PART OF THE VENDOR NEEDS TO BE TAKEN AT THIS TIME. ORDERS FOR THE EQUIPMENT OR SUPPLIES
WILL BE MADE AS NEEDED BY THE VARIOUS AGENCIES OF THE STATE.

THIS CONTRACT IS NOT AN EXCLUSIVE CONTRACT TO FURNISH THE EQUIPMENT OR SUPPLIES SHOWN BELOW, AND DOES
NOT PRECLUDE THE PURCHASE OF SIMILAR ITEMS FROM OTHER SOURCES.

THE STATE RESERVES THE RIGHT TO EXTEND THE PERIOD OF THIS CONTRACT BEYOND THE TERMINATION DATE WHEN
MUTUALLY AGREEABLE TO THE VENDOR AND THE STATE OF NEBRASKA.

Originally awarded from the State of Florida, Contract 618-000-11-1

Contract to supply and deliver Office Supplies, through a prime vendor program to State of Nebraska agencies for the period
October 18, 2013 through October 17, 2014 with the option to renew for two (2) additional one (1) year periods, per the terms,
conditions and specifications of the "Invitation to Negotiate."

Payment: 45 days

(For the File - This ITN and Contract are bid and awarded by the State of Florida. All backup bids, etc. are retained by the
State of Florida, Department of Management Services (Department), Division of State Purchasing (Division).

(For the File: The State of Florida/Office Depot Master Price Agreement contract period was effective October 18, 2010. The
State of Florida/Office Depot Participation Contract for Nebraska became effective on September 1, 2013).

Vendor Contact: Chris McEntee
Phone: 913-385-0856 ext. 3050

Fax: 913-385-0264

Email: chris.mcentee@officedepot.com

Vendor Contact: Ken Bruntz
Phone: 888-438-2822 ext. 209

Fax: 888-438-7969

Email: Ken.bruntz@officedepot.com

This is the first renewal of the contract as amended. (bl 10/16/13)

Estimated Unit of Unit

Line Description Quantity Measure Price
1 GENERAL OFFICE SUPPIES 500,000.0000 $ 1.0000
- BUYER 1oflef

MATERTEL ADMINISTRA'

R43500|NISC0001 100423



STANDARD CONDITIONS AND TERMS OF BID SOLICITATION AND OFFER Invitations to Bid and Contract Awards

It is the responsibility of the bidder to check the website for all information relevant to this solicitation to include addenda and/or
amendments issued prior to the opening date. Website address: http://www.das.state.ne.us/materiel/purchasing/purchasing.htm

SCOPE- These standard conditions and terms of bid solicitation and acceptance apply in like force to this inquiry and to any subsequent contract resulting therefrom,
PRICES- Prices quoted shall be net, including transportation and delivery charges fully prepaid by the bidder, F.O.B. destination named in the Invitation to Bid. No
additional charges will be allowed for packing, packages or partial delivery costs. When an arithmetic error has been made in the extended total, the unit price will govern.
EXECUTION- Bids must be signed in ink by the bidder on the State of Nebraska's Invitation to Bid form. All bids must be typewritten or in ink on the State of Nebraska's
Invitation to Bid form. Erasures and alterations must be initialed by the bidder in ink. No telephone or voice bids will be accepted. Failure to comply with these provisions
may result in the rejection of the bid.

FACSIMILE DOCUMENTS- The State Purchasing Bureau will only accept facsimile responses to Invitations to Bid on bids under $25,000 and up to ten (10) pages.
However, two party sealed bids containing facsimile pages are acceptable. No direct facsimile solicitation responses will be accepted for a commodity contract.
VALID BID TIME- Bids shall be firm for a minimum of sixty (60) calendar days after the opening date, unless otherwise stipulated by either party in the Invitation to Bid.
DISCOUNTS- Prices quoted shall be inclusive of ALL trade discounts. Cash discount terms of less than thirty (30) days will not be considered as part of the bid. Cash
discount periods will be computed from the date of receipt of a properly executed claim voucher or the date of completion of delivery of all items in a satisfactory condition,
whichever is later.

PAYMENT- Payment will be made by the responsible agency in conjunction with the State of Nebraska Prompt Payment Act 81-2401 through 2408. The State may
request that payment be made electronically instead of by state warrant.

COLLUSIVE BIDDING- The bidder guarantees that the prices quoted have been arrived at without collusion with other eligible bidders and without effort to preclude the
State of Nebraska from obtaining the lowest possible competitive price.

LUMP SUM OR ALL OR NONE BIDS- The State reserves the right to purchase item-by-item, by groups or as a total when the State may benefit by so doing. Bidders
may submit a bid on an "all or none" or "lump sum" basis but should also submit a bid on an item-by-item basis. The term "all or none" means a conditional bid which
requires the purchase of all items on which bids are offered and bidder declines to accept award on individual items; a "lump sum" bid is one in which the bidder offers a
lower price than the sum of the individual bids if all items are purchased but agrees to deliver individual items at the prices quoted.

SPECIFICATIONS- Any manufacturer's names, trade names, brand names, information and/or catalog numbers listed in a specification are for reference and not
intended to limit competition, but will be used as the standard by which equivalent material offered will be judged. The State Purchasing Director will be the sole judge of
equivalency The bidder may offer any brand which meets or exceeds the specification. When a specific product is required, the Invitation to Bid will so state. Any item bid
is to be the latest current model under standard production at the time of order. No used or refurbished equipment will be accepted, unless otherwise stated.
ALTERNATE/EQUIVALENT BIDS- Bidder may offer bids which are at variance from the express specifications of the Invitation to Bid. The State reserves the right to
consider and accept such bids if, in the judgement of the State Purchasing Director, the bid will result in goods and/or services equivalent to or better than those which
would be supplied in the original bid specifications. Bidders must indicate on the lnvxtatlon to Bid the manufacturer's name, number and shall submit with their bid,
sketches, descriptive literature and/or complete specifications. Reference to literature submitted with a previous bid will not satisfy this provision. Bids which do not
comply with these requirements are subject to rejection. In the absence of any stated devnatlon or exception, the bid will be accepted as in strict comphance with all terms,
conditions and specifications, and the bidder shall be held liable therefore.

SAMPLES- When requested, samples shall be furnished at the bidders expense prlor to the opening of the bid, unless otherwise specified. Each sample must be labeled
clearly and identify the bidders name, the Invitation to Bid number and the item number. Samples submitted must be representative of the commodities or equipment
which would be delivered if awarded the bid. The State of Nebraska reserves the right to request samples even though this may not have been set forth in the Invitation to
Bid. Samples not destroyed in testing will be returned at bidders expense, if requested, or will be donated to a public institution.

