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N
JAIL STANDARDS EXAMINER/CONSULTANT II

DESCRIPTION:  Under limited supervision, provides consultative services to staffs of Jails, Correctional and Detention Facilities, and surveys, evaluates and inspects these facilities to determine compliance with regulations and/or program requirements; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Surveys and inspects local jails and juvenile detention facilities to determine compliance with mandatory State standards and federal program requirements.

Evaluates and reviews jail facility policies, procedures, job descriptions, and departmental records to determine compliance with standards or federal program requirements.

Interviews local officials to include facility staff members to discuss and evaluate services and determine facility compliance with regulations and program requirements.

Observes facility operations to determine and document deficiencies and recommend and follow up revisions relevant to the establishment, maintenance, or restoration of the facility.

Investigates complaints filed with the department to determine relevancy of complaint, prepare reports identifying deficiencies, and prepare plans of correction as needed to resolve the problem.

Investigates inmate grievances pursuant to established operating procedures.

Schedules inspection activities to ensure that completion of inspections, investigation of complaints, and follow-up actions are accomplished on time.

Assists the Jail Standards Division Chief with administrative functions.

Instructs or lectures jail staff, professional associations, and local authorities, through groups, workshops, and in-service training, to provide information on standards and/or federal program requirements.

Collects evidence to prepare testimony for use in legal actions.

Develops, on a monthly basis, a statewide in-service training bulletin for local jails and juvenile detention facilities.

Makes public appearances to advise and explain to local government officials the program functions and policies of the Jail Standards Board and related subjects.

Advises and guides newly assigned examiner/consultants in orientation and inspection activities to familiarize them with assigned responsibilities, duties, and job standards.

JAIL STANDARDS EXAMINER/CONSULTANT II  (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Ability to:  critically evaluate conditions, practices, situations; problem solve; describe and articulate findings and recommendations.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance and/or other evaluations.)

Knowledge of:  federal and state statutes, policies, procedures, and standards pertaining to jail and juvenile detention standards; the principles of jail standards; current methods and practices in confinement facilities; operation of all types of facilities used for confinement purposes; confinement facility equipment, construction, and safety; federal and state requirements.

Ability to:  work with public and local government officials; interpret and utilize current manuals and departmental policies and procedures; communicate ideas clearly and concisely, both orally and in writing, with local authorities, jail staffs, law enforcement professionals, and the public to explain agency regulations, policies, procedures, and decisions; assess facility progress toward achievement of program objectives and adherence with program standards; make decisions and take action in dealing with problems and situations within established guidelines; interact with individuals to gain their confidence and establish rapport; analyze, prepare, present, and interpret reports and other documents related to confinement facility survey activities; interpret and apply statutes, regulations, policies, and procedures for confinement facility practices in areas including administration and physical environment.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Experience in confinement facility administration, sanitation, or construction.

AND

Post high school coursework or training in:  criminal justice, law enforcement, or facilities engineering.

