
EVALUATOR SCORING SHEET
XXXXX XX


 INSTRUCTIONS: This form provides an example of what the Evaluator Scoring Sheet may look like for a simple scored solicitation. Agency should customize the sections, scoring range, and rubric as needed to reflect the areas for evaluation that best fit the needs of the solicitation. Agency can create their own scoring sheet in Excel, or another method, if it’s determined that would best fit the needs of the solicitation. 

Evaluators will read the solicitation requirements and then review the bidder’s solicitation response and assess how well it meets the needs of the State as defined by the solicitation.  

Evaluators will record their individual score in the shaded box on the sheet.  Scores will be based on the number of points for each section, which is provided in the Scoring Range column of the sheet.
   
	Bidder Name:
	

	Evaluator Identifier:
	



	Solicitation Section Reference
	Solicitation Page #
	Scoring Requirements
	Scoring Range
	Evaluator Score

	
	
	Part 1 Corporate Overview (25)
	
	

	VI.A.1.b
	
	Financial Strength
	0-5
	

	
	
	· Stability of the Organization
	
	

	VI.A.1.g-h
	
	Bidders Corporate Experience
	0-10
	

	
	
	· Past Experience with Government Organization, Applicable Programs
	
	

	VI.A.1.i-j
	
	Bidders Proposed Personnel/Management Approach Corporate Experience/Personnel
	0-10
	

	
	
	· Qualifications of Personnel Assigned to the State’s Project
	
	

	
	
	Part 2 Technical Approach (65)
(This section reflects Section V and/or any related documents with bidder responses)
	
	

	
	
	Understanding of the Project Requirements Including Performance Requirements
	0-5
	

	
	
	· Services to be Performed – Quantity and Quality
	
	

	
	
	Proposed Development Approach
	0-15
	

	
	
	· Overall Approach and Methodology
	
	

	
	
	Technical Requirements
	0-20
	

	
	
	· Understanding and Ability to Meet Technical Requirements
	
	

	
	
	Detailed Management and Work Plan
	0-15
	

	
	
	· Design, Development and Implementation
	
	

	
	
	Deliverables and Due Dates
	0-10
	

	
	
	· Ability to Meet Established Timelines
	
	

	
	
	Part 3 Cost Proposal (10)
(This section is evaluated and scored independently by the designated cost proposal evaluator)
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