RECYCLING- Preference will be given to items which are manufactured or produced from ‘recycled material or which can be readily reused or recycled after their normal
use as per State Statute Section 81-15,159.

LATE BIDS- All bids will be time and date stamped upon receipt by the State Purchasmg Bureau and this shall be the official time and date of receipt. Bids received after
the time of the bid opening will be considered late bids and will be returned to the bldder unopened The State Purchasing Bureau is not responsible for late bids or lost
requests due to mail service inadequacies, traffic or other similar reasons. ‘

BID OPENING- Openings shall be public on the date and time specified on the lnvntatlon to Bid form. It is the bidder's responsibility to assure the bid is delivered at the
designated date, time and place of the bid opening. Telephone bids are not acceptable. A bid may not be altered after opening of the bids.

NO BID- If not submitting a bid, respond by returning the Invitation to Bid form explaining the reason in the space provided. Failure to respond to an Invitation to Bid may
be cause for the removal of the bidder's name from the manlmg hst NOTE To qualify as a respondent bldder must submxt a "NO BID" and it must be received no later
than the stated bid opening date and time.

AWARD- All purchases, leases, or contracts which are based on competmve bIdS wnll be awarded to the lowest respons1b|e bidder, determined according to the
provisions of State Statute Section 81-161, R.R.S. 1943. The State reserves the right to reject any or aII bids, wholly or in part and to waive any deviations or errors that
are not material, do not invalidate the legitimacy of the bid and do not amprove the bldders competltlve posmon AII awards will be made in a manner deemed in the best
interest of the State. :
BID TABULATIONS- Tabulations will be furmshed upon wntten request. A self addressed stamped envelope Wthh must mclude the agency and solicitation number
must be enclosed. Bid tabulations will not be provided by telephone or facsimile. Bid files may be examined during normal working hours by appointment. Bid tabulations
are available on the website at: hitp://www.das.state.ne.us/materiel/purchasing/bidtabs.htm

PERFORMANCE AND DEFAULT- The State reserves the right to require a performance bond from the successful bidder, as provided by law, without expense to the
State. Otherwise, in case of default of the contractor, the State may procure the articles from other sources and hold the contractor responsible for any excess cost
occasioned thereby.

IN-STATE PREFERENCE- A resident bidder shall be allowed a preference against a nonresident from a state which gives or requires a preference to bidders from that
state. The preference shall be equal to the preference given or required by the state of the nonresident bidders. Where the lowest responsible bid from a resident bidder is
equal in all respects to one from a nonresident bidder from a state which has no preference law, the resident bidder shall be awarded the contract.
NONDISCRIMINATION- The Nebraska Fair Employment Practice Act prohibits contractors of the State of Nebraska, and their subcontractors, from discriminating against
any employee or applicant for employment, to be employed in the performance of such contracts, with respect to hire, tenure, terms, conditions or privileges of
employment because of race, color, religion, sex, disability, or national origin. (State Statute Sections 48-1101 through 48-1125) The bidder guarantees compliance with
the Nebraska Fair Employment Practice Act, and breach of this provision shall be regarded as a material breach of contract. The contractor shall insert a similar provision
in all subcontracts for services to be covered by any contract resulting from this Invitation to Bid.

TAXES- Purchases made by the State of Nebraska are exempt from the payment of Federal Excise Taxes, and exemption certificates will be furnished on request. State
and local taxes are exempt by State Statute Section 77-2704 (I) (m) R.R.S. 1943 and must not be included in the bid prices. Exemption by statute precludes the furnishing
of State exemption certificates.

DRUG POLICY - Bidder certifies that it maintains a drug free work place environment to ensure worker safety and workplace integrity. Contractor agrees to provide a
copy of its drug free workplace policy at any time upon request by the State.

GRIEVANCE AND PROTEST- Grievance and protest procedure is available by contacting the buyer. Protest must be filed within ten (10) days of award.

NE ACCESS TECHNOLOGY STANDARDS- Vendor agrees to ensure compliance with Nebraska Access Technology Standards. See website at:
http:/www.nitc.state.ne.us/standards/accessibility/

Revised: 02/2004
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STATE OF NEBRASKA CONTRACT AWARD R e el v, 1t Floor

Lincoln, Nebraska 68508

OR
P.0. Box 94847
PAGE ORDER DATE Lincoln, Nebraska 68509-4847
10f2 08/29/13 Telephone: (402) 471-2401
BUSINESS UNIT BUYER Fax: {402) 471-2089
65050006 KRISTI KLING {AS)
VENDOR NUMBER: 500128 CONTRACT NUMBER
13593 OC
VENDOR ADDRESS:
QOFFICE DEPOT INC
STATE CONTRACT
2809 S 125TH AVE STE 390

OMAHA NEBRASKA 68144-3872

AN AWARD HAS BEEN MADE TO THE VENDOR NAMED ABOVE FOR THE FURNISHING OF EQUIPMENT, MATERIAL, OR SUPPLIES
AS LISTED BELOW FOR THE PERIOD:

SEPTEMBER 01, 2013 THROUGH OCTOBER 17, 2013

NO ACTION ON THE PART OF THE VENDOR NEEDS TO BE TAKEN AT THIS TIME. ORDERS FOR THE EQUIPMENT OR SUPPLIES
WILL BE MADE AS NEEDED BY THE VARIOUS AGENCIES OF TH

THIS CONTRACT IS NOT AN EXCLUSIVE CONTRACT TO FUF HE EQUIPMENT OR SUPPLIES SHOWN BELOW, AND DOES
NOT PRECLUDE THE PURCHASE OF SIMILAR ITEMS FROM .

THE STATE RESERVES THE RIGHT TO EXTEND THE PER

S CONTRACT BEYOND THE TERMINATION DATE WHEN
MUTUALLY AGREEABLE TO THE VENDOR AND THE STAT .

Originally awarded from the State of Florida, Contract 61

gram fo State of Nebraska agencies for the period
r three (3) additional one (1) year periods, per the

Contract to supply and deliver Office Supplies, through a
September 1, 2013 through October 17, 2013 with the opti
terms, conditions and specifications of the "Invitation to

Payment: 45 days

of-Florida. All backup bids, etc. are retained by the

(For the File - This TN and Contract
3 Purchasing {Division).

