STATE OF NEBRASKA
CLASS CODE:
V66590

CLASS SPECIFICATION
SALARY GRADE:
16

EST: 10/85 - 12/85
OVERTIME STATUS:
E
CORRECTIONS SECURITY COORDINATOR

DESCRIPTION:  Under administrative direction from the Director, is responsible for coordination of the security and custody operations within the Department of Correctional Services.  Incumbent performs extensive administrative duties in the development of departmental regulations, policies and procedures.  Performs internal security and accreditation audits to ensure consistent and standardized security procedures are maintained.  Performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Conducts periodic accreditation audits reference security operations.

Develops, coordinates and provides training to departmental Emergency Response Team (REACT) and departmental Hostage Negotiation Team.

Develops and maintains administrative regulations and the departmental Security Manual that governs security operations and equipment.

Reviews and coordinates institutional Emergency Response Plans to ensure thoroughness and uniformity.

Develops and coordinates written agreements with other agencies as part of the departmental Emergency Response Plans, i.e. State Patrol, National Guard, Police Departments, Utility Companies, etc.

Coordinates the purchase of security equipment with the Purchasing Department.

Conducts special investigations as ordered by the Director involving Correctional staff and inmates.

Coordinates investigations that involve other enforcement agencies, i.e. FBI, State Patrol, Drug Enforcement Administration, IRS, ATF, State Auditor's Office.

Supervises the overall operation of the Central Office Special Services Unit.

Analyzes the development of technological improvement in security systems and equipment as a key resource in this area for staff.

Serves as a member of the departmental Management Team, Director's Review Committee and departmental representative on the State Union Negotiation Team.

Serves as Departmental Duty Officer as required.

Provides basic and in-service training classes as directed.

CORRECTIONS SECURITY COORDINATOR  (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  institutional rules and regulations; departmental policies and procedures; applicable State Statutes; Correctional Officers Union Contract; Departmental Security Manual; ACA Standards.

Ability to:  deal effectively and forcefully with others without creating adverse conditions; conduct investigations; recognize problems and apply proper problem solving techniques.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  security device operations and capabilities; riot and disturbance control procedures; proper handling of evidence and preservation of crime scenes; inmate behavior; supervisory, management and investigative techniques; classification system.

Ability to:  communicate effectively both orally and in writing; work independently; establish priorities; interpret and enforce rules and regulations; operate firearms and riot control devices.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that would enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline would be a Bachelors degree in Criminal Justice or Jail Administration plus four years progressively responsible correctional experience, preferably in a supervisory capacity.

