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EXAMINER III

DESCRIPTION:   Under limited supervision, supervises and/or participates in the examination of establishments of large size or complexity requiring comprehensive, detailed analysis of the financial condition of the establishment, its policies and procedures, the activities of its departments as related to applicable laws, rules, regulations, and the status of any outstanding formal or informal enforcement actions, and its management; prepares reports concerning the financial condition and operating procedures; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Schedules, distributes, balances and guides the work assignments of co-workers in accordance with established work flow/assignment requirements to assist supervisory staff in the timely accomplishments of the assigned workload.
Monitors and reports on the work performance of co-workers to determine overall conformity to established timetables and quality standards and to document and communicate employee production levels and training needs.

Trains co-workers, as directed, in specific task and job practices and procedures of financial examination to improve and maintain the performance levels of these employees.

Plans and administers examinations to determine the financial condition and performance of the entity; to ensure compliance with applicable laws, rules, regulations, statements of policy, and outstanding enforcement actions, to comply with state and federal laws, rules, and regulations; and to make recommendations and correct deficiencies.

Coordinates all aspects of the examination with company/institution management to facilitate the completion of an accurate examination and to keep management informed of tentative findings.

Writes the formal report of examination including the editing and integration of various reports compiled by subordinate staff to document examination findings, make recommendations, correct deficiencies and comply with directives.

Organizes and presents the exit interview with management to answer any questions, inform management of the contents of the formal report of examination and gain commitment for corrective action.

Reviews complex data regarding material assets, net worth, liabilities, capital accounts, surplus, income and expenditures to ensure compliance with applicable laws, rules, regulations, statements of policy and outstanding enforcement actions.

Analyzes complex operating/accounting procedures and reports of condition/income to determine if the proper methods of reporting are being followed.

EXAMINER III (continued)

Analyzes complete financial statements and other reports and exhibits to ensure compliance with prescribed laws, rules and regulations, and to assess the establishments operating results, earnings, profits and other financial data.

Writes the report of examination relevant to the areas examined and submits to the examiner in charge for integration into the formal report.

Makes recommendations regarding operations and financial position of a company/institution to improve operations and correct deficiencies.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  administration of an examination, to include procedures, methods and reporting requirements.

Ability to:  read and understand charters and bylaws; determine compliance with laws, rules and regulations; evaluate overall operations including corporate structure, systems and procedures, policies of management, management effectiveness and various legal and technical problems as revealed by the examination; train, supervise and evaluate subordinate staff; present comments, opinions and factual information clearly and concisely; determine potential risks; and plan/organize time and resources in an effective manner.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  commercial law and general economic conditions; overall management and operations of the institutions examined; systems, procedures and policies of management.

Ability to: accurately analyze financial and non-financial information and come to logical conclusions; interpret applicable state and federal laws, rules, regulations, policies and industry guidelines; conduct exit interviews with management.
JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in accounting, finance, statistics, business administration or economics, 12 semester hours of accounting/auditing coursework and examining experience.
