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HR provides an exit checklist/guide to departing teammate

TEAMMATE

HR inquires about archiving of email and personal drive information from supervisor

HR submits Termination ticket in the OCIO Portal (some agencies handle this independently)

HR completes the Termination Event in Workday

HR informs Agency Finance of the departing teammate's last day

HR informs State Patrol of the departing teammate's last day

HR informs LINK Security team of departing teammate's last day
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