STATE OF NEBRASKA
CLASS CODE:
V79360

CLASS SPECIFICATION
SALARY GRADE:
10

EST:  06/96 - REV:  00/00
OVERTIME STATUS:
N
TRANSPORTATION MANAGER

DESCRIPTION:   Under limited supervision, manages the activities of a Transportation Department to include the scheduling, maintenance, safety, purchasing, insurance, and reporting of assigned vehicles and equipment.  Supervises Vehicle Operators who transport people and/or a variety of supplies to various locations in the state, and Mechanics who are responsible for the servicing and maintenance of a variety of vehicles and equipment; performs related work as required.

EXAMPLES OF WORK:   (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Coordinates transportation and vehicle scheduling to various locations in the state to ensure proper vehicle usage and the safe delivery of people and goods.

Ensures proper vehicle maintenance and safety on all assigned vehicles and equipment to meet maintenance schedules and agency standards and requirements.

Requisitions shop supplies and vehicle maintenance parts to ensure an adequate stock for timely maintenance and repairs.

Develops and monitors the transportation department budget to ensure the adequate upkeep of vehicles and equipment and a cost effective operation.

Coordinates inservice programs to instruct staff on the safety, function, and operation of vehicles and equipment to ensure their safe and proper use.

Develops specifications for the acquisition of new vehicles and equipment and follows through on purchase approval to maintain an adequate fleet of transportation property.

Supervises and evaluates the work of the transportation staff; recommends personnel actions related to selection, discipline, performance, leave, grievances, work schedules, and assignments.

Completes reports, documents, correspondence, and transactions related to transportation functions and vehicle and equipment maintenance to meet state record-keeping and documentation requirements.

Coordinates daily and special activity schedules for on campus vehicles.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  state laws and agency policies pertaining to the transportation of people and goods; state laws and agency policies pertaining to the acquisition, purchase, operation, upkeep, and repair of a variety of vehicles and equipment; state budget requirements and procedures.

Ability to:  exercise judgment in evaluating situations and in making decisions; assign and supervise the work of others; coordinates inservice programs; instruct others in safety procedures.

Skill in:  managing a department; supervising and evaluating the work of others.

TRANSPORTATION MANAGER  (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:   (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  transporting methods and vehicle scheduling; vehicle and equipment maintenance and repair; safe operation and proper function of a variety of vehicles and equipment; the tools, equipment, materials, and methods used in vehicle maintenance; safety procedures.

Ability to:  operate a variety of tools and mechanical equipment; understand and apply instructions and directives; communicate effectively.

Skill in:  advanced mechanics.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or work experience that will enable the incumbent to possess the required knowledge, abilities, and skills.  A general qualification guideline for positions in this class is a high school education plus experience in automotive and heavy equipment mechanics; supervisory experience is desirable.

SPECIAL NOTE
A valid Nebraska Commercial Driver’s License is required.

