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To be considered, your current application and this completed questionnaire must be on file, 
received, or postmarked by September 17, 2007 
 
(This form is not intended to scare you off or discourage you from applying.  Just use it to show 
what you can do.) 
 

FACILITY MAINTENANCE SUPERVISOR 
#65-45249-1 

Administrative Services 
Self-Report Checklist Questionnaire 

 
Name:  __________________________________________________________________________  
 
Social Security Number:  ___________________________________________________________  
 

INSTRUCTIONS 
 
This questionnaire is meant to help you provide additional information about your background.  It is 
your chance to tell us what you know and can do in relation to this job.  You will be evaluated on 
your experience and training.  The evaluation is based on your responses to the items below.  Be 
sure to include personal life and volunteer experience as well as paid experience and formal training.  
Please be as accurate as you can.  False information may lead to dismissal.  You do not need to 
have all the training and experience that is listed on this form to be considered for this 
position, but you need to show what you have.  Read through the whole form before you start to 
fill it out.  Applicants who need accommodation in the selection process should request this in 
advance. 
 
Check or write out the appropriate answers for yourself on the Checklist.  Training refers to formal 
coursework you have had, and may include workshops, seminars, scheduled in-service training, or 
one-day courses, as well as college, university, or technical school courses.  Experience may be 
paid work experience, volunteer work experience, or personal life experience.  No item on this form 
is intended to have you provide information that would indicate your race, color, ethnic group, 
national origin, religion, sex, age, marital status, political persuasion, or any physical or mental 
disability.  Years or other units of experience refer to full-time, 40 hour work weeks or the 
equivalent in work hours.  A year of full-time experience is equivalent to 2,080 work hours.  The 
words "ability" and "experience" in this questionnaire refer in all cases to ability or experience with 
or without reasonable accommodation for disabilities recognized under the Americans with 
Disabilities Act (ADA) of 1990. 
 
Be sure that each answer you give or check is documented on your application form.  If you 
have already submitted your application, write the additional information and your name and social 
security number on a sheet of paper, and turn it in to be used as part of your application form.  
Please call (402) 471-4463 if you have any questions about this questionnaire or on adding 
information to your application. 
 
Your application for this position will not be considered complete until this Checklist is returned to: 

Nebraska State Personnel 
wrk4neb@notes.state.ne.us 

301 Centennial Mall South 
P.O. Box 94905 

Lincoln, NE  68509-4905 
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I. This Facility Maintenance Supervisor must be able to manage and coordinate maintenance 

contracts, capital construction projects, and daily maintenance needs on an as needed basis, 
including read and interpret blueprints, drawings, and layouts; maintain an inventory of 
supplies and equipment; estimate time, materials, and costs on projects. 
 
A. (After each item, check the blank that best applies to you) I have no experience, some 

experience, one to three years of experience, or  more than three years of experience 
in: 

 
 1. Reading plans or specifications. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
 
 2. Reading and interpreting blueprints, drawings, or layouts. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
 
 3. Estimating the materials needed for building construction or repair. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
 
 4. Estimating the time needed for building construction or repair. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
 
 5. Estimating the costs involved in specific building construction or repair projects. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
 
 6. Preparing or coordinating requests for work or supplies. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
 
 7. Maintaining an inventory of supplies or equipment. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
 
 8. Identifying and correcting occupational or safety hazards. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
 
 9. Reading, understanding, and applying OSHA, ASME, or other codes. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
 
10. Inspecting work or equipment for compliance with regulations, specifications, or 

contracts. 
___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 

 
11. Inspecting, maintaining, or repairing buildings or facilities. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
 
12. Inspecting, maintaining, or repairing building or facility equipment. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
 
13. Inspecting, maintaining, or repairing furnishings or decorations. 

___ (a)No  ___(b)Some  ___ (c)1 to 3  ___(d)More 
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B. (After each item, check the blank that best applies to you) I have no coursework or 

training or some coursework or training in: 
 
14. Management techniques. 

___ (a)No  ___(b)Some 
 
15. Construction management. 

___ (a)No  ___(b)Some 
 
II. The person in this position is a working supervisor that must be able to assist their maintenance 

staff in performing many different maintenance tasks throughout the Building Division’s 
Lincoln facilities (NSOB, IMS building, TSB, Executive building, Parking facilities, Whitehall 
campus, Surplus building, State Lab, and other facilities as assigned) and supervise, instruct, 
and coordinate vendors, contractors, and sub-contractors independently on an as needed basis. 