State of Florida, Department o

(For the File: The State.of.Florid:

ve October 18, 2010. The
State of Florida/ :

Vendor Conta
Phone: 913-385-085¢
Fax: 913-385-0264

Email: chris.mcentee@officedepot.com

Vendor Contact: Ken Bruntz

Phone: 888-438-2822 ext. 209

Fax: 888-438-7969

Email: Ken.bruntz@officedepot.com

(bl 08/29/13)

Estimated Unit of Unit
Line Description Quantity Measure Price

1 GENERAL OFFICE SUPPIES 500,000.0000 $ 1.0000

B3

MATERIEL ADMINTSTRATOR™

R43500]NISCO001 100423



STANDARD CONDITIONS AND TERMS OF BID SOLICITATION AND OFFER invitations to Bid and Contract Awards

It is the responsibility of the bidder to check the website for all information relevant to this solicitation to include addenda andior
amendments issued prior to the opening date. Website address: httn:/lwww. aterielipurchasing/purchasing.htm

SCOPE- These standard conditions and terms of bid solicitation and acceptance apply in like force to this inquiry and to any subsequent contract resulting therefrom.
PRICES- Prices quoted shall be net, including transportation and delivery charges fully prepaid by the bidder, F.O.B. destination named in the Invitation to Bid. No
additional charges will be allowed for packing, packages or partial delivery costs. When an arithmetic error has been made in the extended total, the unit price witl govern.
EXECUTION- Bids must be signed in ink by the bidder on the State of Nebraska's Invitation to Bid form. All bids must be typewritten or in ink on the State of Nebraska's
Invitation fo Bid form. Erasures and alterations must be initialed by the bidder in ink. No tefephone or voice bids will be accepted. Failure to comply with these provisions
may resuit in the rejection of the bid.

FACSIMILE DOCUMENTS- The State Purchasing Bureau will only accept facsimile responses to Invitations to Bid on bids under $25,000 and up to ten {10) pages.
However, two party sealed bids containing facsimile pages are acceptable. No direct facsimile solicitation responses will be accepted for a commodity confract.
VALID BID TIME- Bids shall be firm for a minimum of sixty {60) calendar days after the opening date, unless otherwise stipulated by either party in the Invitation o Bid.
DISCOUNTS- Prices quoted shall be inclusive of ALL trade discounts. Cash discount ferms of less than thirty (30} days will not be considered as part of the bid. Cash
discount periods will be computed from the date of receipt of a properly executed claim voucher or the date of completion of defivery of all items in a satisfactory condition,
whichever is later.

PAYMENT- Payment wili be made by the responsible agency in conjunction with the State of Nebraska Prompt Payment Act 81-2401 through 2408. The State may
request that payment be made electronically instead of by state warrant.

COLLUSIVE BIDDING- The bidder guarantees that the prices quoted have been arrived at without collusion with other efigible bidders and without effort to preclude the
State of Nebraska from obtaining the lowest possible competitive price.

LUMP SUM OR ALL OR NONE BIDS- The State reserves the right to purchase item-by-item, by groups or as a total when the State may benefit by so doing. Bidders
may submit a bid on an “all or none" or "lump sum" basis but should also submit a bid on an item-by-item basis. The term "ali or none" means a conditional bid which
requires the purchase of all items on which bids are offered and bidder declines to agcept award on individual items; a "lump sum” bid is one in which the bidder offers a
lower price than the sum of the individual bids if all items are purchased but agrees t to deliver individual items at the prices quoted.

SPECIFICATIONS- Any manufacturer's names, trade names, brand names, information and/or catalog numbers listed in a specification are for reference and not
intended to limit competition, but will be used as the standard by which equivatent material offered will be judged. The State Purchasing Director will be the sole judge of
equivalency. The bidder may offer any brand which meets or exceeds the specifi hen a specific product is required, the Invitation to Bid will so state. Any item bid
is fo be the latest current model under standard production at the time of order. efurbished equipment will be accepted, unless otherwise stated.
ALTERNATE/EQUIVALENT BIDS- Bidder may offer bids which are at varian xpress specifications of the Invitation to Bid. The State reserves the right to
consider and accept such bids if, in the judgement of the State Purchasing Di d will result in gocds andfor services equivalent to or better than those which
would be supplied in the original bid specifications. Bidders must indicate or n to Bid the manufacturer's name, number and shall submit with their bid,
skefches, descriptive literature andfor complete specifications. Reference ] mitted with a previous bid will not satisfy this provision. Bids which do not
comply with these requirements are subject to rejection. In the absence of af’ r exception, the bid will be accepted as in strict compliance with all terms,
conditions and specifications, and the bidder shall be held liable therefore.
SAMPLES- When requested, samples shalt be furnished at the bidders ex
clearly and identify the bidders name, the Invitation to Bid number and th
which would be delivered if awarded the bid. The State of Nebraska reservi

ning of the bid, unless ctherwise specified. Each sample must be labeled
ples submitted must be representative of the commaodities or equipment
est samples even though this may not have been set forth in the Invitation to

RECYCLING Preference will be given to items which are manufactured or pro
use as per State Statute Section 81-15,159. 5
LATE BIDS- All bids will be time and date stamped upon receipt by the Slate P
the time of the bid opening will be considered iate bids and will be returne
requests due to mail serwce madequacres traffic or other srmllar reasons

designated date time and place of the bid opening: T
NO BID- if not submitting a bid, respond by retumin
be cause for the removat of the bidder's name fro
than the stated bid opening date and-i
AWARD- All purchases, |
provisions of State Statute
are not material, do no!
interest of the State.
BID TABULATIONS- Tabu t include the agency and solicitation number
must be enclosed. Bid tabulations will not be provided by or facs mile. Bid files may be examined during normal working hours by appointment. Bid tabulations
are available on the website at: http://www.das state.ne. us[m gz ielfpurchasing/bidtabs. htm

PERFORMANCE AND DEFAULT- The State reserves the right to require a performance bond from the successful bidder, as provided by law, without expense to the
State. Otherwise, in case of default of the contractor, the State may procure the articles from other sources and hold the confractor responsible for any excess cost
occasicned thereby.

