V62322 – CHILD CARE INSPECTION SUPERVISOR (continued)


STATE OF NEBRASKA
CLASS CODE:
V62322

CLASS SPECIFICATION
SALARY GRADE:
13

EST:  01/92 - REV:  02/07
OVERTIME STATUS:
E
CHILD CARE LICENSING SUPERVISOR

DESCRIPTION:  Under limited supervision, supervises staff engaged in consultation and technical assistance in the areas of early childhood development and quality day care/child care to communities and child care providers and evaluation of child care facilities for conformance with departmental standards for licensure; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plans, assigns, and directs the work activities of child care resource staff to attain work goals and to ensure consistent application of administrative and program policies, procedures, and standards.

Confers with and advises staff to exchange information on and/or explain departmental criteria for quality child care/day care, work policies, procedures, and standards and to identify and formulate possible solutions to work problems.

Compares work performance of staff with established standards to determine the quality and quantity of an employee's work, to recommend personnel actions to agency management staff, to identify employee training needs and to improve employee work performance through counseling.

Trains staff in the agency definition of quality child care/day care, use of appropriate techniques and methods for early child development, agency policies and procedures for child care/day care licensure.

Reviews case files prepared by staff to determine appropriateness of decisions and actions taken by workers, to determine whether files are complete and accurate, and to obtain information used for evaluation of employee work performance.

Informs agency management on current status of programs by providing reports on individual cases, provider concerns and problems, and other pertinent matters.

Assists in the development of systems for maintaining quality child care/day care homes.

Recommends the issuance, denial, revocation or suspension of child care/day care licenses in accordance with licensing rules and regulations.

Attends community meetings to assist in the identification of educational needs and on the components of quality early childhood local child care and to provide resource information to attendees on program procedures and services.

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the principles and techniques of supervision; agency policies, rules, standards, and procedures pertinent to child care facility licensure and quality child care programs; legislation and policies affecting the mission and programs of the agency, early child hood development, and child care licensure; the forms, reports, documentation requirements related to child care licensure and license renewal; emotional, social, and intellectual needs of children; community resources available for providing child care and on child care issues; the principles of interviewing.

Ability to:  plan, organize, assign, and evaluate the work of subordinate staff; develop work performance standards and apply standards to evaluate employee work performance; identify employee training needs.

ENTRY KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the basic social, psychological and physiological needs of children, early childhood development ages one through twelve years; the components of quality day care programs.

Ability to:  interpret and apply procedural manuals, policies and standards; communicate clearly and concisely; interact with child care providers to explain department standards and licensure requirements; determine and evaluate appropriate child care; prepare accurate documentation and reports to substantiate activities and findings; communicate facts, ideas and procedures effectively; understand, interpret and apply agency guidelines, rules and procedures.

JOB PREPARATION GUIDELINES:  (Entry knowledge, skills and/or abilities may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in:  early child learning, education, or child development and experience in a human or social service organization with responsibility for determining the nature or level of services or assistance applicants or clients need or are eligible for; assessing programs, services, or operations for compliance with social, health safety, or licensure requirements.
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