STATE OF NEBRASKA
CLASS CODE: 
X21511

CLASS SPECIFICATION
SALARY GRADE:
371

EST: 10/74 - REV: 07/84
OVERTIME STATUS:
N
EXAMINER I

DESCRIPTION:  Performs routine operations in the examination and analysis of the accounting records of the establishment and prepares reports concerning its financial status and operating procedures; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Assists in the review of data regarding material assets, net worth, liabilities, capital stock, surplus, income and expenditures.

Inspects items in books of original entry to determine if proper procedures in recording transactions were followed.

May verify cash on hand, inspects notes receivable and payable, and negotiable securities.

Verifies journal and ledger entries by examining and authenticating items.

May make recommendations regarding improving operations and financial position of company.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the theory and practice of higher accounting and examining; analyzing data and preparing reports.

Ability to:  communicate effectively; to present comments, opinions and factual information clearly and concisely.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

High school education or equivalent plus four years accounting experience; or Bachelor's degree in business administration or related field including two years of accounting study.