IN-STATE PREFERENCE- A resident bidder shall be allowed a preference against a nonresident from a state which gives or requires a preference fo bidders from that
state. The preference shall be equal to the preference given or required by the state of the nonresident bidders. Where the lowest responsible bid from a resident bidder is
equal in all respects to one from a nonresident bidder from a state which has no preference law, the resident bidder shall be awarded the contract.
NONDISCRIMINATION- The Nebraska Fair Employment Practice Act prohibits contractors of the State of Nebraska, and their subcontractors, from discriminating against
any employee or applicant for employment, to be employed in the performance of such contracts, with respect to hire, tenure, terms, conditions or privileges of
employment because of race, color, religion, sex, disability, or national origin. (State Statute Sections 48-1101 through 48-1125) The bidder guarantees compliance with
the Nebraska Fair Employment Practice Act, and breach of this provision shall be regarded as a material breach of contract. The contractor shall insert a simitar provision
in all subcontracts for services to be covered by any contract resuiting from this Invitation to Bid.

TAXES- Purchases made by the State of Nebraska are exempt from the payment of Federal Excise Taxes, and exemption certificates will be furnished on request. State
and local taxes are exempt by State Statute Section 77-2704 (I} {m} R.R.S. 1943 and must not be included in the bid prices. Exemption by statute precludes the fumishing
of State exemption certificates.

DRUG POLICY - Bidder cerfifies that it maintains a drug free work pface environment fo ensure worker safety and workplace integrity. Confractor agrees to provide a
copy of its drug free workplace policy at any time upon request by the State.

GRIEVANCE AND PROTEST- Grievance and protest procedure is available by contacting the buyer. Protest musl be filed within ten (10} days of award.

NE ACCESS TECHNOLOGY STANDARDS- Vendor agrees to ensure compliance with Nebraska Access Technology Standards. See website at:
hitp:fwww.nitc.state.ne.us/standards/accessibility/

Revised: 02/2004

der, determined according to the
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EXECUTION COPY

THE STATE OF FLORIDA, DEPARTMENT OF MANAGEMENT SERVICES
PARTICIPATION CONTRACT

BETWEEN
State of Nebraska
AND
OFFICE DEPOT, INC.

This Participation Contract (“Contract") is made and entered into this September 1, 2013 ("Effective
Date"), by and between the State of Nebraska (hereinafter referred to as the "Customer"), and Office Depof,
Inc., a Delaware corporation with corporate headquarters located at 6600 North Military Trail, Boca Raton,
FL 33496 (hereinafter referred to as "Office Depot").

WITNESSETH:

WHEREAS, the State of Florida, Department of Management Services and Office Depot entered into that
Contract 618-000-11-1, effective as of October 18, 2010, for Office and Education Consumables, including
all exhibits and amendments thereto, pursuant to Invitation to Negofiate No. 618-001-10-1 (the “Master
Agreement’); and

WHEREAS, the Master Agreement permits government entities to purchase goods and services in
accordance with terms and conditions set forth in the Master Agreement; and

WHEREAS, the Master Agreement may be renewed for up to three additional one year periods.

WHEREAS, the undersigned representative of the Customer is authorized, on behalf of the Customer, to
contract with Office Depot for the purchase of the office supplies and services in accordance with the terms
of the Master Agreement; and

WHEREAS, the Customer has requested, and subject to the terms and conditions herein, Office Depot
hereby agrees to offer products in accordance with the Master Agreement.

NOW, THEREFORE, in consideration of the mutual covenants, benefits and promises herein stated and in
conjunction with the cooperative agreement referenced, the parties hereto agree to the following terms and
conditions:

1. INCORPORATION OF MASTER AGREEMENT.
The purpose of this Contract is to allow the Customer to purchase supplies from Office Depot at the
discounted prices set forth in the Master Agreement. To that end, the Master Agreement is hereby
incorporated by reference as if set forth herein in its entirety, including all subsequent amendments
thereto. The attached State of Nebraska Standard Terms and Conditions, set forth on Exhibit A, are
incorporated herein. All references to “contract” within the State of Nebraska Standard Terms and
Conditions shail mean this Contract.

2. ADMINISTRATIVE FEE.
Notwithstanding the terms otherwise contained in the Master Agreement, the pricing terms and
conditions hereunder shall be as follows:

a. Office Depot shall supply to Customer the Contract ltems set forth in the Master Agreement,
at the prices provided thereunder plus a mark-up of Customer’'s administrative fee on a per
unit basis. The administrative fee shall the amount required by Customer and provided to
Office Depot in writing. Any change to the administration fee amount shail be provided to
Office Depot with at least 30 days written notice and shall be effective commencing on the
subsequent calendar quarter concurrent with Master Agreement pricing updates. As of the
Effective Date, the administrative fee is equal to seven percent (7%). Pricing on a per unit
basis shall be calculated as follows:
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Master Agreement item price divided by (1.0- administrative fee percent) = Customer
item price. Therefore, with an administrative fee of 7%, Customer item pricing shall be
calculated as (Master Agreement item price / .93).

b. Customer shall short pay their invoices by the amount of the administrative fee. The short
pay amount on a per unit basis shall be calculated as follows:

Customer item price divided by (1.0+ administrative fee percent) = Customer remittance
amount.

c. Pricing for Non-Contract items shall also be short paid by the amount of the administrative
fee in the same manner as set forth above.

CREDIT TERMS.

Customer's credit limit shall be established by Office Depot's credit department. Office Depot
reserves the right to lower Customer’s credit limit or refuse to ship any orders if at any time: (a)
Customer's account is materially past due and Customer has not responded with a reasonable
response within three (3) business days of written notice of said delinquency to work with Office
Depot to resolve the issues; (b) in Office Depot’'s commercially reasonable opinion, Customer's
credit standing becomes impaired as a result of Customer’s payment habits having slowed down to
an unsatisfactory level with all non-critical suppliers including Office Depot; (c) Customer’s financial
condition becomes unstable based on Customer's financial reports or reputable third party ratings, or
(d) if there are severe risk alerts from reputable third party credit bureaus.

INVOICING/BILLING.

Office Depot shall provide an electronic summary billing report plus both an electronic and hardcopy
of a detailed billing report to AS Cenfral Finance for each billing period. The billing period will be
from the first of 8 month to the last day of the month. Each monthly billing must occur and be
received within the first five (5) business days of the last day of each month. The electronic format
for both the summary billing and the detail billing must be received in both PDF format and Comma
Separated Value (CSV) format or other electronic format as approved by the State that can be
downloaded to an Excel type format for review. The State also reserves the right to approve the file
format Office Depot delivers in CSV or other approved method. Office Depot must review and
correct billing prior to issuing for non-chargeabie items, e.g. taxes, etc. AS Materiel will invoice the
ordering State agencies and will be responsible for a single payment to Office Depot.

