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HHSS AUDITOR 

DESCRIPTION:  Under limited supervision, performs and may serve as auditor-in-charge of on-site financial and statistical audits of all complexity of nursing facilities participating in the Nebraska Medicaid reimbursement program; performs annual desk audits of nursing facilities participating in the Nebraska Medicaid reimbursement program; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Conducts simple to complex audits of nursing facilities' records and data to determine annually reported financial and statistical data is accurate, allowable, and in compliance with federal and state rules, laws, and regulations.

Conducts simple to complex audits of nursing facilities' records and data to determine proper recording procedures are followed.

Conducts simple to complex audits of nursing facilities' records and data to ensure the integrity of the rates paid by Medicaid on behalf of nursing facilities' residents.

Conducts entrance and exit conferences with facility representatives to discuss work procedures, answer questions, explain the review and appeals process, explain the audit adjustments made, and to explain the financial impact of the adjustments.

Formulates adjustments necessary to bring the reported data into compliance with Medicaid regulations.

Formulates directives and recommendations regarding nursing facilities' accounting and reporting systems.

When acting as the auditor-in-charge, determines the scope of the audit, writes the audit plan, and plans and assigns team members audit responsibilities. 

When acting as the auditor-in-charge, reviews the completed audit work papers submitted by team members for accuracy and completeness. 

Performs detailed audit file reviews of other auditors' working paper files.

Assists the Social Services Reimbursement Analyst by conducting assigned desk audits and/or desk audit tasks to determine if the annually reported financial and statistical data is accurate, allowable, and in compliance with federal and state rules, laws, and regulations.

Assists with the training of Social Services Auditor Trainees and with the ongoing professional development of other Social Services Auditors.

HHSS AUDITOR (continued)

Develops and maintains applications and programs with various standard computer packages available for reimbursement auditing and rate setting.

Assists with or completes special projects assigned by the Social Services Audit Manager.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  thorough knowledge of accounting and auditing principles, practices, and standards; business law; corporate organizations; thorough knowledge of the Medicaid reimbursement and rate system and its relationship to the data being audited; the Administrative Hearing process.

Skill in:  scheduling and directing work assignments to meet deadlines; preparing and explaining complex financial and statistical reports; comprehending and applying complex regulations and policies; adapting audit procedures to changing regulations and court decisions; revising audit programs to investigate suspected problem areas.

Ability to:  organize and plan audit work; organize and distribute audit assignments; analyze and reconstruct unreliable and/or incomplete records and schedules; analyze financial and statistical information prepared in different formats; work independently, as a team member, or as a team leader to complete audit assignments and projects; interact with auditing staff to complete shared responsibilities.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  accounting and auditing principles, practices, and standards; business law; corporate organizations; government auditing standards as issued by the Comptroller General of the United States; accounting systems and methods used by various entities including nursing facilities; Medicaid regulations applicable to nursing facility reimbursement and rate setting; nursing facility rate and limitation calculations; nursing home costs that are reasonable, necessary, and related to patient care; the Medicare Cost Report; health care and nursing facility issues.

Skill in:  preparing and explaining financial and statistical reports; analyzing and summarizing information into usable form; comprehending, interpreting and applying regulations and policies; preparing audit plans and programs; communicating effectively; operating computer equipment, applications, and programs.

Ability to:  apply auditing and accounting principles; read, understand, analyze, and apply federal and state laws, rules, and regulations; identify improper accounting procedures and entries, and take corrective action; identify proper accounting entries that are disallowed for Medicaid reimbursement; notify facility representatives of the financial impact of audit adjustments; effectively conduct all parts of the Medicaid nursing facility audit; effectively participate as a member of an auditing team.

HHSS AUDITOR (continued)

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, skills, and abilities.  A general qualification guideline for positions in this class is education or experience in auditing/accounting AND experience in auditing long-term care providers participating in the Nebraska Medicaid reimbursement program and in interpreting and applying the Nebraska Medicaid reimbursement regulations.

Positions in this classification are subject to Title 43 Nebraska Administrative Code, Chapter 1 - Minimum Standards for Government Employees Identified as Auditors.  Although some exceptions can apply, the basic requirement is a bachelor's degree in business administration or the equivalent, with 24 semester hours of accounting and auditing.


