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HIGHWAY CONSTRUCTION FINALS SUPERVISOR

DESCRIPTION:  Under limited supervision, develops and administers policies and procedures for  the review of field records for completed Department of Roads construction projects; determines liquidated damages and authorizes final payments to contractors; supervises final review staff; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Develops and administers policies and procedures for the Department of Roads final review process, insuring statewide consistency in interpreting specifications, special provisions, and contracts. 

Plans, assigns, and directs the work activities of assigned staff to attain work goals and to insure consistent application of administrative policies, procedures, and standards.

Supervises, evaluates, and compares work performance of assigned staff with established standards to determine the quality and quantity of employees' work and to recommend personnel actions such as appointments, promotions, disciplinary actions, grievance dispositions, status changes, and separations; to identify employee training needs; and to improve career advancement potential.

Interprets the specifications and determines the correct method of contractor payments.

Determines and assesses liquidated damages for construction projects not in compliance with specifications and/or exceeding the allowable work days. 

Answers questions and resolves contractors' problems regarding assessed liquidated damages and final payments for Department of Roads construction projects. 

Develops and presents training to district final reviewers and project managers to insure accuracy and consistency in the final review process.

Performs final reviews of completed construction projects, including checking for proper documentation of quantities, and for inclusion of the method of measurement, listing of items, letters of deduction, reduced pay factors, and for the use of proper nomenclature; audits quantities and computations; and determines funding sources.

HIGHWAY CONSTRUCTION FINALS SUPERVISOR  (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  highway and bridge construction operations and practices; in-depth knowledge of standard specifications. 

Ability to:  plan, organize, and assign the work of assigned staff; train and evaluate assigned staff; resolve disputes between conflicting interests; determine training needs. 

Skill in:  supervising individuals; conducting meetings; presenting information to groups; conflict resolution. 

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  all phases of highway construction; mathematics including algebra and geometry.   

Ability to:  read and interpret engineering specifications; read and interpret contract documents;  communicate effectively.

Skill in:  operating mainframe and personal computers; organizing and prioritizing work. 

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, abilities and skills.  A general qualification guideline for positions in this class is a high school education AND experience in performing highway construction final reviews and/or in highway construction management. 