Detail billing report must include but not be limited fo agency name, department name, sub-
department name, business unit, address and/or building name, person placing order and phone
number and a detail list of all products ordered; order number assigned, unit pricing, with total line
item pricing and a total order price. Backordered items will be identified with unit and total line item
pricing along with projected shipping date. The detail billing report will have a new page break at
each Billing Code (Agency + Department + Sub-Department). In addition, the report must produce a
sub-tota! break for each Business Unit.

Office Depot must provide a process/method to validate the “Business Unit’ and “Ship To" are
related or linked to orders shipped by a third parly.

NOTICES.

All notices, requests, demands and other communications under this Agreement shall be given in
writing. Such notices shall be deemed to have been given when delivered in person or three (3)
business days after being sent via certified mail or upon delivery if sent via reputable overnight
delivery service and addressed to the appropriate party at its mailing address set forth below:

To Customer: State of Nebraska
State Purchasing Bureau
301 Centennial Mail South, 1% Floor
Lincoln, Nebraska 68508
Attn: Kristi Kling

2




6.

7.

8.

EXECUTION COPY

To Office Depot: Office Depot, Inc.
10551 Metcalf Ave
Overiand Park, KS 66212
Attn: Chris McEntee, Regional Vice President

with a copy to: Office Depeot, Inc.
6600 North Military Trail
Boca Raton, FL 33496
Attn: Office of the General Counsel

TERMINATION.

1.

Either party may terminate this Contract for convenience by providing the other party sixty
(60) days prior written notice.

2. The State and the contractor, by mutual written agreement, may terminate the contract at
any time.

3. The State, in its sole discretion, may terminate the contract for any reason upon 30 days
written notice to the confractor. Such termination shall not relieve the contractor of warranty
or other service obligations incurred under the terms of the contract. In the event of
cancellation the contractor shall be entitied to payment, determined on a pro rata basis, for
products or services satisfactorily performed or provided.

4, The State may terminate the contract immediately for any of the following reasons:

a. if directed to do so by statute;

b. contractor has made an assignment for the benefit of creditors, has admitted in
writing its inability to pay debfs as they mature, or has ceased operating in the
normal course of business;

c. a trustee or receiver of the contractor or of any substantial part of the confractor’s
assets has been appointed by a court;

d. fraud, misappropriation, embezzlement, malfeasance, misfeasance, or illegal
conduct periaining to performance under the contract by its confractor, its
employees, officers, directors or shareholders;

€. an involuntary proceeding has been commenced by any party against the contractor
under any one of the chapters of Title 11 of the United States Cede and {i} the
proceeding has been pending for at least sixty (60} days; or (ii) the contractor has
consented, either expressly or by operation of law, to the eniry of an order for relief;
or (iii) the contractor has been decreed or adjudged a debtor;

f. a voluntary petition has been filed by the contractor under any of the chapters of
Title 11 of the United States Code;

g. contractor intentionally discloses confidential information;

h. contractor has or announces it will discontinue support of the deliverable;

i second or subsequent documented “vendor performance report’ form deemed
acceptable by the State Purchasing Bureau.

REPORTING.

Office Depot agrees o provide Customer Bio Based ltem Reports upon request.

ACCOUNT REPRESENTATION.

Office Depot Account Managers: Loren Binko and Amy Cook shall be the primary contacts for
the day to day needs of the Customer under this Agreement. T
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IN WITNESS WHEREOF, the Customer and Office Depot have executed this Contract on the Effective Date.

OFFICE DEPOT, INC. STATE OF NEBRASKA

By: By:.

Name: Chris McEntee Name: __ PO BPOyei\No —
Title: Regional Vice President Title: L LAN! ¥
Date: £-2p-/3 Date: pa 53/ ’/':12
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Exhibit A

STATE OF NEBRASKA
STANDARD TERMS AND CONDITIONS

COMPLIANCE WITH CiVIL RIGHTS LAWS AND EQUAL OPPORTUNITY EMPLOYMENT /
NONDISCRIMINATION

The contractor shall comply with all appiicable local, State and Federal statutes and regulations
regarding civil rights laws and equal opportunity employment. The Nebraska Fair Employment
Practice Act prohibits contractors of the State of Nebraska, and their subcontractors, from
discriminating against any employee or applicant for employment, with respect to hire, tenure, terms,
conditions or privileges of employment because of race, color, religion, sex, disability, or national
origin (Neb. Rev. Stat. §48-1101 to 48-1125). The contractor guarantees compliance with the
Nebraska Fair Employment Practice Act, and breach of this provision shall be regarded as a material
breach of contract. The contractor shall insert a similar provision in all subcontracts for services to
be covered by any contract resuiting from this contract.

PERMITS, REGULATIONS, LAWS

The confractor shall procure and pay for all permits, licenses and approvals necessary for the
execution of the contract. The contractor shall comply with zll applicable local, state, and federal
laws, ordinances, rules, orders and regulations.

OWNERSHIP OF INFORMATION AND DATA
The State of Nebraska shall have the unlimited right to publish, duplicate, use and disclose all
information and data developed or derived by the confractor pursuant fo this contract.

The contractor must guarantee that it has the full legal right to the materials, supplies, equipment,
and other rights or titles {(e.g. rights to licenses transfer or assign deliverables) necessary to execute
this contract. The contract price shall, without exception, include compensation for all royalties and
costs arising from patents, frademarks and copyrights that are in any way involved in the contract. It
shall be the responsibility of the contractor to pay for all royalties and costs, and the State must be
held harmless from any such claims.

INSURANCE REQUIREMENTS

The contractor shall not commence work under this contract until he or she has obtained all the
insurance required hereunder and such insurance has been approved by the State. If contractor will
be utilizing any subcontractors, the contractor is responsible for obtaining the certificate(s) of
insurance required herein under from any and ali subcontractor(s). Contractor is also responsible for
ensuring subcontractor(s} maintain the insurance required until completion of the contract
requirements. The contractor shall not allow any subcontractor to commence work on his or her
subcontract until all similar insurance required of the subcontractor has been obtained and approved
by the contractor. Approval of the insurance by the State shall not limit, relieve or decrease the
liabifity of the contractor hereunder.

If by the terms of any insurance a mandatory deductible is required, or if the contractor elects to
increase the mandatory deductible amount, the contractor shall be responsible for payment of the
amount of the deductible in the event of a paid claim.

