STATE OF NEBRASKA
CLASS CODE:                    V64840

CLASS SPECIFICATION
SALARY GRADE:                      14

EST: 07/76 - REV: 08/04

OVERTIME STATUS:                 E
SECURITY DIRECTOR

DESCRIPTION:  Under administrative direction, performs supervisory and administrative work involving the development and administration of a security system for more than one large building.  Work is performed independently and subject to periodic consultations with the supervisor as unique problems arise; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plans, schedules, assigns, and supervises the work activities of assigned staff and operations of more than one functional area in the agency organization typically involving multiple work sites and/or work shifts within a twenty-four hours, seven days-a-week work environment.

Evaluates potential and current staff and supervises assigned staff which would include completion of performance evaluations, recommendation and documentation of personnel actions, and enforcement of work performance standards, as needed.

Instructs assigned staff on security and emergency equipment and regulations; and briefs them on policies and procedures related to specific safety circumstances and interpersonal contacts with occupants, visitors, and the public.

Develops and implements training programs for assigned security and other staff.

Makes decisions in emergency situations requiring independent and personal judgment.

Establishes and maintains operational guidelines and procedures for the state’s and agency’s security systems directed.

Maintains liaison between the public, state employees, emergency/security agencies, and elected officials.

Directs preparation or prepares records and data/information related to security functions or events and operational activities to provide administrative/budgetary documentation as required; directs maintenance of or maintains records on all identification cards/keys/access codes issued.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of: state government and agency functions, policies, rules, and regulations pertinent to operations directed; state and agency general administrative reporting practices and requirements.

Ability to: hear and resolve employee complaints, problems, and grievances and handle  personnel issues in a positive and productive manner; delegate responsibility and achieve work goals through assigned staff in an appropriate manner; provide data and other information to management for the preparation of budgets and other plans; schedule and coordinate operations directed with other agency work units and state agencies.

SECURITY DIRECTOR (continued) 

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  general security procedures; various security systems.

Ability to:  plan, assign, and supervise the work of others; communicate orally and in writing and maintain work relationships with other employees, the general public, appointed and elected officials, and other public agencies and private organizations; make decisions under emergency situations.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combinations of education, training, and/or experience that will enable an individual to possess the required knowledge, skills, and abilities.  A general qualification guideline for positions in this class is a Bachelor of Arts degree in the law enforcement area AND five years related experience in the law enforcement or security field of which two must be in an administrative or supervisory capacity; OR nine years related experience in the law enforcement or security field.

SPECIAL NOTE:

Specific positions may require possession of a valid Nebraska driver’s license.

Specific positions may require incumbents to wear a uniform in the performance of their duties.
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