STATE OF NEBRASKA


CLASS CODE:   X21320

CLASS SPECIFICATION


SALARY GRADE:   375

EST:  07/77 - REV:  11/07


OVERTIME STATUS: N

REIMBURSEMENT ANALYST

DESCRIPTION:  Under limited supervision, determines the reimbursement rate for all facilities participating in the Nebraska Medicaid reimbursement program, performs and/or leads the work of auditing staff performing annual desk audits of all facilities (nursing facilities, intermediate care facilities for persons with mental retardation, special care service nursing facilities – brain trauma, ventilator, sub-acute, etc.), participating in the Nebraska Medicaid reimbursement program;  performs related work as assigned.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Conducts, or is responsible for, the annual desk audits of all facilities participating in the Nebraska Medicaid reimbursement program to determine if the cost of operation information is accurate, allowable and in compliance with federal and state rules, laws and regulations.

Formulates adjustments necessary to bring the reported data into compliance with Medicaid regulations.

Interacts with the preparer of the reported data to resolve questions and to explain the audit adjustments made and the financial impact of the adjustments.

Determines each participating facility’s rate for Medicaid reimbursement for the upcoming year based on the findings of the annual desk audit.

Identifies facilities needing on-site audits.

Reviews and determines if requested rate adjustments are accurate and comply with federal and state rules, laws, and regulations.

Reviews sales of nursing facilities to determine if a Medicaid reimbursement settlement is required due to the sale; computes the amount to be returned to the state for recapture of depreciation on the sale of the real estate and the gain and loss on the sale of personal property.

Assists with the training and ongoing professional development of the department’s auditors.

Assists with or completes special projects assigned by the department’s audit manager.

Performs detailed reviews of auditors’ working paper files.

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  accounting and auditing principles, practices and standards; business law; corporate organizations; of the Medicaid reimbursement and rate system and its relationship to the data being audited; the Certificate of Need process; calculations of recapture of depreciation and gains and losses of sales of assets; rules and regulations related to reimbursement and sales of facilities; the department’s administrative hearing process.

Skill in: scheduling and directing work assignments to meet deadlines; preparing and explaining complex financial and statistical reports; comprehending, interpreting, and applying complex regulations and policies; adapting audit procedures to changing regulations and court decisions; preparing audit plans and programs; revising audit programs to investigate suspected problem areas.

X21320 - REIMBURSEMENT ANALYST (continued)

Ability to:  organize and plan audit work; organize and distribute audit assignments; analyze and reconstruct unreliable and/or incomplete records and schedules; analyze financial and statistical information prepared in different formats; interact with auditing staff to complete shared responsibilities; interact with other staff to resolve differences of opinions.

ENTRY KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance and/or other evaluations.)

Knowledge of:  government auditing standards as issued by the Comptroller General of the United States; accounting systems and methods used by various entities including nursing facilities; Medicaid regulations applicable to nursing facility reimbursement and rate setting; nursing facility rate and limitation calculations; costs that are reasonable, necessary and related to patient care; the Medicare Cost Report; health care and nursing facility issues.

Skill in:  preparing and explaining complex financial and statistical reports; analyzing and summarizing information into a usable form; communicating corrective actions; operation of computer equipment, applications and programs.

Ability to:  apply auditing and accounting principles; read, understand, analyze, and apply federal and state laws, rules and regulations; identify improper accounting procedures and entries and take corrective action; identify proper accounting entries that are disallowed for Medicaid reimbursement; notify facility representatives of the financial impact of audit adjustments; work independently on audit assignments and projects.

JOB PREPARATION GUIDELINES:  (Entry knowledge, skills and/or abilities may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any equivalent combinations of education, training, and/or experience that will enable an individual to possess the required knowledge, abilities, and skills.  General qualification guidelines for positions in this class are: Bachelor’s degree in accounting or business administration with emphasis in accounting or auditing OR equivalent experience.  In addition, this position requires experience in auditing long-term care providers participating in the Nebraska Medicaid reimbursement program and in interpreting and applying the Nebraska Medicaid reimbursement regulations.
LEGAL REQUIREMENTS (These requirements must be met by all employees prior to attaining permanent status in this class.)

Positions in this classification are subject to Title 42, Nebraska Administrative Code, Chapter 1 – Minimum Standards for Government Employees Identified as Auditors.  The basic requirement is a Bachelor’s degree in business administration or the equivalent, with at least 24 semester hours of accounting or auditing.
Any combination of education with a concentration in accounting and auditing experience acceptable to the Auditor of Public Accounts, may be substituted for the educational requirements in Section 002.01.  
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