1. WORKERS’ COMPENSATION INSURANCE
The contractor shall take out and maintain during the life of this contract the statutory
Workers' Compensation and Employer's Liability insurance for all of the contactors’
employees to be engaged in work on the project under this contract and, in case any such
work is sublet, the contractor shall require the subcontractor similarly to provide Worker's
Compensation and Employer's Liability Insurance for all of the subcontractor's employees to
be engaged in such work. This policy shall be written to meet the statutory requirements for
the state in which the work is to be performed, including Occupational Disease. This policy
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shall include a waiver of subrogation in favor of the State. The amounts of such insurance
shall not be less than the limits stated hereinafter.

COMMERCIAL GENERAL LIABILITY INSURANCE AND COMMERCIAL AUTOMOBILE
LIABILITY INSURANCE

The confractor shall take out and maintain during the life of this confract such Commercial
General Liability Insurance and Commercial Automobile Liability insurance as shall profect
contractor and any subcontractor performing work covered by this contract from claims for
damages for bodily injury, including death, as well as from claims for property damage,
which may arise from operations under this contract, whether such operation be by the
contractor or by any subcontractor or by anyone directly or indirectly employed by either of
them, and the amounts of such insurance shall not be less than limits stated hereinafter.

The Commercial General Liability Insurance shall be written on an occurrence basis, and
provide Premises/Operations, Products/Completed Operations, independent Contractors,
Personal Injury and Contractual Liability coverage. The policy shall include the State, and
others as required by the Contract Documents as an Additional Insured. This policy shall be
primary, and any insurance or self-insurance carried by the State shall be considered excess
and non-contributory. The Commercial Autiomobile Liability Insurance shall be written to
cover all Owned, Non-owned and Hired vehicles.

INSURANCE COVERAGE AMOUNTS REQUIRED
a. WORKERS' COMPENSATION AND EMPLOYER'S LIABILITY

Coverage A Statutory

Coverage B

Bodily Injury by Accident $100,000 each accident

Bodily Injury by Disease $500,000 policy limit

Bodily Injury by Disease $100,000 each employee
b. COMMERCIAL GENERAL LIABILITY

General Aggregate $2,000,000

Products/Completed Operations Aggregate $2,000,000

Personal/Advertising Injury $1,000,000 any one person

Bodily Injury/Property Damage $1,000,000 per occurrence

Fire Damage $50,000 any one fire

Medical Payments $5,000 any one person
C. COMMERCIAL AUTOMOBILE LIABILITY

Bodily Injury/Property Damage $1,000,000 combined single limit
d. UMBRELLA/EXCESS LIABILITY

Over Primary Insurance $1,000,000 per occurrence
EVIDENCE OF COVERAGE

The contractor should furnish the State a certificate of insurance coverage complying with
the above reguirements io the aftention of the Buyer, Administrative Services, State
Purchasing Bureau, 301 Centennial Mall S, 1 Fl, Lincoln, NE 68508 (facsimile 402-471-
2089). These certificates or the cover sheet shall reference the parties and this contract,
and the certificates shall include the name of the company, policy numbers, effective dates,
dates of expiration and amounts and types of coverage afforded. If the State is damaged by
the failure of the contractor to maintain such insurance, then the contractor shall be
responsible for all reasonable costs properly aitributable thereto.

Notice of cancellation of any required insurance policy must be submitted to Administrative
Services State Purchasing Bureau when issued and a new coverage binder shall be
submitted immediately to ensure no break in coverage.
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INDEPENDENT CONTRACTOR

It is agreed that nothing contained herein is intended or should be construed in any manner as
creating or establishing the relationship of partners between the parties hereto. The contractor
represents that it has, or will secure at its own expense, all personnel required to perform the
services under the confract. The contractor's employees and other persons engaged in work or
services required by the contractor under the confract shall have no contractual relationship with the
State; they shail not be considered employees of the State.

All claims on behalf of any person arising out of employment or alleged employment (including
without limit claims of discrimination against the contractor, its officers or its agents) shall in no way
be the responsibility of the State. The contractor will hold the State harmless from any and ali such
claims. Such personnel or other persons shall not require nor be entitled to any compensation,
rights or benefits from the State including without limit, tenure rights, medical and hospital care, sick
and vacation leave, severance pay or retirement benefits.

CONTRACTOR RESPONSIBILITY

The contractor is solely responsible for fulfilling the contract, with responsibility for all services
offered and products to be delivered as stated in the contract. The contractor shall be the sole point
of contact regarding all contractual matters.

If the contractor intends to utilize any subcontractors’ services, the subcontractors’ level of effort,
tasks and time allocation must be clearly defined in the contract. The contractor shall agree that it
will not utilize any subcontractors not specifically included in this contact, in the performance of the
contract, without the prior written authorization of the State. Following execution of the contract, the
contractor shall proceed diligently with alf services and shall perform such services with qualified
personne! in accordance with the contract.

CONTRACTOR PERSONNEL

The contractor warrants that all persons assigned to the project shall be employees of the contractor
or specified subcontractors, and shall be fully qualified to perform the work required herein.
Personnel employed by the contractor to fulfill the terms of the contract shall remain under the sole
direction and control of the contractor. The contractor shall include a similar provision in any
contract with any subcontractor selected to perform work on the project.

Personnel commitments made in the contract shall not be changed without the prior written approval
of the State. Replacement of key personnel, if approved by the State, shall be with personnel of
equal or greater ability and qualifications.

The State reserves the right to require the contractor to reassign or remove from the project any
contractor or subcontractor empioyse.

In respect to its employees, the contractor agrees to be responsible for the following:

any and all employment taxes and/or other payroll withholding;

any and all vehicles used by the contractor's employees, including all insurance required by
state law;

damages incurred by contractor's employees within the scope of their duties under the
contract;

maintaining workers’ compensation and health insurance and submitting any reports on
such insurance to the extent required by governing State law; and

determining the hours to be worked and the duties to be performed by the contractor's
employees.

o &~ 0 b=

Notice of cancellation of any required insurance policy must be submitted to the State when issued
and a new coverage binder shall be submitted immediately to ensure no break in coverage.
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ASSIGNMENT BY THE CONTRACTOR

The contractor may not assign, voluntarily or involuntarily, the contract or any of its rights or
obligations hereunder (including without limitation rights and duties of performance) to any third
party, without the prior written consent of the State, which will not be unreasonably withheld.

