STATE OF NEBRASKA
CLASS CODE:
V60470

CLASS SPECIFICATION
SALARY GRADE:
18

EST: 11/78 - REV: 11/00
OVERTIME STATUS:
E
MOTOR VEHICLE HIGHWAY SAFETY ADMINISTRATOR

DESCRIPTION:  Administer the Highway Safety Division of the Department of Motor Vehicles and supervise the planning, promotion, managing, monitoring and evaluation of the State's Highway Safety Program.  General direction is provided by the Governor's Representative for Highway Safety and the Director of the Department of Motor Vehicles.  Supervision is exercised over a staff of professional technicians and clerical personnel.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Supervises and participates in research projects designed in response to federal requests for proposals.

Provides advice on and supervises the development and implementation of highway safety projects primarily through the administration of grants to state and local government agencies.

Develops, maintains, and serves as liaison between state agencies, local governments and citizen organizations to provide a basis for cooperation in highway safety activities.

Coordinates the development of inter-agency information systems to support problem analysis, planning, and evaluation activities in highway safety.

Develops and supervises public information and education efforts related to the Highway Safety Program including promotion through media, attendance at local meetings, etc.

Supervises the initiation and maintenance of records, reports, and correspondence related to highway safety.

Supervises the office functions and personnel in the division.

Represents the Governor and/or Director of the Department of Motor Vehicles on matters pertaining to highway safety.

Performs related work as required.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the principles and laws relating to highway safety; the planning, programming and evaluation process as related to highway safety; applicable laws, rules and standards pertinent to the operation of the program.

Ability to:  plan, organize, delegate and direct the work of agency employees; assess the utility and impact of a specific function or operation; plan and elicit the participation of a variety of governmental officials and program representatives.

MOTOR VEHICLE HIGHWAY SAFETY ADMINISTRATOR (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the principles and practices of planning, monitoring and evaluating service delivery programs; uses and adaptability of data systems; accounting procedures and grant application processes.

Ability to:  communicate both orally and in writing; work effectively with all types of people; supervise the work of others; explain and interpret technical rules and standards to others; summarize facts and/or figures into reports.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience which will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is a Bachelor's degree in business administration or a related field plus some post graduate courses or work experience in data analysis and evaluation of social programs, plus five years increasingly responsible experience, including supervision in safety related positions.

