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EXAMINER II

DESCRIPTION:  Under general supervision, supervises and/or participates in the examination and analysis of records of small/medium establishments; prepares reports concerning their financial condition and operating procedures; performs related  work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Reviews complex data regarding material assets, net worth, liabilities, capital accounts, surplus, income and expenditures to ensure compliance with applicable  laws, rules, regulations, statements of policy and outstanding enforcement actions.

Analyzes complex operating/accounting procedures and reports of condition/income to determine if the proper methods of reporting are being followed.

Analyzes complete financial statements and other reports and exhibits, to ensure compliance with prescribed laws, rules and regulations, and to assess the establishments operating results, earnings, profits and other financial data.

Writes the report of examination relevant to the areas examined to submit to the examiner in charge for integration into the formal report.

Makes recommendations regarding operations and financial position of a company/institution to improve operations and correct deficiencies.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  commercial law and general economic conditions; overall management and operations of the institutions examined; systems, procedures and policies of management.

Ability to:  accurately analyze financial and non-financial information an come to logical conclusions; interpret applicable state and federal laws, rules, regulations, policies and industry guidelines; conduct exit interviews with management.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the industry, applicable state and federal laws, rules, regulations and policies; industry guidelines; theory and practice of higher accounting, examining and industry principles.

Ability to:  examine expense vouchers and disbursements; prepare trial balances; check internal controls; verify assets and liabilities; deal effectively with others including co-workers and industry officers and staff; communicate effectively both orally and in writing.

EXAMINER II (continued)
JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in accounting, finance, statistics, business administration or economics, 12 semester hours of accounting/auditing coursework and examining experience.

