STATE OF NEBRASKA
CLASS CODE:
V62680

CLASS SPECIFICATION
SALARY GRADE:
15

EST: 01/73 - REV: 07/84
OVERTIME STATUS:
E
SAFETY PROGRAM MANAGER

DESCRIPTION:  Under administrative direction; plans, organizes, directs, and controls the statewide industrial safety and health programs; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plans, organizes, coordinates, directs, and controls the work unit's operations/programs to establish operational priorities, to coordinate these operations with other functions within the agency, and to ensure program objectives and standards are established and attained and are congruent with overall goals.

Determines and submits staff, material, and equipment needs for the operations/programs managed to contribute to the formulation and justification of budgetary requests for the agency as a whole.

Develops performance evaluation standards and procedures to provide information to the subordinate staff as to the expectations of individual work performance to ensure complete and objective appraisal of the individual's work.

Develops and directs the implementation of operational plans pertinent to industrial safety and health programs to ensure the establishment of appropriate goals and the development of action steps to achieve those goals.

Develops and recommends new and revised statutes, rules, policies, and procedures to respond to changes in operational/program needs, objectives, and priorities and to improve program effectiveness.

Trains and oversees the training of subordinate staff in the principles, practices, policies, and procedures of industrial safety and health to maintain/improve the production levels of employees in accordance with established work performance standards.

Confers with public and private employers to exchange information, promote safety and health, and solicit consultations.

Schedules, distributes, and guides the work activities of subordinate staff to establish work-flow requirements and to accomplish assigned work load in a timely manner.

Monitors the reports of subordinate staff to determine conformity to reporting requirements, timetables, and established quality standards.

Studies and implements federal and state occupational safety and health regulations to ensure state compliance.

SAFETY PROGRAM MANAGER (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the assigned organization and its administrative policies, procedures, and practices; personnel management practices.

Ability to:  organize and control the work of others; apply management practices, theories, techniques, and methodologies to assigned responsibilities; develop objectives, performance goals, and work priorities.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  engineering principles and methods as applied to accident prevention and safety education; the operation, repair and maintenance of industrial machinery and construction equipment; the principles and practices of safety in the work-place; noise, occupational diseases, industrial chemicals, chemical by-products, and the extent to which they become health hazards; physical and life sciences including bacteriology, physiology, and chemistry; principles of management; interviewing principles and techniques; procedures and techniques used in investigations; state and federal industrial safety and health laws, rules, and regulations; management, administration, and human relations.

Ability to:  analyze safety, health, and accident data; communicate orally and in writing to express ideas and facts; interact with superiors, peers, and subordinates in the private and public sectors to exchange information; identify and prioritize problems and formulate solutions; make decisions in accordance with law, rules, and regulations; comprehend and apply oral and written instructions; investigate complex problems involving the control or elimination of safety or health hazards.

SAFETY PROGRAM MANAGER (continued)

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in engineering including coursework in environmental or industrial engineering or industrial safety/hygiene.

OR

Post high school coursework/training in life science with coursework in physiology, biochemistry, bacteriology, microbiology, or environmental studies.

OR

Post high school coursework/training in physical science with coursework in chemistry or physics.

OR

Experience in one of the following:

1.  Investigating or analyzing occupational/industrial safety accidents or health problems or, 2.  Inspecting places of employment for or correcting violations of safety or hygiene standards or, 3.  Planning/conducting occupational/industrial safety and/or health programs.

SPECIAL NOTE

Incumbents must possess a valid Nebraska driver's license and the position requires extensive travel.

