STATE OF NEBRASKA
CLASS CODE:
X21650

CLASS SPECIFICATION
SALARY GRADE:
375

EST: 05/89 - REV: 00/00
OVERTIME STATUS:
N
EDP EXAMINER

DESCRIPTION:   Under limited supervision, is responsible for conducting examinations on all state chartered financial institutions and providers of service in the area of electronic data processing; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Conducts field examinations of all state chartered financial institutions utilizing both in-house and service bureau data processing, as well as the service bureau itself.

Performs Electronic Data Processing (EDP) examination in financial institutions utilizing data processing to assure conformity with both state and federal statutes and regulations to judge if they are operating in a safe and sound manner.

Conducts examinations of computer service centers which process for state-chartered financial institutions.  This process includes reviewing the internal and external audit procedures, computer operations, system development, programming, teleprocessing, data integrity, customer service, electronic funds transfer and microcomputers, along with assessing the involvement and knowledge of management.

Conducts exit reviews with management staff and/or the board of directors to discuss findings of the examination.  Sets forth requirements and recommendations to ensure compliance by the institution/service bureaus with  statutes, regulations and generally accepted EDP principles.  Based upon this review prepares a final written report which is submitted to the supervisor for final review and dissemination.

Responsible for the preparation and updating of the Departmental EDP Audit Guideline Manual used by financial institutions and service centers to establish internal programs to help assure compliance with state, federal and agency rules and regulations as well as maintaining conformity to the principles of a safe and sound operation of the EDP function.

Assigns, schedules and reviews the work of Banking Department personnel assigned to assist in the examination process of the larger financial institutions and computer centers.

EDP EXAMINER (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  federal regulations issued by Federal Deposit Insurance Corporation, National Credit Union Administration and the Federal Home Loan Bank Board; state statutes and departmental rules and regulations regarding financial institutions; the Federal Financial Institution's Examination Council examination policies and procedures; Electronic Data Processing examination procedures which includes EDP audit, EDP security; disaster recovery and emergency planning; the technical operations of data center's computer operations.

Ability to:  develop Electronic Data Processing examination audit guidelines; present, discuss and counsel with bank management staff and boards of directors about the findings of the examination; persuade data processing managers to implement suggested changes in the data center's computer operations; write a detailed report regarding the findings and recommendations of the examination procedure.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  federal and state regulations regarding financial institutions and providers of data processing services; computer programming languages used in developing financial institutions' software applications; the capabilities of computer hardware systems; data processing applications analysis and design; the aspects of implementing and operating data processing systems; the data processing industry to include authorized vendor software companies.

Ability to:  analyze data and prepare written reports; communicate data processing concepts to individuals not familiar with data processing terminology; present factual information and supervisory suggestions to bank management personnel and boards of directors; work independently in scheduling, prioritizing and organizing own work schedule.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or work experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is post high school coursework and/or training in data processing to include computer programming, systems analysis and design, business administration, accounting and/or economics.

Special Requirements:  Completion of the seminar on basic Electronic Data Processing examinations sponsored by the Federal Deposit Insurance Corporation, plus annual refresher courses provided by the Federal Deposit Insurance Corporation and other qualified agencies or schools.