GOVERNING LAW

The contract shall be governed in all respects by the laws and statutes of the State of Nebraska.
Any legal proceedings against the State of Nebraska regarding this contract shall be brought in the
State of Nebraska administrative or judicial forums as defined by State law. The contractor must be
in compliance with ali Nebraska statutory and regulatory law.

ATTORNEY'S FEES

In the event of any litigation, appeal or other legal action to enforce any provision of the contract, the
contractor agrees to pay all expenses of such action, as permitted by law, including attorney's fees
and costs, if the State is the prevailing party.

ADVERTISING

The confractor agrees not to refer to the contract in advertising in such a manner as to state or imply
that the company or its services are endorsed or preferred by the State. News releases pertaining to
the project shail not be issued without prior written approval from the State.

STATE PROPERTY

The contractor shall be responsible for the proper care and custody of any State-owned property
which is furnished for the contractor's use during the performance of the contract. The contractor
shall reimburse the State for any loss or damage of such properiy, normal wear and tear is expected.

SITE RULES AND REGULATIONS

The contractor shall use its best efforts to ensure that its employees, agents and subcontractors
comply with site rules and regulations while on State premises. If the contractor must perform on-site
work outside of the daily operational hours set forth by the State, it must make arrangements with
the State to ensure access fo the facility and the equipment has been arranged. No additional
payment will be made by the State on the basis of lack of access, unless the State fails to provide
access as agreed to between the State and the contracior.

FUNDING OUT CLAUSE OR LOSS OF APPROPRIATIONS

The State may terminate the contract, in whole or in part, in the event funding is no fonger available.
The State’s obligation to pay amounts due for fiscal years following the current fiscal year is
contingent upon legislative appropriation of funds for the contract. Should said funds not be
appropriated, the State may terminate the contract with respect to those payments for the fiscal
years for which such funds are not appropriated. The State will give the contractor written notice
thirty (30) days prior to the effective date of any termination, and advise the contractor of the location
(address and room number) of any related equipment. All obligations of the State to make payments
after the termination date will cease and all interest of the State in any related equipment will
terminate. The coniractor shall be entitled to receive just and equitable compensation for any
authorized work which has been satisfactorily completed as of the termination date. In no event
shall the contractor be paid for a loss of anticipated profit.

BREACH BY CONTRACTOR

The State may terminate the contract, in whole or in part, if the contractor fails to perform its
obligations under the contract in a timely and proper manner. The State may, by providing a written
notice of default to the contractor, allow the contractor to cure a failure or breach of contract within a
period of thirty (30) days (or longer at State's discretion considering the gravity and nature of the
default). Said notice shall be delivered by Certified Mail, Return Receipt Requested or in person with
proof of delivery. Allowing the contractor time to cure a failure or breach of contract does not waive
the State’s right to immediately terminate the contract for the same or different contract breach which
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may occur at a different time. In case of default of the contractor, the State may contract the service
from other sources and hold the contractor responsible for any excess cost occasioned thereby.

ASSURANCES BEFORE BREACH

If any document or deliverable required pursuant to the contract does not fulfill the requirements of
the contract, upon writien notice from the State, the contractor shall deliver assurances in the form of
additional contractor resources at no additional cost to the project in order to complete the
deliverable, and to ensure that other project schedules will not be adversely affected.

FORCE MAJEURE

Neither party shall be liable for any costs or damages resuiting from its inability to perform any of its
obligations under the contract due to a natural disaster, or other similar event outside the control and
not the fault of the affected party (“Force Majeure Event’). A Force Majeure Event shall not
constitute a breach of the confract. The party so affected shall immediately give notice to the other
party of the Force Majeure Event. The State may grant relief from performance of the contract if the
contractor is prevented from performance by a Force Majeure Event. The burden of proof for the
need for such relief shall rest upon the contractor. To obtain release based on a Force Majeure
Event, the contractor shall file a written request for such relief with the State Purchasing Bureau.
Labor disputes with the impacted party’'s own employees will not be considered a Force Majeure
Event and will not suspend performance requirements under the contract.

PROHIBITION AGAINST ADVANCE PAYMENT
Payments shall not be made until contractual deliverable(s) are received and accepted by the State.

PAYMENT

State will rendsr payment fo conitractor when the terms and conditions of the contract and
specifications have been satisfactorily completed on the part of the contractor as solely determined
by the State. Payment will be made by the responsible agency in compliance with the State of
Nebraska Prompt Payment Act (See Neb. Rev. Stat. §81-2401 through 81-2408). The State may
require the contractor to accept payment by electronic means such as ACH deposit. In no event shall
the State be responsible or liable to pay for any services provided by the contractor prior to the
Effective Date, and the contractor hereby waives any claim or cause of action for any such services.

INVOICES

Invoices for payments must be submitted by the contractor to the agency requesting the services
with sufficient detail to support payment. The terms and conditions included in the contractor's
invoice shall be deemed to be solely for the convenience of the parties. No terms or conditions of
any such invoice shall be binding upon the State, and no action by the State, including without
limitation the payment of any such invoice in whole or in part, shall be construed as binding or
estopping the State with respect to any such term or condition, unless the invoice term or condition
has been previously agreed to by the State as an amendment to the contract,

AUDIT REQUIREMENTS

All contractor books, records and documents relating to work performed or monies received under
the contract shall be subject to audit at any reasonable time upon the provision of reasonable notice
by the State. These records shali be maintained for a period of five (5) full years from the date of
final payment, or until all issues related to an audit, litigation or other action are resolved, whichever
is longer. All records shall be maintained in accordance with generally accepted accounting
principles.

In addition to, and in no way in limitation of any obligation in the contract, the contractor shall agree
that it will be held liable for any State audit exceptions, and shall return to the State all payments
made under the contract for which an exception has been taken or which has been disaliowed
because of such an exception. The contractor agrees to correct immediately any material weakness
or condition reported to the State in the course of an audit.
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TAXES

The State is not required o pay taxes of any kind and assumes no such liability as a result of this
solicitation. Any property fax payable on the contractor's equipment which may be installed in a
state-owned facility is the responsibility of the confractor.

INSPECTION AND APPROVAL

Final inspection and approval of all work required under the contract shall be performed by the
designated State officials. The State and/or its authorized representatives shall have the right to
enter any premises where the contractor or subcontractor duties under the contract are being
performed, and to inspect, monitor or otherwise evaluate the work being performed. All inspections
and evaluations shall be at reasonable times and in a manner that will not unreasonably delay work.

