STATE OF NEBRASKA
CLASS CODE:
V57310

CLASS SPECIFICATION
SALARY GRADE:
17

EST: 01/97 - REV: 00/00
OVERTIME STATUS:
E
HIGHWAY PROGRAMS ADMINISTRATOR

DESCRIPTION:  Under administrative direction, coordinates and manages the Transportation Enhancement Program, the Intelligent Transportation Systems Program, and the Scenic Byways Program; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plans, assigns, and directs the work activities of consultants and assigned staff to attain work goals and to ensure consistent application of administrative policies, procedures, and standards.

Supervises, evaluates, and compares work performance of assigned staff with established standards to determine the quality and quantity of employees’ work and to recommend personnel actions such as appointments, promotions, disciplinary actions, grievance dispositions, status changes, and separations and to identify employee training needs and to improve career advancement potential.

Coordinates and oversee all phases of the Transportation Enhancement Program, including the application process, community contacts, compliance with state and federal requirements, and construction of 200 projects totaling over 20 million dollars; chairs and facilitates the Transportation Enhancement Selection Committee; and advises and manages consultants and departmental employees associated with this program.

Coordinates and manages the Intelligent Transportation Systems (ITS) Program including statewide technologies that affect design, construction, and maintenance of the state highway system; ensure preparation of the federal grant applications through implementation of ITS technologies; coordinates ITS projects with metropolitan areas and other state agencies; coordinates and manages the multi-state ITS deployment project affecting several state agencies.

Coordinates and manages the Scenic Byways Program including the federal grant application and coordination with other state agencies; advises and manages consultant activities and facilitates those activities with participating communities.

Serves as liaison official to the Federal Highway Administration on the Transportation Enhancement Program, ITS Program, and the Scenic Byways Program, and as liaison to the Director and Deputies for the Bicycle/Pedestrian Program and Committee.

Serves as an advisory member of the committee for the Nebraska Lied Main Street Program; serves on other committees as required by the immediate supervisor or the Director/State Engineer.

HIGHWAY PROGRAMS ADMINISTRATOR (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  FHWA directives and Federal Register Guidelines that apply to programs administered; Legislative intent as it applies to programs administered; Department of Roads policies; federal and state funding procedures; federal and state legislative processes.

Ability to:  effectively work with other government entities; resolve complaints; effectively work with the news media.

Skill in:  developing processes to address issues.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  project development from planning stages to final construction; grant writing; final agreements and contracts; design practices; management principles and personnel administration issues.

Ability to:  communicate effectively; plan, organize, and assign the work of assigned staff; train and evaluate assigned staff.

Skill in:  grant and contract writing; organization to coordinate committee and project activities; sales and presentations to market projects; interpersonal relationships; negotiations.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, abilities and skills.  A general qualification guideline for positions in this class is post high school coursework/training in engineering and management AND experience in administration, project management, contracts, and public relations in transportation.

