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PURPOSE 

The Defensive Driving course can be done online through the Employee Development Center.  This guide walks through 
requesting the Defensive Driving course, accessing the course, and completing all parts of the training. 

LOG INTO THE EMPLOYEE DEVELOPMENT CENTER 

To take the course you will need to sign into the Employee Development Center; if you need help logging in, contact the 
help desk using the contact information at the end of this guide. 

1. The Employee Development Center can be accessed from this page, http://link.nebraska.gov/. 

2. Type your User Name, press tab and then type your password. 

3. Click Sign In (or press Enter). 

REQUEST THE TRAINING 

If you haven’t been assigned the course yet, you can assign it to yourself by searching for the course. 

1. After logging in, use the Search box in the upper-right corner to search for “Defensive Driving.” 

 

2. The course will show up in the search results; choose the “Defensive Driving – Transportation Service Bureau” 
course to view the details: 

 

http://link.nebraska.gov/


 

Employee Development Center Page 2 of 4 September 2016 

3. Click the “Request” button underneath the course to assign it to yourself; managers will also see an “Assign” button 
that can be used to assign the course to their team members. 

 

 Note: The button will say “Launch” instead of “Request” if the course has already been assigned . 

ACCESS THE COURSE 

After the course has been assigned, it can be accessed from the Transcript page.  If you haven’t already been assigned 
the course, see the section above. 

1. From the home page, click the Transcript button - you will be taken to the My Transcript page. 

 

2. On the Transcript page, locate the Defensive Driving course and click the red “Open Curriculum” button to the right. 

 

 Note: If it doesn’t say “Open Curriculum,” click the down arrow to the right of the button to see 
more choices. 

3. This will take you to the training details page, showing all sections of the course.  On the right side next to each 
section, there is an “Options” column – click “Launch” to open the training in a new window.  

 

 Note: The training opens in a new window, so it can be stopped by pop-up blockers; if the training 
doesn’t open, look for a notification towards the bottom of the page stating a pop -up was blocked. 
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4. A video will begin playing –you can click the Next button to progress through the various parts of the training.  At the 
end of the training section, there will be a test.  Once the test is completed, close the window. 

5. You can then open the Policies and Procedures manual for review. After reviewing, click the “Mark Complete” link to 
indicate you reviewed the manual. 

 

 Note: You may need to reload the page after finishing the training video for the “Mark Complete” 
and “Launch” options to appear for the manual.  

COMPLETE THE ACKNOWLEDGEMENT 

After the online course and manual are done, finish the course by completing the acknowledgement.  

1. Go back to your transcript by going into the “Learning” menu at the top of the page and then click “View Transcript.” 

 

2. The Defensive Driving course will be on your transcript page with a red Acknowledge button next to it.  Click the 
Acknowledge button to complete the acknowledgement and finish the course. 

 

PRINT THE COMPLETION CERTIFICATE 

A certificate of completion is available for the Defensive Driving course if needed.  Access the completion certificate by 
following the steps below. 

1. Go back to your transcript by going into the “Learning” menu at the top of the page and then click “View Transcript.” 
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2. View training courses that are completed by clicking the gray Active button and choosing the Completed option: 

 

3. Click the red “View Certificate” button to the right of the Defensive Driving course to access the completion 
certificate: 

 

LINK HELP DESK CONTACT INFORMATION 

If you have questions regarding the performance review process or need your logon info, please contact the LINK help 
desk.  The LINK Help Desk provides assistance for the following programs: 

 The Employee Work Center 

 The Employee Development Center 

Email: as.linkhelp@nebraska.gov 

Phone: 402.471.6234 

mailto:as.linkhelp@nebraska.gov
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