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ORIENTATION PROCESS 

Teammate follows HR provided checklist within first week of employment

HR sends teammate a checklist to follow to complete onboarding requirements

Supervisor follows checklist provided by HR to orient teammate to work location and position

Teammate reports to Supervisor

Teammate participates in NAPE presentation, if applicable

HR supervises NAPE Presentation, if applicable

HR escorts teammate to get ID Badge, if applicable

HR completes I-9 Form verification and provides teammate with "Welcome Packet"

Teammate reports to HR (this may differ for some agencies)
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