STATE OF NEBRASKA
CLASS CODE:
V82123

CLASS SPECIFICATION
SALARY GRADE:
6

EST: 08/76 - REV: 05/02
OVERTIME STATUS:
N
CUSTODIAL SUPERVISOR

DESCRIPTION:   Under general supervision, supervises custodial staff performing cleaning services; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plans, organizes, assigns, and directs the work of custodial staff to ensure work progress and quality.

Reviews and compares the amount and quality of work completed by custodial staff with established maintenance standards to assess employee production levels and to recommend appropriate personnel actions.

Trains custodial staff in work and safety practices and in the use and repair of maintenance service equipment, to maintain and improve employee production levels.

Inventories, orders, and issues supplies and equipment to maintain an adequate stock and control its distribution.

Confers with subordinate custodial staff to exchange information on work problems and to identify and explain solutions, work procedures, and policies.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the guidelines and standards of commercial custodial and sanitation services.

Ability to:  supervise and evaluate the work of subordinate custodians; instruct custodians in their job functions, work methods, safety requirements, and the use of equipment; schedule and assign work areas and work loads which evenly divide work among subordinate staff; documents employee attendance and work performance, work operations, and inventory control activities.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the practices of cleaning and sanitizing buildings; the hazards and safety procedures for the use of chemical cleaning agents; the techniques of building and equipment maintenance and repair; the supplies, materials, and equipment used in building custodial and sanitation services.

Ability to:  communicate orally and in writing to exchange information on work operations; issue and enforce oral and written instructions; operate, maintain, and repair commercial cleaning equipment.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Experience in commercial or institutional building maintenance and housekeeping work with responsibility for providing or supervising the provision of custodial or sanitation services.