CHANGES IN SCOPE/CHANGE ORDERS

The State may, at any time with written notice to the contractor, make changes within the general
scope of the contract. Changes in scope shall only be conducted with the written approval of the
State’s designee as so defined by the State from time to time. (The State retains the right to employ
the services of a third party to perform any change order(s)).

The State may, at any time work is in progress, by written order, make alterations in the terms of
work as shown in the specificaticns, require the performance of extra work, decrease the quantity of
work, or make such other changes as the State may find necessary or desirable. The contractor
shall not claim forfeiture of contract by reasons of such changes by the State. Changes in work and
the amount of compensation o be paid to the contractor for any extra work so ordered shall be
determined in accordance with the applicable unit prices of the contract.

Corrections of any deliverable services or performance of work required pursuant to the contract
shall not be deemed a modification requiring a change order.

SEVERABILITY

If any term or condition of the contract is declared by a court of competent jurisdiction to be illegal or
in conflict with any law, the validity of the remaining terms and conditions shall not be affected, and
the rights and obligations of the parties shall be construed and enforced as if the contract did not
contain the particular provision held to be invalid.

CONFIDENTIALITY

All materials and information provided by the State or acquired by the contractor on behalf of the
State shall be regarded as confidential information. All materials and information provided by the
State or acquired by the contractor on behalf of the State shall be handled in accordance with
Federal and State Law, and ethical standards. The contractor must ensure the confidentiality of
such materials or information. Should said confidentiality be breached by a contractor; contractor
shall notify the State immediately of said breach and take immediate corrective action.

It is incumbent upon the contractor to inform its officers and employees of the penalties for improper
disclosure imposed by the Privacy Act of 1974, 5 U.S.C. 552a. Specifically, 5 U.S.C. 552a (i)(1),
which is made applicable to confractors by § U.S.C. §52a {m)(1), provides that any officer or
employee of a contractor, who by virtue of his/her employment or official position has possession of
or access to agency records which contain individually identifiable information, the disclosure of
which is prohibited by the Privacy Act or regulations established thereunder, and who knowing that
disclosure of the specific material is prohibited, willfully discloses the material in any manner to any
person or agency not entitled to receive it, shall be guilty of a misdemeanor and fined not more than
$5,000.

INDEMNIFICATION

1. GENERAL.
The confractor agrees to defend, indemnify, hold, and save harmiess the State and its
employees, volunteers, agents, and its elected and appointed officials (“the indemnified
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parties”} from and against any and alt claims, liens, demands, damages, liability, actions,
causes of action, losses, judgments, costs, and expenses of every nature, including
investigation costs and expenses, settlement costs, and attorney fees and expenses (“the
claims”), sustained or asserted against the State, arising out of, resulting from, or atiributable
to the willful misconduct, negligence, error, or omission of the contractor, its employees,
subcontractors, consultants, representatives, and agents, except to the extent such
contractor liability is attenuated by any action of the State which directly and proximately
contributed to the claims.

2. INTELLECTUAL PROPERTY

The contractor agrees it will at its sole cost and expense, defend, indemnify, and hold
harmless the indemnified parties from and against any and all claims, to the extent such
claims arise out of, result from, or are atiributable to the actual or alleged infringement or
misappropriation of any patent, copyright, trade secret, trademark, or confidential information
of any third party by the contractor or its employees, subcontractors, consultants,
representatives, and agents; provided, however, the State gives the contractor prompt notice
in writing of the claim. The centractor may not seftle any infringement claim that will affect
the State's use of the Licensed Software without the State’s prior written consent, which
consent may be withheld for any reason.

If a judgment or settlement is obtained or reasonably anticipated against the State’s use of
any intellectual property for which the contractor has indemnified the State, the contractor
shall at the contractor's sole cost and expense promptly modify the item or items which were
determined to be infringing, acquire a license or licenses on the State’s behalf to provide the
necessary rights to the State to eliminate the infringement, or provide the State with a non-
infringing substitute that provides the State the same functionality. At the State’s election,
the actual or anticipated judgment may be treated as a breach of warranty by the confractor,
and the State may receive the remedies provided under this contract.

3. PERSONNEL
The contractor shall, at its expense, indemnify and hold harmiess the indemnified parties
from and against any claim with respect to withholding taxes, worker's compensation,
employee benefits, or any other claim, demand, liability, damage, or loss of any nature
refating to any of the personnel provided by the contractor.

ANTITRUST

The contractor hereby assigns to the State any and all claims for overcharges as to goods and/or
services provided in connection with this contract resulting from antifrust violations which arise under
antitrust laws of the United States and the antitrust laws of the State.

TIME IS OF THE ESSENCE

Time is of the essence in this contract. The acceptance of late performance with or without objection
or reservation by the State shall not waive any rights of the State nor consfituie a waiver of the
requirement of imely perfermance of any obligations on the part of the contractor remaining to be
performed.

DRUG POLICY

Contractor certifies it maintains a drug free work place environment o ensure worker safety and
workplace integrity. Contractor agrees to provide a copy of its drug free workplace policy at any time
upon request by the State.

NEW EMPLOYEE WORK ELIGIBILITY STATUS

The Contractor is required and hereby agrees to use a federal immigration verification system to
determine the work eligibility status of new employees physically performing services within the State
of Nebraska. A federal immigration verification system means the electronic verification of the work
authorization program authorized by the lllegal Immigratior: Reform and |mmigrant Responsibility Act
of 1996, 8 U.S.C. 1324a, known as the E-Verify Program, or an equivalent federal program
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designated by the United States Department of Homeland Security or other federal agency
authorized to verify the work eligibility status of a newly hired employee.

If the Contractor is an individual or sole proprietorship, the following applies:

1. The Contractor must complete the United States Citizenship Attestation Form, available on
the Department of Administrative Services website at www.das.state.ne.us.

2. If the Contractor indicates on such attestation form that he or she is a qualified alien, the
Contractor agrees to provide the US Citizenship and Immigration Services documentation
required to verify the Contractor’s lawful presence in the United States using the Systematic
Alien Verification for Entitlements (SAVE) Program.

3. The Contractor understands and agrees that lawful presence in the United States is required
and the Contractor may be disqualified or the contract terminated if such lawful presence
cannot be verified as required by Neb. Rev. Stat. §4-108.

PAYMENT SCHEDULE

The payment schedufe for the project is fied to specific dates and deliverables. Invoices may be
submitted by the contractor on specific dates based on the completion and accepiance of related
deliverables. No invoice will be approved unless the associated deliverables have been approved.
A percentage of the total contract cost may then be invoiced based on the following schedule.
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