STATE OF NEBRASKA
CLASS CODE:
V79114

CLASS SPECIFICATION
SALARY GRADE:
10

EST: 05/82 - REV: 07/84
OVERTIME STATUS:
N
LAUNDRY MANAGER

DESCRIPTION:  This is management work in the operation of a laundry serving a regional center, developmental center or veterans' home.  Incumbent supervises a staff of laundry employees in washing, drying, ironing, sorting and delivering laundry.  Administrative direction is received from higher level management.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Assigns employees to a variety of laundry work activities.

Trains new employees or assigns the training of new employees to Laundry Supervisors.

Inspects or supervises the inspection and periodic maintenance of laundry machinery.

Establishes and insures compliance with laundering procedures which satisfy facility standards for sanitation.

Evaluates and selects for use a variety of cleaning chemicals.

Consults with senior facility management officials in selecting and ordering new equipment and making major repairs.

Supervises the maintenance of or maintains payroll records, laundry output, machine use and other cost of operation records.

Assigns employees to work stations and delegates supervisory responsibility.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the specific maintenance requirements for the facility laundry equipment; laundry operating costs, equipment capabilities and laundry processing time requirements; facility standards for laundry sanitation; personnel and budget management as it relates to operation of the laundry.

Ability to:  supervise laundry employees; make minor laundry equipment repairs; efficiently schedule personnel and machinery to deliver timely laundry services.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the operation and maintenance of washers, dryers, extractors, tumblers, presses and other commercial laundry equipment; textiles and their reactions to soaps, bleaches, alkalis, water temperatures and machine washing; water testing techniques; commercial laundry safety practices; supervise laundry employees.

LAUNDRY MANAGER (continued)
JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

High school graduation and three years commercial laundry experience. Supervisory experience highly desirable. 