 
A. (After each item, check the blank that best applies to you) I have no experience, some 

experience, one to three years of experience, or  more than three years of 
experience: 

 
16. As a supervisor, manager, or administrator. 

___ (a)No  ___(b)Some  ___ (c)3 to 5  ___(d)More 
 
17. Supervising building or facility maintenance workers. 

___ (a)No  ___(b)Some  ___ (c)3 to 5  ___(d)More 
 
18. Supervising workers in the building or construction trades. 

___ (a)No  ___(b)Some  ___ (c)3 to 5  ___(d)More 
 
19. As a lead worker. 

___ (a)No  ___(b)Some  ___ (c)3 to 5  ___(d)More 
 
20. Planning or assigning the work of others. 

___ (a)No  ___(b)Some  ___ (c)3 to 5  ___(d)More 
 
21. Reviewing or evaluating the work performance of others. 

___ (a)No  ___(b)Some  ___ (c)3 to 5  ___(d)More 
 
22. Reviewing or coordinating the work of contractors or vendors. 

___ (a)No  ___(b)Some  ___ (c)3 to 5  ___(d)More 
 
23. Instructing or guiding others in work to be performed. 

___ (a)No  ___(b)Some  ___ (c)3 to 5  ___(d)More 
 
24. Instructing new or unskilled staff members. 

___ (a)No  ___(b)Some  ___ (c)3 to 5  ___(d)More 
 
25. Reviewing and suggesting changes to preventive maintenance plans. 

___ (a)No  ___(b)Some  ___ (c)3 to 5  ___(d)More 
 
26. Conferring with supervisors, contractors, and subordinate staff members on 

construction plans or equipment location. 
___ (a)No  ___(b)Some  ___ (c)3 to 5  ___(d)More 
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B. (After each item, check the blank that best applies to you) I have no coursework or 

training or some coursework or training in: 
 
27. Supervisory techniques. 

___ (a)No  ___(b)Some 
 
28. Administration. 

___ (a)No  ___(b)Some 
 
III. The Facility Maintenance Supervisor must know carpentry, painting, interior finish work, and 

moving/setting-up modular walls; have some knowledge of preventative maintenance to 
HVAC systems and lighting systems, lock repairs and rekeying, and plumbing; and have an 
understanding of pneumatics/direct digital controls, emergency power systems, hydraulic 
systems, and air handling systems, and working abilities in the trades area in order to supervise 
the staff primarily responsible for these duties. 
 
A. (After each item, check the blank that best applies to you) I have no experience, some 

experience, two years of experience, or three or more years of experience in: 
 
29. Building construction. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
30. Carpentry. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
31. Interior finish work. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
32. Plumbing. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
33. Electrical work. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
34. Installing or repairing windows or doors. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
35. Installing, maintaining, troubleshooting, repairing, or re-keying locks. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
36. Installing, maintaining, troubleshooting, or repairing panic hardware, thumb latches, 

vault doors, or other locking devices. 
___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 

 
37. Installing, maintaining, troubleshooting, or repairing lighting systems. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
38. Installing, maintaining, troubleshooting, or repairing emergency power systems. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
39. Installing, maintaining, troubleshooting, or repairing HVAC systems. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
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40. Installing, maintaining, troubleshooting, or repairing pneumatic, direct digital, or 
other automatic controls. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
41. Painting. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
42. Working with modular walls or other modular building components. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
43. Dry walling. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
44. Concrete work, masonry, roofing, or laying floors. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
45. Welding or soldering. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
46. Performing routine or preventive maintenance on buildings and equipment. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
47. Performing mechanical, electrical, or carpentry work on commercial buildings. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
48. Working with heating systems or boilers. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
49. Working with air conditioning. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
50. Working with ventilation systems or other air handling systems. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
51. Using power tools. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
52. Using hand tools. 

