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ACTIVITY SUPERVISOR

DESCRIPTION:  This is professional, supervisory work involved in the organizing, delivery, and supervision of therapy services to residents, members, or patients at facilities of the Department of Public Institutions. Incumbents have developed skill in the organization, delivery, and supervision of one or more therapy services such as music, recreational, industrial, occupational, motivational, or vocational.  Incumbents supervise non-professional, para-professional, and other professional therapy personnel and coordinate therapy services with other departments.  Incumbents assist the DPI Activity Manager in developing and implementing policies and procedures in the delivery of therapy services.  Incumbents receive limited supervision from the DPI Activity Manager and/or from other management personnel; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plans, organizes, conducts, and supervises all activities within a therapeutic activity program.

Supervises and trains subordinate personnel in carrying out activities.

May conduct resident, member, or patient assessments.

Coordinates with other professional staff to evaluate the resident's, member's, or patient's level of functioning to reflect social needs, abilities, and interests for placement in activity therapy programs.

Confers with medical and interdisciplinary treatment of staff to integrate activity participation in a resident's, member's, or patient's total treatment program.

Attends and actively participates in treatment team meetings to discuss and provide input  to resident, member, or patient progress and therapy programs; may act as treatment plan coordinator for particular residents, members, or patients.

Documents resident, member, or patient behavior, compiles progress reports, and maintains necessary records, including resident, member, or patient payroll.

Escorts and supervises residents, members, or patients in activities off of the campus grounds.

Oversees the use and care of equipment and supplies used for therapy activities; may perform minor maintenance on equipment.

Maintains the inventory of equipment and supplies used for therapy activities; makes recommendations on major equipment purchases and oversees the purchase of daily supplies and other materials as needed.

May establish and maintain contact with community organizations to stimulate interest and participation in the activity therapy program.

ACTIVITY SUPERVISOR (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the principles and techniques of supervision; personnel management; budget development; community resources available to the therapeutic activity program; accreditation standards as applied to therapeutic activity programs.

Ability to:  plan, organize, lead, and adapt activities to resident, member, or patient needs; coordinate therapeutic activities with the functions of other facility departments; develop effective therapeutic activity treatment programs for each resident, member, or patient; review and revise program policies and procedures; analyze and assess therapeutic activity programs and recommended changes.

Skill in:  coordinating activities with community and volunteer organizations; establishing and maintaining effective working relationships with residents, members, or patients and subordinates, volunteers, and other professional/management staff.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  treatment and behavior documentation standards; the methods, techniques, and goals of individual and group therapy services; the principles and techniques of supervision.

Ability to:  teach the principles, practices, and techniques of activity therapy to subordinate staff and volunteers; assess and evaluate each resident's, member's, or patient's level of functioning within a therapeutic program; communicate resident, member, or patient progress to the treatment team; supervise subordinates.

Skill in:  Observing, documenting, and evaluating assigned therapy services; instructing subordinate staff in therapy methods and techniques.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, skills, and abilities.  A general qualification guideline for positions in this class is a Bachelor's degree in Recreation Management, Recreation Therapy, Occupational Therapy, Vocational Rehabilitation, or related field plus at least two years of supervisory experience in a therapy service.  Extensive work experience, including some supervisory experience, may be substituted for education on a year-for-year basis. 

