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NURSING DIRECTOR/ASSOCIATE

DESCRIPTION:  This is supervisory nursing work responsible for the 24-hour supervision of nursing services for the adult Correctional hospitals and clinics (Lincoln base), a major program, patient service unit, or department within a facility.  Incumbents work under the direct supervision of the Nursing Director or Hospital Administrator and act as an assistant to him/her.  Incumbents supervise professional and paraprofessional staff in the planning, implementing, delivery, and evaluation of nursing services; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Directly supervises professional and paraprofessional nursing staff in providing quality patient care.

Completes performance evaluations on subordinate nursing service employees.

Schedules nursing service staff to assigned shift and work area.

Supervises and trains subordinates in providing nursing care of mentally ill, mentally retarded, geriatric, chemically dependent patients or inmates at a Correctional facility.  May assist as needed in required nursing in-service training programs.

Consults with psychiatrists, physicians, psychologists and other clinical staff in coordinating individual patient care treatment plans.

Resolves conflicts between patients and employees as well as personnel related problems.

Assures high standards of infection control.

Assists in the administration of the quality assurance program as well as utilization review or the Corrections accreditation program.

Interviews and hires nursing service employees for designated shift, program or clinic.

Assures that adequate standards of medical record keeping are maintained.

Completes various nursing service reports.

Responsible for inventory control of all narcotics, syringes, drugs and supplies.

Performs nursing tasks in emergency situations.

May attend department head and treatment team meetings.

NURSING DIRECTOR/ASSOCIATE  (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  policies, procedures, and practices of the nursing department; personnel management; specialized nursing procedures used in working with the mentally ill, mentally retarded, geriatric, and/or chemically dependent patients; facility standards of infection control; nursing care standards required for facility licensing, certification or accreditation.

Ability to:  assist the Director in overseeing the activities of a nursing service department; supervise and evaluate the performance of professional nursing staff; maintain accurate medical records and write periodic reports.

Skill in:  planning, directing, and coordinating the activities of a nursing service program.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  planning, providing, and evaluating quality nursing care; symptoms of medication reactions; symptoms of disease; standards for charting medical records.

Ability to:  supervise and train subordinate nursing professionals and paraprofessionals in nursing techniques.

Skill in:  implementing nursing policies, regulations, standards; evaluating nursing services.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or work experience that will enable the incumbent to possess the required knowledge, abilities, and skills.  A general qualification guideline for positions in this class is graduation from an accredited school of nursing as a Registered Nurse plus four years of supervisory experience.  Incumbent must be licensed in good standing to practice nursing in Nebraska.

