STATE OF NEBRASKA
CLASS CODE:
V66513

CLASS SPECIFICATION
SALARY GRADE:
14

EST: 02/82 - REV: 07/84
OVERTIME STATUS:
E
CORRECTIONS PAROLE SUPERVISOR

DESCRIPTION:  This is supervisory work directing the parole and clerical activities of a Parole Administration Division Office.  Employees in this class perform under little or no direct supervision.  Major decisions are made at this level and work is reviewed by the Parole Administrator through periodic review of written and oral reports and consultations; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Supervises and plans the work schedule parole officers; evaluates their caseloads and job performance.

Actively conducts a public relations program to promote understanding and cooperation within the community and among other agencies.

Conducts preliminary and administrative hearings.

Coordinates all placements and releases with the Parole Administration Central Office; assigns investigations, special projects, etc., and monitors the assignment to assure completion.

Participates as an active member of the Parole Administration's Planning Committee.

Prepares operational instructions for the District and Regional Offices under their supervision.

Maintains and submits required records and reports on parolees and subordinate staff.

Assists the Parole Administrator in the planning, monitoring, administering and evaluating of the performance and operation of the parole system.

Maintains a current inventory of all equipment assigned to the district.

Recommends major case management decisions to the Parole Administrator.

FULL PERFOMRANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

CORRECTIONS PAROLE SUPERVISOR  (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  agency policies, rules, regulations and operational procedures; state and federal laws and court decisions pertaining to parolees and the parole process; current theories and practices of the Parole and Corrections departments.

Ability to:  effectively communicate with people and motivate them toward self-improvement; prepare comprehensive written and oral reports and evaluate the performance of subordinate staff; organize, plan and direct a divisional office and its personnel with little or no direct supervision; Ability to obtain a Nebraska Motor Vehicle Operator's License.

Must have successfully completed a management training program certified by the Training Department of the Department of Correctional Services or equivalent.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is a Bachelors degree in criminal science, sociology or related field plus four years of experience in supervising individuals on parole or probation; or equivalent combination of training and experience.

