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E
HISTORICAL SOCIETY ASSOCIATE DIRECTOR/RESEARCH & PUBLICATIONS

DESCRIPTION:  Under administrative direction, administers the State Historical Society's historical research and publications division; provides technical expertise in the areas of research and editing for historical publications; responds to requests for information on Nebraska history from the public or the media; provides historical research for museum exhibits; coordinates the state historical markers program; supervises professional historians, historical editors, and research anthropologists; performs related work as assigned.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Solicits, evaluates and edits manuscripts for publication by the Historical Society.

Oversees the production of Historical Society's standard historical publications and special publications generated by the Research and Publications Division.

Provides editorial/historical review for publications generated by other Society Divisions.

Researches or assigns to other staff to research historical events in Nebraska and responds to inquiries from the public, the media or other Society staff.

Presents historical information in public settings through public speaking engagements.

Coordinates research leading to the production of Historical Society exhibits.

Coordinates the State Historical Markers Program.

Coordinates the assembly of data, edits and produces the Nebraska State Historical Society Annual Report.

Prepares and monitors division budget.

Establishes work goals, objectives and action plans for subordinate staff.

Reviews work performance for subordinate staff.

Recommends division personnel actions such as hiring, promotions, and terminations.

Participates on management team in planning and organizing of agency objectives.

HISTORICAL SOCIETY ASSOCIATE DIRECTOR/RESEARCH & PUBLICATIONS (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  resources and the mission of the Nebraska State Historical Society; development and establishment of short and long term goals.

Ability to:  organize teams to meet skills needs and employee development opportunities; understand agency business needs and mission; evaluate agency needs and recommendations from the agency director and to be able to establish short and long range plans.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  Nebraska and Western history; methodologies of historical research and writing, English composition and editorial styles; basic publication and printing technologies; personnel rules, regulations and policies applicable to supervision of staff.

Ability to:  communicate with staff and vendors to maintain quality and meet deadlines; evaluate formats illustrations and indexes; evaluate historical scholarship; evaluate and interpret a variety of factors, problems and alternatives for completing complex projects.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school education with emphasis in American history plus experience in historical research, writing and editing required; post secondary degree desired; sufficient skill to demonstrate required entry knowledge, skills and abilities. 

