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E
FACILITY MAINTENANCE SUPERVISOR

DESCRIPTION:   Under general supervision, provides direct supervision of a maintenance staff performing maintenance, repair, remodeling, construction in one or more of the building, equipment, and utility trades.  Incumbents plan, assign, review, inspect, and may directly participate in the various phases of maintenance.

DISTINGUISHING CHARACTERISTICS:  The Facility Maintenance Supervisor class is distinguished from the Facility Maintenance Manager I class based on the direct supervision of maintenance staff rather than the management and coordination of a maintenance program through subordinate supervisors and work situation factors such as size/number of buildings or building controlled, size and type of staff supervised, size and makeup of budget, supervision received, number of maintenance shifts, functional use of buildings, age and type of physical infrastructure, nature and number of construction projects, and existing utility/operational system technology.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plan, assign, review, inspect, and directly participate in various phases of preventative maintenance, repair, remodeling, installation, and construction.
Review and assign maintenance work orders and review completed work.
Supervise the preventative maintenance program including develop a maintenance schedule, insure work is performed as scheduled, and enter/maintain preventative maintenance data and reports.
Supervise and evaluate work of the maintenance staff, recommend personnel actions related to selection, discipline, performance, leave, grievances, work schedules, and assignments.
Instructs maintenance staff in the proper use/operation of tools and equipment.
Reads and interprets blueprints, sketches, layout designs, and specifications to determine supplies, material, and equipment needs for various remodeling and minor construction projects.  Estimates time, cost, and material needed for completion of projects and requisitions supplies, material, and equipment.

Solicit and review bids, and award service contracts and for minor construction material, equipment, and services.  Oversee and approve work of outside contractors.

FACILITY MAINTENANCE SUPERVISOR  (continued)

FULL PERFORMANCE KNOWLEDGE, ABILITY AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of agency preventative maintenance operational program.
Knowledge of agency personnel rules and regulations and applicable union contracts, supervisory techniques.

Ability to prepare remodeling and minor construction projects, estimate related costs, and review submitted bids and to achieve employee engagement.
ENTRY KNOWLEDGE, ABILITY, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and other evaluations.)

Knowledge of the practices, tools, equipment, materials, and techniques of one or more building and mechanical trades, the occupational and safety precautions of the building and mechanical trades.

Ability to accurately estimate time, cost, and materials required to complete a work order or remodeling project, requisition materials, supplies, and equipment for a job, read and interpret blueprints, sketches, layout designs, and specifications, and ability to provide training and direction to maintenance staff.

Skill in communicating effectively.

JOB PREPARATION GUIDELINES:   (Entry knowledge, ability, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training/experience.)

Any combination of training and/or work experience that will enable the incumbent to possess the required knowledge, ability, and skills.  A general qualification guideline is training and experience in one or more skilled trades.

