STATE OF NEBRASKA
CLASS CODE:
V66114

CLASS SPECIFICATION
SALARY GRADE:
14

EST:  02/82 - REV:  01/98
OVERTIME STATUS:
E
CORRECTIONS LIEUTENANT

DESCRIPTION:  This class of work is a shift supervisor for a custody force within a correctional institution.  The incumbent is normally assigned to supervise the custody operation of the entire institution during an assigned shift.  Supervision of the legal offenders will normally be accomplished indirectly through the work of subordinate Corrections Officers.  Work is performed under direct supervision of a Corrections Captain or Major and may be accomplished in a variety of correctional settings.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Responsible for a specific shift of the custody force.  Supervises the performance of all assigned Corrections Officers, Corporals and Sergeants, providing leadership and assisting officers with questions or problems.

Insures maintenance of custody for all legal offenders within the institution.  Supervision may be direct, but more often will be indirect through subordinate officers.

Conducts special investigations, particularly concerning incidents which occur during the assigned shift.

Resolves problems which occur between legal offenders and between legal offenders and staff.

Evaluates subordinate officers performance, counsels with the officers and disseminates information regarding the performance report to individuals as required.

Recommends disciplinary and corrective action to be taken against subordinate officers.

Conducts and evaluates on-the-job training for all subordinate security personnel under their supervision.  Documents OJT training.

Applies administrative regulations, operational memorandums and post orders to custody operations.  Assists in the development of these policies.

Acts as a source of information for legal offenders regarding institution policy, regulations and offender services.  Provides counseling for special problem offenders in areas concerning custody.

Becomes directly involved in handling incidents involving high security or problem legal offenders, i.e. segregation problems, high risk travel orders, threats of insurrections, etc.

Conducts guard mounts and handles all administrative paper work involved in operation of the shift, i.e. guard assignment, vacation scheduling, time sheets, daily logs, inspections, etc.

Formulates and writes necessary reports involving incidents and activities during assigned shift, i.e. counts, log sheets, incident reports, disciplinary actions, etc.

Participates on specific committees and planning groups as requested.

CORRECTIONS LIEUTENANT  (continued)

Supervises the conduct of special custody activities, i.e. shakedowns, riot control, institutional tours, etc.

Performs related work as required.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance and/or other evaluations.)

Knowledge of:  correctional institutions rules and regulations governing the conduct of legal offenders; correctional institutions post orders; agency administrative regulations and state regulations governing supervisory responsibilities and conduct of state employees; general security and emergency procedures, as well as operations of security devices within the institution; institutional operations within the security areas; all communication procedures and makeup of equipment available for institution communication; armory, blueprints of security areas and total key control for the institution; department administrative regulations, operational memorandum; any union contracts as they apply to subordinate officers.

Ability to:  understand and enforce rules governing the conduct of the legal offender; control legal offenders in a variety of settings within correctional institutions and in the community; communicate effectively, both in writing and orally with other staff, the public and the legal offenders; respond quickly and effectively to situations which threaten the security of the institution; utilize good supervisory and leadership skills in dealing with subordinates; effectively administer all provisions of the union contract.

Skill in:  the use of all necessary firearms and security equipment, must be accurate and effective in all forms of weaponry; the use of effective self-defense methods.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or work experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is high school education plus three years of progressively responsible corrections experience.  Incumbent should also have experience in the use of sound supervisory and leadership techniques.

