V53870 – STATE PATROL CRIME LABORATORY DIRECTOR (continued)


STATE OF NEBRASKA


CLASS CODE:    V53870

CLASS SPECIFICATION

 
SALARY GRADE:      18

EST: 11/86 - REV:   09/07                    


OVERTIME STATUS:  E

STATE PATROL CRIME LABORATORY DIRECTOR

DESCRIPTION:  Under administrative direction, directs the management and operations of the Nebraska State Patrol Crime Laboratory Division.  Supervises the laboratory management staff.  Coordinates the laboratory services with other programs of the Nebraska Sate Patrol to provide forensic laboratory services to the law enforcement community within Nebraska; performs related work as assigned.

EXAMPLES OF WORK:   (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Coordinates and directs the operations and programs and confers with management staff of the Crime Laboratory Division to ensure services provided meet agency and user needs and comply with administrative and professional procedures and protocols of the Division.

Develops goals and objectives for the Crime Laboratory Division which conform to the stated agency goals and objectives. Directs the efforts of the laboratory staff to achieve these, monitors this achievement process, and composes periodic reports on these efforts.

Develops and maintains liaison with allied law enforcement agencies, state agencies, and other forensic service agencies to discuss and resolve across agency problems and/or issues that impair the effectiveness and efficiency of the Crime Laboratory Division/law enforcement community interaction.

Coordinates the maintenance of laboratory equipment, and instruments.  Oversees supply inventories and case evidence storage to ensure adherence with established work practices, protocols, standards, and safety/security of staff and stored material.  Evaluates and recommends new laboratory equipment/instrument purchases that are necessary to ensure that the Crime Laboratory Division offers a high quality of examination services with current technologies. Approves all purchase orders generated by the Crime Laboratory Division 
Directs the annual efforts to develop a Crime Laboratory Division budget, staffing report, and other administrative directed reports and presentations.  Approves and coordinates laboratory grant applications and administration.

Coordinates the development and approval of written directives for the safe operation of the Crime Laboratory Division.  Stays informed on current Crime Laboratory health/safety issues and directs the development of any new protocols/practices to address these issues.   Informs and confers with staff of the Patrol and other law enforcement agencies/jurisdictions to ensure their awareness of any developing health/safety hazards that may affect laboratory or other law enforcement staff.

Determines the developmental needs of the laboratory staff.  Determines the basis for personnel actions such as hiring, promotion, discipline, and training.  Reviews and monitors work products and reports to ensure compliance with work practices, protocols, and standards.  Serves on interview boards for filling laboratory staff positions and considering promotions.

Directs the periodic review by laboratory management staff of policies governing the Crime Laboratory Division operations to ensure they are current.  Monitors the accreditation standards and approves all corrective action plans, proficiency examination results, and policy changes.  

Conducts performance appraisals and maintains fact files on all of the laboratory management staff.  Reviews and approves all laboratory staff performance appraisals.  Directs the documentation by laboratory management staff of all inadequate/improper work performance and the preparation of a work improvement plan for any laboratory employee who fails to meet performance expectations during an official performance appraisal period.

Coordinates research to help develop improvements to procedures, with special considerations given to innovative procedures, applicable accreditation standards, new technology, and unconventional funding sources.

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:   (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  state law, rules, agency policies, procedures, and standards governing the forensic analysis of materials submitted as evidence in criminal investigations; the roles, responsibilities, and working relationships of various law enforcement and criminal justice agencies/jurisdictions in the state; agency administration, personnel, and financial policies and procedures; the principles of crime laboratory organizational structure and operations; supervisory responsibilities and practices; criminal justice laws and investigative operations. 
Ability to:  coordinate the efforts of the laboratory management team; promote the goals and decisions of the Crime Laboratory Division to criminal justice, judicial, and other jurisdictional representatives; utilize the knowledge, skills, and abilities of the laboratory management team for a productive efficient operation; mentor and develop staff for future leadership roles in the Division.

ENTRY KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the principles and practices of forensic science and forensic laboratory administration; the principles and practices of management and supervision; the principles and practices of biology and microbiology and/or chemistry and biochemistry and their applications in a forensic laboratory setting; the principles and concepts of applied laboratory testing; the procedures, equipment, instruments, materials, and facilities of laboratory testing; the hazards and safety precautions of laboratory testing activities; information sources and resource literature pertinent to forensic analysis and laboratory operation; the techniques of criminal evidence analysis.
Ability to:  plan, direct, and supervise the operations of a forensic laboratory and laboratory staff including scientific, support, and ancillary staff; communicate orally and in writing to exchange and present administrative, technical, and scientific information, findings, conclusions, and recommendations; interact with administrative, law enforcement, scientific and other laboratory staff, public and private officials, and the public to exchange information and provide instruction or advice; 
interpret and apply oral and written instructions regarding administrative policies, equipment operational manuals, the official laboratory analysis protocol, and safety rules and instructions; use and maintain laboratory supplies, instruments, and apparatus; coordinate and oversee laboratory testing and analysis procedures and methods, design and evaluate laboratory testing, and analysis procedures and standards; instruct other laboratory staff in the policies, procedures, and standards of laboratory testing and analysis; set own work priorities.

JOB PREPARATION GUIDELINES:  (Entry knowledge, skills and/or abilities may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any equivalent combinations of education, training, and/or experience that will enable an individual to possess the required knowledge, skills, and abilities.  General qualification guidelines for positions in this class are: A Bachelor’s degree in forensic science, chemistry, biology, or related physical or biological sciences AND five years professional forensic laboratory scientist experience which would include three years of forensic laboratory supervisory or managerial experience.
OR

A post graduate degree in the disciplines listed above AND at least three years of professional forensic laboratory scientist experience which would include three years of forensic laboratory supervisory or managerial experience. 

Page 1 of 1
Page 3 of 3

