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E
ENVIRONMENTAL QUALITY UNIT SUPERVISOR

DESCRIPTION:  Under limited supervision conducts, coordinates, and supervises technical work of a complex nature to administer state wide programs in the Department of Environmental Control.  This includes supervision of a work unit of three or more professional and/or technical employees.  Consultation with the section supervisor occurs on a periodic basis to establish general guidelines for the programs assigned; performs related work as assigned.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Determines the resources necessary to accomplish Environmental Control program goals and objectives.

Prepares recommendations regarding staff, facilities, equipment, and other resources.

Develops standard operating procedures to maintain consistency in application of regulations and program policies.

Discusses policies and procedures with subordinate staff to provide operational guidelines for the accomplishment of Environmental Control program goals and objectives.

Instructs subordinates on the handling of operational matters when existing policies, procedures or guidelines do not cover the situation.

Confers with management staff to discuss administration and technical aspects of agency programs and to resolve related problems.

Coordinates activities of the work unit with other work units, sections or division of the Department and with other agencies of State or Federal government which might have an interest, be involved, or be effected.

Reviews reports and recommendations of all detailed studies, investigations, and inspections conducted by the work unit to ensure quality work and to ensure consistent application of regulations, policies, contract agreements, and laws including those established at State and Federal levels.

Compiles and provides data to management to facilitate program decision making and planning.

Assures integrity of both computer and paper documentation and tracking systems in support  of actions taken by the Department including administrative actions, public hearings, and litigation.

Evaluates work performance of subordinates and recommends personnel actions including promotions, reassignments, status changes, and appointment of new employees.

Directs the implementation of agency, State, and Federal rules, regulations and legislation related to the assigned Environmental Control programs through the work unit staff.

ENVIRONMENTAL QUALITY UNIT SUPERVISOR (continued)

Performs professional and technical program work of a complex nature; makes decisions based on personal judgement that could have a significant impact on the environmental quality of the State.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  Federal and State laws and administrative regulation that govern Environmental Control Programs; the organizational structure, functions, policies, and standards of the agency of the programs supervised; the techniques of research, planning, implementation, and evaluation applicable to programs supervised.

Ability to:  evaluate staff proposals of administrative actions for solving operational problems; coordinate Environmental Control programs, operations, and activities; implement Environmental Control program objectives and performance goals; assess staff program standards.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the principles and practices of administration including planning, staffing, and budgeting; biological, physical, and chemical sciences as they apply to ecosystems; best management practices as they effect environmental quality.

Ability to:  plan, organize, and assign the work of subordinates; apply administrative principles and practices; train and evaluate the job performance of subordinate staff; communicate orally and in writing with personal representing divergent backgrounds, interests, and viewpoints to convey administrative and program information and to explain agency operations and management decisions; prepare complex technical papers and reports; use computers and other tools for data analysis and storage; interpret and  apply program legislation and administrative directives to operations of the program.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Masters degree in environmental science, biology, life science, or engineering with thesis work relating to environmental quality plus one year of experience in a related field.

Bachelor of Science degree in the physical sciences, natural sciences, environmental science, geology, biology, agronomy, civil engineering, environmental engineering or a related field plus three years of work experience in a related field.

