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STATE OF NEBRASKA CLASS SPECIFICATION EST:  08/95 – REV:  06/10 
CHEMICAL DEPENDENCY COUNSELOR SUPERVISOR CLASS CODE:     V72793 
 
 
DESCRIPTION:  Under limited supervision, performs professional chemical dependency counseling 
and supervises the work of staff performing chemical dependency counseling.  Incumbents are 
responsible for coordinating the day-to-day operations of a Chemical Dependency Program and for the 
implementation of drug and alcohol treatment into the master treatment planning process; performs 
related work as assigned. 
 
DISTINGUISHING CHARACTERISTICS:  (A position is assigned to this class based on the scope 
and level of work performed as outlined below.) 
 
This is the 3rd/top level in the series of three (Treatment Specialist, Counselor and Counselor Supervisor).  
This level is distinguished from the other two levels by its administrative supervisory responsibilities. 
 
EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed 
examples include all the duties that may be assigned.) 
 
Assigns and supervises work activities and monitors schedules of assigned staff to achieve work 
objectives and priorities and completion of assignments, and to balance workloads and leave schedules. 
 
Trains, guides and counsels assigned staff to develop their performance capacities and ensure consistent 
application of policies, procedures and standards. 
 
Applies employee selection and performance management criteria and procedures to evaluate applicant 
capabilities and staff performance, to recommend personnel actions and to record/document assessments 
made. 
 
Administers, scores and interprets chemical dependency assessments to evaluate individuals for 
appropriate treatment modalities. 
 
Determines client needs for treatment, provides for continuing evaluation of client/group needs, progress 
and effectiveness, and provides for family, individual, and group therapy to ensure treatment modalities 
are met and are in compliance with client treatment goals and objectives. 
 
Develops chemical dependency program components to meet the treatment needs of clients and to ensure 
their implementation into the treatment setting and represents client issues at treatment planning meetings. 
 
Develops drug and alcohol education protocol, and coordinates, evaluates and assesses educational 
materials and resources for use by clients in individual and group educational programs. 
 
Develops, facilitates and conducts individual and group counseling sessions to meet client treatment goals 
and objectives. 
 
Supervises and evaluates the work of the chemical dependency counseling staff and recommends 
personnel actions related to selection, discipline, performance, leave, grievances, work schedules and 
work assignments to ensure program services are carried out appropriately. 
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Conducts new staff member orientation and their integration into the treatment model and provides for 
initial and on-going staff development to ensure the effectiveness of provided treatment activities. 
 
Cooperates with the treatment team in identifying and planning for the aftercare needs of clients and 
serves as the liaison between the facility and community resources to ensure successful client treatment. 
 
Assists the Clinical/Program Director in evaluating existing treatment modalities and in developing new 
treatment programs, policies and guidelines. 
 
May perform public relations duties to explain the purpose and methods of chemical dependency 
programs to the interested public. 
 
 
KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (Applicants will be screened for possession 
of these through written, oral, performance and/or other evaluations.) 
 
Knowledge of: agency mission, goals and objectives, federal, state, and institutional policies/procedures, 
rules/regulations and/or labor agreement provisions; individual and group counseling and therapy theories 
and techniques; crisis intervention techniques; basic problem solving techniques; psychological concepts, 
terminology and research methods; chemical dependency testing procedures; community referral 
resources; clinical and supervision and leadership. 
 
Ability to:  establish a therapeutic relationship with clients; follow legal and ethical standards; participate 
in a team process; document client progress notes accurately and precisely; effectively present 
information; conduct individual and group counseling; provide crisis intervention; compile and maintain 
accurate and organized notes and records; exhibit sound judgment in decision making; motivate others; 
establish expectations and evaluate performance; identify and resolve problems; and successfully apply 
supervisory and leadership skills with employees and in direct client care settings. 
 
Skill in:  active listening; effective communication; presenting information to groups and/or individuals; 
persuasion; social perceptiveness; conducting client assessments; treatment planning; client progress 
documentation. 
 
MINIMUM QUALIFICATIONS:  (Applicants will be screened for possession of these qualifications.  
Applicants who need assistance during the selection process should request such in advance.) 
 
Nebraska license as an Alcohol and Drug Counselor. 
 
For Department of Correctional Services - no felony or domestic abuse related convictions. 
 
 
LEGAL REQUIREMENTS: 
 
Master's degree in psychology, social work, counseling, addictions or sociology plus two thousand hours 
of supervised clinical work experience OR a Bachelor's degree in psychology, social work, counseling, 
addictions or sociology plus four thousand hours of supervised clinical work experience OR an 
Associate’s degree in addictions or chemical dependency plus five thousand hours of supervised clinical 
work experience OR a high school diploma or equivalent plus six thousand hours of supervised clinical 
work experience.   (Nebraska Revised Statutes, Chapter 38, Sections 38-301 to 38-321). 



V72973 – CHEMICAL DEPENDENCY COUNSELOR SUPERVISOR (continued) 
 

Page 3 of 3 

 
SPECIAL NOTES: 
 
Dual credentials (LADC and LHMP/LIMHP or Ph.D/LP) allows for supervision of provisionally licensed 
staff working toward full licensure, in any job classification involving direct clinical care of clients, so 
that direct contact hours worked may be applied towards any of the license requirements. 
 
At the Department of Correctional Services, successful applicants will undergo a thorough background 
check, a medical exam and drug test.  Upon hire, must successfully complete a six-week pre-service 
training program. 
 
Employees in this class at Department of Correctional Services are subject to random drug tests. 
 
State agencies are responsible to evaluate each of their positions to determine overtime eligibility status as 
required by the Fair Labor Standards Act (FLSA). 


