STATE OF NEBRASKA
CLASS CODE:
V66540
CLASS SPECIFICATION
SALARY GRADE:
15

EST: 09/87 - REV: 05/02
OVERTIME STATUS:
E
JUVENILE SERVICES CLASSIFICATION/PLACEMENT COORDINATOR

DESCRIPTION:  Under administrative direction from the Juvenile Parole Administrator, provides assistance in the operation and management of the Corrections Juvenile Parole System; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Supervises and assigns caseload to field Parole Officers statewide.

Conducts informal administrative hearings to review and issue a decision regarding juvenile parole violations.

Conducts formal probable cause hearings to determine if there is probable cause regarding youth parole violations.

Chair Juvenile Review Committee which involves conducting a formal hearing to determine if revocation of parole is necessary.

Coordinate release program at Kearney and Geneva Youth Development Centers.

Develop and implement administrative regulations, operational memorandums and field manuals.

Assist in the preparation of Juvenile Parole budget.

Maintains and submits required records and reports on parolees and subordinate staff.

Counsel and assist staff in resolving employee problems.

Provide crisis intervention regarding juvenile parole situations.

Prepare and conduct employee performance evaluations.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  agency policies, rules, regulations and operational memorandums; effective personnel management techniques; budget preparation and accounting principles; proper administrative hearing procedures including Rules of Evidence, Due Process, etc.

Ability to:  assist in administering and directing juvenile programs and services; prepare comprehensive written and oral reports; conduct formal and informal administrative hearings; develop and revise rules and regulations consistent with National Accreditation Standards.

JUVENILE SERVICES CLASSIFICATION/PLACEMENT COORDINATOR (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  state and federal statutes and relevant court decisions pertaining to parolees and the parole process; Criminal Justice systems i.e. operations of law enforcement prosecutors and the courts; philosophy, purpose and intent of a parole system; research and policy development techniques.

Ability to:  supervise and motivate employees; delegate responsibility; make logical and fair decisions according to established policies and laws; communicate effectively orally and in writing; obtain a Nebraska Motor Vehicle License.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is a high school diploma or equivalent plus at least five years progressively responsible experience in correctional services or juvenile/adult parole system; OR a Bachelor's degree in Social Sciences, Humanities or Criminal Justice plus at least three years of progressively responsible experience in Correctional services or juvenile/adult parole system.  Management/supervisory experience and/or training desired.

