STATE OF NEBRASKA
CLASS CODE:
V86713

CLASS SPECIFICATION
SALARY GRADE:
10

EST: 09/78 - REV: 07/84
OVERTIME STATUS:
E
SIGN SHOP SUPERVISOR

DESCRIPTION:  This is supervisory and highly skilled work in the operation of a sign printing shop.  Employees in this class may, in a large sign shop, be supervised by a Sign Shop Superintendent.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Trains, supervises and assigns duties to subordinates in the fabrication, refinishing, printing and painting of signs; receives work orders; plans and coordinates production schedules and priorities.

Inspects work in progress and upon completion; maintains quality control on products.

Reviews and requisitions materials and supplies and maintains required records and reports.

Participates in shop operations as required.

Supervises repair and maintenance of equipment.

Performs related work as required.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  ( Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  tools, equipment, materials, process and procedures used in sign making.

Ability to:  make decisions and set priorities; assign and supervise the work of others; withstand exposure to fumes and cleaning solvents.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Completion of high school education plus four years experience in general sign making and printing.