___ (a)No  ___(b)Some  ___ (c)2 Years  ___(d)3 or More 
 
B. (After each item, check the blank that best applies to you) I have no coursework or 

training, some coursework/training, or a a vocational/technical school diploma in: 
 
53. Carpentry. 

___ (a)No  ___(b)Some  ___ (c)Voc/Tech Diploma 
 
54. HVAC operation. 

___ (a)No  ___(b)Some  ___ (c)Voc/Tech Diploma 
 
55. Electrical system operation. 

___ (a)No  ___(b)Some  ___ (c)Voc/Tech Diploma 
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C. (After each item, check the blank that best applies to you) I have no coursework or 
training, some coursework/training, a completion of a vocational/technical school 
certificate or an apprenticeship program in: 

 
56. Painting. 

___ (a)No  ___(b)Some  ___ (c)Certificate/Apprenticeship 
 
57. Dry walling, plastering, or masonry. 

___ (a)No  ___(b)Some  ___ (c)Certificate/Apprenticeship 
 
58. Concrete work. 

___ (a)No  ___(b)Some  ___ (c)Certificate/Apprenticeship 
 
59. Sheet metal work. 

___ (a)No  ___(b)Some  ___ (c)Certificate/Apprenticeship 
 
60. Welding. 

___ (a)No  ___(b)Some  ___ (c)Certificate/Apprenticeship 
 
61. Building or equipment maintenance or repair. 

___ (a)No  ___(b)Some  ___ (c)Certificate/Apprenticeship 
 
62. Operation of automatic controls. 

___ (a)No  ___(b)Some  ___ (c)Certificate/Apprenticeship 
 
IV. The person in this position should be able to interact and communicate with employees, 

managers, vendors, contractors, and other workers. 
 
A. (After each item, check the blank that best applies to you) I have no experience, some 

experience, or a year or more of experience in: 
 
63. Following instructions or taking direction. 

___ (a)No  ___(b)Some  ___ (c)1 Year 
 
64. Explaining assignments and procedures to other staff members. 

___ (a)No  ___(b)Some  ___ (c)1 Year 
 
65. Developing working relationships with others. 

___ (a)No  ___(b)Some  ___ (c)1 Year 
 
66. Conferring with managers and staff members on work-related issues or topics. 

___ (a)No  ___(b)Some  ___ (c)1 Year 
 
B. (After each item, check the blank that best applies to you) I have no coursework or 

training or some coursework or training in: 
 
67. Speech/Communications or human relations. 

___ (a)No  ___(b)Some 
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V. The Facility Maintenance Supervisor should have some knowledge or abilities involving 
automated facilities management systems, direct digital controls, and computer applications.  
(After each item, check the blank that best applies to you) I have no experience, some 
experience, one to two years of experience, or more than two years of experience in: 

 
68. Using a computer. 

___ (a)No  ___(b)Some  ___ (c)1 to 2  ___(d)More 
 
69. Using computer software or PC applications. 

___ (a)No  ___(b)Some  ___ (c)1 to 2  ___(d)More 
 
70. Operating automatic systems or using direct digital controls. 

___ (a)No  ___(b)Some  ___ (c)1 to 2  ___(d)More 
 
71. Working with computer or digital components. 

___ (a)No  ___(b)Some  ___ (c)1 to 2  ___(d)More 
 
72. Installing, programming, or adjusting computer or digital components. 

___ (a)No  ___(b)Some  ___ (c)1 to 2  ___(d)More 
 
73. Using automated facilities management systems. 

___ (a)No  ___(b)Some  ___ (c)1 to 2  ___(d)More 
 
VI. The person in this position must be able and willing to work independently and prioritize work. 

 
A. (Please check each blank that applies to you) I am willing and able to: 
 
 ___ 74. Work independently without direct supervision. 
 
 ___ 75. Supervise, direct, and be responsible for the work of others. 
 
 ___ 76. Prioritize my own work and that of others. 
 
 ___ 77. Be responsible for the timely and effective completion of work and projects. 
 
 ___ 78. Work with automatic, digital, and computerized components on a regular basis. 
 
 ___ 79. Work alongside other staff members doing manual and trades work as a working 

supervisor. 
 
B. For each item, 74-79, above, that you did not check, explain how else you intend to 

meet that requirement of the job: 
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VII. I have other experience or training related to facility maintenance or supervision that I wish to 
describe, or I wish to explain one or more of the items I have checked above: 

 


